
Section 66-55 Procedures 

(a) One copy of any preliminary plat which includes lands abutting upon existing or established trunk
highway or proposed highway which has been designated by a centerline order filed in the office
of the registrar of deeds (county recorder), shall be forthwith forwarded by the city engineer to the
commissioner of transportationhighways for his written comments and recommendations. Any
such plat which includes land abutting upon any existing or established county or county state
aid highway shall be so forwarded to the county engineer for his written comments and
suggestions. Action thereon shall be postponed for a period of 15 days pending receipt of such
response. Copies of any such responses shall be submitted to the city engineer and forwarded to
the secretary of the planning commission.

(b) One copy of the preliminary plat shall be filed with the director of public works/city engineer for
city council use, and the council shall be advised by him of such filing at its next regular meeting.

(c) The city engineer shall forward one copy of the preliminary plat to all utility providers serving the
proposed subdivision.-;-

(1) One copy of the preliminary plat to the electric utilities serving the proposed subdivision.

(2) One copy of the preliminary plat to the telephone company servicing the proposed
subdivision.

(3) One copy of the preliminary plat to the natural gas company serving the proposed
subdivision.

(d) One copy of the preliminary plat shall be kept by the city engineer. The city engineer shall check
and verify the survey and plat to such extent as he deems necessary, provided that he shall
check with the zoning administrator and with heads of other departments which, in his opinion,
would be affected by approval of the preliminary plat in the form presented. He shall within 30
days, unless such time limit is extended by the council from the filing date, prepare a written
report to the council with a copy to the planning commission, including his comments and
recommendations and the comments and recommendations of the zoning administrator and
other department heads.

(e) One copy of the preliminary plat shall be referred to the secretary of the planning commission.
After receipt of any comments and recommendations from the commissioner of
transportationhigh>..vays and county highway engineer and after the receipt of the report from the
city engineer, the planning commission shall meet to review the preliminary plat and make its
recommendation to the council.

(f) Such meeting of the planning commission shall be held within 60 days from the date of filing
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extended by the equivalent of any extensions granted by the city engineer to make his report--aRG
may be called by the secretary. A ten day written notice of such meeting, stating the time, place

and purpose, shall be given by the zoning administrator to all members of the planning
commission, abutting property owners and the subdivider; provided, however, that failure to give
such notice shall not affect the validity of such meeting or subsequent proceedings relating to the
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(g) At such meeting, the planning commission shall review the preliminary plat, consider all oral and
written reports, comments and recommendations, and adopt by majority vote of those present
and voting, its own recommendation to the council stating its reasons as to whether or not to
approve or disapprove the preliminary plat. Such recommendation shall be forwarded to the
council, with a copy to the subdivider vvithin five days after the adjournment of such meeting.



(h) At the next regular or special meeting held more than ten days after receipt of the planning
commission recommendations, the city council shall call a hearing on the preliminary plat to be
held before the council, fix a time for hearing, and order publication of a notice of such hearing at
least ten days before the day of the hearing, as required by state statutes, and mailing of such
notice to abutting property owners and the subdivider, provided, however, that failure to mail such
notice shall not affect the validity of such meeting or subsequent proceedings relating to the plat.

(i) At any time prior to council action calling a hearing on the preliminary plat, the subdivider may, in
writing, withdraw his application for approval by filing such withdrawal in the office of the city
engineer. If he thereafter submits a revised preliminary plat, it shall be so designated to
distinguish it from the original preliminary plat, provided that a revised preliminary plat shall be
entitled to the same consideration and subject to the same procedure, except that unnecessary
duplications shall be avoided whenever possible.

U) Within 30 days after the hearing, the council shall decide to approve or disapprove the
preliminary plat. If its decision is to approve the preliminary plat, such approval shall be
contingent upon the filing of a final plat in accordance with the requirements of this chapter; and
the city engineer shall forthwith advise the subdivider of the council action. The action of
approving the preliminary plat shall constitute approval of all supplementary documents
including, but not limited to, the preliminary drainage and grading plan, the preliminary utility plan,
the plans for construction and installation of improvements, and the proposed method of payment
therefor. If any variance has been requested by the subdivider and the council approves the plat,
it shall also make findings granting such variance. If its decision is to disapprove, the council
shall make and adopt findings and conclusions which shall forthwith be forwarded to the
subdivider.

(k) The requirements of subsections (f) and (h) may be waived by the planning commission and city
council if the preliminary plat is a replat of an area, and if the preliminary plat does not affect the
land use of the area, and if the preliminary plat does not involve the development of additional
streets or portions of streets. If the formal hearing and notification processes are waived, the
planning commission shall still approve the preliminary plat pursuant to other provisions of this
section and pass its recommendation on to the city council for its approval or disapproval, which
shall be given within 30 days after the decision of the planning commission.

(Code 1976, § 12.05(3); Ord. No. 723 2nd Series,§ 1, 8-8-2017) 

State law reference(s)-Public hearing required, Minn. Stat. § 462.358, subd. 3b. 


