Proposed Personnel Policy Amendment

6.3 HOLIDAYS
The following legal holidays are observed as paid holidays for all eligible employees:

New Year’s Day Labor Day

Martin Luther King, Jr. Day Veteran’s Day

President’s Day Thanksgiving Day
Memorial Day Day after Thanksgiving Day
Juneteenth Christmas Day

Independence Day

In addition to the above specified legal holidays, eligible employees are provided one (1) paid floating
holidays (8 hours). Floating holidays must be approved by the appropriate supervisor, and should be
requested by the employee at least one (1) week in advance of the day requested off. Floating holidays
may not be carried into the next fiscal year. Floating holidays are earned on a pro-rated basis over the
following 12 months; therefore, if an employee leaves City employment prior to the time the floating holiday
has been earned, the final pay check will be adjusted accordingly.

Official holidays commence at the beginning of the first shift of the day on which the holiday is observed
and continue for twenty-four (24) hours thereafter. For purposes of calculating the specified holidays and
floating holiday, each holiday is calculated in terms of eight (8) hours for a total of 80 hours of legal holidays
and 8 hours of floating holidays.

When a specified holiday falls on a Sunday, the following Monday will be the “observed” holiday and when
a holiday falls on a Saturday, the preceding Friday will be the “observed” holiday for City operations/facilities
that are closed on holidays.

Full-time employees will receive payment for the holiday regardless of whether the holiday is worked. The
holiday hours may not be taken/accrued as compensatory time off. For employees on shift schedules,
when a holiday falls on an employee’s regularly scheduled day off, the employee will be entitled to eight (8)
hours of holiday pay at the employee’s regular hourly rate of pay. When an employee’s services are
required for an emergency or an essential public service on a holiday, the employee will be entitled to pay
at 1.5 times the regular rate for each hour worked, plus eight (8) hours regular rate holiday pay.

An employee on an unpaid leave of absence is not eligible for holiday pay.
Non-essential City operations will close at 12:00PM (noon) on Christmas Eve day. Employees have the

option to continue working or utilize paid leave accruals (except sick leave unless utilized in accordance
with the policy) for the approved leave time.



