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1. Executive Summary, Definitions, and Standards 

 Executive Summary 

The Texas Workforce Commission (TWC) seeks applications for the Texas 

Internship Initiative (TII). Grantees will collaborate with workforce, education, 

and businesses offering internship opportunities to plan, develop, and 

implement Internship models that demonstrate effective work-based learning 

experiences and prepare Texas students, graduates, and Military Related Interns 

(MRIs) for employment in targeted Middle Skill STEM (Science, Technology, 

Engineering, and Math) Occupations and Targeted Industry Clusters. This RFA is 

open to Texas Local Workforce Development Boards (Boards) and Texas 

Educational Service Centers (ESC). 

 Definitions and Acronyms 

The following definitions and acronyms are applicable to this RFA.  

Unless a different definition is specified, or the context clearly indicates 

otherwise, the definitions and acronyms given to a term below apply whenever 

the term appears in this RFA. All other terms have their ordinary and common 

meaning. 

Allocable. A cost is allocable to a particular Grant Award if the cost is 

assignable to the award in accordance with the relative benefits received. This 

standard is met if the cost satisfies any of the following criteria: (1) is incurred 

specifically for the Grant Award; (2) benefits both the Grant Award and other 

work of the Grantee and can be distributed in proportions that may be 

approximated using reasonable methods; or (3) is necessary to the overall 

operation of the Grantee and is assignable in part to the Grant Award in 

accordance with the cost principles that apply under the Grant Award. 
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Amendment (to RFA). A written clarification or revision as issued and posted 

by TWC.  

Applicant. Any legal entity that submits an Application in response to this RFA. 

The term includes the individual submitting the Application who is authorized to 

sign the Application on behalf of the Applicant. Refer to Section 3, Applicant 

Eligibility Requirements of this Solicitation for further guidance. 

Application. All documents the Applicant submits in response to this RFA, 

including all required forms. Refer to Submission Checklist of Form A, Core 

Application, for additional guidance. 

Associate Degree. A two-year college degree from a community college, 

university, or college that is typically earned with about sixty (60) college 

credits. 

Bachelor’s Degree. A four-year college degree from a university or college that 

is typically earned with about one hundred and twenty (120) college credits.  

Budget. The financial plan for carrying out the project, as requested in the 

Form B, Budget Workbook and formalized in the Grant Award, including required 

or committed cost sharing, if any, such as match or leverage. The TWC-

approved Budget in the Grant Award may differ from an Applicant’s requested 

Budget, as submitted in the Form B, Budget Workbook, because of unallowable 

costs that TWC removes before executing the Grant Award, Grant Award 

Amendments executed during the Grant Period, if authorized, or for other 

reasons. Also refer to Form B, Budget Workbook, Grant Award, and Grant 

Period. 
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Budget Period. In a Grant Award, the time interval from the start date of a 

funded portion of an award to the end date of that funded portion during which 

Grantees are authorized to incur financial obligations of the funds awarded. 

Depending on the RFA, the Grant Period for a Grant Award may have more than 

one Budget Period, such as if the RFA specifies that TWC will fund a Grant Award 

in increments, TWC exercises a Grant Award renewal option, if available, or for 

other reasons.  

Certification. A type of nontraditional award to an individual that demonstrates 

proficiency and knowledge, through examination, in a specific industry or trade. 

As opposed to a certificate, obtaining a Certification is not dependent on any 

actual education or training program. Instead, evaluating candidates for 

Certification relies on independent, third-party professional and industry-based 

groups. These national organizations develop and maintain relevant proficiency 

standards that are assessed and sanctioned by industry-approved examination 

facilities, independent of any educational institution or training program. 

Furthermore, Certifications often have an expiration date, requiring individuals 

to participate in continuing education or re-examination to stay current. This 

characterization of Certification awards is accepted and endorsed by national 

entities, such as the National Association of Manufacturers and the American 

Association of Community Colleges.  

Computing Device. Machines that acquire, store, analyze, process, and publish 

data and other information electronically, including accessories (or 

“peripherals”) for printing, transmitting, and receiving, or storing electronic 

information. Examples include, but are not limited to, desktops, laptops, all-in-

ones, tablets, and 2-in-1s. An RFA may limit or prohibit the use of grant funds to 

acquire Computing Devices. Refer to Attachment 3, Budget Requirements and 
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Instructions for any cost limitations or prohibitions that apply to the acquisition 

of Computing Devices under this RFA.  

Credential. For the purpose of this RFA, a Level I or Level II Certificate or 

Associate or Bachelor’s degree associated with specific credit-bearing courses in 

a technical program that is awarded by a postsecondary educational entity. 

These programs are generally created, taught, and assessed directly by the 

provider of a program. Students are awarded an educational Credential after 

successfully completing instruction and demonstrating proficiency through 

provider-administered exams. 

Day(s). The term “day(s)” is defined as calendar day(s) unless otherwise 

specified. 

Direct Cost. Costs that can be identified specifically with a particular final cost 

objective, such as a Grant Award, or other internally or externally funded 

activity, or that can be directly assigned to such activities relatively easily with a 

high degree of accuracy. Costs incurred for the same purpose in like 

circumstances must be treated consistently as either Direct Costs or Indirect 

Costs.  

Dual Credit. A program, curricula, or courses in which a Texas public high 

school student simultaneously earns college and high school credits before 

graduating from high school. 

Education Service Centers (ESCs). Twenty regional service organizations 

established in Texas to support school districts through training, resources, and 

technical assistance. The Education Service Centers (ESCs) provide voluntary 

services focused on improving student performance, promoting operational 
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efficiency, and implementing state-mandated initiatives, functioning as a 

resource rather than a regulatory body. 

Equipment. Tangible, personal property having a useful life of more than one 

(1) year, and a per-unit acquisition cost of ten thousand dollars ($10,000) or 

more. “Acquisition cost” means the (total) cost of the asset including the cost to 

ready the asset for its intended use. Acquisition cost for Equipment means, for 

example, the net invoice price for the equipment, including the cost of any 

modifications, attachments, accessories, or auxiliary apparatus necessary to 

make it usable for the purpose for which it is acquired. Ancillary charges, such 

as taxes, duty, protective in transit insurance, freight, and installation may be 

included in or excluded from the acquisition cost in accordance with the 

Grantee’s regular accounting practices.  

An RFA may limit or prohibit the use of grant funds to acquire Equipment. Refer 

to Attachment 3, Budget Requirements and Instructions, for any cost limitations 

or prohibitions that apply to the acquisition of Equipment under this RFA. 

Form A, Core Application. Part of the Application including Submission 

Checklist; Contact Information Form; Workforce Development Area(s); Financial 

Requirements; Reporting Requirements; Certifications; Evaluation Criteria; and 

Work Plan. Form A, Core Application is mandatory.  

Form B, Budget Workbook. The Microsoft Excel document the Applicant uses 

to submit a proposed project Budget in response to this RFA. The Form B, 

Budget Workbook is mandatory and must be submitted with the Application, in 

the original format, for the Application to be considered responsive. Applications 

received without the completed Form B, Budget Workbook in Microsoft Excel will 

be disqualified. 
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Grant Award. The agreement entered by TWC and the Grantee as a result of 

this RFA, including the Grant Award Agreement and all attachments and 

Amendments. 

Grant Period. The time which begins on the Grant Award effective date and 

ends on the Grant Award termination or expiration date, including extensions or 

renewals. The Grant Award will identify the Period of Performance and Budget 

Period. 

Grantee. A successful Applicant that receives a TWC Grant Award under this 

RFA. 

Indirect Cost. For certain institutions of higher education and certain non-profit 

organizations, Indirect Costs are also referred to as Indirect Facilities & 

Administration costs (also known as F&A costs). Indirect Costs are costs 

incurred for a common or joint purpose benefitting more than one cost 

objective, and not readily assigned to the cost objectives specifically benefitted, 

without effort disproportionate to the results achieved. To facilitate equitable 

distribution of indirect expenses to the cost objectives served, it may be 

necessary to establish a number of pools of Indirect Costs. Indirect Cost pools 

must be distributed to benefitted cost objectives on bases that will produce an 

equitable result in consideration of relative benefits derived. Refer to Attachment 

3, Budget Requirements and Instructions in this RFA for cost limitations that 

impact Indirect Costs.  

Intern. A student, or recent graduate, participating in a structured, work-based 

learning experience (an Internship) with an employer.  

Intern Plan of Training. An agreement between an education and training 

provider, employer, and Intern outlining the skills, knowledge, and 
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competencies to be covered and evaluated during the Internship. The plan is a 

requirement for payment of the wage supplement allowable in this grant.  

Internship. A work-based learning experience undertaken by a student or 

recent graduate who is enrolled in a technical course or program. The Internship 

provides the opportunity for the Intern, the person receiving the Internship, to 

experience an industry employment setting with a Texas employer, use 

occupational knowledge and skills gained in the technical course or 

program, and receive job mentoring and coaching. Apprentices and 

apprenticeships are excluded from this definition and this project. For this 

project, an individual student or graduate up to one (1) year after graduation is 

limited to one (1) Internship during one (1) semester. 

Internship Program. The Internship model proposed by the Applicant.  

Level I Certificate. A certificate awarded for completing a program consisting 

of at least fifteen (15) but not more than forty-two (42) credit hours.  

Level II Certificate. A certificate awarded for completing a program of at least 

thirty (30) but not more than fifty-one (51) credit hours.  

Middle Skill STEM Occupations. Jobs that require education beyond high 

school but not a four-year degree. These can include sub-baccalaureate 

occupations that require industry-based Certifications, Associate degrees, or 

significant work experience, among other credentials. A STEM occupation is a 

job which requires knowledge, skills, and abilities in Science, Technology, 

Engineering, and Math.  

Military Occupational Specialty (MOS). It is a term used by the United 

States Armed Forces (Army, Marine Corps, and occasionally Air Force) to define 
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a specific job or career field within the military. It defines what skills and duties 

a service member is trained to perform. 

Military Related Interns (MRI). This category includes both Veterans and 

those in the process of transitioning out of military service. Service members 

may be members of the National Guard or Reserve. The category also includes 

those who have recently separated from military service. 

Period of Performance. In a Grant Award, the time interval between the start 

and end date of the award, which may include one or more Budget Periods. 

Basically, the time during which a Grantee may perform approved grant-funded 

activities under a Grant Award. Refer to the definitions for Budget Period and 

Grant Period. 

Pre-Award Costs. Costs incurred before the start date of the Grant Award.  

Program Income. Gross income earned by the Grantee that is directly 

generated by a supported activity or earned as a result of the Grant Award 

during the Period of Performance. Refer to the definition for Period of 

Performance. For more information, refer to 2 C.F.R. § 200.307 Program Income 

in the Uniform Guidance and the Program Income section in Texas Grant 

Management Standards (TxGMS), as applicable. Note: If a governing federal or 

state program requirement supersedes the Uniform Guidance or TxGMS, as 

applicable, that superseding requirement prevails over the general definition in 

this RFA. 

Request for Applications (RFA). This Solicitation; Form A, Core Application; 

Form B, Budget Workbook; Question and Answer Document; all other forms; 

attachments; and Amendments posted by TWC.  
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Solicitation. This document, including attachments, that describes the program 

or project requirements.  

Standard Occupational Classification (SOC) Code. A standard used by 

federal agencies to classify workers into occupational categories for the purpose 

of collecting, calculating, or disseminating data. 

State. The State of Texas and its instrumentalities, including Texas Workforce 

Commission (TWC) and any other state agency, its officers, employees, or 

authorized agents. 

Subrecipient. An entity that receives a subgrant from a pass-through entity to 

carry out part of a Grant Award. For example, if a Grantee makes a subgrant to 

carry out part of the Grant Award, the Grantee is a pass-through entity and the 

entity that receives the subgrant is a subrecipient of the Grantee for purposes of 

that award. Characteristics which support the classification of an entity as a 

subrecipient include when that entity: (1) determines who is eligible to receive 

what federal or state assistance, (2) has its performance measured in relation to 

whether objectives of the federal or state program were met, (3) has 

responsibility for programmatic decision-making, (4) is responsible for 

adherence to applicable federal or state program requirements specified in the 

Grant Award, and (5) in accordance with its agreement, used the funds to 

implement a Program for a public purpose specified in authorizing statute, as 

opposed to providing goods or services for the benefit of the pass-through 

entity. In determining whether an agreement between a pass-through entity 

and another entity casts the latter as a Subrecipient or a contractor (vendor), 

the substance of the relationship is more important than the form of the 

agreement. All of the characteristics listed above may not be present in all 

cases, and the pass-through entity must use judgment in classifying each 
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agreement as a subgrant to carry out part of the Grant Award, or a procurement 

contract for the purchase of goods and services. 

Support Services. Services such as transportation, childcare, dependent care, 

housing, and needs-related payments, that are necessary to enable an 

individual to participate in activities authorized under Workforce Innovation and 

Opportunity Act (WIOA) §3(59) and §134(d)(2).  

System for Award Management (SAM.gov). An official website of the U.S. 

government. It is used by entities to obtain a federally-assigned Unique Entity 

Identifier (UEI), and for other purposes. In addition to having a UEI, TWC may 

require some Grantees to maintain an active account registration on SAM.gov to 

help facilitate TWC reporting under the Federal Funding Accountability and 

Transparency Act (FFATA). There is no cost to use SAM.gov. Section 8.8, 

Compliance for Participation in Grant Awards of this Solicitation discusses 

related FFATA reporting requirements. Section 13, Informational Resources of 

this Solicitation provides a link to SAM.gov. 

Targeted Industry Clusters. Specific sub-sectors within broader industry 

sectors that the Texas Governor's office has identified as having high growth 

potential and strategic importance for the state's economy. The Targeted 

Industry Clusters are: Advanced Manufacturing; Aerospace, Aviation & Defense; 

Biotechnology & Life Sciences; Corporate Services; Creative; Energy; 

Information Technology; Petroleum Refining & Chemical Products; and 

Semiconductors. 

Texas Grant Management Standards (TxGMS). Standards issued by the 

Texas Comptroller of Public Accounts, which provides administrative 

https://gov.texas.gov/business/page/target-industries
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requirements, cost principles, and audit requirements for certain state awards, 

and supplements the UG for federal awards.  

Uniform Guidance (UG). The “Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards,” issued by the federal 

Office of Budget and Management (OMB), and codified at Title 2, Part 200, Code 

of Federal Regulations (C.F.R.) (2 C.F.R. Part 200), as amended by federal 

agencies’ adoptions in Title 2, Subtitle B of the C.F.R. 

Will. A statement containing the term “will” means the statement is a 

requirement of the RFA. The term “will” is interchangeable with the term “must” 

and has the same meaning as the term “shall”. 

 Standards 

Grant Awards made as a result of this RFA are subject to all policies, terms, and 

conditions set forth in or included with this RFA as well as applicable statutes, 

requirements, and guidelines. 

2. Scope of Grant 

 Purpose 

The purpose of the Texas Internship Initiative (TII) RFA is to identify new paid 

Internship opportunities. These Internships will provide students, graduates, and 

Military Related Interns (MRIs) with educational credit and practical on-the-job 

experience. They may also help participants make progress toward an industry-

based Certification in a field related to their education, training, or program of 

study. The goal is to prepare participants for employment in targeted Middle 

Skill STEM Occupations and Targeted Industry Clusters. 
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All Internships will be paid, ensuring participants are compensated for their 

contributions. Grant-funded services will complement existing education, 

training pathways, and employment services offered through the State’s 

Workforce Solutions Offices. Grantees will partner with educational institutions 

and employers to develop and implement these paid work-based Internships. 

 Eligible Population to be Served 

The eligible population to be served under this Grant Award consists of 

individuals who are: 

1) United States (U.S.) citizens or noncitizens authorized to work in the U.S. 

and,  

2) if male, 18 and over in compliance with the U.S. Selective Service System 

registration requirements, and meets at least one of the following program 

specific requirements: 

a) for students that: 

i) are in their junior or senior year who are enrolled in technical Dual-

Credit college courses in Texas; or 

ii) are in the final semester of a Level I or Level II Certificate or Associate 

or Bachelor’s Degree program in Texas; or 

iii) have attained a certificate as described above and are up to one (1) 

year post graduation.  

b) graduates who have attained a degree as described above and are up to 

one (1) year post graduation. 

c) MRIs that are also students that:  

i) are in the final semester of a Level I or Level II Certificate or Associate 

or Bachelor’s degree program in Texas; or  

ii) have attained a degree or certificate as described above and are up to 

one (1) year post graduation. 
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The Grantee must determine eligibility for each participant prior to the 

participant receiving any services funded through this Grant Award. The Grantee 

will document and maintain confidential eligibility documentation files for each 

participant receiving services funded through this grant. Maintenance of these 

eligibility files will conform to TWC’s policy for Security of Personal Identity Data 

requirements in WD Letter 02-18, Change 1, including any subsequent 

issuances.  

Failure to determine eligibility, document eligibility, or maintain the required 

files for all enrolled participants may result in unallowable costs and subsequent 

repayment of grant funds, in accordance with Expenditure Limitations in Form A, 

Core Application, Financial Requirements and made a part of a final Grant 

Award. 

 Program Requirements or Scope 

An Applicant will provide information on the following Program Requirements in 

the Application.  

 Program Plan 

Grantees must do the following: 

1) establish a partnership with:  

a) a Texas community or technical college(s) or university(s), or a 

Texas independent school district(s) or charter school(s); and  

b) one (1) or more Texas employers or employer associations.  

Grantees must specify their partnership in their grant application and submit 

a Memorandum of Understanding (MOU) with their application between the 



   
 

Page 18 TWC RFA 32026-00033  

Version 3.0 

Grantee and their listed partners within thirty (30) days after the grant 

award. 

2) assist proposed employer(s) with identifying new Internship opportunities 

within their companies; 

3) prepare proposed employer(s) to successfully engage Interns in various 

job roles and provide Interns with structured training or resources to 

develop essential workforce readiness components, including training for 

employers on how to mentor and provide feedback on soft skills (e.g., 

communication, teamwork, problem-solving, time management, 

professionalism, critical thinking, and adaptability); 

4) establish an application and selection process for Interns; 

5) recruit eligible students, graduates and MRIs for Internships;  

6) promote the Texas Internship Challenge website; 

7) develop and fund Intern work experiences in Middle Skill STEM 

Occupations and Targeted Industry Clusters that have been identified as 

target occupations in the local workforce development area and 

demonstrate effective work-based Internship models; 

8) provide a minimum of ten (10) and a maximum of fifty (50) Internships. 

Internships can be structured in different flexible configurations, but must 

provide a minimum of eight (8) hours per week in the workplace; 

9) ensure that Interns undergo a comprehensive onboarding process 

facilitated by the prospective employers. This includes establishing clear 

expectations, defining roles, explaining how the MRI's military skills and 

experience, as reflected in their Military Occupational Specialty (MOS) 

code, translate to the requirements of the Internship position; 

10) provide meaningful and substantive work tasks and projects to Interns 

that create a robust work experience, develop marketable skills, and are 

appropriately challenging for Interns;  

https://www.txinternshipchallenge.com/vosnet/Default.aspx
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11) provide Support Services as necessary to support Interns by addressing 

common barriers to participation such as: 

a. transportation; 

b. tuition assistance, as needed, for technical courses required to 

obtain a Credential, college-based Dual Credit course, or a national 

third-party industry-based Certification during the Internship 

semester; and, 

c. books and fees specifically for the technical courses listed in (b). 

12) administer hourly wage supplements as described in Item 5 under 

Program Administrative Requirements in this Section (2.3., Program 

Requirements or Scope). 

Note: All Internships funded under this RFA must be in occupations listed in: 

a. the defining Middle Skill STEM Occupations document; or  

b. the Targeted Industry Clusters in the Statewide Target Occupations 

website. 

Grantees may utilize qualified third-party(ies), which may perform designated 

functions on behalf of the Grantee. Such functions may include, but are not 

limited to work experience payment processing, transmittal, and receipt of 

employment documents (including, but not limited to W-4, I-9, and authorized 

to work), and payment via electronic funds transfer (EFT).  

Such third-party(ies) shall have executed agreement(s) with the Grantee 

containing non-disclosure, on-use, and confidentiality provisions to protect the 

confidentiality of information including, but not limited to, information 

considered Personal Identifiable Information (PII). 

 

https://gov.texas.gov/uploads/files/organization/twic/Middle-Skill_STEM_Occupations_in_TX.pdf
https://gov.texas.gov/business/page/target-industries
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 Outreach and Recruitment  

Grantees must include recruitment efforts for current and former foster youth, 

as described in WD Letter 43-11, Change 2; and MRIs. 

 Credentials  

Grantees must enroll Interns in a program of study that leads to one of the 

following:  

1) a Credential; 

2) a college-based Dual Credit course; or 

3) a national third-party, industry-based Certification. 

 

Note: The Internship itself is not required to lead to a Credential. 

 Program Administrative Requirements 

Grantees will ensure that their project meets the following Program 

Administrative Requirements: 

1) establishment of an application process and recruitment of eligible 

students, graduates and MRIs for Internships; 

2) development of an Intern Plan of Training in consultation with the 

employer(s) providing Internship opportunities. The purpose of the Intern 

Plan of Training is to articulate the goals, activities, and Intern outcomes; 

3) provision of a plan to secure training facility(ies); 

4) provision of a plan for:  

a. training materials that comply with the Americans with Disabilities 

Act (ADA) Title III Regulations;  
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b. other reasonable, individualized accommodations for in-person 

instruction (preferred); 

c. identifying opportunities to leverage Military Occupational Specialties 

(MOS) to meet program needs as needed; and 

d. remote instruction as needed.  

5) Under this RFA, employers will receive a fifty percent (50%) wage 

reimbursement for each Intern, up to a maximum reimbursement of ten 

dollars ($10) per hour. 

 Employment Opportunities  

Grantees will support Interns in securing employment, whether with the 

sponsoring company or within the same or similar industry. To support Military 

Related Interns (MRIs) in securing employment, Grantees will provide 

individualized assistance in translating their military experience into clear, 

concise, and civilian-friendly language for resumes and cover letters, explicitly 

connecting their Military Occupational Specialty (MOS) code to demonstrable 

skills and accomplishments relevant to target job descriptions, ensuring 

employers readily understand the valuable expertise the MRI brings. 

 Post-Internship  

At the conclusion of the Internship, Grantees will: 

1) administer a program evaluation, including, but not limited to, the 

following evaluation elements. Responses must be collected using either 

the specified scale or through open-ended responses, as indicated. 

Scale: 

1 = Strongly Disagree 

2 = Disagree 
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3 = Neither agree nor disagree 

4 = Agree 

5 = Strongly Agree 

 Evaluation Elements: 

a. The Internship provided work experience that aligns with my career 

goals (Scale); 

b. The Internship broadened my perspective of career opportunities 

(Scale); 

c. The Internship effectively prepared me for future employment in a 

targeted Middle STEM Occupation or Targeted Industry Cluster 

(Scale); 

d. The work I performed during my Internship was meaningful and 

contributed to day-to-day operations (Scale); 

e. My manager provided support throughout my Internship (Scale);   

f. The Internship met my expectations related to gaining relevant work 

experience skills and development (Scale); 

g. I would recommend TII to others (Scale); 

h. What change, if any, would you make to TII (open-ended response); 

i. What are your next career steps and how did this Internship prepare 

you for your career goals (open-ended response)? 

2) track the following: 

a) targeted Middle Skill STEM Occupations and Targeted Industry 

Clusters in which students, graduates, and MRIs completed their 

Internships; 

b) post-Internship employment status;  

c) average wage; 

d) Certifications awarded; and 
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e) credit hours earned. 

Products developed with funds from this grant, including curricula, assessments, 

training models, tools, student or teacher guidebooks, and other resources, 

must be available electronically to TWC sixty (60) days prior to the end date of 

the grant period and will be provided to TWC upon request. 

The Grantee must cooperate with TWC to assist with the orderly transfer of the 

services, functions, and operations provided by the Grantee to another service 

provider if Grantee is not awarded funding under subsequent RFAs. Grantee will 

develop and implement a reasonable transition plan (“Transition Plan”) designed 

to achieve an efficient transfer of responsibility, if applicable, prior to the end of 

current Grant Period. The Transition Plan will specify tasks to be performed, a 

task schedule, and the respective responsible parties. The Transition Plan will be 

completed within 30 days of notification from TWC of non-award status. 

 Reporting Requirements 

A Grantee will be required to submit quarterly reports, monthly expenditure 

reports, a financial closeout package and ad-hoc reports to TWC. A Grantee is 

also required to submit a final report in a format specified by TWC not later than 

thirty (30) days after the grant end date. The requirements further identified in 

Reporting Requirements of Form A, Core Application and incorporated into the 

Grant Award. 

 Performance Measures 

TWC will look solely to Grantee for the performance of all Grantee obligations 

and requirements in a Grant Award resulting from this RFA. Grantee will not be 
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relieved of its obligations for any nonperformance by its Subrecipients or 

subcontractors, if any. 

Grantees must regularly collect and maintain data that measures the 

performance and effectiveness of activities under a Grant Award resulting from 

this RFA in the manner, and within the timeframes specified in this RFA and 

resulting Grant Award, or as otherwise specified by TWC.  

 Monitoring 

Grants awarded under this RFA are subject to TWC monitoring activities 

throughout the duration of the Grant Period. This evaluation may include a 

reassessment of project activities and services to determine whether they 

continue to be effective throughout the Grant Period. 

Items that a Grantee must maintain on site and make available for TWC include 

the following: 

 a list of participants and participant files verifying eligibility, if applicable; 

 all financial records pertaining to the Grant Award; 

 policies and procedures pertaining to the Grant Award, if applicable;  

 a list of entities that receive funds under any Grant Award resulting from this 

RFA; and 

 documentation of monitoring and oversight activities of other grant partners 

and Subrecipients, if applicable 

3. Applicant Eligibility Requirements 

An Eligible Applicant under this RFA is one (1) of Texas’s twenty-eight (28) 

Texas Local Workforce Development Boards (Boards) established under Texas 
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Government Code, Chapter 2308 or Texas’s twenty (20) Education Service 

Centers (ESC) established under Texas Education Code, Chapter 8. 

Grantees will be the fiscal agents of the awards and the recipients of funds 

under this program. Current Grantees awarded under RFA 32025-00033, Texas 

Internship Initiative are eligible to apply. 

An Applicant may submit only one (1) Application. If more than one (1) 

Application is received from an Applicant, TWC will only screen and evaluate the 

last Application received from that Applicant. 

4. Grant Period and Funding 

 Grant Period 

Funding will be for approximately fifteen (15) months from the grant start date, 

with the option of renewals or extensions in any combination of years or 

months, at TWC’s discretion, provided that the total Grant Period does not 

exceed two (2) years. In considering such renewal, TWC will consider 

performance, progress toward expected outcomes, and expenditures, as well as 

other factors. 

 Statutory Authority, Funding Source, and Available Funding 

Approximately two million dollars ($2,000,000) is available for grant(s), based 

on the availability of funds and as approved by TWC. This amount does not 

include additional funding that may be added in subsequent years to fund a 

renewal or extension. 

The funding source(s) for the TII program is WIOA Title I, Public Law (Pub. L.) 

113-128, 29 United States Code (U.S.C.) § 3101 et seq. as implemented in the 
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regulations at 20 C.F.R. Parts 675 through 687 and subject to interpretation as 

provided in Workforce Development (WD) Letters, as applicable, and any further 

TWC issuances, as applicable, and any further TWC issuances. 

This RFA is financed under a federal award supporting this program. The federal 

award is financed one hundred percent (100%) with federal money. 

 Maximum Award 

TWC will award grants to the high-quality Applications that demonstrate the 

ability to meet the program criteria as much as possible with the available 

funding. The maximum amount that can be requested by Applicants is two 

hundred thousand dollars ($200,000).  

 

Successful Applications may not be funded to the full extent of Applicant’s 

requested Budget(s). 

 No Guarantees in Awarding of Grants 

TWC has the right to reject Applications, or to cancel or modify an RFA at any 

point before a Grant Award is signed. TWC reserves the right to cancel, make 

partial award, or decline to award a grant under this RFA at any time in its sole 

discretion. Submission of an Application in response to this RFA does not place 

any obligation on TWC to make a Grant Award. 

 

Final approval of a grant award is solely at the determination of TWC. Funding 

beyond this grant cycle is not guaranteed. Renewals are not automatic and are 

based on grantee performance, meeting or exceeding performance and 

expenditure benchmarks, or other factors as determined by TWC. Grantees 
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should not expect to receive additional or continued funding under future RFA 

opportunities and should maintain sustainability plans.  

5. Application Forms for Submission 

 Form A, Core Application 

Applicants will use Work Plan of Form A, Core Application to describe their 

proposed activities, processes, and methodologies to satisfy all objectives 

described in Section 2, Scope of Grant of this Solicitation. Applicants should 

identify all proposed tasks to be performed, including all program activities, 

during the Grant Period. Refer to Evaluation Criteria of Form A, Core Application 

for additional information.  

 Form B, Budget Workbook 

Applicants will use Form B, Budget Workbook to provide the requested Budget 

to support their program, in alignment with the requirements described in 

Attachment 3, Budget Requirements and Instructions, and the program 

requirements of the RFA. Applicants will utilize the Form B, Budget Workbook to 

identify all budget line items and matching costs. Describe in detail how costs 

were determined and justified, including providing any formulas used to 

calculate totals. Ensure costs are aligned to the program implementation plan 

and program operation plan. Do not alter formulas in Form B, Budget Workbook. 

Doing so may result in disqualification of the Application. Refer to Attachment 3, 

Budget Requirements and Instructions, for detailed information. 

If an Applicant is selected for a Grant Award under this RFA, only TWC-approved 

Budget items in Form B, Budget Workbook will be included in the Grant Award. 
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 Form C, General Terms and Conditions’ Exceptions Form 

Form C, General Terms and Conditions Exceptions Form will only be used if the 

Applicant has any specific exceptions to TWC’s General Terms and Conditions. 

6. Administrative Information and Inquiries 

 RFA Schedule of Events 

EVENT DATE and TIME 

Posted to TWC Procurement Portal and Electronic 

State Business Daily (ESBD) 
September 5, 2025 

Deadline for Submitting Questions or Requests for 

Clarification 

September 19, 2025, at 

4:00p.m. Central Time 

Estimated Date to Post Answers to Questions or 

Requests for Clarification  

On or after  

October 9, 2025 

Deadline for Submission of Applications  

Applications must be received by TWC by this 

deadline if not changed by subsequent Amendment 

to be considered eligible. 

October 21, 2025, by 

10:00 a.m. Central Time 

Estimated Grant Start Date March 2026 

 

These dates are a tentative schedule of events. TWC reserves the right to 

modify these dates at any time upon notice posted to TWC Procurement Portal. 

Any dates listed after the submission deadline will occur at the discretion of TWC 

and may occur earlier or later than scheduled without notification in TWC 

Procurement Portal. 

TWC reserves the right to amend or withdraw this RFA at any time by posting 

Amendments or cancellations in TWC Procurement Portal. 
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TWC will post the grant award decision on TWC Procurement Portal after the 

award(s) are executed. TWC staff will notify unsuccessful Applicants in writing 

following execution of all Grant Awards. If there are any questions regarding the 

Grant Award(s), please email RFA Grants within ten (10) business days of the 

notice. 

No public disclosures or news releases pertaining to the RFA or any resulting 

grant will be made without the prior written approval of TWC. 

 Authorized TWC Contact 

All communication about this RFA must be made in writing to Authorized TWC 

Contact:  

Mary Helen Nuñez-Wallace, CTCD, CTCM, Contract Specialist 

Email: RFAGrants (RFAGrants@twc.texas.gov) 

 Communications with TWC during the RFA and Award Process 

Communication with any TWC personnel in reference to or concerning this RFA, 

other than Authorized TWC Contact listed in this RFA, is prohibited. Attempts to 

ask questions by phone or in person will not be allowed or recognized as valid. 

This restriction does not preclude discussions between affected parties for the 

purposes of conducting business unrelated to this Solicitation. Failure to follow 

this provision may be grounds for disqualification of the Application.  

 Question & Answer (Q&A) Document and Requests for Clarification  

After the issuance of the RFA, the Q&A Document is a primary source of 

information for Applicants. Applicants’ questions or requests for clarification 

must be submitted via the TWC Procurement Portal by the deadline set forth in 

Section 6.1, Schedule of Events.  

https://twc-texas-gov.bonfirehub.com/portal/?tab=openOpportunities
mailto:rfagrants@twc.texas.gov
mailto:RFAGrants
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Applicants' identifying information will be removed from questions in any 

responses released. All questions, and requests for clarification must include the 

following information, including the contact information. Submissions that do not 

include this information may not be accepted: 

 RFA Number 

 Section or paragraph number 

 Page number of this Solicitation 

 Section or paragraph number and page number from the attachment or 

form 

 Text of passage being questioned 

 Question 

 Name of individual submitting question or request for clarification 

 Organization name 

 Phone number 

 Email address 

TWC reserves the right to provide a single consolidated response of all similar 

questions in any manner at TWC’s sole discretion. 
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TWC, at its sole discretion, may respond to questions or other written requests 

received after the Questions or Requests for Clarifications submission deadline.  

TWC will publish the Q&A Document on the TWC Procurement Portal per Section 

6.1., RFA Schedule of Events. 

TWC reserves the right to amend responses to questions and requests for 

clarification after posting at any time prior to the deadline for submission of 

Applications. Amended answers will be posted on the TWC Procurement Portal in 

a separate, new Amendment. It is Applicant’s responsibility to check TWC 

Procurement Portal or contact Authorized TWC Contact for updated responses.  

Responses to questions or other written requests for clarification will be posted 

in one or more Amendments on the TWC Procurement Portal. Responses will not 

be provided individually to requestors. 

 Ambiguity, Conflict, Discrepancy, Clarifications 

Applicant must notify Authorized TWC Contact of any ambiguity, conflict, 

discrepancy, exclusionary specification, omission, or other error in the RFA in 

the manner and by the deadline for submitting questions and requests for 

clarification.  

If Applicant fails to properly and timely notify Authorized TWC Contact of any 

ambiguity, conflict, discrepancy, exclusionary specification, omission, or other 

error in the RFA, the Applicant, whether awarded a Grant Award or not will: 

 have waived any claim of error or ambiguity in the RFA and any resulting 

Grant Award; 
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 not contest the interpretation by TWC of such provision(s); and 

 not be entitled to additional reimbursement, relief, or time by reason of any 

ambiguity, conflict, discrepancy, exclusionary specification, omission, or other 

error or its later correction. 

 Changes, Amendment, or Modification to RFA 

TWC reserves the right to change, amend, modify, or cancel this RFA. TWC will 

post all changes, Amendments and modifications or cancellation on TWC 

Procurement Portal. 

It is the responsibility of each Applicant to periodically check TWC Procurement 

Portal for any additional information regarding this RFA. Failure to check TWC 

Procurement Portal will in no way release any Applicant or Grantee from the 

requirements of posted Amendment or additional information. TWC will not be 

responsible or liable in any regard for the failure of any individual or entity to 

receive notification of any posting to the websites or for the failure of any 

Applicant or Grantee to stay informed of all postings on the TWC Procurement 

Portal. If the Applicant fails to monitor the TWC Procurement Portal for any 

changes or modifications to this RFA, such failure will not relieve the Applicant of 

its obligation to fulfill the requirements as posted. 

 Exceptions 

Applicants are highly encouraged, in lieu of including exceptions in their 

Applications, to address all issues that might be advanced by way of exception 

by submitting questions or requests for clarification pursuant to Section 6.4., 

Question & Answer (Q&A) Document and Requests for Clarification. 
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No exception will be considered that is not provided with the Application on 

Form C, General Terms and Conditions’ Exceptions. No exception, nor any other 

term, condition, or provision in an Application that differs, varies from, or 

contradicts this RFA, will be considered to be part of any Grant Award resulting 

from this RFA unless expressly made a part of the Grant Award in writing by 

TWC. 

 Applicant Conference 

There will not be an Applicant conference for this RFA. 

7. Application Organization and Submission Requirements 

 Application Submission Instructions 

All Application submissions must be entered into the TWC Procurement Portal. 

Refer to Section 13, Informational Resources of this Solicitation for the link. 

To submit an Application, first-time Applicants must register through the portal. 

There is no charge. An Applicant can create an account by clicking the "Log 

in/Register" button on the TWC Procurement Portal page.  

For a quick tutorial on how to upload a submission, visit “Creating and Uploading 

a Submission” page. Refer to Section 13, Informational Resources of this 

Solicitation for the link. 

Applications that are received after the submission deadline will not be accepted 

nor will additional time be granted to any Applicant.  
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Any issues with uploading shall first be addressed with Euna Technical Support. 

Refer to Section 13, Informational Resources of this Solicitation for the link. 

Contact the Authorized TWC Contact if there are issues with the site prior to the 

deadline for alternate arrangements if needed. Failure to contact the Authorized 

TWC Contact prior to the deadline will disqualify any subsequent submittal of an 

Application. 

It is the Applicant’s responsibility to ensure its Application is entered into the 

TWC Procurement Portal before the submission deadline. Applicants should allow 

for adequate time for submission before the submission deadline. 

TWC only accepts Applications submitted in TWC Procurement Portal. Other 

methods of submission will not be screened for this RFA. 

To protect TWC network(s) and systems, TWC will not accept encrypted 

documents or access third-party links to download an Application. 

TWC will not be responsible for any technical issues that result in late delivery, 

non-receipt of an Application, inappropriately identified documents, or other 

submission issue that may lead to disqualification. 

All Applications become the property of TWC after submission and receipt and 

will not be returned to Applicant. 

Applicant understands and acknowledges that issuance of this RFA or retention 

of Applications received in response to this RFA in no way constitutes a 

commitment to award Grant Award(s) as a result of this RFA. 
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 Application Format 

Applicants responding to this RFA will use TWC’s Form A, Core Application; Form 

B, Budget Workbook; and other forms provided for this RFA. Refer to 

Submission Checklist of Form A, Core Application for complete list of submission 

documents.  

Failure to use Form A, Core Application; Form B, Budget Workbook; and other 

forms for this specific RFA (e.g., using a previous form, or component thereof) 

will result in disqualification prior to evaluation. 

Alteration of Form A, Core Application; Form B, Budget Workbook; and other 

forms (deleting sections, revising formatting, or changing page orientation) may 

result in disqualification prior to or during evaluation. 

Failure to comply with one (1) or more of the following requirements may result 

in disqualification of the Application:  

 The Application must be responsive to all requirements in this RFA. 

 The Application must be in the 8 1/2" by 11" paper layout.  

 The Application must be clearly legible. 

 The Application must be presented using font type Verdana, or Arial, font size 

12 pt., with one (1) inch margins and 1.5 line spacing. The sole 12-point font 

size exception is for tables, graphs, and appendices, which can be no less 

than size 10 pt. 

Each electronic file should be titled with the RFA number and Applicant’s name.  
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TWC considers the PDF version of the signed Form A, Core Application the only 

file for evaluation and retention purposes. The Word document will not be 

reviewed for evaluation and will be used for TWC internal purposes only. Please 

ensure these two (2) files match. 

TWC considers the total requested amount in the Budget Summary Form in 

Form B, Budget Workbook to be the official requested Budget. 

All information conveyed in the submission is subject to validation by TWC. 

Information obtained by TWC during validation will be considered in the final 

evaluation and award decision. TWC reserves the right to waive minor 

technicalities in determining whether to evaluate an Application. 

 Modifications of Application 

An Applicant may revise its Application by submitting an entirely new 

submission, complete in all respects, using the method of submission set forth in 

this RFA. The revision must be received by TWC by the Deadline for Submission 

of Applications set forth in Section 6.1., RFA Schedule of Events of this 

Solicitation. Revision requests received after the Deadline for Submission of 

Applications, set forth in Section 6.1., RFA Schedule of Events of this 

Solicitation, will not be considered. Additionally, in the event of multiple 

Applications received, the last version or revised Application received by the 

submission deadline will replace the Applicant’s original and all prior 

submission(s) in its entirety and the original submission(s) will not be 

considered. 

Unless specifically requested by TWC, material submitted after the Application 

submission deadline will not be considered. 
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 Withdrawal of Application 

An Application may be withdrawn at any time prior to the execution of a Grant 

Award by writing to Authorized TWC Contact. A withdrawn Application will not be 

considered for award but will be retained by TWC in accordance with the 

Application Information Confidentiality and Records Retention provisions in this 

RFA. 

 Records Retention 

All information submitted in response to this RFA must be retained by TWC for 

the period specified in TWC’s record retention schedule 

(https:/www.tsl.texas.gov/sites/default/files/public/tslac/slrm/state/schedules/3

20.pdf) created pursuant to Texas Government Code, Chapter 441. The 

information will not be returned to the Applicant. 

8. Application Screening and Evaluation 

 Overview 

A three-step selection process will be used: 

 

 Application screening to determine whether the Applicant meets the 

minimum requirements of this RFA; 

 Evaluation based upon specific criteria; and, 

 Final selection based upon State priorities and other relevant factors, as 

outlined in Section 9.1, Final Selection of this Solicitation. 

 

https://www.tsl.texas.gov/sites/default/files/public/tslac/slrm/state/schedules/320.pdf
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 Initial Compliance Screening of Applications 

All Applications received by the Deadline for Submission of Applications as 

outlined in Section 6.1., RFA Schedule of Events of this Solicitation, or 

subsequent Amendment, will be screened by TWC to determine which 

Applications meet all the minimum requirements of this RFA and are deemed 

responsive and qualified for further consideration. 

 The Application was submitted by an Eligible Applicant, as stated in Section 

3, Applicant Eligibility Requirements of this Solicitation. 

 The Application submitted must include the signature of an authorized 

representative of the Applicant on the required Certifications of Form A, Core 

Application. 

At the sole discretion of TWC, Applications with errors, omissions, or compliance 

issues may be considered non-responsive and may not be considered. The 

remaining Applications will continue to the evaluation stage and will be 

considered in the manner and form as which they are received. TWC reserves 

the right to waive minor informalities in an Application. A minor technicality is 

an omission or error that, in the determination of TWC if waived or modified, 

would not give an Applicant an unfair advantage over other Applicants or result 

in a material change in the Application or RFA requirements. Any disqualifying 

factor set forth in this RFA does not constitute a technicality. 

 TWC Questions or Requests for Clarification for Applications 

TWC reserves the right to ask questions or request clarification or revised 

documents for a submitted Application from any Applicant at any time prior to 
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award. TWC reserves the right to select qualified Applications received in 

response to this RFA without discussing the Applications with Applicants. 

 Evaluation Criteria 

Qualified Applications will be evaluated and scored in accordance with the 

following scoring criteria using Evaluation Criteria of Form A, Core Application.  

a) Executive Summary – Required 

b) Recruitment and Selection Process - 20 points 

c) Intern Plan of Training - 30 points 

c) Program Implementation Plan: Partnerships - 10 points 

d) Program Implementation Plan: Proposed Program Partners and 

Occupations and Program Outcome Measures and Targets - 15 points 

e) Program Implementation Plan: Timeline - 15 points 

f) Budget Workbook - 10 points 

Relevance and appropriateness of the design and activities to the program and 

purpose of the Grant program will be considered in the scoring of all evaluation 

criteria.  

 Tied Scores 

Tied total scores will be ranked based on highest workplan section score, with 

the sections considered in the order listed below until the tie is broken. 

a) Intern Plan of Training 

b) Recruitment and Selection Process 
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c) Program Implementation Plan: Proposed Program Partners and 

Occupations, and Program Outcome Measures and Targets 

d) Program Implementation Plan: Timeline 

e) Program Implementation Plan: Partnerships 

f) Budget Workbook  

In the event two (2) or more Applications are still tied after all sections have 

been compared, the tie will be broken based on the earliest submission date and 

time (and includes revisions). 

 Grant Application Disclosure 

In an effort to maximize state resources and reduce duplication of effort, TWC, 

at its discretion, may require the Applicant to disclose information regarding the 

application for any other award of state, federal, or local grant funding to the 

Applicant or its Subrecipient(s) within the past two (2) years to provide 

Internships. Duplication of program activities may result in disqualification or 

adjustment of requested Budget. 

 Past Performance 

TWC reserves the right to request additional information and conduct further 

inquiries as necessary to evaluate any Application. By submitting an Application, 

the Applicant generally releases from liability and waives all claims against any 

party providing information about the Applicant at the request of TWC. 

TWC may examine Applicant’s past performance which may include, but is not 

limited to, information about Applicant provided by any governmental entity, 
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whether an agency or political subdivision of the State of Texas, another state, 

or the Federal government. 

Application may be rejected based upon Applicant's prior history with the State 

of Texas, or with any other party, that demonstrates, without limitation, 

unsatisfactory performance, adversarial or contentious demeanor, or significant 

failure(s) to meet contractual or grant obligations. 

TWC, at its sole discretion, may also initiate investigations or examinations of 

Applicant performance based upon media reports. Any negative findings, as 

determined by TWC in its sole discretion, may result in TWC removing the 

Applicant from further consideration for award. 

Past performance information regarding Applicants may include, but is not 

limited to: 

 notices of termination; 

 cure notices; 

 assessments of liquidated damages; 

 litigation;  

 audit reports; and 

 non-renewals of grants or contracts based on Applicant’s unsatisfactory 

performance. 
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Applicants also may be rejected as a result of unsatisfactory past performance 

under any grant(s) or contract(s) as reflected in vendor performance reports, 

reference checks, or other sources. An Applicant’s past performance may be 

considered prior to making an award determination. 

Reasons for which an Applicant may be denied a Grant Award at any point after 

application submission include, but are not limited to: 

 Applicant is currently under a corrective action plan through TWC; 

 Applicant has had repeated, negative performance reports for the same type 

of deficiency;  

 Applicant has a record of repeated non-responsiveness to performance 

issues; or, 

 any other performance issue that demonstrates that awarding a Grant Award 

to Applicant would not be in the best interest of the State. 

 Compliance for Participation in Grant Awards 

In accordance with the reporting requirements established by the Federal 

Funding Accountability and Transparency Act (FFATA) of 2006, Pub. L. 109-282, 

as amended by Pub. L. 110-252, title VI, § 6202(a), June 3, 2008, according to 

the instructions specified in WD Letter 29-12 and subsequent issuances, Eligible 

Applicants will be required to comply with WD Letter 29-12 and subsequent 

issuances during the Grant Award. 

Before an Applicant submits an Application, it is recommended that the 

Applicant request a federally assigned UEI through SAM.gov, if it does not 
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already have one. It is also recommended that the Applicant start the process to 

establish a fully registered SAM.gov account, or, if the Applicant already has a 

SAM.gov account, ensure that its SAM registration is active and up to date. 

A Grantee must have a UEI at the time of Grant Award. Grantees that are 

required to have a SAM.gov account must have a registered account within 

thirty (30) days after the Grant Award start date.  

Information regarding SAM registration may be found in WD Letter 29-12 and 

subsequent issues, and at SAM.gov. Registering in SAM.gov is free. 

Prior to award of a Grant Award as a result of this RFA and in addition to the 

initial screening of Applications, all required verification checks will be 

conducted. The information (e.g., legal name and, if applicable, assumed name 

(dba), tax identification number) provided by Applicant will be used to conduct 

these checks. At TWC’s sole discretion, Applicants found to be barred, 

prohibited, or otherwise excluded from award of a Grant Award may be 

disqualified from further consideration under this RFA, pending satisfactory 

resolution of all compliance issues. 

Checks may include the following: 

 State of Texas Debarment and Warrant Hold. Applicant must not be debarred 

from doing business with the State of Texas. 

 State of Texas Divestment Statute Lists. Applicant must not be listed on the 

Divestment Statute Lists provided by Texas Comptroller of Public Accounts.  
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 System of Award Management (SAM) Exclusions List. Applicant must not be 

excluded from contract or financial assistance participation at the federal 

level. 

TWC reserves the right to conduct additional checks to determine eligibility to 

receive a Grant Award. 

9. Grant Award Process and Amendments 

 Final Selection 

After initial screening for eligibility and Application completeness, evaluators will 

review and score Applications based on the evaluation criteria listed in 

Evaluation Criteria of Form A, Core Application using only the information 

provided in the written Application. The final scores will serve as the initial basis 

for selection of Applications for funding. The panel results are advisory in nature 

and not binding to TWC. TWC may apply other considerations such as program 

policy or other selection factors that are essential to the process of selecting 

Applications that individually or collectively achieve program objectives. In 

applying these factors, TWC may consult with internal and external subject 

matter experts. 

TWC will make final funding decisions based on Applicant eligibility, evaluation 

rankings, the funding methodology outlined in Section 4.3., Maximum Award of 

this Solicitation, and may consider as applicable, geographic distribution across 

the state, state priorities, reasonableness, availability of funding, cost-

effectiveness, and other relevant factors. 
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 Negotiations 

After selecting Applicants for award, TWC may engage in negotiations with 

selected Applicants. As determined by TWC, the negotiation phase may involve 

direct contact between the selected Applicant and TWC representative. 

Negotiations should not be interpreted as a preliminary intent to award funding 

unless explicitly stated in writing by TWC and is considered a step to finalize the 

application to a state of approval and discuss proposed grant activities. During 

negotiations, selected Applicants may expect:  

 an in-depth discussion of the submitted Application and requested Budget; 

and 

 requests from TWC for revised documents, clarification, or additional detail 

regarding the Applicant’s submitted Application. These clarifications and 

additional details, as required, must be submitted in writing by Applicant as 

finalized during the negotiation. 

Should a grant be awarded without discussions, the award will be based on the 

Applicant’s Application submission, which constitutes a binding offer by the 

Applicant. To receive an award, the Applicant must accept any additional or 

special terms and conditions listed in the grant award and any proposed and 

accepted changes to the grant Application.  

 Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards 

Executed Grant Awards that TWC finances with federal funds will include an 

attachment that provides certain federal award information that the UG requires 

be included in federally funded grants and subgrants. 
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 Grant Award Amendments 

Any amendment to a grant awarded under this RFA is required to be within the 

scope of the original Application, resulting grant, and this RFA. A substantial 

change in the scope of services or budget through amendment to the Grant 

Award will not be allowed. 

10. Application Information Confidentiality 

Texas Public Information Act – Application Disclosure Requirements 

Applications, documentation, and other materials submitted in connection with 

this RFA or the resulting Grant Award may be subject to public disclosure 

pursuant to the Texas Public Information Act (PIA), Texas Government Code 

Chapter 552. 

If Applicant asserts that information provided in its Application is exempt from 

disclosure under the PIA, Applicant must submit two separate, searchable 

Portable Document Format (PDF) copies (Original Application and “Public 

Information Act Copy,” including attachments, of the Original Application) as 

identified below. These copies are in addition to the original and all copies 

otherwise required under the provisions of this Solicitation. 

1. Mark Original Application: 

a. Mark the top of the front page with the words “CONTAINS 

CONFIDENTIAL INFORMATION” in large, bold, capitalized letters (the 

size of, or equivalent to, 12-point or larger bond font);  
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b. Mark the bottom of each page that contains information that 

Respondent claims is exempt from public disclosure with the words 

“CONTAINS CONFIDENTIAL INFORMATION.” 

c. Identify, adjacent to each portion of the Application that Applicant 

claims is exempt from public disclosure, the claimed exemption from 

disclosure.  

d. Ensure there are no redactions in the Original Application. 

2. Mark a separate Public Information Act Copy of Application: 

a. Mark the copy at the top of the front page with “Public Information 

Act Copy” in large, bold, capitalized letters (the size of, or equivalent 

to, 12-point font or larger). 

b. Identify, adjacent to each redaction, the claimed exemption from 

disclosure. Each identification provided must be identical to those 

set forth in the Original Application as required in Subsection 1, 

above. The only difference in required markings and information 

between the Original Application and the “Public Information Act 

Copy” of the Application will be redactions – which can only be 

included in the “Public Information Act Copy.”  

For more information concerning the Public Information Act, please visit  

Office of the Attorney General (https://www.texasattorneygeneral.gov). 

By submitting an Application under this RFA, Applicant agrees that, if Applicant 

does not mark the Original Application, provide the required certification in Form 

A, Core Application, Certifications and submit the Public Information Act Copy, 

https://www.texasattorneygeneral.gov/
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the Application will be considered to be public information that may be released 

to the public in any manner including, but not limited to, in accordance with the 

PIA, posted on TWC’s public website, and posted on the Legislative Budget 

Board’s public website. 

An Application should not be marked or asserted as copyrighted material. If 

Applicant asserts a copyright to any portion of its Application, by submitting an 

Application, Applicant agrees to reproduction and posting on public websites by 

the State of Texas, including TWC and all other state agencies, without cost or 

liability, and, additionally, agrees to allow the State of Texas to provide a copy 

of the Application to individuals making a PIA request for the response. 

If any or all Applicants submit partial, but not complete, information suggesting 

inclusion of confidential information and fail to comply with the requirements set 

forth in this section, TWC, in its sole discretion, reserves the right to (1) 

disqualify all Applicants that fail to fully comply with the requirements set forth 

in this section, or (2) to offer all Applicants that fail to fully comply with the 

requirements set forth in this section additional time to comply. 

11. Submission Checklist 

Applicant must refer to Submission Checklist of Form A, Core Application for the 

complete checklist of documents that will be submitted under this RFA. Applicant 

will complete and submit all required forms. Applicant is responsible for 

reviewing all RFA requirements and ensuring it submits all documents for a 

complete Application. 
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12. List of Attachments 

Any Grant Award made will incorporate Attachment 1 and Attachment 2 of this 

Section 12. 

 Attachment 1, Workforce Innovation and Opportunity Act Title I WIOA PY25 

Special Terms and Conditions 

 Attachment 2, General Terms and Conditions 

 Attachment 3, Budget Requirements and Instructions 

13. Informational Resources 

 Universal 

Texas Local Workforce Development Boards 

(https://www.twc.texas.gov/sites/default/files/wf/docs/workforce-board-

directory-twc.pdf) 

Office of Management and Budget’s Uniform Guidance (2 C.F.R. Part 200) 

(https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-

200?toc=1) 

Texas Grant Management Standards (TxGMS)  

(https://comptroller.texas.gov/purchasing/grant-management/) 

TWC Financial Manual for Grants and Contracts 

(https://www.twc.texas.gov/agency/grant-administration-financial-

reporting) 

https://www.twc.texas.gov/sites/default/files/wf/docs/workforce-board-directory-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/docs/workforce-board-directory-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/docs/workforce-board-directory-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/docs/workforce-board-directory-twc.pdf
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200?toc=1
https://comptroller.texas.gov/purchasing/grant-management/
https://comptroller.texas.gov/purchasing/grant-management/
https://www.twc.texas.gov/agency/grant-administration-financial-reporting
https://www.twc.texas.gov/agency/grant-administration-financial-reporting
https://www.twc.texas.gov/agency/grant-administration-financial-reporting
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WD Letter 29-12 “Federal Funding Accountability and Transparency Act of 

2006 – Update” and subsequent issuances 

(https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/29-12-

twc.pdf) 

WD Letter 02-18, Change 1 “Handling and Protection of Personally 

Identifiable Information and Other Sensitive Information” and subsequent 

issuances 

(https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/02-18-

ch1-twc.pdf) 

WD Letter 44-05 “Texas Workforce Commission Online Contract Closeout 

Process” and subsequent issuances 

(twc.texas.gov/sites/default/files/wf/policy-letter/wd/44-05-twc.pdf) 

WD Letter 04-15, Change 2, “Cash Draw and Expenditure Reporting 

System Instructions-Update” and subsequent issuances 

(twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-twc.pdf) 

WD Letter 04-15, Attachment 1, Cost Category Matrices 

(twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att1-

twc.xlsx) 

WD Letter 04-15, Attachment 2, Cost Category Descriptions 

(twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att2-

twc.pdf) 

WD Letter 04-15, Attachment 3, Summary of Charges 

(twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att3-

twc.pdf) 

https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/29-12-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/29-12-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/29-12-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/29-12-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/02-18-ch1-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/02-18-ch1-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/02-18-ch1-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/02-18-ch1-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/44-05-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/44-05-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att1-twc.xlsx
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att1-twc.xlsx
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att2-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/04-15-ch2-att3-twc.pdf
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State of Texas Debarred Vendor List 

(https://comptroller.texas.gov/purchasing/programs/vendor-performance-

tracking/debarred-vendors.php) 

State of Texas Divestment Statute Lists 

(https://comptroller.texas.gov/purchasing/publications/divestment.php) 

System for Award Management (SAM.gov) 

(https://sam.gov/content/home) 

Electronic State Business Daily Search 

(https://www.txsmartbuy.gov/esbd) 

TWC Procurement Portal  

(https://twc-texas-gov.bonfirehub.com/portal/?tab=openOpportunities) 

Euna Technical Support 

(https://twc-texas-gov.bonfirehub.com/portal/support) 

Creating and Uploading a Submission 

(https://vendorsupport.gobonfire.com/hc/en-

us/articles/6832869814551-Creating-and-Uploading-a-Submission-

#%3A%7E%3Atext%3DTo%20begin%20uploading%20your%20sub

mission%2Cthe%20Complete%20Your%20Submission%20page) 

 Program Specific 

HHS Poverty Guidelines  

https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty- 

 

https://comptroller.texas.gov/purchasing/programs/vendor-performance-tracking/debarred-vendors.php
https://comptroller.texas.gov/purchasing/programs/vendor-performance-tracking/debarred-vendors.php
https://comptroller.texas.gov/purchasing/programs/vendor-performance-tracking/debarred-vendors.php
https://comptroller.texas.gov/purchasing/publications/divestment.php
https://comptroller.texas.gov/purchasing/publications/divestment.php
https://comptroller.texas.gov/purchasing/publications/divestment.php
https://sam.gov/content/home
https://sam.gov/content/home
https://www.txsmartbuy.gov/esbd
https://www.txsmartbuy.gov/esbd
https://twc-texas-gov.bonfirehub.com/portal/?tab=openOpportunities
https://twc-texas-gov.bonfirehub.com/portal/support
https://vendorsupport.gobonfire.com/hc/en-us/articles/6832869814551-Creating-and-Uploading-a-Submission-#%3A%7E%3Atext%3DTo%20begin%20uploading%20your%20submission%2Cthe%20Complete%20Your%20Submission%20page
https://vendorsupport.gobonfire.com/hc/en-us/articles/6832869814551-Creating-and-Uploading-a-Submission-#%3A%7E%3Atext%3DTo%20begin%20uploading%20your%20submission%2Cthe%20Complete%20Your%20Submission%20page
https://vendorsupport.gobonfire.com/hc/en-us/articles/6832869814551-Creating-and-Uploading-a-Submission-#%3A%7E%3Atext%3DTo%20begin%20uploading%20your%20submission%2Cthe%20Complete%20Your%20Submission%20page
https://vendorsupport.gobonfire.com/hc/en-us/articles/6832869814551-Creating-and-Uploading-a-Submission-#%3A%7E%3Atext%3DTo%20begin%20uploading%20your%20submission%2Cthe%20Complete%20Your%20Submission%20page
https://vendorsupport.gobonfire.com/hc/en-us/articles/6832869814551-Creating-and-Uploading-a-Submission-#%3A%7E%3Atext%3DTo%20begin%20uploading%20your%20submission%2Cthe%20Complete%20Your%20Submission%20page
https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty-guidelines
https://aspe.hhs.gov/topics/poverty-economic-mobility/poverty-
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Defining Middle Skill STEM Occupations in Texas 

(https://gov.texas.gov/uploads/files/organization/twic/Middle-

Skill_STEM_Occupations_in_TX.pdf) 

Statewide Target Occupations 

(https://www.twc.texas.gov/partners/target-occupations) 

WD 43-11 Change 2 Priority of Service for Eligible Foster Youth 

(https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/43-

11-ch2-twc.pdf) 

Targeted Industry Clusters 

(https://gov.texas.gov/business/page/target-industries) 

Texas Internship Challenge  

(https://www.txinternshipchallenge.com/vosnet/Default.aspx)  

https://gov.texas.gov/uploads/files/organization/twic/Middle-Skill_STEM_Occupations_in_TX.pdf
https://gov.texas.gov/uploads/files/organization/twic/Middle-Skill_STEM_Occupations_in_TX.pdf
https://gov.texas.gov/uploads/files/organization/twic/Middle-Skill_STEM_Occupations_in_TX.pdf
https://gov.texas.gov/uploads/files/organization/twic/Middle-Skill_STEM_Occupations_in_TX.pdf
https://www.twc.texas.gov/partners/target-occupations
https://www.twc.texas.gov/partners/target-occupations
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/43-11-ch2-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/43-11-ch2-twc.pdf
https://www.twc.texas.gov/sites/default/files/wf/policy-letter/wd/43-11-ch2-twc.pdf
https://gov.texas.gov/business/page/target-industries
https://gov.texas.gov/business/page/target-industries
https://www.txinternshipchallenge.com/vosnet/Default.aspx
https://www.txinternshipchallenge.com/vosnet/Default.aspx
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