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Parks and Public Works 
Department

CONTRACTOR INSURANCE REQUIREMENTS (updated 8/30/2023) 

a. Commercial General Liability/Automobile Liability Insurance:

CONTRACTOR shall obtain and maintain Commercial General Liability
insurance and Automobile Liability insurance in the amount of Two Million Dollars 
($2,000,000) per occurrence. If a general aggregate limit is used, either the general 
aggregate limit shall apply separately to this contract or the general aggregate limit shall be 
twice the required occurrence limit. CONTRACTOR's insurance coverage shall be written 
on an occurrence basis. 

b. Workers' Compensation Insurance:

CONTRACTOR shall obtain and maintain statutory Workers' Compensation
insurance and Employer's Liability insurance in the amount of One Million Dollars 
($1,000,000) per accident. 

CONTRACTOR is familiar with the Workers' Compensation laws of 
California (generally contained in Section 3700 of the Labor Code), including those 
provisions which provide for specific exemptions from the requirement that all employers 
must carry Workers' Compensation insurance, and CONTRACTOR maintains they are 
exempted under the law from the requirement to maintain Workers' Compensation 
insurance coverage. 

In addition, during the term of any work for TOWN under the said agreement or 
permit: (1) CONTRACTOR will not employ any person in any manner to become subject 
to the Workers' Compensation laws of California, or (2) should CONTRACTOR become 
subject to the Workers' Compensation provisions of Section 3700 of the Labor Code for any 
reason, CONTRACTOR shall forthwith comply with those provisions and send evidence of 
financial compliance to TOWN. 

c. Acceptability of Insurers: Insurance is to be placed with insurers with a
current Best Rating of A:VII unless otherwise acceptable to TOWN. 

d. Verification of Coverage: Insurance, deductibles or self-insurance retentions
shall be subject to TOWN's approval. Original Certificates of Insurance with endorsements 
shall be received and approved by TOWN before work commences, and insurance must be 
in effect for the duration of the contract. The absence of insurance or a reduction of stated 
limits shall cause all work on the project to cease. Any delays shall not increase costs to 
TOWN or increase the duration of the project. 
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e. Other Insurance Provisions:

(1) The TOWN OF LOS GATOS, its officers, officials, employees and
volunteers are to be covered as additional insured by Endorsement CG 20 10 11 85 or other 
endorsement approved by Town Attorney for Commercial General and Automobile 
Liability coverage. 

(2) For any claims related to this project, CONTRACTOR's insurance
coverage shall be primary and any insurance or self-insurance maintained by TOWN, its 
officers, officials, employees and volunteers shall not contribute to it. 

(3) Each insurance policy required shall be endorsed that a thirty (30)
day notice be given to TOWN in the event of cancellation or modification to the stipulated 
insurance coverage. 

(4) In the event CONTRACTOR employs subcontractors as part of the
work covered under the said agreement or permit, it shall be the responsibility of 
CONTRACTOR to ensure that all subcontractors comply with the same insurance 
requirements. 

(5) Approval of the insurance by TOWN or acceptance of the Certificate
of Insurance by TOWN shall not relieve or decrease the extent to which CONTRACTOR 
may be held responsible for payment of damages resulting from CONTRACTOR's services 
or operation pursuant to the agreement or permit, nor shall it be deemed a waiver of TOWN's 
rights to insurance coverage hereunder. 

(6) If, for any reason, CONTRACTOR fails to maintain insurance
coverage that is required pursuant to this contract, the same shall be deemed a material 
breach of contract. TOWN, at its sole option, may terminate the agreement or permit and 
obtain damages from CONTRACTOR resulting from said breach. Alternately, TOWN may 
purchase such required insurance coverage, and without further notice to CONTRACTOR, 
TOWN may deduct from sums due to CONTRACTOR any premium costs advanced by 
TOWN for such insurance. 

HOLD HARMLESS 

CONTRACTOR hereby agrees to and shall hold TOWN, its elective and appointive 
boards, commissions, officers, agents, registered volunteers, and employees harmless from 
any liability for damage or claims for damage for personal injury, including death, as well 
as from claims for property damage and any other claims of any sort whatsoever, including, 
but not limited to, any liabilities, claims, losses, or expenses in any manner caused by, 
arising out of, or in connection with, either directly or indirectly, the construction or 
installation of the work, the guarding of the work, the use of improper materials in 
construction of the work, or the negligent, willful, or intentional acts or omissions by 
CONTRACTOR or CONTRACTOR's subcontractors, agents, or employee operations of 
the agreement or permit, whether such operations by CONTRACTOR or by any of 
CONTRACTOR's subcontractors, or by any one or more persons directly or indirectly 
employed by, or acting as agent for CONTRACTOR or any of CONTRACTOR's 
subcontractors during the progress of the work or at any time before its completion and final 
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acceptance, excepting suits and actions brought by the CONTRACTOR for default of the 
agreement or permit or arising from the sole active negligence or willful misconduct of the 
TOWN. The Town Council may retain so much of the money due to the CONTRACTOR 
as shall be reasonably necessary to protect the TOWN, until disposition has been made of 
such suits or claims for damages as aforesaid. 

CONTRACTOR agrees to and shall pay TOWN's cost of defense (or, at the sole 
option of the TOWN, CONTRACTOR shall defend with counsel approved by the TOWN 
Attorney) and indemnify TOWN and its elective and appointive boards, commissions, 
officers, agents, and employees from any suits or actions at law or in equity arising out of 
the execution, adoption or implementation of the agreement and permit (exclusive of any 
such actions brought by CONTRACTOR), such indemnification to include all costs of 
defense, judgments, and any awards of attorneys' fees. 

Should any accident or incident causing death, personal injury or property damage 
occur between the date CONTRACTOR is notified that its General Liability and/or Workers 
Compensation Insurance is canceled and the effective date of such cancellation, 
CONTRACTOR's obligation to indemnify, defend and save harmless the TOWN, as 
provided for hereinabove, shall in no manner be affected by the fact that the TOWN had not 
received the notice of cancellation prior to the date of such accident or incident. 
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TOWN OF Los GATOS
CLERK DEPARTMENT 

PHONE (408) 354-6834 

FAX (408) 354-8431 
clerk@LosGatosCa.gov 

INSURANCE REQUIREMENTS 

CERTIFICATE OF LIABILITY INSURANCE 

CERTIFICATE HOLDER 

Town of Los Gatos, 110 East Main Street, Los Gatos, CA 95030 

DESCRIPTION OF OPERATIONS 

Town of Los Gatos, its officers, officials, employees and volunteers are named Additional Insured under this policy, 
as per attached endorsement as respects all operations of the Named Insured on a primary and 
non-contributory basis. 

ENDORSEMENT - SEPARATE ENDORSEMENT FOR REQUIRED ADDITIONAL INSURED 
Must include policy number, date, insured, agency, and code. 

NAME OF PERSON OR ORGANIZATION 

It is hereby agreed that the Town of Los Gatos, its officers, officials, employees and volunteers are named as additional 

insured under this policy. 

PRIMARY WORDING 
The primary wording is usually located on the endorsement but is sometimes found in the description box on the 

certificate. It must be located somewhere in the insurance documents and must say something similar to the 

following: 

"The insurance coverage extended under this endorsement is PRIMARY and will not seek contribution from any 

other insurance available to the organization or persons shown in the schedule. The Town of Los Gatos will not be 

responsible for providing insurance for indemnification or defense of the contractor/developer as part of this 

project/contract." 

ALL OTHER TERMS AND CONDITIONS OF THIS POLICY REMAIN UNCHANGED. 

Samples of acceptable language and forms are attached. 
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SAMPLE  ENDORSEMENT 

An Additional Insured Endorsement form must accompany the Certificate of Liability Insurance. 

1. Policy No. must

match certificate.

2. Must list the

Insured's Name as

listed on Certificate.

Name of Person or 
Organization: The Town of 

Los Gatos, its officers,    

officials, agents, employees, 

and volunteers are named 

Additional Insured under 

the General Liability Policy 

as respects all operations of 

the Named Insured on a 

primary & noncontributory 

basis. 

Endorsement must also 

state that coverage 

afforded by the 

endorsement shall 

apply as Primary 

(wording may vary). 

**The wording for the additional insured must be exact. No abbreviations or changes in the structure of the sentence will 
be accepted. If you find it difficult to fit the wording in the space provided on your endorsement you may simply list "See 
Exhibit A" under Schedule and attach a separate "Exhibit A" (additional sheet with the proper wording). Please remember 
to list the policy number on the additional sheet. 

POLICY NUMBER: XXXXXXXXXXX COMMERCIAL GENERAL LIABILITY 

INSURED: XXXXXX XXXX XXXXXXXX 

THIS ENDORSEMENT CHANGES THE POLICY. PLEAES READ IT CAREFULLY. 

ADDITIONAL INSURED - Endorsement 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE  PART. SCHEDULE 

Name of Person or Organization: The Town of Los Gatos, its officers, 

officials, agents, employees, and volunteers are named Additional 

Insured under the General Liability  Policy  as  respects  all operations  

of the Named Insured on a primary & non-contributory basis. 

(lf no entry appears above, information required to complete this endorsement will 

be shown in the Declarations as applicable to this endorsement.) 

WHO IS AN INSURED (Section II) is amended to include as an insured the person 
or organization shown in the Schedule, but only with respect to liability arising out of 
your ongoing operations performed for that insured. 

PRIMARY INSURANCE 

The insurance coverage extended under this endorsement is PRIMARY and will not 
seek contribution from any other insurance available to the organization or persons 
shown in the schedule. The Town of Los Gatos will not be responsible for providing 
insurance for indemnification or defense of the contractor / developer as part of 
project/ contract. 
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

CERTIFICATE HOLDER

©

HIRED
AUTOS ONLY

DATE

(name/address)

name/signature

Vendor Name (should match name on 
agreement)
Address

60073494

✓

Town of Los Gatos
110 E. Main Street
Los Gatos CA  95030

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

It is agreed that the Town of Los Gatos, its officers, officials, employees and volunteers are named as an 
additional insured on a primary & non-contributory basis with regard to general liability per attached forms.  
Separation of insured applies to general liability per attached  form. Notice of cancellation will be provided on 
general liability, auto liability, workers compensation and professional liability per attached forms.

A 2,000,000 /match 
contract language

# DATE DATE✓

✓

✓

A # DATE DATE 1,000,000/ match 
contract language✓

C # DATE DATE ✓

1,000,000

1,000,000
1,000,000

D Professional Liability # if applicable DATE DATE $ amount
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

COMMERCIAL GENERAL LIABILITY

BLANKET ADDITIONAL INSURED
(ARCHITECTS, ENGINEERS AND SURVEYORS)

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

© 2015 The Travelers Indemnity Company. All rights reserved.
Includes the copyrighted material of Insurance Services Office, Inc., with its permission

1. The following is added to SECTION II – WHO IS
AN INSURED:
Any person or organization that you agree in a
"written contract requiring insurance" to include as
an additional insured on this Coverage Part, but:

a. Only with respect to liability for "bodily injury",
"property damage" or "personal injury"; and

b. If, and only to the extent that, the injury or
damage is caused by acts or omissions of
you or your subcontractor in the performance
of "your work" to which the "written contract
requiring insurance" applies, or in connection
with premises owned by or rented to you.

The person or organization does not qualify as an 
additional insured: 

c. With respect to the independent acts or
omissions of such person or organization; or

d. For "bodily injury", "property damage" or
"personal injury" for which such person or
organization has assumed liability in a
contract or agreement.

The insurance provided to such additional insured 
is limited as follows: 

e. This insurance does not apply on any basis to
any person or organization for which
coverage as an additional insured specifically
is added by another endorsement to this
Coverage Part.

f. This insurance does not apply to the
rendering of or failure to render any
"professional services".

g. In the event that the Limits of Insurance of the
Coverage Part shown in the Declarations
exceed the limits of liability required by the
"written contract requiring insurance", the
insurance provided to the additional insured
shall be limited to the limits of liability required
by that "written contract requiring insurance".
This endorsement does not increase the
limits of insurance described in Section III –
Limits Of Insurance.

h. This insurance does not apply to "bodily
injury" or "property damage" caused by "your
work" and included in the "products-
completed operations hazard" unless the
"written contract requiring insurance" 
specifically requires you to provide such 
coverage for that additional insured, and then 
the insurance provided to the additional 
insured applies only to such "bodily injury" or 
"property damage" that occurs before the end 
of the period of time for which the "written 
contract requiring insurance" requires you to 
provide such coverage or the end of the 
policy period, whichever is earlier.  

2. The following is added to Paragraph 4.a. of
SECTION IV – COMMERCIAL GENERAL
LIABILITY CONDITIONS:

The insurance provided to the additional insured
is excess over any valid and collectible other
insurance, whether primary, excess, contingent or
on any other basis, that is available to the
additional insured for a loss we cover. However, if
you specifically agree in the "written contract
requiring insurance" that this insurance provided
to the additional insured under this Coverage Part
must apply on a primary basis or a primary and
non-contributory basis, this insurance is primary
to other insurance available to the additional
insured which covers that person or organizations
as a named insured for such loss, and we will not
share with the other insurance, provided that:

(1) The "bodily injury" or "property damage" for
which coverage is sought occurs; and

(2) The "personal injury" for which coverage is
sought arises out of an offense committed;

after you have signed that "written contract 
requiring insurance". But this insurance provided 
to the additional insured still is excess over valid 
and collectible other insurance, whether primary, 
excess, contingent or on any other basis, that is 
available to the additional insured when that 
person or organization is an additional insured 
under any other insurance.  

policy #
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COMMERCIAL GENERAL LIABILITY

© 2015 The Travelers Indemnity Company. All rights reserved.
Includes the copyrighted material of Insurance Services Office, Inc., with its permission

3. The following is added to Paragraph 8., Transfer
Of Rights Of Recovery Against Others To Us,
of SECTION IV – COMMERCIAL GENERAL
LIABILITY CONDITIONS:

We waive any right of recovery we may have
against any person or organization because of
payments we make for "bodily injury", "property
damage" or "personal injury" arising out of "your
work" performed by you, or on your behalf, done
under a "written contract requiring insurance" with
that person or organization. We waive this right
only where you have agreed to do so as part of
the "written contract requiring insurance" with
such person or organization signed by you
before, and in effect when, the "bodily injury" or
"property damage" occurs, or the "personal injury"
offense is committed.

4. The following definition is added to the
DEFINITIONS Section:

"Written contract requiring insurance" means that
part of any written contract under which you are
required to include a person or organization as an
additional insured on this Coverage Part,
provided that the "bodily injury" and "property
damage" occurs and the "personal injury" is
caused by an offense committed:

a. After you have signed that written contract;

b. While that part of the written contract is in
effect; and

c. Before the end of the policy period.
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POLICY NUMBER: ISSUE DATE: 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

DESIGNATED PERSON OR ORGANIZATION - NOTICE OF 

CANCELLATION OR NONRENEWAL PROVIDED BY US 

This endorsement modifies insurance provided under the following: 

ALL COVERAGE PARTS INCLUDED IN THIS POLICY 

SCHEDULE 

CANCELLATION: Number of Days Notice: ___ 3_o ___ _

WHEN WE DO NOT RENEW (Nonrenewal): Number of Days Notice: 30 

PERSON OR 
ORGANIZATION: 
ANY PERSON OR ORGANIZATION TO WHOM YOU 

HAVE AGREED IN A WRITTEN CONTRACT THAT 

NOTICE OF CANCELLATION OR NONRENEWAL OF THIS POLICY 

WILL BE GIVEN, BUT ONLY IF: 

1. YOU SEND US A WRITTEN REQUEST TO

PROVIDE SUCH NOTICE, INCLUDING THE

NAME AND ADDRESS OF SUCH PERSON OR

ORGANIZATION, AFTER THE FIRST NAMED

INSURED RECEIVES NOTICE FROM US OF

THE CANCELLATION OR NONRENEWAL OF THIS POLICY; AND

2. WE RECEIVE SUCH WRITTEN REQUEST AT

LEAST 14 DAYS BEFORE THE BEGINNING OF

THE APPLICABLE NUMBER OF DAYS SHOWN

IN THIS SCHEDULE.

ADDRESS: 

THE ADDRESS FOR THAT PERSON OR ORGANIZ­

ATION INCLUDED IN SUCH WRITTEN REQUEST 

FROM YOU TO US. 

PROVISIONS 

A. If we cancel this policy for any legally permitted
reason other than nonpayment of premium, and a
number of days is shown for Cancellation in the
Schedule above, we will mail notice of
cancellation to the person or organization shown
in such Schedule. We will mail such notice to the
address shown in the Schedule above at least the
number of days shown for Cancellation in such
Schedule before the effective date of cancellation.

B. If we do not renew this policy for any legally
permitted reason other than nonpayment of
premium, and a number of days is shown for
When We Do Not Renew (Nonrenewal) in the
Schedule above, we will mail notice of
nonrenewal to the person or organization shown
in such Schedule. We will mail such notice to the
address shown in the Schedule above at least the
number of days shown for When We Do Not
Renew (Nonrenewal) in such Schedule before the
effective date of nonrenewal.

© 2019 The Travelers Indemnity Company. All rights reserved. Page 1 of 1 
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POLICY NUMBER: ISSUE DATE:

© 2011 The Travelers Indemnity Company. All rights reserved. Page 1 of 1

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

DESIGNATED ENTITY – NOTICE OF
CANCELLATION PROVIDED BY US

This endorsement modifies insurance provided under the following:

ALL COVERAGE PARTS INCLUDED IN THIS POLICY

SCHEDULE

CANCELLATION: Number of Days Notice of Cancellation: _______

PERSON OR
ORGANIZATION:

ADDRESS:

PROVISIONS:

If we cancel this policy for any statutorily permitted
reason other than nonpayment of premium, and a
number of days is shown for cancellation in the
schedule above, we will mail notice of cancellation to
the person or organization shown in the schedule

above. We will mail such notice to the address shown
in the schedule above at least the number of days
shown for cancellation in the schedule above before
the effective date of cancellation.
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THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

Form WC 99 03 94 Printed in U.S.A.
Process Date: Policy Expiration Date:

NOTICE OF CANCELLATION TO CERTIFICATE HOLDER(S)

Policy Number:            Endorsement Number:
Effective Date: Effective hour is the same as stated on the Information Page of the policy.
Named Insured and Address:

This policy is subject to the following additional
Conditions:
A. If this policy is cancelled by the Company, other than

for non-payment of premium, notice of such
cancellation will be provided at least thirty (30) days
in advance of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company.

B. If this policy is cancelled by the Company for
non-payment of premium, or by the insured, notice
of such cancellation will be provided within ten (10)
days of the cancellation effective date to the
certificate holder(s) with mailing addresses on file
with the agent of record or the Company.

If notice is mailed, proof of mailing to the last known
mailing address of the certificate holder(s) on file with
the agent of record or the Company will be sufficient
proof of notice.
Any notification rights provided by this endorsement
apply only to active certificate holder(s) who were issued
a certificate of insurance applicable to this policy’s term.
Failure to provide such notice to the certificate holder(s)
will not amend or extend the date the cancellation
becomes effective, nor will it negate cancellation of the
policy. Failure to send notice shall impose no liability of
any kind upon the Company or its agents or
representatives.

DATE
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