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that as liquidated damages for delay (but not as a penalty) Contractor shall pay the Town five hundred dollars 

($500.00) for each day that expires after the time specified in the applicable work order.   

Article 3.     PAYMENT PROCEDURES. 

3.1 Generally.  The Contractor shall submit invoices on a monthly basis detailing all work accomplished in the 

prior month and all materials installed and used in the Culvert Program pursuant to Town approved work order. 

Contractor’s invoices shall be submitted to: 

Town of Loxahatchee Groves 

Attn:  Project Coordinator 

155 F Road 

Loxahatchee Groves, Florida  33470 

The Town’s Contract Administrator or designee will review each invoice submitted by the Contractor. If approved, 

the Town will make payment in accordance with the Contract Documents. If not approved, the Town will notify the 

Contractor within twenty (20) business days of the Town’s receipt and identify the action necessary to correct the 

invoice or a deficiency. 

3.2 Payments.  Payment to the Contractor shall be made pursuant Florida’s Local Government Prompt Payment 

Act (for construction services), section 218.735, Florida Statutes and as otherwise provided herein.  With regard to 

any contract for construction services, the Town may withhold from each progress payment made to the Contractor 

an amount not exceeding five percent (5%) of the payment as retainage.  If the Town makes any payment of retainage 

to the Contractor which is attributable to the labor, services, or materials supplied by one or more subcontractors or 

suppliers, the Contractor must timely remit payment of such retainage to those subcontractors and suppliers.   

3.3 Substantial Completion. Upon substantial completion, the Contractor shall notify the Town the work is 

substantially complete and request an inspection. Within five (5) business days thereafter, the Contractor and Town 

shall make an inspection of the work and begin the development of a draft punch list of items that must be completed 

by the Contractor prior to the Contractor submitting its final payment request (“Punch List Walkthrough”). The Town 

shall submit the punch list to the Contractor within fifteen (15) days of the Punch List Walkthrough and the Contractor 

shall have ten (10) days to agree to the same.  If the Contractor wishes to revise the punch list, it must send the revised 

punch list to the Town no later than thirty (30) days after reaching substantial completion. Thereafter the parties shall 

agree on the final punch list no later than thirty (30) days after reaching substantial completion. The punch list shall 

include every remaining item required to render complete, satisfactory, and acceptable services to the Town and the 

estimated cost to complete each remaining item. The final agreed upon punch list shall be sent to the Contractor five 

(5) days after the punch list is finalized.  In no event may the Contractor request payment of final retainage until the

Contractor has completed all items on the punch list. All items that require correction under the Contract which are

identified after the preparation and delivery of the punch list remain the obligation of the Contractor.  The failure to

include any corrective work or pending items not yet completed on the list does not alter the responsibility of the

Contractor to complete all the construction services purchased pursuant to the Contract.

3.4 Final Payment.  Upon final completion and acceptance of the work in accordance with the IFB and this 

Contract (including all punch-list items) and final inspection by the appropriate agency with jurisdiction over the 

Culvert Program (if other than the Town), the Contractor shall submit a “final invoice” to the Town. In order for both 

parties to close their books and records, the Contractor will clearly state “FINAL” on the Contractor’s final invoice. 

This certifies that all work under the applicable work order has been properly completed and all charges have been 

invoiced to the Town.  Since this account will thereupon be closed, any and other further charges if not properly 

included in this final invoice are waived by the Contractor.  If the Contractor’s Final Invoice is approved as set forth 

above, the Town shall pay the remainder of the work order price including any amount held as retainage.   












































