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CITY OF MANOR, TEXAS

INVITATION TO BID

The City of Manor, Texas hereby invites the submission of sealed bids for the ONE-TIME CAPITAL 
METRO BCT FUNDED PAVING IMPROVEMENTS. This project consists of milling, HMAC overlay, 
subgrade preparation, flexible base, pavement marker installation, stop bar installation, traffic control, and 
other appurtenant work.

Sealed bids will be received at Manor Public Works, 416 Gregg Street, Manor, Texas until 2:00 pm. on 
Tuesday, November 28, 2023. At such time and place, bids will be publicly opened and read aloud.

Bids shall be clearly identified on the lower-left corner of the envelope with �ONE-TIME CAPITAL METRO 
BCT FUNDED PAVING IMPROVEMENTS�. Bids received after the named closing date and time will be 
returned unopened.

Construction plans, bid documents, questions, and addendum will be processed through CIVCAST. 
Email: pgray@gbateam.com or contact Pauline M. Gray, P.E. at (737)247-7557 with any questions.

A 5% Bid Bond, 100% Performance and Payment Bonds, and Insurance requirements are required. 
Bidders shall comply with all bid requirements and specifications as defined by George Butler 

The City of Manor reserves the right to reject any or all bids, and to waive any and all technicalities or 
formalities. 

Publication Date: November 3, 2023
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INSTRUCTIONS TO BIDDERS

SEALED PROPOSALS addressed to the CITY OF MANOR (hereinafter named the "Owner") for 
completion of the ONE-TIME CAPITAL METRO BCT FUNDED PAVING IMPROVEMENTS (�Project�) will 
be received at City of Manor Public Works, until 2:00 P.M. on Tuesday, November 28, 2023, and then be 
publicly opened and read aloud at that time and place.

The Owner may not accept this bid until it has received from the bidder a completed, signed, 
and notarized TEC Form 1295 complete with a certificate number assigned by the Texas Ethics 
Commission (�TEC�), pursuant to Texas Government Code § 2252.908 and the rules 
promulgated thereunder by the TEC.  The undersigned understands that failure to provide said 
form complete with a certificate number assigned by the TEC will result in a non-conforming bid 
and will prohibit the Owner from considering this bid for acceptance.

Envelopes containing sealed proposals shall be clearly marked on the outside with the name and address 
of the bidder and the words:

ONE-TIME CAPITAL METRO BCT FUNDED PAVING IMPROVEMENTS
CITY OF MANOR, TEXAS

TO BE OPENED AT 2:00 PM, TUESDAY, NOVEMBER 28, 2023

The Contractor's Proposal form, provided separately, contains spaces which to enter prices, or a 
computer-generated form, for BASE BID AND ALTERNATE BID Items. Bidders must enter a price for all 
Items. Award of a construction contract will be based on the most favorable combination of BASE BID 
AND ALTERNATIVE BID prices. The BASE BID will be the minimum amount of work awarded if a 
contract is awarded.

Each proposal shall be legibly printed in ink, or replaced with a computer-generated form, and attached to 
the Contractor's Proposal form provided. No alterations in proposals, or in the printed forms therefore, or 
erasures, interpolations, or otherwise will be acceptable unless signed or initialed by the bidder. No 
alteration in any proposal, or in the form on which it is submitted shall be made by any person after the 
proposal has been submitted by the bidder. Any and all addenda to the contract documents on which a 
proposal is based shall be acknowledged by the bidder's signature in the space provided on the proposal.

The bidder shall state all unit prices in written words, as well as in figures, and in case of a difference 
between written words and in figures, the written words shall be deemed correct.

1. PROPOSAL GUARANTEE: Each proposal shall be accompanied by a cashier's check or a certified 
check drawn on an acceptable bank, or an acceptable bid bond, in an amount not less than five 
percent (5%) of the total amount of the bid. The proposal guarantee shall be made payable without 
condition to Owner and the amount of the said proposal guarantee may be retained by the Owner as 
liquidated damages if the proposal covered thereby is accepted and a contract based thereon is 
awarded and the bidder should fail to enter into a contract in the form prescribed within ten (10) days 
after such award is made by the Owner.

2. WITHDRAWAL OF BID: No bidder may withdraw his proposal for a period of forty-five (45) days after 
the day of the bid opening. A bidder may withdraw his proposal at any time prior to the expiration of 
the period during which proposals may be submitted, by a written request signed in the same manner 
and by the same person who signed the proposal.
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3. RETURN OF PROPOSAL GUARANTEE: The proposal guarantee of each unsuccessful bidder will 
be returned when his proposal is rejected. The proposal guarantee of the bidder to whom a contract 
is awarded will be returned when the successful bidder executes a contract and files a satisfactory 
bond. The proposal guarantee of the second lowest responsible bidder will be returned when the 
successful bidder executes a contract and files a satisfactory bond, which period shall not exceed 
forty-five (45) days from the day of the bid opening.

4. EXECUTION OF AGREEMENT: Bidders shall note the Agreement bound herein, and all provisions 
thereof. The successful bidder, upon notice of award of a contract for construction of the Project, will 
be required to execute the Agreement as bound herein.

5. ACCEPTANCE AND REJECTION OF BIDS: The Owner reserves the right to accept the bid which, in 
its judgment, is the lowest and best bid; to reject any or all bids; and to waive irregularities or 
formalities in any bid. Bids received after the specified time of closing will be returned unopened.

6. SIGNATURE OF BIDDERS: Each bidder shall sign his proposal using his usual signature and giving 
his full business address. Bids by partnerships shall be signed with the partnership name followed by 
the signature and designation of one of the partners or other authorized representatives. Bids by 
corporations shall be signed with the name of the corporation followed by the signature and 
designation of the president, secretary, or other person authorized to bind the corporation. The 
names of all persons signing should also be typed or printed below the word "President", "Secretary", 
"Agent", or other designation. When requested by the Owner, satisfactory evidence of the authority of 
the person signing shall be furnished.

7. INTERPRETATION OF CONTRACT DOCUMENTS: If any person who contemplates submitting a bid 
is in doubt as to the true meaning of any part of these specifications or other proposed contract 
documents he may submit to the Engineer (Jay Engineering Company, Inc., P.O. Box 1220, Leander, 
TX 78646) a written request for an interpretation thereof prior to 72 hours before the opening of bids. 
The person submitting the request will be responsible for its prompt delivery. Interpretation of the 
proposed contract documents will be made only by addendum. A copy of each addendum will be 
mailed or delivered to each person obtaining a set of contract documents. The Owner will not be 
responsible for any other explanations or interpretations of the proposed contract documents.

8. TIME FOR COMPLETION: The Contractor will be expected to start work upon issuance of a written 
work order by the Owner or Notice to Proceed by the Engineer and shall complete all work 
thereunder within the following times:

Base Bid � NINETY (90) calendar days

See Special Conditions for sequencing of the work.  The time allowed is deemed sufficient for 
completion of the work considering materials availability, weather, and the work scope, but if weather 
conditions prevent proper and safe prosecution of the work, additional time will be allowed if justified 
and documented. The contractor must demonstrate continuous progress in the work if the weather 
allows.

9. QUALIFICATIONS OF BIDDERS: Bidders that have not recently performed work for the Owner, or 
that otherwise have no local performance record, must be prepared to submit qualification data within 
48 hours after the scheduled opening of bids. If requested, bidders must submit satisfactory evidence 
that they have practical knowledge of the particular work bid upon and that they have adequate plant, 
appropriate technical expertise, and the necessary financial resources to complete the proposed 
work. Specific submittal data shall include:
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a) A current financial statement.

b) The name, address, and telephone of the bidder�s surety.

c) The name, address, and telephone of financial references, including banks and trade 
accounts.  Bank and financial reference authorizations may be required.

d) A complete listing of projects completed within the past two years and a complete listing of 
projects in progress. The listing shall include for each project the location, amount of contract, 
and the name, address, and telephone of the project owner and engineer.

Each bidder must thereby show that former work performed by him has been handled in such a 
manner that there are no just or proper claims pending against such work. No bid submitted by a 
bidder who is engaged in any work which would impair his ability to finance the work covered by such 
bid or to provide suitable equipment for its proper prosecution and completion will be accepted. 
Bidders are expected to inform themselves regarding all local and site conditions pertaining to the 
work they will be doing.

10. TEC FORM 1295: Provision of Texas Ethics Commission Form 1295 (�TEC Form 1295�) by Bidders:  
Effective January 1, 2016, pursuant to Texas Government Code § 2252.908 (the �Interested Party 
Disclosure Act� or the �Act�), the Owner may not award the contract to a bidder unless the bidder has 
provided to the Owner a completed, signed and notarized TEC Form 1295 which has been assigned 
a certificate number by the Texas Ethics Commission (the �TEC�).  Pursuant to the rules prescribed 
by the TEC, the TEC Form 1295 must be completed online through the TEC�s website, assigned a 
certificate number, printed, signed, and notarized, and provided to the Owner.  The TEC Form 1295 
may accompany the bid or may be submitted separately but must be provided to the Owner before 
the award of the contract.  For purposes of completing the TEC Form 1295, the entity�s name is CITY 
OF MANOR; the contract ID number is 2023-74, and the description of goods and services is ONE-
TIME CAPITAL METRO BCT FUNDED PAVING IMPROVEMENTS.  Neither the Owner nor its 
consultants have the ability to verify the information included in a TEC Form 1295, and neither have 
an obligation nor undertake responsibility for advising any bidder with respect to the proper 
completion of the TEC Form 1295.  

11. RULES AND REGULATIONS: The bidder's attention is directed to the fact that all applicable Federal 
and State Laws, municipal ordinances, and the rules and regulations of all authorities having 
jurisdiction over the work to be performed and services to be provided shall apply to the contract 
throughout, and they will be deemed to be included in the contract the same as though written herein.

12. BONDS: Coincident with the execution of the contract, the contractor shall furnish good and sufficient 
surety bond in the full amount of the contract sum, guaranteeing the faithful performance of all the 
covenants, stipulations and agreements of the contract, the payment of all bills and obligations arising 
from the execution of the contract, which bills or obligations might or will in any manner become a 
claim against the Owner, and guaranteeing the work included in this contract against faulty materials 
or workmanship for one (1) year after the date of completion of contract and acceptance by the 
Owner. All provisions of the bonds shall be complete and in full accordance with Statutory 
requirements. The bonds shall be executed with the proper sureties through a company licensed and 
qualified to operate in the State and approved by the Owner. Bonds shall be signed by an agent 
resident in State and date of bond shall be the date of execution of the contract. If at any time during 
the continuance of the contract the surety of the Contractor's bond becomes irresponsible, the Owner 
shall have the right to require additional and sufficient sureties which the Contractor shall furnish to 
the satisfaction of the Owner within ten (10) days after notice to do so. In default thereof the contract 
may be suspended, and all payments or money due the Contractor withheld.
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13. INSURANCE: The Contractor, and his subcontractors shall, when performing construction work under 
his supervision at the Project site, carry insurance as follows for the duration of such work:

a) Statutory Workers Compensation.

b) Comprehensive General Liability Insurance with minimum Bodily Injury limits of $500,000 for 
each person and $1,000,000 for each occurrence including coverage on same for independent 
contractors.

c) Property Damage Insurance with minimum limits of $300,000 for each occurrence including same 
coverage limits for independent contractors.

d) Automobile Liability Insurance for all owner, non-owned, and hired vehicles with minimum limits 
for Bodily Injury of $250,000 for each person and $500,000 for each occurrence and Property 
Damage minimum limits of $100,000 for each occurrence. Contractor shall require subcontractors 
to provide Automobile Insurance with same minimum limits.

Contractor shall not commence work at site under this contract until he has obtained all required 
insurance and until such insurance has been approved by the Owner. Certificates must be furnished 
within 72 hours of Notice of Award. The Contractor shall not allow any sub-contractors to commence 
work until all the insurance required has been obtained and approved. Approval of the insurance by 
the Owner and Engineer shall not relieve or decrease the liability of the Contractor hereunder.

The required insurance must be written by a company licensed to do business in Texas at the time 
the policy is issued. In addition, the company must be acceptable to the Owner.

The Contractor shall not cause any insurance to be canceled nor permit any insurance to lapse. All 
insurance certificates shall include a clause to the effect that the policy shall not be canceled or 
reduced, restricted or limited until ten (10) days after the Owner has received written notice as 
evidenced by return receipts of registered or certified letter. Certificates of insurance shall contain 
transcripts from the proper office of the Insurer, evidencing in particular those operations to which the 
insurance applies, the expiration date and the above-mentioned notice of cancellation clause.

All liability policies carried under these contracts shall also include the CITY OF MANOR, TEXAS as 
an additional insured.

For insurance purposes, the title of ownership of equipment and materials shall remain with the 
Contractor until final acceptance.

14. BUILDERS RISK INSURANCE: The Contractor shall maintain Builder's Risk Insurance (fire and 
extended coverage) on a 100% completed value basis on the insurable portions of the Project for the 
benefit of the Owner, the Contractor and all sub-contractors, as their interest may appear.

15. SALES TAX:  The Contractor must posses an individual Texas Sales and Use Tax permit. The 
successful Contractor will be required to furnish a Separation of Costs document to the Owner. The 
Owner will then furnish an exemption certificate to the Contractor.
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