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MARSHALL

CULTIVATING THE BEST IN US

OBIJECT OF REPORT

To seek the City Council’s approval of the Marshall Fire Department’s organizational restructuring
proposal and approval of job descriptions that align with the restructuring and assignment of
responsibilities.

BACKGROUND

The Marshall Fire Department currently has a command structure within the organization that is steep
in rank. Numerous command positions exist to provide leadership to the five (5) truck companies within
the fire department. Administrative duties and responsibilities have been shared between the Fire Chief
and the three (3) Assistant Fire Chiefs. The renaming of the current ranks highlighted provides
clarification of responsibilities that align with each position.

CURRENT PROPOSALS

The proposal would be to amend the job titles and description that currently exist for the three (3)
Assistant Fire Chief positions. The identified changes below only highlight some of the changes to the
positions. Other duties outlined in their job description would apply. The proposed changes are as
follows:

1. Deputy Fire Chief: This position would create a clear second in command who would assume
command in the absence of the Fire Chief. The Deputy Fire Chief would assist with all
administrative duties and oversee all the Standard Operating Guidelines (SOG) and
implementation of the Lexipol system.

2. Assistant Fire Chief -Training: This position would be responsible for the implementation of all
training programs and ensuring all firefighters are in compliance with OSHA and Minnesota
State Fire Marshal training requirements.

3. Assistant Fire Chief — Operations: This position would be responsible for all equipment
maintenance and repair. Management of personnel and equipment would be done through
management software.

FINANCIAL IMPACT

The proposal does not add additional personnel or command staff. The proposed changes involve
identifying specific job duties and responsibilities with the current three Assistant Fire Chief positions.
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PROPOSED
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CITY OF MARSHALL
Job Description

POSITION TITLE: Deputy Fire Chief - Administration DATE: January 2022Nevember 26046

DIVISION: Public Safety—Fire Department FLSA STATUS: Non-exempt—Paidexempt; Paid On-Call
ACCOUNTABLE TO: Fire Chief UNION STATUS: NA

SUMMARY OF POSITION

To assist in the administration, supervision, and direction of the department by assuming command of special assignments
and accompanying responsibilities including, but not limited to: prevention and mitigation of emergencies and disaster,
public education, code enforcement to protect life and property; response to emergencies involving fire, medical, rescue, and
response to environmental concerns. The DeputyAssistant Chief is a command officer, reporting directly to the Fire Chief.

ESSENTIAL DUTIES AND RESPONSIBLITIES
1. Assume a-command of any incident or call for service until properly relieved by the Fire Chief role-in-the-absence-of

2. Assists the Fire Chief in the overall administration of the Department.
3. Assists the Fire Chief in planning strategies for fighting fires.
4—A551sts the F1re Chlef in superv1smg and evaluation of members of the Department

6-5._Assists the Fire Chief with record keeping;keeping, reports, public education, and administrative duties.

7-6._Assists the Fire Chief in maintaining a supply inventory and orders supplies as necessary in accordance with the City’s
purchasing policy.

&-7._Assists the Fire Chief with scene safety at training drills and fire rescue scenes.

9:8. Serves as the public relations representative for the Department in the absence of the Fire Chief.

9. Assist the Fire Chief in the development and implementation of goals, objectives, regulations, and SOG’s, policies, and
procedures for assigned area of responsibility including fire operations, fire prevention, fire inspections, fire
investigation, emergency medical services, hazardous materials, emergency management or training; identify resource
needs; recommend and implement policies and procedures

10. Aets-asecoordinatoratmajorfires-Assists the Fire Chief with the administration of monthly training bulletins from the
Lexipol system.

11. Assists the Fire Chief with the Administration of all Fire Prevention activities / needs.

12. Assists the Fire Chief with management of the ISO rating process.

13. Assists the Fire Chief in the development of the Fire Department budget: forecast humanpersonnel, financial, and
physical resource needs.

14. Plans, directs and coordinates recruiting and hiring procedures.

10—Supervises and participates in planning and research activities to improve fire services.

15.

+H-16. Performs all essential functions of the Firefighter position including but not limited to:

a. Promptly and efficiently, responds to the fire station regardless of time of day for various types of emergencies
such as fires of all types (building, trash, automobile, wild land, et-cetera), accidents, medical emergencies,
hazardous material releases, and natural disasters.

b. Drives and operates fire and emergency -#edieal-vehicles in emergency and non-emergency situations.
Operates a variety of power and hand operated equipment; lays, connects, and handles supply and attack hoses;
holds nozzles and directs water and chemical streams to ensure fire extinguishment; ensures that proper water
pressure is available; ventilates burning buildings; placing, raising, climbing, and lowering ground ladders of
various lengths; uses a variety of portable extinguishers, hand tools, and related equipment; performs overhaul
and salvage operations, removes debris.

c. Performs search and rescue operations at the scene of a fire, automobile accident or other emergency; provides
extrication from entrapment of all types; administers first aid to injured or sick persons and stabilizes patients
as needed or directed by paramedics, hospital staff, and/or emergency physicians; -assists-in-transpert-ef
injured-orsickpersons-to-appropriate-medical-faetlity—Maintains scene preservation for fire or police
investigations.

d. Daily, weekly, monthly, and annually, inspects, tests, cleans, and maintains equipment and vehicles; reports
safety hazards or maintenance problems to an officer; performs regularly scheduled preventive maintenance on
vehicles and equipment; performs building maintenance and general custodial work at the fire station and other
department facilities.

e. Conducts community fire prevention and safety education classes including facility tours, giving lectures,
presenting videos, and displaying fire apparatus and equipment.




f.  Attends meetings, training programs, and certification classes as required; participates in continuous training in
fire suppression, prevention, and drill exercises; participates in emergency medical training to maintain
required certifications.

+2-17.  Performs other duties as apparent or assigned.

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission
of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment
to the position.

MINIMUM QUALIFICATIONS:

A. Must meet all Firefighter minimum qualifications and prepre- and post-employment special requirements.

B. Must be a current Marshall Firefighter in good standing.

C. Three years of firefighter experience, including one year as a member of the Marshall Fire Department.

C—Must possess the following IFSAC or ProBoard certifications: Firefighter 11, Fire Officer 11, Fire Instructor I, (or obtain
within eighteen (18) months of hire date.)

D.
E. Must possess NIMS ICS-100. ICS-300, ICS-0700, ICS-800 certifications, (or obtain within 18 months of hire date)

N A Y fa ormn pa an ed N on Aden

E-F. Must have the ability to be on-call one week of every 4 Weeks, or as directed.

DESIRABILE QUALIFICATIONS

A. Prior management and supervisory experience is-destrable:
IFSAC or ProBoard certification: Fire Instructor II
IFSAC or ProBoard certification: Fire Officer II1
IFSAC or ProBoard certifications: Fire Inspector I, II & III
IFSAC or ProBoard certifications: Fire Investigator
IFSAC or ProBoard certification: Plan Examiner [
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ESSENTIAL KNOWLEDGE, SKILLS, AND ABILITIES

e  Thorough knowledge of modern fire suppression and prevention and emergency medical services principles,
procedures, techniques, and equipment.

e  Working knowledge of first aid and resuscitation techniques and their application.

e Considerable knowledge of applicable laws, ordinances, departmental standard operating guidelinesguidelines, and
procedures.

e  Ability to learn and skill in the operating and mechanical principles of fire apparatus and equipment, and medical
equipment; demonstrate mechanical aptitude.

e  Ability to train and supervise subordinate personnel.

e Requires the ability to utilize mathematical formulas; add and subtract totals; multiply and divide; determine
percentages; determine time and weight; and utilize statistical inference.

e Knowledge of the geography of the city and the ability to become familiar with all roadways and highways, major
traffietraffic, and fire hazards.

e  Ability to react quickly, calmly, and professionally while under pressure in emergency situations.

e  Ability to lead firefighters to work effectively and efficiently as a member of a team;-andteam and understand and
follow detailed oral and written directions promptly and accurately.

e  Ability to communicate orally effectively to individuals and/or in a group setting, ability to write various reports,
and the ability to analyze and solve problems.

e  Ability to communicate with two-way communications systems.

e Responsible for the use of discretion and judgment in emergency situations and the care, condition, and use of
department apparatus, equipment, supplies, and facilities.

e Learn to operate and enter data into a computer terminal, personal computer, or other keyboard device. Produce
written documents using proper grammar and punctuation.

e Establish and maintain cooperative, respectful, and professional relationships with those contacted in the course of
work and perform in a manner that protects the interests of the city and the department.

e Ability to learn and identify situations that are immediately dangerous to life and health.

e  Ability to learn the risks involving in firefighting and emergency medical incidents.

e  Ability to work independent of direct supervision.

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
Job Description/Assistant Fire Chief Page 2 of 4



e  Ability to read and speak English. This requirement relates to fire command situations and is necessary for
employee safety.

e  Ability to maintain confidentiality of all private and/or confidential information as a result of personnel actions,
meetings, drills, and emergency calls.

e Responsible for maintaining a personal level of physical fitness to maintain the ability to perform minimum
required job skills.

SUPERVISION: ORYRESPONSIBHITIES
The Deputy Fire Chief performs under the direct supervision of the Fire Chief, with minimalaminimum-ofsupervision. The
work is reviewed through direct observation of performance of personnel and equipment, reports, meetings, and conferences
with the Fire Chief, who reviews work accomplishments primarily in the broad interest of ensuring fire, life safety, public

education for the city.Supervised-by-the Fire Chief

bers in the-abs : the Eite Chiof

PROBLEM SOLVING

The problem solving and deeiston-makingdecision-making challenges vary from incident to incident in that every scene is a
different work setting, unique in its location, weather conditions, participants, injuries, and hazards that is performed in a
time-sensitive, high-stress situation. In most cases, immediate action is required to mitigate the emergency scene, causing
the DeputyAssistant Fire Chief to be flexible and adaptable to changing conditions. Other preblemselvingproblem-solving
situations include non-emergency work during contact with citizens and co-workers.

ACCOUNTABILITY

Responsible for following all lawful orders and are-accountable to all positions and ranks below him/her. Accountable for
completing dangerous tasks in dangerous environments to mitigate emergencies, as well as providing compassionate, quality
service to the community and its citizens. Responsible for maintaining an inclusive, non-threatening werk-plaeeworkplace
with and for all department personnel.

TOOLS AND EQUIPMENT USED
First aid equipment, fire apparatus, fire pumps, hoses, other standard firefighting equipment, ladders, radio, pager, personal
computer, and phone.

REQUIREMENTS AND WORKING CONDITIONS

The physical demands and work environment characteristics described here are representative of those an employee
encounters and must be met by an employee to successfully perform the essential functions of this job.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Must perform duties in office, vehicles, indoor/outdoor settings, and emergency scene environments. Performs during
daylight and night hours for extended periods with little rest or sleep. Operates in adverse weather conditions, natural
disasters, extreme heatheat, or cold, dense smoke, toxic or explosive atmospheres, extreme heights, structurally weakened
buildings, confined space, traffic hazards, building, wild land, trash, and automobile fires, and with patients posing severe
infectious disease hazards (e-g-¢.g.. tuberculosis, hepatitis, AIDS) to health.

Must be able to make quick, lucid decisions during physically and mentally stressful situations. The amount of hazardous
exposure time varies with the number of emergency incident responses, non-emergency activities, and assigned companies.
Must maintain knowledge, skills, and abilities consistent with National Fire Protection Association (NFPA) 1001, Standard
for Firefighter Professional Qualifications.

Required to be on-call 24-hours per day, including weekends and holidays, and may be required to work extended periods of
time with little or no notice. Due to the varied and unpredictable nature of the work, may also be required to work under the
following conditions: wearing protective gear, carrying appropriate tools, and wearing self-contained breathing apparatus,
weighing a combined total of up to or over 100 pounds, while performing emergency duties. Exposed to a variety of weather
conditions and are required to tolerate very hot and very cold temperatures.

While performing emergency medical assistance and rescue activities, may lift and carry victims and move equipment
requiring the use of stomach and back muscles. Required to have the ability to hear a variety of warning devices and
alarms, gas leaks, or calls for help. Some rescue duties require the operation of mechanical rescue equipment and the
monitoring of proper safety techniques. The tools used require precise arm-hand-eye coordination and movements, such as

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
Job Description/Assistant Fire Chief Page 3 of 4



when operating a chain saw or rescue equipment. The operation of firefighting equipment often requires the coordinated
movement of more than one limb simultaneously.

Emergency situations may require work in small, cramped crawl spaces, areas where vision is limited, and/or at extreme
heights including rooftops or on ladders. Must be able to distinguish among colors including the color of smoke and flame
in-ordertoto determine the type or source of the fire, or to identify other potentially dangerous situations. May be part of a
special operational team that exposes him/her to additional life-threatening hazards and dangers.

The fire service is paramilitary in nature and the DeputyAssistant Fire Chiefs, during emergency operations, give orders,
which must be carried out promptly and without question, unless detrimental to personal safety and welfare.

Job entails regular exposure to dangerous situations under disagreeable conditions, including smoke, heights, fire, fumes,
heat, cold, emergency driving, exposure to dangerous situations with medical emergencies, long shifts, and requires the
ability to wear and work in self-containedfire-department breathing apparatus for extended periods of time.

See also, attached Physical Requirements and Working Conditions form.

NON-DISCRIMINATION POLICY

The City of Marshall provides equal employment opportunity in accordance with applicable state and federal laws,
directives, and regulations. The City will not discriminate against any employee or applicant for employment on the basis
of any class protected by state or federal law.

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
Job Description/Assistant Fire Chief Page 4 of 4



CITY OF MARSHALL
Job Description

POSITION TITLE: Assistant Fire Chief - Training DATE: Nevember20+6January 2022

DIVISION: Public Safety—Fire Department FLSA STATUS: Non-exempt—Paidexempt; Paid On-Call
ACCOUNTABLE TO: Fire Chief UNION STATUS: NA

SUMMARY OF POSITION

To assist in the administration, supervision, and direction of the department by assuming command of special assignments
and accompanying responsibilities including, but not limited te:to —prevention and mitigation of emergencies and disaster,
public education, code enforcement to protect life and property; response to emergencies involving fire, medical, rescue, and
response to environmental concerns. The Assistant Fire Chief - Training is a command officer, reporting directly to the Fire
Chief.

ESSENTIAL DUTIES AND RESPONSIBLITIES

1. Assume command of any incident or call for service until properly relieved by the Fire Chief.

2. Assists the Fire Chief in the overall administration of the Department.

3. Assists the Fire Chief in planning strategies for fighting fires.

4. Assists the Fire Chief in superv1s1ng and evaluation of members of the Department

5. Assists the Fire Chief with ens 3 afea
times-the administration 1mplementat10n and operatlon of the department tralnlng program that 1nclude§ required
OSHA safety training, basic skills for firefighters, drivers, officers and new firefighter recruit training and preparation.

6. Assists the Fire Chief with the administration, implementation, and operation of training programs for state and local
special response teams (Chemical Assessment Team & Technical Rescue team).

5.7. Assists the Fire Chief with developing and maintaining an annual training schedule with a 3-year cycle of exercises.

8. Assists the Fire Chief with training record keeping;keeping for all fire department personnel using department records
management software.reperts;public-edueationand-administrative-duties:

9. Coordinate with qualified and certified outside vendors to initiate internal training classes & exercises.

6-10. Assists the Fire Chief by identifying, informing, and encouraging employees of available educational opportunities
offered by schools and colleges in areas related to their development on the job.

Z11.  Assists the Fire Chief in maintaining a supply inventory and orders supplies as necessary in accordance with the
City’s purchasing policy.

&:12.  Assists the Fire Chief with scene safety at training drills and fire rescue scenes.

9:13.  Serves as the public relations representative for the Department in the absence of the Fire Chief.

+H-14. Performs all essential functions of the Firefighter position including but not limited to:

a. Promptly and efficiently, responds to the fire station regardless of time of day for various types of emergencies
such as fires of all types (building, trash, automobile, wild land, et-cetera), accidents, medical emergencies,
hazardous material releases, and natural disasters.

b. Drives and operates fire and emergency medieal-vehicles in emergency and non-emergency situations.
Operates a variety of power and hand operated equipment; lays, connects, and handles supply and attack hoses;
holds nozzles and directs water and chemical streams to ensure fire extinguishment; ensures that proper water
pressure is available; ventilates burning buildings; placing, raising, climbing, and lowering ground ladders of
various lengths; uses a variety of portable extinguishers, hand tools, and related equipment; performs overhaul
and salvage operations, removes debris.

c. Performs search and rescue operations at the scene of a fire, automobile accident or other emergency; provides
extrication from entrapment of all types; administers first aid to injured or sick persons and stabilizes patients
as needed or directed by paramedics, hospital staff, and/or emergency physicians;-assistsin-transpert-of injured
orsick-persons-to-appropriate-medicalfaeility: Maintains scene preservation for fire or police investigations.

d. Daily, weekly, monthly, and annually, inspects, tests, cleans, and maintains equipment and vehicles; reports
safety hazards or maintenance problems to an officer; performs regularly scheduled preventive maintenance on
vehicles and equipment; performs building maintenance and general custodial work at the fire station and other
department facilities.

e. Conducts community fire prevention and safety education classes including facility tours, giving lectures,
presenting videos, and displaying fire apparatus and equipment.

f.  Attends meetings, training programs, and certification classes as required; participates in continuous training in
fire suppression, prevention, and drill exercises; participates in emergency medical training to maintain
required certifications.

+2-15.  Performs other duties as apparent or assigned.




The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission
of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment
to the position.

MINIMUM QUALIFICATIONS:

A. Must meet all Firefighter minimum qualifications and prepre- and post-employment special requirements.

B. Must be a current Marshall Firefighter in good standing.

C. Three years of firefighter experience, including one year as a member of the Marshall Fire Department.

&D. Must possess the following IFSAC or ProBoard certifications: Firefighter 11, Fire Officer II, Fire Instructor I, (or
obtain within eighteen (18) months of hire date.)

E. Mu%t pOSsess NIMS ICS-100, ICS- 300 ICS- 0700 ICS- 800 certlhcatlone (or obtain Wlthln 18 months of hire date)

E—F Must have the ab111ty to be on-call one Week ot every 4 Week —per—meﬂt-h or as dlrected

DESIRABILE QUALIFICATIONS
A. Prior management and supervisory experience.-is-desirable-
B. IFSAC or ProBoard certification: Fire Instructor 11
C. IFSAC or ProBoard certification: Fire Officer 111

ESSENTIAL KNOWLEDGE, SKILLS, AND ABILITIES
e  Thorough knowledge of modern fire suppression and prevention and emergency medical services principles,
procedures, techniques, and equipment.
e  Working knowledge of first aid and resuscitation techniques and their application.
e Considerable knowledge of applicable laws, ordinances, departmental standard operating guidelinesguidelines, and
procedures.
e  Ability to learn and skill in the operating and mechanical principles of fire apparatus and equipment, and medical
equipment; demonstrate mechanical aptitude.
e  Ability to train and supervise subordinate personnel.
e Requires the ability to utilize mathematical formulas; add and subtract totals; multiply and divide; determine
percentages; determine time and weight; and utilize statistical inference.
e Knowledge of the geography of the city and the ability to become familiar with all roadways and highways, major
traffietraffic, and fire hazards.
e  Ability to react quickly, calmly, and professionally while under pressure in emergency situations.
e  Ability to lead firefighters to work effectively and efficiently as a member of a team;-andteam and understand and
follow detailed oral and written directions promptly and accurately.
e  Ability to communicate orally effectively to individuals and/or in a group setting, ability to write various reports,
and the ability to analyze and solve problems.
e  Ability to communicate with two-way communications systems.
e Responsible for the use of discretion and judgment in emergency situations and the care, condition, and use of
department apparatus, equipment, supplies, and facilities.
e Learn to operate and enter data into a computer terminal, personal computer, or other keyboard device. Produce
written documents using proper grammar and punctuation.
e Establish and maintain cooperative, respectful, and professional relationships with those contacted in the course of
work and perform in a manner that protects the interests of the city and the department.
Ability to learn and identify situations that are immediately dangerous to life and health.
Ability to learn the risks involving in firefighting and emergency medical incidents.
Ability to work independent of direct supervision.
Ability to read and speak English. This requirement relates to fire command situations and is necessary for
employee safety.
e  Ability to maintain confidentiality of all private and/or confidential information as a result ofas-aresult-efbecause
ef personnel actions, meetings, drills, and emergency calls.
e Responsible for maintaining a personal level of physical fitness to maintain the ability to perform minimum
required job skills.

SUPERVISIONORYRESPONSIBHLITHIES

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
Job Description/Assistant Fire Chief Page 2 of 4



The Assistant Fire Chief — Training performs under the direct supervision of the Fire Chief, with minimalaminimumof
supervision. The work is reviewed through direct observation of performance of personnel and equipment, reports
meetings, and conferences with the Fire Chief, who reviews work accomplishments primarily in the broad interest of

ensuring fire, life safety, public education for the city.Supervised-by-the Fire Chief

PROBLEM SOLVING

The problem solving and deeiston-makingdecision-making challenges vary from incident to incident in that every scene is a
different work setting, unique in its location, weather conditions, participants, injuries, and hazards that is performed in a
time-sensitive, high-stress situation. In most cases, immediate action is required to mitigate the emergency scene, causing
the Assistant Fire Chief to be flexible and adaptable to changing conditions. Other preblem-selvingproblem-solving
situations include non-emergency work during contact with citizens and co-workers.

ACCOUNTABILITY

Responsible for following all lawful orders and are accountable to all positions and ranks below him/her. Accountable for
completing dangerous tasks in dangerous environments to mitigate emergencies, as well as providing compassionate, quality
service to the community and its citizens. Responsible for maintaining an inclusive, non-threatening werk-plaeeworkplace
with and for all department personnel.

TOOLS AND EQUIPMENT USED
First aid equipment, fire apparatus, fire pumps, hoses, other standard firefighting equipment, ladders, radio, pager, personal
computer, and phone.

REQUIREMENTS AND WORKING CONDITIONS

The physical demands and work environment characteristics described here are representative of those an employee
encounters and must be met by an employee to successfully perform the essential functions of this job.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Must perform duties in office, vehicles, indoor/outdoor settings, and emergency scene environments. Performs during
daylight and night hours for extended periods with little rest or sleep. Operates in adverse weather conditions, natural
disasters, extreme heatheat, or cold, dense smoke, toxic or explosive atmospheres, extreme heights, structurally weakened
buildings, confined space, traffic hazards, building, wild land, trash, and automobile fires, and with patients posing severe
infectious disease hazards (e-g-¢.g.. tuberculosis, hepatitis, AIDS) to health.

Must be able to make quick, lucid decisions during physically and mentally stressful situations. The amount of hazardous
exposure time varies with the number of emergency incident responses, non-emergency activities, and assigned companies.
Must maintain knowledge, skills, and abilities consistent with National Fire Protection Association (NFPA) 1001, Standard
for Firefighter Professional Qualifications.

Required to be on-call 24-hours per day, including weekends and holidays, and may be required to work extended periods of
time with little or no notice. Due to the varied and unpredictable nature of the work, may also be required to work under the
following conditions: wearing protective gear, carrying appropriate tools, and wearing self-contained breathing apparatus,
weighing a combined total of up to or over 100 pounds, while performing emergency duties. Exposed to a variety of weather
conditions and are required to tolerate very hot and very cold temperatures.

While performing emergency medical assistance and rescue activities, may lift and carry victims and move equipment
requiring the use of stomach and back muscles. Required to have the ability to hear a variety of warning devices and
alarms, gas leaks, or calls for help. Some rescue duties require the operation of mechanical rescue equipment and the
monitoring of proper safety techniques. The tools used require precise arm-hand-eye coordination and movements, such as
when operating a chain saw or rescue equipment. The operation of firefighting equipment often requires the coordinated
movement of more than one limb simultaneously.

Emergency situations may require work in small, cramped crawl spaces, areas where vision is limited, and/or at extreme
heights including rooftops or on ladders. Must be able to distinguish among colors including the color of smoke and flame
in-order-toto determine the type or source of the fire, or to identify other potentially dangerous situations. May be part of a
special operational team that exposes him/her to additional life-threatening hazards and dangers.

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
Job Description/Assistant Fire Chief Page 3 of 4



The fire service is paramilitary in nature and Assistant Fire Chiefs, during emergency operations, give orders, which must be
carried out promptly and without question, unless detrimental to personal safety and welfare.

Job entails regular exposure to dangerous situations under disagreeable conditions, including smoke, heights, fire, fumes,
heat, cold, emergency driving, exposure to dangerous situations with medical emergencies, long shifts, and requires the
ability to wear and work in fire-departimentself-contained breathing apparatus for extended periods of time.

See also, attached Physical Requirements and Working Conditions form.

NON-DISCRIMINATION POLICY

The City of Marshall provides equal employment opportunity in accordance with applicable state and federal laws,
directives, and regulations. The City will not discriminate against any employee or applicant for employment on the basis
of any class protected by state or federal law.

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
Job Description/Assistant Fire Chief Page 4 of 4



CITY OF MARSHALL
Job Description

POSITION TITLE: Assistant Fire Chief - Operations DATE: Nevember20+6January 2022

DIVISION: Public Safety—Fire Department FLSA STATUS: Non-exempt—Paidexempt; Paid On-Call
ACCOUNTABLE TO: Fire Chief UNION STATUS: NA

SUMMARY OF POSITION

To assist in the administration, supervision, and direction of the department by assuming command of special assignments
and accompanying responsibilities including, but not limited te:to —prevention and mitigation of emergencies and disaster,
public education, code enforcement to protect life and property; response to emergencies involving fire, medical, rescue, and
response to environmental concerns. The Assistant Fire Chief - Operations is a command officer, reporting directly to the
Fire Chief.

ESSENTIAL DUTIES AND RESPONSIBLITIES
1. Assume command of any incident or call for service until properly relieved by the Fire Chief.

Assists the Fire Chief in the overall administration of the Department.

Assists the Fire Chief in planning strategies for fighting fires.

Assists the Fire Chief in supervising and evaluation of members of the Department.

5. Assists the Fire Chief with ensuring that apparatus, equipment, and gear are-in-safe-andproperoperating-conditionatall

timesare always in safe and proper operating condition.

5.6. Assists the Fire Chief with apparatus repair & inspection record keeping, & inventory, for all fire department personnel
& equipment using department records management software.

6-7._Assists the Fire Chief with-reeord-keeping; reports, public education, and administrative duties.

7-8._Assists the Fire Chief in maintaining a supply inventory and orders supplies as necessary in accordance with the City’s
purchasing policy.

&:9. Assists the Fire Chief with scene safety at training drills and fire rescue scenes.

9:10. __ Serves as the public relations representative for the Department in the absence of the Fire Chief.

2.
3.
4.
5.

11. Performs all essential functions of the Firefighter position including but not limited to:

a. Promptly and efficiently, responds to the fire station regardless of time of day for various types of emergencies
such as fires of all types (building, trash, automobile, wild land, et-cetera), accidents, medical emergencies,
hazardous material releases, and natural disasters.

b. Drives and operates fire and emergency medieal-vehicles in emergency and non-emergency situations.
Operates a variety of power and hand operated equipment; lays, connects, and handles supply and attack hoses;
holds nozzles and directs water and chemical streams to ensure fire extinguishment; ensures that proper water
pressure is available; ventilates burning buildings; placing, raising, climbing, and lowering ground ladders of
various lengths; uses a variety of portable extinguishers, hand tools, and related equipment; performs overhaul
and salvage operations, removes debris.

c. Performs search and rescue operations at the scene of a fire, automobile accident or other emergency; provides
extrication from entrapment of all types; administers first aid to injured or sick persons and stabilizes patients

as needed or directed by paramedics, hospital staff, and/or emergency physicians;-assistsin-transpert-of injured
orsickpersonsto-apprepriate-medieal-faeilits Maintains scene preservation for fire or police investigations.

d. Daily, weekly, monthly, and annually, inspects, tests, cleans, and maintains equipment and vehicles; reports
safety hazards or maintenance problems to an officer; performs regularly scheduled preventive maintenance on
vehicles and equipment; performs building maintenance and general custodial work at the fire station and other
department facilities.

e. Conducts community fire prevention and safety education classes including facility tours, giving lectures,
presenting videos, and displaying fire apparatus and equipment.

f.  Attends meetings, training programs, and certification classes as required; participates in continuous training in
fire suppression, prevention, and drill exercises; participates in emergency medical training to maintain
required certifications.

12. Performs other duties as apparent or assigned.

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission
of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment
to the position.

MINIMUM QUALIFICATIONS:
A. Must meet all Firefighter minimum qualifications and prepre- and post-employment special requirements.
B. Must be a current Marshall Firefighter in good standing.




C. Three years of firefighter experience, including one year as a member of the Marshall Fire Department.

&D. Must possess the following IFSAC or ProBoard certifications: Firefighter 11, Fire Officer 11, Fire Instructor I, (or
obtain within eighteen (18) months of hire date.)

E. Mu%t pOSsess NIMS ICS-100, ICS- 300 ICS- 0700 ICS- 800 certlhcatlons (or obtain Wlthln 18 months of hire date)

E—F Must have the ab111ty to be on-call one Week of every 4 Week —per—meﬂt-h or as dlrected

DESIRABILE QUALIFICATIONS
A. Prior management and supervisory experience.-is-desirable-
B. IFSAC or ProBoard certification: Fire Instructor 11
C. IFSAC or ProBoard certification: Fire Officer 111

ESSENTIAL KNOWLEDGE, SKILLS, AND ABILITIES
e  Thorough knowledge of modern fire suppression and prevention and emergency medical services principles,
procedures, techniques, and equipment.
e  Working knowledge of first aid and resuscitation techniques and their application.
e Considerable knowledge of applicable laws, ordinances, departmental standard operating guidelinesguidelines, and
procedures.
e  Ability to learn and skill in the operating and mechanical principles of fire apparatus and equipment, and medical
equipment; demonstrate mechanical aptitude.
e  Ability to train and supervise subordinate personnel.
e Requires the ability to utilize mathematical formulas; add and subtract totals; multiply and divide; determine
percentages; determine time and weight; and utilize statistical inference.
e Knowledge of the geography of the city and the ability to become familiar with all roadways and highways, major
traffietraffic, and fire hazards.
e  Ability to react quickly, calmly, and professionally while under pressure in emergency situations.
e  Ability to lead firefighters to work effectively and efficiently as a member of a team;-andteam and understand and
follow detailed oral and written directions promptly and accurately.
e  Ability to communicate orally effectively to individuals and/or in a group setting, ability to write various reports,
and the ability to analyze and solve problems.
e  Ability to communicate with two-way communications systems.
e Responsible for the use of discretion and judgment in emergency situations and the care, condition, and use of
department apparatus, equipment, supplies, and facilities.
e Learn to operate and enter data into a computer terminal, personal computer, or other keyboard device. Produce
written documents using proper grammar and punctuation.
e Establish and maintain cooperative, respectful, and professional relationships with those contacted in the course of
work and perform in a manner that protects the interests of the city and the department.
Ability to learn and identify situations that are immediately dangerous to life and health.
Ability to learn the risks involving in firefighting and emergency medical incidents.
Ability to work independent of direct supervision.
Ability to read and speak English. This requirement relates to fire command situations and is necessary for
employee safety.
e  Ability to maintain confidentiality of all private and/or confidential information as-a—+esult-etbecause of personnel
actions, meetings, drills, and emergency calls.
e Responsible for maintaining a personal level of physical fitness to maintain the ability to perform minimum
required job skills.

SUPERVISIONORY RESPONSIBHITHES

The Assistant Fire Chief — Operations performs under the direct supervision of the Fire Chief, with minimala-mintmum-of
supervision. The work is reviewed through direct observation of performance of personnel and equipment, reports
meetings, and conferences with the Fire Chief, who reviews work accomplishments primarily in the broad interest of

ensuring fire, life safety, public education for the city.Supervised-by-the Fire Chief

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
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PROBLEM SOLVING

The problem solving and deeiston-makingdecision-making challenges vary from incident to incident in that every scene is a
different work setting, unique in its location, weather conditions, participants, injuries, and hazards that is performed in a
time-sensitive, high-stress situation. In most cases, immediate action is required to mitigate the emergency scene, causing
the Assistant Fire Chief to be flexible and adaptable to changing conditions. Other preblemselvingproblem-solving
situations include non-emergency work during contact with citizens and co-workers.

ACCOUNTABILITY

Responsible for following all lawful orders and are accountable to all positions and ranks below him/her. Accountable for
completing dangerous tasks in dangerous environments to mitigate emergencies, as well as providing compassionate, quality
service to the community and its citizens. Responsible for maintaining an inclusive, non-threatening werk-plaeeworkplace
with and for all department personnel.

TOOLS AND EQUIPMENT USED
First aid equipment, fire apparatus, fire pumps, hoses, other standard firefighting equipment, ladders, radio, pager, personal
computer, and phone.

REQUIREMENTS AND WORKING CONDITIONS

The physical demands and work environment characteristics described here are representative of those an employee
encounters and must be met by an employee to successfully perform the essential functions of this job.

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Must perform duties in office, vehicles, indoor/outdoor settings, and emergency scene environments. Performs during
daylight and night hours for extended periods with little rest or sleep. Operates in adverse weather conditions, natural
disasters, extreme heatheat, or cold, dense smoke, toxic or explosive atmospheres, extreme heights, structurally weakened
buildings, confined space, traffic hazards, building, wild land, trash, and automobile fires, and with patients posing severe
infectious disease hazards (e-g-¢.g.. tuberculosis, hepatitis, AIDS) to health.

Must be able to make quick, lucid decisions during physically and mentally stressful situations. The amount of hazardous
exposure time varies with the number of emergency incident responses, non-emergency activities, and assigned companies.
Must maintain knowledge, skills, and abilities consistent with National Fire Protection Association (NFPA) 1001, Standard
for Firefighter Professional Qualifications.

Required to be on-call 24-hours per day, including weekends and holidays, and may be required to work extended periods of
time with little or no notice. Due to the varied and unpredictable nature of the work, may also be required to work under the
following conditions: wearing protective gear, carrying appropriate tools, and wearing self-contained breathing apparatus,
weighing a combined total of up to or over 100 pounds, while performing emergency duties. Exposed to a variety of weather
conditions and are required to tolerate very hot and very cold temperatures.

While performing emergency medical assistance and rescue activities, may lift and carry victims and move equipment
requiring the use of stomach and back muscles. Required to have the ability to hear a variety of warning devices and
alarms, gas leaks, or calls for help. Some rescue duties require the operation of mechanical rescue equipment and the
monitoring of proper safety techniques. The tools used require precise arm-hand-eye coordination and movements, such as
when operating a chain saw or rescue equipment. The operation of firefighting equipment often requires the coordinated
movement of more than one limb simultaneously.

Emergency situations may require work in small, cramped crawl spaces, areas where vision is limited, and/or at extreme
heights including rooftops or on ladders. Must be able to distinguish among colors including the color of smoke and flame
in-ordertoto determine the type or source of the fire, or to identify other potentially dangerous situations. May be part of a
special operational team that exposes him/her to additional life-threatening hazards and dangers.

The fire service is paramilitary in nature and Assistant Fire Chiefs, during emergency operations, give orders, which must be
carried out promptly and without question, unless detrimental to personal safety and welfare.

Job entails regular exposure to dangerous situations under disagreeable conditions, including smoke, heights, fire, fumes,
heat, cold, emergency driving, exposure to dangerous situations with medical emergencies, long shifts, and requires the
ability to wear and work in fire-departmentself-contained breathing apparatus for extended periods of time.

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
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See also, attached Physical Requirements and Working Conditions form.

NON-DISCRIMINATION POLICY

The City of Marshall provides equal employment opportunity in accordance with applicable state and federal laws,
directives, and regulations. The City will not discriminate against any employee or applicant for employment on the basis
of any class protected by state or federal law.

This job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the
needs of the employer and the requirements of the job change.
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