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SECOND AMENDMENT TO AGREEMENT

This SECOND AMENDMENT TO AGREEMENT is dated for identification this 215 day of June

2022 and amends that certain agreement for audit services dated May 24, 2017, made by and

between the Town of Los Gatos, ("Town,") and Badawi & Associates. (“Consultant”)

RECITALS
Town and Consultant entered into an auditing services Agreement on May 24, 2017,
(“Agreement”), a copy of which is attached hereto and incorporated by reference as
Exhibit A to this Second Amendment.
Town and Consultant entered into a First Amendment to the Agreement on March 6,
2020, (“Agreement”), a copy of which is attached hereto and incorporated by
reference as Exhibit B to this Second Amendment.
AMENDMENT
Section 2.6 — Compensation is hereby amended to add $5,400 for a total Agreement

amount not to exceed $173,385.
2. All other terms and conditions of the Agreement remain in full force and effect.

IN WITNESS WHEREOF, the Town and Consultant have executed this Amendment.

Town of Los Gatos

~—=DocuSigned by:

By;({/"‘m Proath 711412022

==803F EEAZEB39470..

Laurel Prevetti, Town Manager

Department Approval:

DocuSigned by:

Eitta, Unavan

8007F92FD1084FF...

Gitta Ungvari
Interim Finance Director

Approved as to Form:

DocuSigned by:

Cabridle Wlan

EFUG738A5534328

Gabrielle Whelan, Town Attorney

Badawi & Associates — Second Amendment

Approved as to Consent:

~DocuSigned by:

By: ﬂ(MMLJ, baJ,NM

===30F77966ATC3TAD0.~

Ahmed Badawi, CPA

Attest:

DocuSigned by:

Sratey i

uuuuu SBTF3AFG...

Shelley Neis, MMC, Town Clerk
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AMENDMENT TO AGREEMENT
This AMENDMENT TO AGREEMENT is dated for identification this 6" day of March, 2020
and amends that certain agreement for audit services dated May 24, 2017, made by and between
the Town of Los Gatos, ("Town,") and Badawi & Associates. (“Consultant”)

RECITALS
A. Town and Consultant entered into an auditing services Agreement on May 24, 2017,
(“Agreement”), a copy of which is attached hereto and incorporated by reference as Exhibit
A to this Amendment.

AMENDMENT

1. Section 2.2 —Term and Time of Performance is hereby amended to state this contract will
remain in effect from June 1, 2017 to June 30, 2022.

2. Section 2.6 —Compensation is hereby amended to add professional services for fiscal year
ending June 30, 2021 which shall not exceed $34,265; for fiscal year ending June 30, 2022
which shall not exceed $34,265.

2. All other terms and conditions of the Agreement remain in full force and effect.

IN WITNESS WHEREOF, the Town and Consultant have executed this Amendment.

Town out Los Gatos Approved as to Consent:
cuSigned by:
Laurel Prevetti, Town Manager Ahmed Badawi, CPA
Department Approval:
DocuSigned by:

St CMM

Stephen Conway
Finance Director

Approved as to Form: Attest:
DocuSigned by: DocuSigned by:
ﬁobm‘ (b, deifﬂ; g\“w’? i
\R_ogért Schultz Town Attorney Shelley Nels, MMC Town Clerk
1 of

Badawi & Associates — First Amendment
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H
AGREEMENT FOR CONSULTANT SERVICES H"__—‘—'—--—-——

THIS AGREEMENT is made and entered into on May 24, 2017 by and between TOWN OF LOS
GATOS, a California municipal corporation. (“Town™) and Badawi & Associates, (“Consultant™),
whose address is 180 Grand Avenue, Suite 1500, Oakland CA. This Agreement is made with
reference to the following facts.

L. RECITALS
1.1 The Town desire to engage Consultant to provide professional auditing services.

1.2 The Consultant represents and affirms that it is willing to perform the desired work pursuant
to this Agreement.

1.3 Consultant warrants it possesses the distinct professional skills, qualifications, experience,
and resources necessary to timely perform the services described in this Agreement.
Consultant acknowledges Town has relied upon these warranties to retain Consultant.

11. AGREEMENTS

23 Scope of Services. Consultant shall provide services as described in that certain Technical
proposal for professional auditing services sent to the Town on March 31, 2017, which is
hereby incorporated by reference and attached as Exhibit A.

2.2 Term and Time of Performance. This contract will remain in effect from June 1, 2017 to

June 30, 2020. Consultant shall perform the services described in this agreement as
described in Exhibit A.

23  Compliance with Laws. The Consultant shall comply with all applicable laws, codes,
ordinances, and regulations of governing federal, state and local laws. Consultant
represents and warrants to Town that it has all licenses, permits, qualifications and
approvals of whatsoever nature which are legally required for Consultant to practice its
profession. Consultant shall maintain a Town of Los Gatos business license pursuant to
Chapter 14 of the Code of the Town of Los Gatos.

2.4  Sole Responsibility. Consultant shall be responsible for employing or engaging all persons
necessary to perform the services under this Agreement.

2.5 Information/Report Handling. All documents furnished to Consultant by the Town and all
reports and supportive data prepared by the Consultant under this Agreement are the
Town’s property, unless proprietary in nature, and shall be delivered to the Town upon the
completion of Consultant's services or at the Town's written request. All reports,
information, data, and exhibits prepared or assembled by Consultant in connection with the
performance of its services pursuant to this Agreement are confidential until released by the
Town to the public, and the Consultant shall not make any of the these documents or
information available to any individual or organization not employed by the Consultant or

Professional Auditing Services — Badawi & Associates
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2.10

the Town withowt the winiten consent of the Town before such rfelease. The Town
ackuowledges that the 1epoits 16 be prepared By the Congnliant purkuant 16 this Aprosivient
are ﬁ}r ‘%he 'gjw*po*se {z‘i‘ ev&%uatiﬁg a def ned p'z‘*aget,i and' ’i‘awn’s use c:)‘f 1‘?‘1@- iﬁf{?i‘miﬁi{)ﬁ

'bﬁ Sf}.imy at ”Z"(}Wﬁ s rzs%:_, uzﬁt:sb. {f{}mnizam.expmsbi}g consents hlﬁb}?_ use in wriﬁﬁgy V.?fﬁ'm&:n
further agrees that it will not appropriate sny methodelogy or rechiigue of Consuliny

which is and has been confirmed n witting by Consultant fo be a trade secret of Consullant,

Compensation. Compensation for Consuliants professtonal services Tor Bscal vear ending
June 30, 2017 shall not exceed 532,013; for fiscal vear ending June 30, 2018 shall not
exceed $33,175; and Tor fiscal vear ending June 30, 2019 shall not exceed $34.265,
inclustve of all costs, as described i that certain “Sealed Dollar Cost Bid for professional
audifing services™ submitied to the Town on March 31, 2017, which 15 hereby incorporated
as Exhibit B, Payment shall be based upon Town approval of each task.

shaii he m&ée as. foikms 45 ;;mrf::em of thf:: wnrrau aﬁez i}zc zmmm phase 45 pcmm? after
the Vedr-end phiage dad 10 percens after all work 15 completed and Onal repoits 49 issted.

Payinent shall be nev thinty (307 days.  All inveices and statements w the Town shall be
addressed as follows:

Invoices:

Town of Los Gatos

Aftne Accounts Pavable
P.O. Box 855

Los Gatos, CA 95031-0653

Availabitity of Records. Consultant shall maintain the records supporting this billing for
not less than three vears following completion of the work under this Agreement,
Consuliant shall make these records available to auwthorized persamnel of the Town 8t the

Consultant's offices during business hours upon written request of the Town,

Assigrability and Subcontracting. The services to be performed under this Agreement sire

it and personal 16 the Consultant. No poraon of these sgrvices shall be assigned o
subtontracted without the written consent of the Town,

Independent Contractor. I is undersioad that the Consultant, in the performance of the
work and services agreed to be performed, shall set as and be an independent contractor and
nat an agent of employee of the Town. Asan independent contractor he/she shall not obiain
any ri g?m 1w z‘wremﬁm bem‘f‘ 1% or chez‘ %}msf’ = which BCCTUE ‘1:8 T’own &m;)k}yw{,s} W %,%1

......

’oy sabmnm*acimg, bv.z may Izm. d&lcga&c &zitima‘ie 3&3;)():‘15%%313&}*’ for _p.erfmmance OF ASKign Of
fransfer intéresis Undey this Agreemment. Conauliant agrees 1o testily i any Hugation brought

Prosferstonal Auditing Services ~ Badawi & Agspciates
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regarding the subject of the work 1o be performed under this Agreement. Counsultant shall
be compensated for its costs and expenses in preparing for, traveliog to, and testifving in
such matters af its then current hourly rates of compensation, unless such litigation i
brought by Consultant or is based on allezations of Consultant's negligent performarnce or
wrongdong,

Conflict of Interest. Consuliant understands that 1ts professional responsibilities are solely
fo the Town. The Consultant has and shall not obtain any bolding of interest within the
Tows of Log Gass. Consuluant hag no Business holdings o dgicemems with any individual
zmm@er Qf d&w Smi‘f‘ a‘r managemmi -z}f "éfit: "T‘Q‘Wf}- or i!‘s- z‘*’ezamsentaﬁwﬁ nor 'sihzz'il -2{ eﬁwr 'i'rz%e
.and. sbaﬁ 1ot &gqmm any iizrex({ or mﬁzmal .mtems{ 3&.&*&:‘3@ o thom of Zi’m '.’ff‘ow.n i I%.}iﬁ
stibject of this Agreement, and it shall imimediaely disassociate tisell from sich an intergst,
should i discover 1 has done so and shall, gf the Town's sole discretion, divest Hself ol such
interest.  Consultant shall not knowingly dnd shall 1ake ressonable stepys to enswre that
dogs not ermploy 2 person having such an inferest in this performance of this Agreement. |
after employment of a person, Consultarg discovers it has erploved a person with a ditect
or indirect mierest that would conflict with tis performance of this Agreement, Consultant
shall prompily notify Town of this emplovment relationship, and shall, at the Town's sole
discretion, sever any such emplovment relationship.

Eaual Froplovment Opportunity.  Consulfant warranis that it s an equal opportusity

emplover and shall comply with applicable regulations governing equal emplovment

opportunity. Neither Consultant nor its subcontraciors do and neither shall discriminate

3&3‘1&8‘{ ;}ez*s&)m cmpio&ed or beekzﬁg empieymeﬁz mzh t%zem on t%ze 1"}&&2"; of age, sex, cok;r

an zzum ot Iésb zhm ane zmi}mzz éaiiam (&Z {}{3{3 G(}{}} combz&ed ﬁwgic it
per oecurrence for bodily injury, personal injury a.né_pmpmg damage.

Iu‘mt pef 3&01(36{2.% f().z. bodily injury _a:fz{i pm;:;em v ciamagae.

1. Consultart shall provide to the Town all certificates of iasurance, with
original endorsements effecting coverage.  Consultant ageees that 4l

Professinal Auditing Services — Badaws & Associates
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certificates and endorsements are 1o be received and approved by the Town
before work cammendés.

ive  Consultamt agrees to have and maintain, for the duration of the contract,
professional Hability insurance 1 amounts not Jess than $1,000,000 which is
sufficient to fnsure Consultant for professional efors or omissions i the
performace of the partienlar scope of workounder thus agreement,

General Lisbility:

1. The Town, ity officers, officialg, c,mpimees and voluntders are 1o be covered
as insured. as respeets: Hability arising out of activities perfemzx% by oron
behalf of the Consultant; products and compléted aperations of Consultant,
premises owned or used by the Consuliant, This reguirernent does not apply
to the professional liability Insurancs required for professional errors and
omisgions.

the "’i‘cwn, its CffﬁCf}I‘% oﬁm&i@ empioyees drzé wlw&zeez-s-- Am ingurance of
Sclf -instifanees mamzameé ifry zhe ’}”mm 1’{% ef‘f‘ wm ai‘ficzaig {zmpiz}yms or

. Aay faitive @ coniply with reporting provisions of the polictes shall not
affect coverage provided fo the Town, its officers. officials, emplovees of
voluntesss,

1V, The Consultant's insusanice shall apply separaiely to each insured against

whom a claim is made or suit is brought, except with respect 1o the. Hmits of
the insurer's Hability.

time’s- ézzzfiag ‘éhe term cf %hi‘s agze&meﬁii W-i%h 'Z?z@i 'T?:}w’n C Ier‘ig;

‘?s erkez‘s C&ma@nmm Izz aédizzon o zhese pi}iii‘iiﬁis CGﬁSﬁit&n’i s%mli haw zmd m&znmm

of szzch pehcv fo t}ze ’i’tstm be‘fi;re bevxmz% services under this At‘xr@emmz ?mha,r*

Consultant shall ensure thar alt subicoatiactons sniploved by Consuliant provide the reguired
Workers' Compensation insurance for their respective employvees.

Irz“{f:%%szm‘zz’ ﬁ'éaiiéﬁ "}”‘%‘;‘e 'C'Qr'zsa fani s%zaii save, %se'ef:p, ho’lz’i %ﬁaﬁn‘éess and i‘zzsiif:mrzi £’s;f and defend
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4.1

4.3

4.4

4.5

4.6

HEH

penalties, costs, or expenses in faw or equity that may 8t any time arise or be set up because
of damagss 10 propérty or personal infury received by reason of, or in the course af
performing work which may be ocoasioned by a willful or negligent act or omisstons of the

Consuliant, oF 40y of the Censultant’s officers, emplovees, or agents or any sub consuléant,

IV. GENERAL TERMS

Waiver. No fatlure on the part of either party fo eieicise any right or remedy hereander
shall eperate as a waiver of any other right or remedy that party may have hereunder, nor
does waiver of a bresch or default under this Agresment constitute a continuing waiver of g
subsequent breach of the same or any other provision of this Agreement.

Governing Law. This Agreement, regardless of where exéeuted, shatl be governed by and

construed to the laws of the State of Califoritia. Veaiie for any action regarding this
Agreernent shall be in the Superior Court of the County of Sants Clara.

Termination of Agreement. The Town and the Consultant shall have the right to terminate
this agreement with or without cause by giving not less than fifteen days {15) wrilten notice
of termination. It the event of termination, the Consultant shall deliver to the Town sl
plans, fifes, documents. reports, performed 1o date by the Consuliant. In the event of such
termination, Town shall pay Consultant an amount that bears the same ratic © the
mrkimum contract price os the work delivered w the Town beais 1o completed services
comemplated under thiy Agrecmient, unless such terminafion is made for cause, in which
event, compensation, if any, shall be adjusted fn Hght of the pwrticulayr facts and
circumstances involved i such tersiination.

Amendment.  No modification, wiiver, fmutual fermination, or amendment of this
Agreement 15 effeciive unless made in writing and signed by the Town and the Consuliant,

Digputes, Inany dispute over any aspect of this Agreement, the prevailing party  shall  be
entitled to reasonable attormey's fees, including costs of appeal.

Notices. Any noticerequired to be given shall be deetnad 19 be duly and properly given if
mailed postage prepaid, and addressed to:

Town of Log Gates Badawi & Associgtes

At Town Clerk Attn: Ahmed Badawi, CPA
110 B Main Streer 180 Grand Avenue, Suoite 1500
Laos Gatos, CA 3030 'Gaid'azzég- CAvd612

or persopally delivered to Comsultant o $uich address or such other address as

Page Sof 6
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4.7 Order of Precedence. In the event of any conflict, contradiction, or ambiguity between the
terms and conditions of this Agreement in respect of the Products or Services and any
attachments to this Agreement, then the terms and conditions of this Agreement shall
prevail over attachments or other writings.

48  Entire Agreement. This Agreement, including all Exhibits, constitutes the complete and
exclusive statement of the Agreement between the Town and Consultant. No terms,
conditions, understandings or agreements purporting to modify or vary this Agreement,
unless hereafter made in writing and signed by the party to be bound, shall be binding on
either party.

IN WITNESS WHEREOF, the Town and Consultant have executed this Agreement.

Town of Los Gatos by: Consultant, by:

Sustd Buporsw Ke——=——
Laurel Prevetti, Town Manager Ahmed Badawi, CPA
Recommended by:

Sfepb,eﬁ{fcfnﬁ, Finance Director

Approved as to Form:

Robert Schultz, Town wey

Professional Auditing Services — Badawi & Associates
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Town of Los Gatos

March 31, 2017

Contact Person:

Ahmed Badawi, CPA

Badawi & Associates
Certified Public Accountants
180 Grand Avenue, Suite 1500
Oakland, CA 94612

Phone: (510) 768-8244

Fax: (510) 768-8249

E-mail: abadawi@b-acpa.com

Town of

: Los Gatos

TECHNICAL PROPOSAL

For Professional Auditing Services for the

For the fiscal years ending June 30, 2017 to 2019 with the option to
extend for two subsequent one-year terms

BADAWI & ASSOCIATES

Exhibit A
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4} BADAWI &ASSOCIATES

March 9, 2017

Mr. Stephen Conway
Director of Finance
Town of Los Gatos
110 East Main Street
Los Gatos, CA 95030

Dear Mr. Conway,

Badawi & Associates (B&A), Certified Public Accountants (the “Firm") is pleased to have the opportunity to respond
to your request for a proposal to provide external audit services and to submit its qualifications to perform an
independent audit of the financial statements of the Town of Los Gatos (the “Town") for the fiscal years ending June
30, 2017 to 2019 with option to extend for two subsequent one-year terms. The objective of our audits is to issue
opinions regarding the fairness of presentation of the financial position of the Town in accordance with generally
accepted accounting principles. These audits are to be performed in accordance with generally accepted auditing
standards, the standards set forth for financial audits in the General Accounting Office’s (GAO) Govemment
Auditing Standards, the provisions of the federal Single Audit Act of 1984, as amended in 1996), and the Uniform
Guidance, Audits of States, Local Governments and Non-Profit Organizations, Uniform Administrative
Requirements, as well as any other applicable federal, state, local or programmatic audit requirements.

We will also perform the following as part of our engagement:

Single Audit (if required)

GANN Limit

Audit Pension Trust Fund (optional)

Annual State Controller's Reports (optional)

. & & @

We will also apply limited audit procedures to Management's Discussion and Analysis (MD&A) and required
supplementary information. In addition, we will prepare the management letter containing comments and
recommendations regarding our review and evaluation of the systems of internal control and accounting
procedures.

This proposal will highlight the background of the partners and staff assigned to the engagement, summarize our
experience in the governmental area, and describe our approach to auditing the Town.

This proposal demonstrates our ability to render the quality examination and to perform the necessary accounting
and auditing services requested by the Town on a timely basis.

As a partner of the Firm, | will be the primary contact for negotiation of the contract. Additionally, | have been
authorized to legally bind the Firm. You may contact me at the following address and phone number:

Mr. Ahmed Badawi, CPA
Badawi & Associates
Certified Public Accountants
180 Grand Ave. Suite 1500
Oakland, CA 94612
Telephone: (510)768-8244

E-mail: abadawi@b-acpa.com

Address Phone: © Fax:

Exhibit A
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Mr. Stephen Conway
Director of Finance
Town of Los Gatos
Page 2

We are committed to performing the required work, completing the audit, and issuing the necessary
auditors’ reports prior to the Town's published time frames and commit to you that we will perform the
work within the time frames required.

We believe we are the best qualified to perform the audit because our audit staff includes individuals
well versed in municipal auditing and reporting requirements. We have performed auditing and
consulting engagements for numerous cities throughout California. We will be responsive to the
needs of the Town, we understand the Town's operational environment, and pledge to you our
complete commitment to providing a quality product that meets the Town's requirements.

The approach to the audit has been designed to meet the audit requirements of the various
authorities with the least disruption to the Town's office operations. The foundation of the audit
approach is based on communication coupled with a strong knowledge of Town operations and
detailed planning at the initial stages of the audit. Open communication lines with all parties of the
Engagement Team and Town Management and staff throughout the engagement eliminate
“surprises”. Initial planning and proper assignment of duties to experienced personnel provide for an
effective and efficient audit process. Consequently, inefficiencies and disruptions are kept to a
minimum. In addition, we perform almost half of the audit tasks during the interim phase to minimize
any unforeseen delays during the year-end phase and to ensure a smooth and timely audit process.

The Firm maintains liability insurance coverage for professional liability, Workers’ Compensation,
Comprehensive General Liability and Auto as part of our comprehensive insurance policy.

The Fim is an Equal Opportunity employer and complies with all Federal and State hiring
requirements. The Firm also supports Affirmative Action philosophies and works hard to provide
disadvantaged groups with opportunities for self enhancement.

This proposal is a firm and irrevocable offer for 180 days.

We are confident that you will find our organization offers the required expertise, technical
knowledge, and business understanding to perform an audit of the Town. Our past experience
provides us with a thorough understanding of the needs and requirements of the Town, as well as the
technical knowledge to perform such services in accordance with the accounting and auditing
guidelines as published by the various authoritative entities.

We welcome your inquiries and look forward to further discussions with you.

Sincerely,

Ahmed Badawi

Partner

Badawi & Associates
Certified Public Accountants

Exhibit A
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Town of Los Gatos Technical Proposal

Independence

Firm
Qualifications

= and
Experience

Independence

The Firm is independent of the Town of Los Gatos as defined by the GAO's Standards for Audit of
Governmental Organizations, Programs, Activities and Functions, and the AICPA and California
State Society of Certified Public Accountants as promulgated in various auditing and professional
standards.

Insurance

The Firm maintains professional liability insurance and other coverage as part of our
comprehensive insurance policy. Upon selection as Town's independent auditor, the Firm and our
insurance provider will provide a certificate of insurance to Town which shows the minimum
requirements identified by Town have been met.

icen C

The Firm and all key professional staff assigned to Town's audit are properly licensed to practice
as Certified Public Accountants in the State of California and comply with GAO Government
Auditing Standards.

The Firm is registered with the California State Board of Accountancy. Its State number is
COR6823.

The Firm has met all required State and local laws, rules, and regulations.

Eirm Qualifications

Badawi & Associates was founded by Mr. Ahmed Badawi. Mr. Badawi has over 20 years of
experience working with state and local government with a special focus on cities. Prior to
founding B&A, Mr. Badawi was a partner with several local and national firms, where he headed
their government practice in Northern California. Mr. Badawi founded Badawi & Associates to
serve the fast-paced needs of California’s local governments. The goal is to build a proactive,
client-focused culture from the ground up and to eliminate the entrenched bureaucratic culture and
intrinsic limitations of the big audit firms.

Located in Oakland, CA, the Firm serves a variety of cities throughout California as well as
conducting financial related services for numerous special districts and authorities. Names and
phone numbers of several of our current and past clients and other references are provided for
your inquiries. We encourage you to contact these individuals to obtain information on the quality
of the audit and the ability of the audit staff.

Our Oakland office will be the Engagement Office assigned to the Town.

In addition to specific city financial statements, the Firm members have also audited numerous
redevelopment agencies, public financing authorities, hospitals, housing authorities, transportation
authorities, special districts, water districts, OCJP grants, self-insurance pools, joint power
authorities and has also performed numerous compliance audits in accordance with the Single
Audit Act, childcare regulations, TOT regulations, AQMD regulations, franchise requirements, RDA
compliance, and other special projects. Additionally, the Firm has significant experience in bond
offerings, post closure landfill costs, and recent changes to redevelopment agency reporting
requirements.

The Engagement Partner assigned to the Town, Mr. Ahmed Badawi. Mr. Badawi has over 20 years
of government audit experience. He is a member of various governmental committees, has actively
participated in the development of accounting and audit guidelines for the governmental sector,
and is an instructor for the California Society of Municipal Finance Officers.

: 3
‘. BADAWI &ASSOCIATES
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Town of Los Gatos Technical Proposal

The professional staffs assigned to the Engagement are qualified and experienced. Each
individual of the Engagement Team has several years of experience and has conducted or
participated in numerous municipal audits of various sizes. Their understanding of governmental
operations and the various authoritative guidelines will provide the where-with-all to perform the
audit in an efficient and effective manner with minimal disruption to the Town's finance department.

hnical Approach

The approach to the audit has been designed to meet the audit requirements of the various
authorities with the least disruption to the Town's operations. The foundation of the audit approach
is based on communication coupled with a strong knowledge of Town operations and detailed
planning at the initial stages of the audit. Open communication lines with all parties of the
Engagement Team and Town Management and staff throughout the engagement eliminate
“surprises”. Initial planning and proper assignment of duties to experienced personnel provide for
an effective and efficient audit process. Consequently, inefficiencies, disruptions, and lack of
understanding are kept to a minimum.

The audit approach will consist of four phases:

Initial Planning Meeting:
The Engagement Partner and Manager will meet with Town Management to discuss the
audit approach, identify specific needs of Town Management, and familiarize themselves
with Town policies and practices.

Interim:

The Engagement Team members including the Engagement Team Partner will perform the
internal control reviews, test transactions, evaluate compliance with Single Audit Act
requirements, identify potential audit issues that need to be addressed, perform limited
confirmation procedures, and develop a clear understanding between the Engagement
Team and Town Management of the year end audit responsibilities and assignments. In
addition, we strive to complete many of the year-end audit tasks during the interim
phase to ensure a smoother audit process. We will work with the Town on providing
a list of those tasks that we will target to complete during interim and work with the
Town on how to complete them to minimize the amount of effort and time needed at
year-end which in turn will assist the Town in meeting its goal of issuing the CAFR
by the desired deadline.

Year end:
The Engagement Team members including the Engagement Team Partner will conduct
validation procedures on general ledger account balances, complete confirmation
procedures, perform analytical procedures on revenue and expenditures, perform search
for unrecorded liabilities, complete compliance work on Federal Assistance, and wrap up
audit field work.

Reporting:
Auditor's reports for all Town reporting entities and compliance requirements will be
finalized along with Single Audit Reports and Management Letter comments. The Partner
and Manager will be available to make presentations to the Town Council and/or
designated bodies.
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Firm Experience

The Firm is located in Oakland, and provides a full range of accounting services to governmental
= agencies throughout California, including audit, tax and accounting. The Firm's professional staff
members provide the financial background and specific experience to meet the Town's operational
needs. Additionally, this situation provides the Town with an auditing firm that has depth in
capabilities to address any financial issue the Town may need assistance with, and the quality
audit approach that you expect.

Our Oakland office will be the Engagement Office assigned to the Town.

Firm policy requires that the Engagement Partner, during the first year of the engagement, be

actively involved in the daily fieldwork. This means to the Town that Mr. Badawi will actually be on-

site during the audit coordinating the audit process, supervising the audit staff, gaining a hands-on
- understanding of Town processes, and benefiting the Town with his broad municipal experience.
We have found that this effort benefits the Town and the Firm through developing a thorough
knowledge of the Town’s practices and issues and establishing a close working relationship with
the Town's Management. Additionally, continuity of audit personnel is assured because of the
hands on involvement of the Partner.

We are committed to providing appropriate and related experience, personal involvement, and a
. broad business perspective to produce a quality end product within the time frames required.

The Firm provides financial and compliance auditing services to governmental agencies throughout

California. We are a governmental agency auditing firm and our professional staff members have
- been performing these services for many years. As a result, we have performed financial and

compliance audits on most, if not all, types of governmental agencies and operations including:

Cities * Waste * Investment
= Redevelopment Management Activities
Agencies Authorities and « Landfills
+ Financing Operations « Enterprise Funds
- Authorities * Pension Plans e Airports
¢ Housing « Child Care « Transportation
Authorities Operations Operations
« Special Districts « Joint Power « Federal and State
i *  Water Districts Authorities Grants

Additional Activities

We offer a full range of accounting and finance services to the governmental sector. These
services include:

« Financial audits » Operational reviews

— « Compliance audits « Technical guidance on existing and
« Tax advice upcoming accounting issues
L]

Development of financial and
accounting policies and procedures

* Investment review and compliance
evaluation

Training seminars
Pension/profit-sharing plans
Performance audits
Business consulting

Consequently, Firm personnel are well qualified to perform the services expected by the Town.
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Client Trainin r

The Firm hosts an annual update on recent technical accounting and finance issues affecting the
governmental area. This all day session reviews new and anticipated pronouncements from
GASB, discusses future issues under consideration by GASB, reviews accounting treatment of
various transactions where issues may arise, and provides a general overview of state and federal
compliance issues. All of our clients are invited to attend, free of charge. The one day session
qualifies for CPE under the rules of the State Board of Accountancy and is held in locations
throughout the Bay Area.

CSMFO Trainin

The Firm provides a one-day training session entitied “Introduction to Governmental Accounting” to
members of CSMFO. Firm personnel developed the class materials and teach the sessions.
Approximately 10 sessions are held annually at various locations throughout the State. The Firm
provides these sessions for only the cost of materials to CSMFO in keeping with its philosophy to
support the industry in which it serves.

ASB 68 Fi n

The Firm has developed tools to assist our clients with GASB 68 implementation or preparation of
journal entries for the CalPERS' Plans. In addition to providing our clients with these tools and
instructions on how to use them, we are available to answer any questions on how to prepare and
complete your GASB 68 journal entries.

uality C | Review

According to Government Auditing Standards, firms who perform audits under the Yellow Book are
required to have a peer review once every three years. We received a report with a rating of pass
with no deficiencies which we attached for your review.
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. Svstem Review Report

- Badawi & Associates
Oakland, California;
and the Peer Review Committee of the California Society of CPAs

We have reviewed the system of quality control for the accounting and auditing practice of
Badawi & Associates (the firm) in effect for the year ended February 29, 2016. Our peer
review was conducted in accordance with the Standards for Performing and Reporting on
~ Peer Reviews established by the Peer Review Board of the American Institute of Centified
Public Accountants. As part of our peer review, we considered reviews by regulatory
entities, if applicable, in determining the nature and extent of our procedures. The firm is
| responsible for designing a system of quality control and complying with it to provide the
~ firm with reasonable assurance of performing and reporting in conformity with applicable
professional standards in all material respects. Our responsibility is to express an opinion
on the design of the system of quality control and the firm's compliance therewith based
on our review. The nature, objectives, scope, limitations of, and the procedures performed
in a System Review are described in the standards at www aicpa.org/prsummary.

As required by the standards, engagements selected for review included engagements
performed under Government Auditing Standards.

In our opinion, the system of quality control for the accounting and auditing practice of
Badawi & Associates in effect for the year ended February 29, 2016, has been suitably
designed and complied with to provide the firm with reasonable assurance of performing
and reporting in conformity with applicable professional standards in all material respects.
Firms can receive a rating of pass, pass with deficiency(ies) or fail. Badawi & Associates
4120 Concours has received a peer review rating of pass.

Suite 100

Ontario, CA 91764

909 948 9990

BiM).644.0696

- rax 909.948.9633 Gb{ L\Dé Caninn LLP

Ontario, California
May 20, 2016

_wmr
1S Our
CPAMERICA
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B&A have policies and procedures to ensure it hires only qualified people, that it properly
supervises them and provides professional training, that it advances them to responsibilities they
are capable of handling, and that it provides them with necessary technical resources. All members
of B&A are very familiar with the stringent quality control standards established by the AICPA.

The Firm is a member of the AICPA Government Audit Quality Center.
The Firm is a member of the AICPA Private Companies Practice Section.

Federal or State Desk Reviews

The Firm has had no negative federal or state reviews in the past three (3) years.

Disciplinary Action

There has not been any state or federal disciplinary actions taken or pending against the Firm nor
any findings to report

Lost Clients and Pending Litigations:

The Firm has not experienced termination of any contracts before completion, and has not
experienced any lawsuits or legal actions that have been resolved or are currently pending in the
prior five years.

Conflict of Interest :
The Firm does not have a conflict of interest with any officials or employees of the Town of Los

Gatos. If a conflict of interest were to become known, the firm would immediately divulge such facts
to the Town.
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Partner,
Supervisory,

i and Staff
Qualifications

- and
Experiences

The Engagement Team will normally consist of seven individuals who provide a broad business
perspective and significant experience in governmental auditing. This team will provide access to a
wide range of technical capabilities which will provide the Town with not only the technical support
necessary to perform the audit, but also the broad business background to interpret findings and
observations to offer effective solutions to issues, and the personal involvement of the Engagement
and Compliance Partners of the Firm.

The Engagement Team will be led by Ahmed Badawi, CPA. Mr. Badawi's background includes
over twenty years of municipal auditing and accounting experience with a special focus on cities.
He is the instructor of the CSMFO “Introduction to Governmental Accounting” training classes. Mr.
Badawi is a member of the Government Accounting and Auditing Committee, the Accounting
Principles and Auditing Standards Committee and the State Technology Committee of the
California Society of Certified Public Accountants. He has participated in the audits of numerous
city, county and special district governments, as well as non-profit entities. His diversified
background offers the technical qualities required of the governmental and non-profit areas and the
necessary wherewithal to properly evaluate the entire accounting process, develop opportunities to
improve the accounting process, and to offer practical business recommendations. Mr. Badawi is
licensed as a CPA with the ability to attest an opinion on an audit.

The second member of the Engagement Team is Mitesh Desai, CPA. Mr. Desai's background
includes ten years of experience in municipal auditing with a special focus on cities. Mr. Desai has
participated in the audits of numerous governmental agencies, assisted in their efforts to publish
their CAFRs in compliance with GASB 34, and a volunteer member of the GFOA Special Review
Committee. Mr. Desai has also achieved the Advanced Single Audit Certificate offered by the
AICPA. He will serve as the Audit Manager.
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The third member of the Engagement Team is Monica Singhai, CPA. Mrs. Singhai's background
includes over fourteen years of experience in municipal auditing experience. She has participated
in the audits of numerous governmental agencies and assisted in their efforts to publish their
financial statements in compliance with various regulations. Mrs. Singhai will be the Senior of this

engagement.

The fourth member of the Engagement Team is Robert Wucher. Mr. Wucher has 30 years of
experience in the field of Information Technology (IT) at the senior and executive management
level. He has worked extensively with government agencies, private organizations and public
companies. Industry experience includes the public sector, banking, manufacturing, Internet, health
care and not-for-profit organizations.

The fifth member of the Engagement Team is Jessie Powell, CPA. Ms. Powell background
includes thirty five years of accounting and auditing experience. She has an extensive background
in audit and accounting engagements for small businesses and specializing in governmental
entities and not-for-profit organizations. She also performs second partner reviews and
engagement quality control reviews for several CPA firms throughout California and is an active
peer reviewer for the CalCPA Peer Review Program. She has participated in the audits of
numerous district, and city governments, as well as non-profit entities. Her diversified background
offers the technical qualities required of the governmental and non-profit areas and the necessary
wherewithal to properly evaluate the entire accounting process, develop opportunities to improve
the accounting process, and to offer practical business recommendations. Ms. Powell will serve as
an Engagement Quality Reviewer of this engagement.

Each member of the Engagement Team participates in continuing education programs offered by
the AICPA and California State Society of Certified Public Accountants, and each has met the
continuing education requirements for municipalities. In addition, the firm offers at least 60 hours of
in-house CPE annually focused mainly on municipal audits.

Professional Development:

The Firm maintains a comprehensive training program targeted at appropriate professional staff
levels. It utilizes in-house developed educational programs, AICPA and California CPA Foundation
educational programs, and on-the-job training.

The Firm's annual training schedule which officially begins in April for all professional staff and
administrative staff includes comprehensive in-house training sessions on such topics as:

» Review of principles of accounting and financial reporting for state and
local governments.

« Review of governmental fund types and account groups.

« Review of newly issued generally accepted auditing standards and GAO
auditing standards.

« Review of Internal Control evaluation approaches including COSO

principles.

Updates on recent governmental accounting and reporting guidelines.

Review of Single Audit requirements and approaches.

Review of financial audit approaches.

Overview of audit and internal control work paper techniques.

Review of GASB reporting requirements.

Review of current issues facing the governmental community.
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During the year, professional staff members are sent to various educational sessions sponsored by
the AICPA and California State Society of CPAs, as considered appropriate for the level and need
of the individual. These classes include, among others:

Governmental Financial Reporting Standards and Practices.
Yellow Book: Government Auditing Standards.

Financial Accounting Standards: Comprehensive Review.

Single Audit.

Governmental Auditing & Accounting Update.

Governmental Accounting Principles.

Comprehensive Review of Generally Accepted Auditing Standards

The result of the Firm's training program is the production of a highly educated and competent
L municipal audit group capable of performing an efficient and effective audit for the Town.

The Team members will continue their professional development efforts.

Staff Retention and Continuity:

The Fim's policy on providing service to our clients includes a commitment to maintaining

i continuity of audit personnel. We cannot guarantee that our staff will remain with the Firm.
However, to encourage our staff to remain with us, we pay competitive wage rates: offer
promotional opportunities; provide state-of-the-art equipment and excellent working conditions; and

L offer various benefits, such as retirement plans, medical plans, profit sharing programs,
educational benefits, and other such benefits. Additionally, we will guarantee that any staff
member assigned to this engagement will return to the Town in subsequent years if he or she is
still with the Firm. We can also guarantee that the partner will be involved in future years.

b Continuity of audit staff is of prime concern to us and because of the hands-on involvement of the
partner; we can assure you that future years' audits will be conducted in an efficient and effective
manner with qualified and experienced professionals.

The Fim is an Equal Opportunity employer and complies with all Federal and State hiring
requirements. The Firm also supports Affirmative Action philosophies and works hard to provide
disadvantaged groups with opportunities for self enhancement.

Resumes of each member of the Engagement Team are as follows.
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Resumes of Engagement Team

Ahmed Badawi, Certified Public Accountant - Engagement Partner

Length of Career
« Twenty years' experience in municipal auditing and accounting with a special focus on cities.
« Certified Public Accountant for the State of California.
|

o Partial listing of clients served:
Services Provided

Financial __ Single
Audit

RDA PFA
Audit Audit Audit Fund

f

X x X

»
>
x

Cibes
Anboch
Aloany
Berkeley
Buringame
Dublin
Fremont

4

Pleasanton

Redwood City

Richmond

San Bruno

San Leangro

San Mateo

Turtock

Union Caty

Walnut Creek

Counties

Santa Cnaz County

Contra Costa County

County of Lassen

Special Distncts and Other

Pon of Redwood City

Mann Municipal Water Distict

Coastsige Fire Protection Destnct

Alameda County Water District

Cosumnes Community Services District

East Bay Regional Pam District
dtan T sion C

L ¥ P

k3 »
DE OB M OB M O M MMM MMM KM

o ow DM M M M M MO D M M M M M M
Mo M MO M B W M D MM M
» OB M M DM M
o >
> O MM
»

X

O3 M M M M

i’
»
»
B 5 D D B M M

West County Wastewater Distnict X

Alameda County Medcal Centar x X
Family HealthCare Network X

« Has performed numerous financial audits, Single Audits, Transportation Development Act audits,
housing audits, electrical utility audits, RDA audits, PFA audits, and Trust Fund audits, and has
prepared numerous CAFRs.

>

« BS Degree in Accounting from the University of Alexandria, Egypt.

Instructor, CSMFOQ's “Introduction to Governmental Accounting” training class.
Member, CALCPA Government Accounting and Auditing Committee

Member, American Institute of Certified Public Accountants.

Member, California Society of Certified Public Accountants.

Member, Government Finance Officers Association.

Member, California Society of Municipal Finance Officers.

Chair, Audit Committee, San Francisco SPCA, a CA nonprofit organization

Cc in
Has met the current CPE educational requirements to perform audits on governmental agencies

* & & & 8 @& @
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Mitesh Desai, Certified Public Accountant — Professional Audit Manager
Length of Career
Sy * Ten years' experience in municipal auditing with a special focus on cities.
= Certified Public Accountant for the State of California.
P rie
= * Has participated in several financial audits, Single Audits, RDA audits, PFA audits, Transportation
Development Act audits, and housing audits
Services Provided
Financial Single RDA PFA Enterprise
S Audit Audit Auit Audit Fund Other
Cities
Antioch X X X
Abany X
Barsiow X X X X
- Berneley X X X X X
Buena Park X x X X
Foster City x X X X X
Fremont X X X X X
East Palo Alto X X X X
- Lemon Grove X X
Newark X X X X
Menio Park X X X
Oakdale X X X X
& Pittsburg X X X X %
Placervile, X X X X
Redwood City X X X X
Rio Vista X X X X
San Mateo X b X x X
| 4 Susanville X
Turlock X X X
Union City % bt X
Vacaville X X x X X
Yountville X X X
-— Counties
Contra Costa X x X X X
Glenn X
Santa Cruz X x X X X X
Other.
[ - Alameda County Water District X X
Alameda County Medical Center X X X
Castro Valley Sanitary District X
Cosumnes Community Services District X
Goiden Valiey Health Centers X X
| Marin Municipal Water District X
West County Wastewater District X X
Contra Costa Child Development Programs X X
Stanislaus County Childcare X X
- Education
s BS Degree in Business Economics with an emphasis in Accounting from University of California,
Santa Barbara
L P ional
* Member, American Institute of Certified Public Accountants.
* Member, Califomnia Society of Certified Public Accountants.
* Volunteer Member, GFOA Special Review Committee
- Continuing Education
* Various municipal accounting courses offered by the California Society of CPAs and local universities
including:
.l - Governmental Financial Reporting Standards and Practices
- Yellow Book: Government Auditing Standards
- Municipal Accounting
- Single Audit
- « Has met the current CPE educational requirements to perform audits on governmental agencies.
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Monica Singhai, Certified Public Accountant - Professional Audit Senior
Length of Career
« Fourteen years' experience in auditing with special focus on municipalities
+ One year experience in accounting related position.
Certified Public Accountant for the State of California.

« Has participated in several financial audits, Single Audits, RDA audits and PFA audits
= ServicesProvided
Financial Single RDA PFA Enterprise
Audit Audit Audit Audit Fund

Cites
City of Berkeley
City of East Palo Alto
City of Menio Park
City of Redwood City
Special District
Alameda County Fire District
Alameda County Law Library
Burbank Sanitary District
Lions Gate Community Service District
Los Medanos Community Health Care Disinct
Oakland-Alameda County Coliseum Authority
School Distnct:
Bayshare Elementary School District
Belmoni-Redwood Shores School District
Brisbane School District
Jefferson Elementary School Distnct
La Honda-Pescadero Unified School Distnict
Pacifica School District
Ravenswood City School District
Redwood City School District
San Mateo-Foster City School Distict
Charter schools
Oaidand Military Institute College Preparatary Academy
Sacramento Valley Charter School
West Sacramenic College Prep Chanter School
First 5.
First 5 Alameda County
First 5 Inyo County
First 5 Marin County
First § Monterey County
First 5 Santa Cruz County
Others:
Alameda County Housing Community Development Agency

X

O B ML L ML D D D E 2 3 >
> 2 D > - >
>
> > >

> >

3 3

City of Oakland - Child Care and Development Program
City of Oakiand - Wildfire Prevention Assessment District

-3
g
©
B3¢ 3 M > N

« Bachelor of Science in Accounting from Jabalpur University, India.

* Member, California Society of Certified Public Accountants.
* Member, Institute of Chartered Accountants of India.

Continuing Education
e Various local governments and not for profit accounting courses offered by the California Society of
CPAs and AICPA including
- Governmental Financial Reporting Standards and Practices
- Yellow Book: Government Auditing Standards
- Single Audit
Has met the current CPE educational requirements to perform audits on governmental agencies
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Robert Wucher - Information Technology Specialist
Length of Career

Thirty years' experience in information technology (IT)

Worked extensively with government agencies, private organizations and public companies
Industry experience includes public sector, banking, manufacturing, internet, healthcare, and not-for
profit organizations

Areas of Expertise

® & & & & 8 & & 0 & * & 8 8

Systems Auditing and Controls Review (SEC AU-314, SAS-109, SAS-94)
Sarbanes-Oxley, Section 404 IT Compliance Consulting and Auditing
Journal Entry Analysis in Support of SAS-99 using IDEA by Caseware
SSAE-16 (SOC 1, 2 & 3), Type | & Il Reporting (Formerly SAS-70)
ERP/MRP System Reviews and Workflow Analysis

Software as a Service (SaaS) Cloud Computing Technologies
International and Multinational Company IT Audit Expertise

Forensic Data Analysis and Litigation Support in Support of Fraud Auditing
Systems Selection and Request-for-Proposal (RFP) Development
Systems Programming and Data Conversion

Systems Failure Analysis and Quality Improvement

E-Commerce and EDI Systems

Information Technology Strategic Planning

System Process/Procedures Development and Implementation

Disaster Recovery and Business Continuity Planning

Publications

— L]

P

Author, The Top Five Tips Every Technology Executive Needs to Know About Sarbanes-Oxley,
Published 2007, Aspatore Books

Author, Winning Legal Strategies for Technology & E-Business, An Overview of IT Controls Under
Sarbanes-Oxley Published 2005, Aspatore Books

IT Security Trends

Data Privacy and Cloud Computing
IT Trends and Red Flag Rule

IT Controls for NFP Organizations

e Education

B.S. degree in Business Administration, Finance, Old Dominion University, Norfolk, VA.

1 ic iations

Member, Information Systems Audit and Control Association (IASCA)
MAS-90 Accounting Application Suite Qualified Installer, SAGE Systems
Former Board Member, Pets are Wonderful Support (PAWS), San Francisco, CA
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Jessie Powell, CPA - Engagement Quality Reviewer

Length of Career
+  Thirty-five years of accounting and auditing experience.
Extensive background in audit and accounting engagements for small businesses and specializes in
governmental entities and not-for-profit organizations
« Performs second partner reviews and engagement quality control reviews
Active peer reviewer for the CalCPA Peer Review Program
« Participates in the audits of numerous district, and city governments, as well as non-profit entities.

» B.S, Business Administration, California State University, Long Beach

Board Member, Kimberly-Shirk Association

Board Member, YMCA of the East Valley

Member, American Institute of Certified Public Accountants

Member, California Society of Certified Public Accountants

Member, CalCPA Governmental Accounting & Auditing Committee

Committee Member, CalCPA Accounting Principles and Auditing Standards Commitiee
Member, Redlands Chapter of the American Association of University Women

Former Member, CalCPA Peer Review Committee

Former team captain, AICPA Peer Review Program

Former President, Inland Empire Chapter of CalCPA

Former President, YMCA of the East Valley

Former President, Soroptimist International of Redlands

Former Treasurer, Kimberly-Shirk Association

Former Treasurer, CalCPA Group Insurance Trust

Former Treasurer, Redlands Community Music Association

Former Treasurer, Family Service Association of Redland

Former Treasurer, Soroptimist International of Redlands

Former Committee Chair, CalCPA Accounting Principles and Auditing Standards Committee
Former Member, California State Board of Accountancy Administrative Committee
Former Lecturer on Governmental and Non-Profit Accounting at university level

® % & ® % % 8 % % % % % & % % & 5 8 @
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Similar The table on the following page is a partial listing of our clients similar to the Town, and illustrates
Engagements the many different types of components involved in each audit engagement that present very
with Other difficult and complex auditing and accounting challenges.

Governmental _ Ste ,
Entities " Indicates cities with population over 50,000
Indicates cities with governmental revenues over 100 million and population over 50,000
» 17
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Client Engagemaent Single Care | Housing |Enterprise
c Since | Hours Partner Contact CAFR|Award Audit Audit | Authority| Funds
WMr. Henry Oyekanm
e Ahmed Finance Dwrector x x
Barkeley | 2008 | 1800 |  godawi |(510)981-7300 et
ehan Caus
M. Derek Rampone
Redw ood Ahmed Financial Services Manager
-k 2008 x x
Cty 800 | Badawi |(650)780-7071 i B
edw org
M. Drew Corbelt
. Ahmed Finance Dreclor x x
T . ik Badaw! |(850)522-7104 You | ¥os
deorbett@cityof sanmates org
Mrs. Davina Hatfield
. Ahmea Accounting Manager
- x x x
Vacevlle | 2008 | 800 | pogewi |(7OT)es0-S104 el 6
|ahattwiagctyotvacavse com
Me. Gayle Okada
2 Ahmea | Supervising Accountant
- Y. x x
Union Gty | 2006 | 800 | g ypyi  |(s10)675-8352 il (ot
ity org
- Antioch 2005 | 470 ”‘"“I Yes | Yes x X
Ormerchani@ci.antioch.ca.us
M. Rosendo Rodriguez
Ahmed Finance Drector
x x x
Manio Park 2014 514 Badaw i (650)330-6640 Yes Yes
org
Ms. Susie Woodstock
Ahesd Drrector of Admnistratve
New ark 2008 550 Badawi Services Yes | Yes x
(510)578-4804
BUSM W M arkorg
M. David Glas ser
2008 Ahmed Fnance & Acmnistrative x
90 Badawi |Service Direcior ol ik g
|(510)528-5730
Ms. Mary Les Sharer
Ahmed Finance Manager x
it il (i Badawi |(TO7)374-8451 Ext. 1118 b | e i
L No-vista ca us
Ms. Cindy Prothro
Anmed |Finance Director
x x
qu- 2012 550 & \ (760)255-5115 Yes Yes
emmr‘m
Mr. Sung Hyun
Ahmed Finance Director
Y x x
Buena Park | 2013 500 8 i (714)562-3717 Yes L1}
Jshuyngpbusnapark com
M. Jared Hancock
Ahmed City Administrator x
Susanvile | 2013 | 430 | padawi [(530)282-8100 YO [
|hancock@cityof susanvile org
M. Brenda Obw in
East Palo Ahmad Finance Drector
Y x x
Aho 2014 | 450 | pagawi [(650jes3-3122 A0 | e
Dok o oy
Mr. Kenneth Spray
Ahmed Fnance Direclor
x
MEbrae 2015 400 ; (650)259-2433 Yes | NA
L3 illhrae. ca us
Ms . Bonnie Johnaon
- Ahmed Finance Dwector
2013 g Badaw i {909)785-9801 ext 231 i WA
johns ofcakmesa net
Mrs Maria Opds
Ahmed Finance Director
ounty. x
i - e Lo Badaw (7O7)544-8851 s oo
rarrow [y vile com
M. Gibert Rojas
Lemon Ahmed Finance Director
Grove o S Badaw (E19)825-3803 el A <
Crescent
2014 300 Mo NA x x x
Caty
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The table below lists all special district engagements:

Client Engagement GFOA | Single | Enterprise
Special District] Since | Hours Partner Principal Contact CAFR | Award | Audit Funds
Florin W:e M. JimM
Conservation Ahmed Finance Manager/Treasurer
grs;l:b"’:nr 2015 350 B i (616)685-3556 Yes Yes X
District jmalberg@egw d.org
Mrs. Mikyung Pustelnik
Marin Municipal Ahmed Finance Manager
Water District 2010 | 350 | podawi  |415)945-1410 Yes | Yes X X
mpustelnik@marinw ater .org
|Mr. Jeff Ramos
Cosummes
Cormmunty 2008 | 350 AE "““’l %’::4’%':::‘;:" Yes | Yes
Services District {916)
llefframos @yourcsd.com
M. Joyce Giuggre
e Administrative Services
AWt A 2016 | 200 sl No NA
Pollution Control Badaw i igey
Ao (831)-718-8018
igiuffre@mbard.org
Mr. Rajesh Sew ak
Port of Ahmed Manager of Finance & Admin.
200
Redw ood City s Badaw | (650)306-4150 s o # ”
rsew ak@redw codcityport.com
Ms. Jan Cooke
Central County Ahmed Finance Director
1
Fire Department | 2012 i Badawi |(650)375-7408 Yo pi
icooke@hills borough.net
|Ms. Tracy New
Director of Business Services
'ﬁm"::t‘"‘ 2016 | 120 “““"’l 6934 Soquel Drive No NA
Aptos, CA 95003
(831)-685-6620
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What Our Clients Say About Us

In addition to the references provided in Appendix A, we have also provided contact information for
all our clients on the previous page if you would like to speak to any of them about their experience
with us. These are some of the things our clients have said about us.

“l would recommend Badawi & Associates to anyone seeking professional and
knowledgeable audit services”

Sung Hyun
Finance Director
City of Buena Park

“This was the District’s first year with Badawi & Associates and | found the entire to
team to be responsive, thorough, detailed and professional. Not only was this a first
year audit, but we also implemented GASB 68 and completed a major restatement of
the District’s Capital Assets. With all of those moving pieces, this was by far the
smoothest first year audit that | have ever participated in.”

Jim Malberg

Finance Manager

Florin Resource Conservation District/
Elk Grove Water District

20
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Understanding The Town desires an audit of the financial records for the Town and an expression of an opinion in

of Services to be

accordance with generally accepted accounting principles on the fairmess of presentation of
financial statements for the fiscal years ending June 30, 2017 to 2019 with option to extend for two

Provided  subsequent one-year terms.
The Firm will:

Express an opinion on the fair presentation of its basic financial statement which includes
but is not limited to the financial statements of governmental activities, the business-type
activities, each major fund and all aggregate remaining fund information in conformity with
generally accepted accounting principles in the United States of America.

Express an opinion on the fair presentation of its combining and individual non-major and
fiduciary fund financial statements and schedules in conformity with generally accepted
accounting principles. The Firm will provide an “in-relation-to" report on the supporting
schedules contained in the comprehensive annual financial report based on the auditing
procedures applied during the audit of the basic financial statements and schedules.
Provide an “in-relation-to” report on the schedule of federal financial assistance based on
the auditing procedures applied during the audit of the financial statements.

Perform the audit in accordance with generally accepted auditing standards accepted in
the United States of America, applicable to the financial audit contained in the Government
Auditing Standards issued by the Comptroller General of the United States and the
provisions of the Uniform Guidance, Audits of States, Local Governments and Non-Profit
Organizations.

Perform limited procedures on supplementary information required by the Government
Accounting Standards Board.

Issue the following reports, following the completion of the audit of the fiscal year's financial
statements:

> |Independent Auditor's Report on Financial Statements and Schedule of
Expenditure of Federal awards

> Town's Comprehensive Annual Financial Report

> Report on Internal Control over Financial Reporting and on Compliance and Other

Matters Based on an Audit of Financial Statements Performed in Accordance with

Government Auditing Standards

Management Letter comments on Internal Controls

Independent Auditor's Report on Compliance with Requirements Applicable to

Each Major Program and Internal Control over Compliance in Accordance with

the Uniform Guidance

Schedule of findings and questioned costs

Auditor's Communication with Those Charged with Governance

Single Audit (if required)

GANN Limit Report

Audit Report for Pension Trust Fund (optional)

Annual State Controller's Reports (optional)

Y v

VVVYVYVY

Provide special assistance to the Town as needed.

Retain all working papers and reports at the audit firm's expense for a minimum of 7 years.
In addition, make working papers available to the Town and/or any government agency as
appropriate.

*@' BADAWI &ASSOCIATES
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Specific Audit
Approach

Should any conditions be discovered requiring corrective action, the Firm will provide a detailed
description of the findings and recommended actions as to their resolution.

The Firm will submit a report to the Town Council and management detailing auditor's responsibility
under generally accepted auditing standards, significant accounting policies, management
judgments and accounting statements, significant audit adjustments, other information in
documents containing audited financial statements, disagreements with management,
management consultations with other accountants, major issues discussed with management prior
to retention, difficulties encountered during the audit, and any significant deficiencies or material
weaknesses found during the audit. Non-material instances of noncompliance will be reported in a
separate management letter, if appropriate, along with any other observations or recommendations
determined to be informative to Town management.

The Firm will be available to provide advice and counsel regarding significant matters during the
year.

The Firm's Partner and Staff welcome the opportunity to make presentations to the Town Council
and will be ready to respond to questions from the Council and citizens of the Town.

Objectives of Our Services

The basic objective of our audit of the Town is to conduct an examination of the financial
statements in accordance with generally accepted auditing standards and to express our opinion
on the fairness of presentation of such financial statements in conformity with generally accepted
accounting principles.

Additionally, we believe that another real value of our audit lies in meeting other objectives at no
additional cost. The following are other objectives of our services that have important benefits to
the Town:

« To offer substantive observations and recommendations relating to
accounting and operating control policies and procedures.

« To identify opportunities for operating efficiencies and isolate candidate
activities for cost reduction opportunities.

« To perform a professional audit in an efficient and effective way to minimize
disruption to the office operations.

« To offer ongoing advisory services to assist in the running of the operation
and implementation of improved operating procedures.

The engagement will be conducted within the framework of the Firm's quality control program
which includes the use of audit programs, careful planning, use of computerized audit software and
internal control evaluation & documentation software, and objective review procedures. On-site
staff will use Firm supplied portable computers and printers.

udit ch
The specific audit approach has been designed to efficiently and effectively address the audit
requirements of the Town, to perform the audit of the Town’s financial records in a timely manner
with minimal disruptions to office operations, and to meet the Town's timeline.

The audit will be conducted in accordance with:

1) Generally accepted auditing standards established by the AICPA.

2) The standards contained in Government Auditing Standards issued by the GAO.
3) Provisions of the Single Audit Act and the Uniform Guidance.

4) Requirements issued by the California State Controller's office.

5) Other requirements as required.

mnawl&assocuu's
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h

We will conduct the necessary audit steps to perform:

Planning of the engagement.

Evaluation of the existing internal control environment to determine degree of
risk of material misstatement.

Determination of degree of compliance with laws, regulations, grant
provisions, and Town approved policies.

Assessment of potential fraudulent issues.

Validation of account balances.

Verification of reasonableness of management estimates.

Technical Approach

We use an industry specific audit approach tailored to governmental entities. Our governmental
audit approach addresses the special risks and circumstances of local governments. As a result,
the audit is conducted efficiently and effectively with minimal disruption to your staff.

The core of our governmental technical audit approach can be summarized as follows:

1.

Planning, Understanding and Communication:

Based on our previous audit experience, using the budget, organizational charts, manuals
and other financial information systems and our knowledge of how governments work, we
will obtain an insight to the specific concerns and sensitivities of the Town. Our
understanding is updated continuously through our year-round contact and communication
efforts. We will agree on common audit objectives and expectations with management
before audit work begins and, throughout the audit, will meet regularly with management to
discuss audit issues and to gather feedback.

In- h Review of Sys and Controls:

We have developed diagnostic reviews which enable us to evaluate your systems and
controls, and to provide management with constructive feedback. Combined with our
knowledge of the Town and understanding and experience with the Town's accounting
software, our control review will form the basis of our audit risk assessment. We will utilize
the COSO approach in our evaluation of the Town's internal processes to identify potential
control deficiencies. In future years, we will update our understanding through similar
procedures.

Risk-Based Customized Testing Program:

Our audit approach is tailored to governmental applications. We will use audit programs
specifically designed to address the operational environment of governmental entities. Our
approach will identify potential control risks and the opportunities for risk of material
misstatements and fraud. We will evaluate the various risk assessments and identify the
potential risks relating to the:

* Balance Sheets/ Statement of Net Position

* Statement of Revenues and Expenditures / Statement of Activities
* Presentation

» Disclosure

Our audit procedures will then be developed to address these risk areas.

i

-
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4.

Expanded Interim Fieldwork:
Timeliness and audit efficiency is enhanced by performing extensive interim work. Partners,

managers and senior staff work with Town staff to identify and resolve potential audit issues
early. Accordingly, the amount of audit work to perform at year end is minimized. Because
our audit staff is familiar with the operations before year-end fieldwork begins, disruption of
accounting staff is minimized.

Smooth Transition:
Our testing program focuses on audit risks identified by our understanding of the Town’s

operations. We will work with the accounting staff to identify the most effective ways to
address our objectives. Communication between the members of the audit engagement
team and Town staff will be fluid and continuous.

Sample Size and Sampling Technigues:
Our audit approach will include sampling activities. Population size and the level of

assurance to be derived from a particular test will dictate the sample size. We use sampling
in our audit approach to compliment skilled judgment and knowledge of the particular
situation. Our sample size will range normally from 25 to 60 items.

Automated Systems:
We will evaluate controls over the IT functions to assess control risk. We intend to test
controls for purposes of reliance. Our review procedures will evaluate controls over:
+ Security Management
Logical and Physical Access
Configuration Management
Segregation of Duties
Contingency Planning

In addition, we will review controls over:
« Input, processing, output, master data
« Application interface
« Data management system interface

Our Information Technology Specialists Group will evaluate the IT operating control
environment.

nalytical Pr ures:
We use analytical procedures in several aspects of our audit. Extensive knowledge and
industry background are required for effective analytics, and our staff possesses the
appropriate experience and knowledge for the Town to benefit from these procedures.

Approach to be Taken in Determining Laws and ulatio bject t dit Test
Work:

We continuously refer to specific regulations, compliance supplements, state guidelines and
contracts currently in force. We perform the procedures required related to laws and
regulations, using inquiries, observations and sampling techniques. Some of the laws and
regulations that we believe may be applicable to the Town are the requirements of the
California Public Utilities Commission, Single Audit Act and other applicable laws and
regulations, including the California Government Code, provisions of applicable Grant
guidelines, California Constitution GANN Limit requirements, requirements of local
measures, Child Care Program compliance requirements, etc.

BADAWI &ASSOCIATES
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10.
1.
= 12.
- 13.

Report Format:
We will meet with Town Management to review report formats. Any report format changes

will be made in conjunction with approval from the Town's management.

Work Plans:

The detailed work plans will be designed to efficiently and effectively address the audit
requirements of the Town in accordance with generally accepted auditing standards, to
perform the audit of the Town’s financial records in a timely manner with minimal disruptions
to office operations, and to meet the Town's timeline.

Adjusting Journal Entries:

We will discuss and explain proposed audit adjusting entries with the Town’s designated
Finance Department personnel prior to recording. Audit adjusting entries will be provided in a
format showing the lowest level of posting detail needed for data entry on the Town's general
ledger system.

istin Schedules and Ta an ted ared by the Town):
Based on preliminary inquiries made with management and Town staff and review of
documents, we will tailor a list of schedules, tables, and other reconciliations required for the
audit. We will take into account as much as possible reconciliations already prepared by the
Town for day to day operations and reporting, as well as any reports that are system
generated to limit the need for additional Town staff hours.

The following is a listing of significant reconciliations that we would normally expect the Town
to provide to us in assisting us in conducting our fieldwork.

* Trial Balance + Reconciliation of Receivables to subsidiary
¢ CAFR and Account Roll Up Schedule ledgers
» Budget to Actual Reports ¢ Calculations for estimate of allowance for
» Bank Reconciliations uncollectible accounts
e Listing of manually prepared journal » Loans Receivable Schedules

entries posted « Reconciliation of Significant Revenue
* Summary of Investments held by the - Accounts

Town « Utility billing Registers and Fee schedules

* Capital Asset Schedules
= Long Term Debt Schedules
¢ Debt amortization schedules &

* Compensated Absences and Early
Retirement Obligation Schedules and
Copies of Related Policies

Calculations of deferred amounts » Claims Payable schedules
« Calculations of any debt covenants ¢ Pension and OPEB Roll Forward &
amounts or percentages Supporting Schedules
» Schedule of Operating Leases » GASB 54 Fund Balance Roll Forward
» Schedule of Expenditures of Federal Schedule
Awards  Interfund Transaction Schedules

* Analysis of Deferred Infiows of
Resources an Deferred Outflows of
Resources

o2 "
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14.

Computer Software:

The firm maintains a variety of software packages in the audit and financial statement
compilation process, which include MS Office (Word, Excel, etc.), Prosystem fx Engagement,
PPC Checkpoint and Checkpoint Tools, and Single Audit SMART Tool. Our I.T. Specialist
also has the ability to run reports using IDEA (data analysis software).

Our audit software enables us to link our audit trial balance to the financial statements, for
efficient financial statement compilation. It also allows us to create various analytical reports
easily (e.g. year to year comparisons, budget to actual comparisons, trend analysis, ratio
analysis, etc.).

Our research tools are always kept up to date to ensure compliance with accounting and
auditing standards, and are also a resource for us to provide guidance to our clients.

We also use Prosystem electronic portal, which allows our clients to easily upload
requested audit schedules and testing selections. The portal is very helpful in the
audit process as it reduces duplicated audit requests, and allows our engagement
team to review uploaded schedules prior to beginning audit fieldwork.
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Audit Schedule

2017
Period Audit Tasks

Award of Contract
Interim Audit Procedures:

- AOS L Planikeg v Admisiiéudon
* Review and obtain copies of key work papers of prior audit firm.
* Entrance conference with Town Management to discuss audit approach, timing,
S assistance, and issues
" Review and evaluate the Town 's accounting and financial reporting. Prepare an
overall memo of recommendations, potential issues, and suggestions for
improvements.
- " Prepare overall memo to Town confirming audit procedures, timing, and
assistance. |
" Prepare detailed audit work plan and audit programs, audit budget and staffing
schedule, and list of schedules to be prepared by Town staff, and provide it to
b Town Management.

- NS internal Control Evakiation

* Meeting with key Finance Division personnel.

- * Obtain and document understanding of key interal control systems through walk-
throughs, interviews of staff, and review of supporting documentation:
General ledger system.
L Budgeting system.

Revenue, utility billing, accounts receivable, and cash collections.
Purchasing, expenditures, accounts payable, and cash disbursements.
Payroll.
Federal Financial Assistance.
Other systems.

* Identify control risks.

- * Evaluate IT control environment.

* Perform testing of the internal control system and evaluate the effectiveness of
the Town 's systems. Select large dollar and random samples of transactions in
key operating systems. Sample size to meet required level for determined
degree of risk. Review supporting documentation of selected transactions,
evaluate adequacy of support and approvals, and conclude on degree of
adherence to accuracy and compliance with Town policies.

— * Conduct fraud assessment procedures.»
" Assess degree of risk for material misstatement. -

* Provide to the Town 's management a memo concerning management letter
L. points and identify issues, if any. -

~ 27
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2017
Period Audit Tasks
June - Other Tasks

* Review minutes of Town Council meetings and other key committees.

* Preliminary testing,verify and validate account balances by reviewing supporting
documentation including invoices, vouchers, council resolutions, minutes, and other
documents, as required.

* Preliminary Single Audit and other compliance testing

* Coordinate with Town staff and prepare of all appropriate confirmation requests including:

Bank accounts.

Investment pool accounts.

Accounts receivable.

Federal grants.

Revenue from governmental agencies.
Bond and other debts.

Pension plan.

Attorney letters.

Others, as required.

* Provide Town with audit plan and list of year end audit schedules

* Hold progress conference with Town Management.

* Hold exit conference with Town Management.

September - - Final Field work
October

* Entrance conference with Town Management.
* Follow-up on all outstanding confirmations.
L4

Verify and validate account balances by reviewing supporting documentation including
invoices, vouchers, council resolutions, minutes, and other documents, as required.

* Perform analytical review of revenue and expenditures. Determine reason for material
differences between budget and actual.

* Perform a search for unrecorded liabilities by reviewing disbursements subsequent to June
30, testing terms of contractual obligations, and interviewing Town staff.

* Perform review of subsequent events by discussions with Town Management and update
all minutes of Town Council and key committees.

September - - Single Audit Compliance
October

* Entrance conference with Town Management.

* Obtain Federal Financial Assistance Schedule.

* Determine grants to be considered as major programs including clusters.

* Perform audit tests of major grant programs and compliance with Federal Law and
Regulations.

* Review grant documents, select sufficient number of transactions to test for compliance of
Federal Requirements.

* Coordinate Single Audit efforts with the Financial Audit efforts.

* Communicate findings to Town Management.

* Other Compliance

28
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Audit Schedule, Continued
2017
= Period Audit Tasks
|- October -
Movesalier - Audit Reports

" Prepare draft of the Town's financial stalements
* Prepare draft of Single Audit Reports conceming internal control structure,
— compliance with laws and regulations, and administering of federal financial
assistance programs. (if required)
* Prepare other reports as required.
" Provide drafts of reports o Town Management for review.
" Provide revised final drafts of all required reports to the Town for approval

December - Final Audit Reports, Financial Statements, Single Audit, and Other Reports delivered
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Discussion of Identification of Anticipated Potential Audit Problems

Relevant We do not anticipate that there will be any audit problems at the Town. However, the following are
Accounting some areas that we will carefully investigate and monitor during our audit procedures:
Issues « Financial Reporting:
o Review and evaluate that the Town's Annual Financial Reports are in compliance with
current reporting and disclosures requirements issued by the GASB and GFOA.
o Review Annual Financial Reports for financial reporting conformance awards issued by
CSMFO and GFOA.
o Review and evaluate degree of compliance with the various GASBs in effect.
o Review degree of compliance with infrastructure obligations and regulatory provisions.
« Internal Control Structure:
o Review and evaluate the Town's internal control functions and ascertain compliance with
proper internal control philosophies.
o Review computer system processes and controls and evaluate adequacy of the control
environment.

Several new GASB pronouncements will become effective over the time period of this proposal. As
such, specific attention will be provided to determine the proper implementation of these new
pronouncements. A list of known new pronouncements with implementation dates that fall within this
proposal period are as follows:

2017

.+ Statement 74 — Financial Reporting for Postemployment Benefit Plans Other Than Pension
Plans

« Statement 77 — Tax Abatement Disclosures

« Statement 78 — Pensions Provided through Certain Multiple-Employer Defined Benefit Pension
Plans

+ Statement 80 — Blending Requirements for Certain Component Units — An Amendment of
GASB Statement No. 14

+ Statement 82 - Pension Issues, an amendment of GASB Statements No. 67, No. 68, and No.

73
2018
» Statement 75 - Accounting and Financial Reporting for Postemployment Benefits Other Than
Pension
« Statement 81 — Irrevocable Split-Interest Agreements
+ Statement 85 — Omnibus 2017
2019
+ Statement 83 — Certain Asset Retirement Obligations
2020
+ Statement 84 — Fiduciary Activities

P 30
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Conclusion A client relationship with the Town will be of great value to our Firm and we welcome the
opportunity to develop a long-term relationship with the Town. We are committed to:

. Rendering the highest standard of service.

. Developing a long-term working relationship dedicated to meeting the needs of the Town.
5 . Assisting the Town in operational issues.

. Producing a quality end-product.

We have the technical qualifications and experience to provide the level of service desired and
expected by the Town and stand ready to provide our knowledge and experience for the benefit of
your organization.

We would like to express our appreciation to the Town and to its Staff for allowing us the
opportunity to submit a proposal to perform professional auditing services. We are available, at
e your convenience, to discuss any aspects of our proposal.
Thank you for allowing us to present our Firm to you.
[ - LE S B R E N EEEE NN R
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APP en dix A References
1) City of Berkeley

Scope of Work: Comprehensive Annual Financial Report, Gann Limit, SAS114, Measure B
(Alameda County), Vehicle Registration Fee Audit (Alameda County), Due Diligence Reviews for
the RDA Successor Agency

Contract Amount: $188,000

Engagement Partner: Ahmed Badawi

Principal Contact:

Mr. Henry Oyekanmi

Finance Director

(510)981-7300

2) City of Newark

Scope of Work: Comprehensive Annual Financial Report, Single Audit, Gann Limit, SAS114,
Utility Users Tax, Vehicle Registration Fee Audit (Alameda County), Measure B (Alameda
County), Transportation Development Act, Newark Betterment Corporation Audit, Newark
Betterment Corporation 980 Tax Return, Due Diligence Reviews for the RDA Successor Agency
Contract Amount: $55,000

Engagement Partner: Ahmed Badawi

Address: 37101 Newark Blvd, Newark, CA 94560

Principal Contact:

Mrs. Susie Woodstock

Director of Administrative Services

Phone: (510)578-4804

Fax: (510)578-4358

3) City of San Mateo

Scope of Work: Comprehensive Annual Financial Report, Gann Limit, SAS114, Measure
A (San Mateo County), Due Diligence Reviews for the RDA Successor Agency
Contract Amount: $60,000

Engagement Partner. Ahmed Badawi

Address: 330 W 20" Avenue, San Mateo, CA 94403

Principal Contact:

Mr. Drew Corbett

Director of Finance

Phone: (650)522-7102

4) City of East Palo Alto

Scope of Work: Comprehensive Annual Financial Report, Single Audit, Gann Limit, SAS114,
Measure C, Measure A Report (San Mateo County),

Contract Amount: $60,000

Engagement Partner. Ahmed Badawi

Address: 2415 University Avenue, East Palo Alto, CA 84303

Principal Contact:

Mrs. Brenda Olwin

Finance Director

Phone: (650) 853-3122

bolwin@cityotepa.org
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5) City of Buena Park
* Scope of Work: Comprehensive Annual Financial Report, Single Audit, Gann Limit, SAS 114,

Buena Park Foundation
Contract Amount: $30,735
Engagement Partner. Ahmed Badawi
Address: 6650 Beach Boulevard, 1* Floor, Buena Park, CA 90622
Principal Contact:
Mr. Sung Hyun
Finance Director
Phone: (714)562-3713

hyun napark.

. s 00

| 5 6) City of Calimesa

* Scope of Work: Basic Financial Statements, Gann Limit, SAS 114
Contract Amount: $25,462
Engagement Partner: Ahmed Badawi
Address: 908 Park Avenue, Calimesa, CA 92320
Principal Contact:
Ms. Bonnie Johnson
City Manager
[ Phone: (909)795.9801

john i li net

7) City of Barstow
* Scope of Work: Comprehensive Annual Financial Report, Single Audit, Gann Limit, SAS 114,
Barstow Fire Protection District, Odessa Water District
Contract Amount: $71,152
Engagement Partner. Ahmed Badawi
Address: 220 E. Mountain View Street, Ste. A, Barstow, CA 92311
Principal Contact:
Mrs. Cindy Prothro

Finance Director
Phone: (760)255-5115
I I s
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Appendix B PROPOSER WARRANTIES

The proposer warrants that it can and will provide and make available, at a minimum,
all of the services and deliverables set forth in this RFP.

The proposer warrants that it is willing and able to obtain an errors and omissions
insurance policy providing a prudent amount of coverage for the willful or negligent
acts or omissions of any officers, employees, or agents in conjunction with the services
to be provided. Coverage limits shall be $2,000,000 or more per occurrence, without
reduction for claims paid during the policy period. The carrier should be duly insured
and authorized to issue similar insurance policies for this nature in the State of
California.

The proposer warrants that it will not delegate or subcontract its responsibilities under
an agreement without the prior written permission of the Town.

The proposer warrants that all information provided by it in connection with this
proposal is true and accurate.

Printed Name: Ahmed Badawi

Title: President

irm: Badawi & Associates

2]

o

ate: March 31, 2017
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SEALED DOLLAR COST BID

For Professional Auditing Services for the

Town of Los Gatos
For the fiscal years ending June 30, 2017 to 2019 with the
=3 option to extend for two subsequent one-year terms.

= March 31, 2017

Contact Person:

Ahmed Badawi, CPA

-~ Badawi & Associates
Certified Public Accountants
180 Grand Avenue, Suite 1500
— Oakland, CA 94612

Phone: (510) 768-8244

Fax: (510) 768-8249

— E-mail: abadawi@b-acpa.com

-

- BADAWI &ASSOCIATES

Exhibit B
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Town of Los Gatos Sealed Dollar Cost Bid

O e e e e e e e i s |
Name of Firm and Certification

The undersigned declares that he or she has carefully examined the Request for Proposal document
and is thoroughly familiar with its contents and is authorized to represent the proposing firm: and
hereby agrees to perform the specified work for the cost quoted below in full,

— Firm Name: Badawi & Associates

Firm Address: 180 Grand Avenue, Suite 1500
o8 Oakland, CA 94612

Contact Name: Ahmed Badawi

Contact Title: President
" Contact Phone: (510) 768-8244

Contact E-mail: abadawi@b-acpa.com

Signature of Authorized Representative:

= TREN] . S SSRR

Signature:
B Print Name: Ahmed Badawi
Title: President _
z Date: March 31, 2017

e of All-Inclusive imum Pri R

- Optional Years
All-Inclusive Maximum Price June 30, June 30, June 30, June 30, June 30,
by Report 2017 2018 2019 2020 2021

- Town Audit* $ 24040 $ 25590 §$ 26115 $ 26115 $ 26,115
Single Audit 2,420 2730 2,940 2,940 2,940
CAFR Preparation 2,690 1,640 1,745 1,745 1,745
Gann limit 395 440 475 475 475

= Management Letter 325 360 390 390 390
Total Requested Senvices 29,870 30,760 31,665 31,665 31,665

— Optional Services:
State Controllers Report 2,145 2415 2,600 2,600 2,600
Audit of Pension Trust Fund*® - - - - -

- Total All Services $ 32_101 5 § 33175 $ 34265 § 34,265 $ 34,265

*Audit of the Pension Trust Fund (if created by the Town) will be included as part of our audit of the Town’s financial
statements.

<@= BADAWI&ASSOCIATES
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Town of Los Gatos Sealed Dollar Cost Bid

Schedule of Professional Fees and enses by Deliverabl Y FY2019
Town Audit (FY2017) Town Audit (FY2018) Town Audit (FY2018)
Quoted Quoted
Houry Quoted Hourty Quoted
Hours | Rate Total Hours | Rate Total
|Partners 27|s 155|s 4.185] |Partners 25|s  170|$ 4,250
|Managers 58 110| 6,380 | |Managers 54 115 6,210
S i staff 83 :T 7.885 | |Supenisory staff 17 105 8,085
Staft 86 80 6.880 | |Staff BB 85 7,310
LT. Specialist 2 100 200 | |LT. Specialist 2 100| 200
Clerical Cledical 1 60 60| |Cerical 1 sol 80
Out-ol-pocket Out-ol-pocket Out-of-pocket
penses: expenses: es:
Meals & - Meais & loaging - Meals & -
Transportation - Transportation Transportation
Other (specify): = Other (specify): Other (specify):
Total all-inclusive Total all-inclusive Total all-inclusive
maximum - $ 24040 |maximum $ 25580| |maximum $ 26115
A o P
Single Audit (FY2017) Single Audit (FY2018) Single Audit (FY2019)
Quoted Quoted Quoted
Houy | Quoted Houdy | Quoted Hourly | Quoted
Hours | Rate Total Hours | Rate Total Hours | Rate Total
Partners 2|S 135]§ 270 | |Partners 2|S 155]S% 310 ] |Partners 2|8 170]S 340
M 2 105 210 |Managers 2 1 220 | |Managers 2 118 230
|Supenisory staff 8 asl 680 | |Supenisory staff & j 760 | |Supenisory staff 8 105 840
Staff 18 70  1.2680] |Staf 18 80|  1.440] |staf 18 85| 1530
L. Specialist 100 -| |LT. Speciaiist - 100 -| |LT. Speciaiist ;;1 .
Clerical - 60| Clerical - 50[ -] |Clerical - 60 -
Out-of-pocket Qut-of-pocket Out-ol-pocket
expenses: expenses. expenses:
Meais & lodging - Meals & Meals & lodging -
Transporation - r_Mim | Transportation -
Other (specify): Other (specify): Other (specify): -
Total all-inclusive Total all-inclusive Total al-inclusive
imum $§ 2420| |maximum $ 2.730| |maximum $ 2840
»
R
2

e» BADAWI & ASSOCIATES
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Town of Los Gatos Sealed Dollar Cost Bid
g of Profess
== CAFR (FY2018)"
Quoted Quoted Quoted
Houry Quoted Hourly Quoted Hourly Quoted
| == Hours | Rate Total Hours | Rate Total Hours | Rate Total
Partners 2|8 135|s  270] |Partners 1|8 155(s 155 |P: 1]  170]s 170
Managers 3 1;.-21 318 I;E- 2] w0 20| [managen | S 2%
- | Superisory staf 7 55| |Supendsory staff 3 2851 [Supenisory stall 3 1 318
Staff 19 1,330 |Staff 10 800 | |Staf 10 850
LT. Specialist - 1 -] |LT. Speciaiist - 100 -] |LT. Specialist - 100 -
- Clerical 3 st_)l 180 |Clerical 3 eo, 180 | |Clerical 3 60 180
Out-of-pocket Out-of-pocket Out-of-pocket
|expenses: expenses: expenses:
Meals & iodging - Meais & lodging - Meals & lodging -
Trans portation = Transportation -| | Transponation
Other (specify): - Other (specify): - Other (specify): -
- Total all-inclusive Total all-inclusive Total all-inclusive
maximum $ 2690 |maximum $ 1,640] [maximum $ 1745
*CAFR preparation gﬁuw hours for 2018 and 2019 are assuming this senice was provided in FY2017
Gann Limit (FY2017) Gann Limit (FY2018) Gann Limit (FY2019)
Quoted Quoted Quoted
- Hourdy | Quoted Hourty Quoted Hourly Quoted
Hours | Rate Total Hours | Rate Total Hours | Rate Total
Pariners 118 135]s 135 |Pariners 113 15518 155] |P: 1]/$ 1170|s 170
| 1 1 105] M 1 110 110 1 115 115
S stafl 1 85| |Supenisory staff 1 95 85| IS sory staff 1 105 108
Staff 1 7 70| |Stan 1 80 80| |staff 1 85 85
L. LT. Specialist - 1 -| |LT. Specialist - 100 -| |LT. Speciaiist . 100 -
Clerical -] |Clerical - ggl -] |Clerical - 60 -
Out-of-pocket Out-of-pocket Out-of-pocket
expenses: jexpenses: SXpanees:
== Meals & lodging -| |_Meais & lodging -] |_Meais & lodging -
Transponation - Transportation - Transp i -
| Other (specify) -] | _Other (specify): = | Other (specify). :
Total all-inclusive Total all-inclusive Total all-inclusive
maximum $ 385) |maximum $ 440 | |maximum $ 475
-
3
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Town of Los Gatos

Sealed Dollar Cost Bid

Quoted
Hourty
Hours | Rate Total Hours | Rate Total Hours | Rate Total
Parners 11%$ 13513 135)] |P 1|8 155]5§ 155 | |Partners 1]$ 1708 170
| Managers 1 105 105 | |Managers 1 1 110 1 115 115
| Supervsory staff 1 L 85| |Supenisory staft 1 85 | |Supenisory stafl 1 105 105
Stafl 70 -] |Staff__ - -] |Staft - 85 -
LT. Specialist - 100 LT. Specialist - 1 -] |LT. Specialist - 10&[ -
Clerical - 0] Clerical - -1 |Cledcal - Ql -
Out-of-pocket Out-ol-pocket Out-ol-pockel
|expenses P : ex 2
Meais & lodging Meals & - Meais & -
Trans portation -| | Transportation -| | Transportation =
Other (specify): Other (specify). - Other ify): -
Total all-inclusive Total all-inclusive Total all-inclusive
maximum $ 325 | |maximum $ 60| |maximum 3 380
mmﬂm&n.mm State Controllers Report (FY2018)
Quoted Quoted Quoted
Hourty Quoted Hourly Quoted Houry Quoted
Hours | Rate Tolal Rate Tolal Hours | Rate Total
Pariners 118 135]3 135 ) |Fl‘tm 1/]§ 15518 155 | |Parners 1] 170]8% 170
[Managers 1 210} [Managers : 110 220| |Managers 2 115) 230
|Supervsory staf e8] |s st | s es|  760] |supenisoystaf | 8]  10s| 640
Staff 16 7 1.120] |Staf 16 80| 1280 |Sta¥ 16 8s| 1380
|LT. Specialist 100 L.T. Specialist - 100 -] |LT. Specialist B 100 =
Clerical - 60| Clerical - 60 - | |Cledcal - 60
Out-of-pocket Out-of-pocket Out-of-pocket
|Sxpenses: [P Lﬂm:
Meals & lodging Meais & lodging - Meals & 1
Transponation Transporation - Transportation
Other (specify). Other (specify). - Other (specify). -
Total all-inclusive Total all-inclusive Total all-inclusive
maximum § 2145] |maximum § 2415] |maximum $ 2600

71
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Town of Los Gatos Sealed Dollar Cost Bid
e e e e e T W —— T R e

K Manner of Payment:
Billin en

We will submit our bill for services on a progress basis:
- Interim fieldwork (Progress Billing 1)
L. - Year-end fieldwork (Progress Billing 2)
- Report issuance (Final Billing)

- Rates for Additional Professional Services:

| Any services outside the scope of our engagement will be promptly identified before the
services are rendered. Upon mutual agreement, the out-of-scope services will be separately
billed at our standard hourly rates. While it can be difficult to simply state hourly rates, as
often times the needs of the client and the specific tasks directly impact the billing rates for

b our services, we want to provide the following information regarding our published billing
rates:
e Position Hourly Rate
Partner $ 200
EQR 200
Manager 150
Senior 125
L Staff 100
IT 150
Admin. 75

Our Standard Hourly Rates are adjusted annually by 3% for Cost of Living and Inflation
Adjustments

tn

4@; BADAWI&ASSOCIATES
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Town of Los Gatos Sealed Dollar Cost Bid

A client relationship with the Town will be of great value to our Firm and we welcome the opportunity
to develop a long-term relationship with the Town. We are committed to:

« Rendering the highest standard of service.

« Developing a long-term working relationship dedicated to meeting the needs of the Town.

« Assisting the Town in operational issues.

« Producing a quality end-product.
We have the technical qualifications and experience to provide the level of service desired and
expected by the Town and stand ready to provide our knowledge and experience for the benefit of
your organization.
We would like to express our appreciation to the Town and to its Staff for allowing us the opportunity
to submit a proposal to perform professional auditing services. We are available, at your
convenience, to discuss any aspects of our proposal.

Thank you for allowing us to present our Firm to you.

@ BADAWI&ASSOCIATES
— Exhibit B
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TOWN OF LOS GATOS MEETING DATE: 03/17 /2020
COUNCIL AGENDA REPORT ITEM NO: 5
DATE: March 11, 2020
TO: Mayor and Town Council
FROM: Laurel Prevetti, Town Manager
SUBJECT: Authorize the Town Manager to execute a first amendment to the agreement

for financial auditing services with Badawi and Associates to extend the
contract for two years for a total contract amount not to exceed $167,985.

RECOMMENDATION:

Authorize the Town Manager to execute a first amendment to the agreement for financial
auditing services with Badawi and Associates to extend the contract for two years for a total
contract amount not to exceed $167,985.

BACKGROUND:

In 2017, the Town of Los Gatos issued a Request for Proposals (RFP) for qualified independent
certified public accounting firms to audit its annual financial statement for three fiscal years (FY
2016/17, 2017/18, and 2018/19), with an option to extend the agreement an additional two
fiscal years with Town Council approval. After athorough review of the RFP responses, the
review committee selected Badawi and Associates, Certified Public Accountants as the firm to
provide the Town with auditing and other optional services.

DISCUSSION:

For the past three years, Badawi and Associates have provided the following services for the
Town:
® The annual audit of the basic financial statements in accordance with Governmental
Accounting Standards and preparation of the Town’s Comprehensive Annual Financial
Report (CAFR);
e Areport communicating information related to the audit to the Town Manager and
Town Council at the conclusion of the audit;

PREPARED BY: Stephen Conway
Finance Director

Reviewed by: Town Manager, Assistant Town Manager, and Town Attorney

110 E. Main Street Los Gatos, CA 25030 » (408) 354-6832
www.losgatosca.gov

Page 75
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PAGE 2 OF 2

SUBJECT: First amendment to the agreement for audit services with Badawi and
Associates

DATE: March 11, 2020

DISCUSSION (continued):

¢ A management letter containing any comments or recommendations resulting from
the review of systems of internal controls in connection with the financial audit;

® A Single Audit for grant funding if required under the Title 2 U.S. Code of Federal
Regulations; and

 (Optional services including the preparation of the annual report of financial
transactions to the State Controller.

CONCLUSION:
Authorize the Town Manager to execute a first amendment to the agreement for audit services
with Badawi and Associates to extend the contract for two years for a total contract amount

not to exceed $167,985.

FISCAL IMPACT:

Funds for this amendment will be included in the Town’s proposed FY 2020/21 Operating and
Capital Budget.

ENVIRONMENTAL ASSESSMENT:

This is not a project defined under CEQA, and no further action is required.

Attachments:
1. Agreement with Badawi and Associates
2. First Amendment to provide auditing and optional services with Badawi and Associates.

Page 76
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TOWN OF LOS GATOS MEETING DATE: 06/21/2022
COUNCIL AGENDA REPORT ITEM NO: 15
DATE: June 10, 2022
TO: Mayor and Town Council
FROM: Laurel Prevetti, Town Manager
SUBJECT: Authorize the Town Manager to Execute a Second Amendment to the

Agreement for Audit Services with Badawi and Associates to Increase
Compensation by 5,400 for a Total Contract Amount Not to Exceed
$173,385

RECOMMENDATION:

Authorize the Town Manager to execute a second amendment (Attachment 1) to the
agreement for audit services with Badawi and Associates to increase compensation by $5,400
for a total contract amount not to exceed $173,385.

BACKGROUND:

In 2017, the Town of Los Gatos issued a Request for Proposals (RFP) for qualified independent
certified public accounting firms to audit the Town’s financial statements for three fiscal years,
with an option to extend the agreement an additional two years with Town Council approval.

A review committee selected Badawi and Associates, Certified Public Accountants as the firm to
provide the Town auditing and other optional services. In 2020, the Council approved a first
amendment to exercise the option to extend the agreement for an additional two fiscal years
(Attachment 2).

DISCUSSION:

For the past five years, Badawi and Associates has provided the following services for the Town:
e The annual audit of the basic financial statements in accordance with Governmental
Accounting Standards and preparation of the Town’s Comprehensive Annual Financial
Report;

PREPARED BY: Stephen Conway
Finance Director

Reviewed by: Town Manager, Assistant Town Manager, and Town Attorney

110 E. Main Street Los Gatos, CA 25030 » {408) 354-6832
www.losgatosca.gov
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PAGE 2 OF 2

SUBJECT: Second Amendment to the Agreement for Audit Services with Badawi and
Associates

DATE: June 10, 2022

DISCUSSION {continued):

* Areport communicating information related to the audit to those in charge of
governance (Town Council) at the conclusion of the audit;

¢ A management letter containing any comments or recommendations resulting from
the review of systems of internal controls in connection with the financial audit;

¢ A Single Audit for grant funding if required under the Title 2 U.S. Code of Federal
Regulations; and

e Optional services including the preparation of the annual report of financial
transactions to the State Controller.

In addition to Badawi and Associates completing the aforementioned services, the Town has
asked Badawi for a complete review of Measure G revenues and expenditures for the period
from March 1, 2019 to June 30,2021 per Measure A. Attachment 3 contains the agreed upon
procedures for the Measure G engagement.

CONCLUSION:

Authorize the Town Manager to execute a second amendment to the agreement for Measure G
audit services with Badawi and Associates to increase compensation by $5,400 for a total
contract amount not to exceed $173,385.

FISCAL IMPACT:

Funds for this amendment are included in the Town’s proposed Fiscal Year 2021/22 Operating
and Capital Budget.

ENVIRONMENTAL ASSESSMENT:

This is not a project defined under CEQA, and no further action is required.

Attachments:

1. Second Amendment to provide auditing and optional services with Badawi and Associates.
2. First Amendment and Original Agreement with Badawi and Associates.

3. Measure G Agreed-Upon Procedures
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€ | BADAWI &tASSOCIATES

June 6, 2022

To the Honorable Mayor and Members of the Town Council
of the Town of Los Gatos

¢/ o Mr. Stephen Conway, Finance Director

110 East Main Street

Los Gatos, California 95030

Dear Mr. Conway:

This letter sets forth our understanding for applying agreed-upon procedures to the Measure G revenues
and expenditures of the Town of Los Gatos (Town) for the period from March 1, 2019 to June 30, 2021.
The Town is responsible for the Measure G revenues and expenditures.

This engagement is solely for the purpose of assisting the Town with respect to determining whether
Measure G sales taxes were used and accounted for in accordance with specified laws, regulations, and
recommendations of the Finance Commission. This report is intended for use by the Town (specified
party) and is expected to be restricted to the use of this specified party.

Prior to the completion of the engagement, you agree to provide us with written agreement and
acknowledgment that the procedures performed are appropriate for the intended purpose of the
engagement as noted above.

We will apply the following procedures:

1. Obtain and review Town Ordinance 2274, Amending Chapter 2.60 of the Town’s Municipal Code,
“Transactions and Use Tax” to Extend the One-Eighth Cent Transactions and Use Tax Term for
Twenty Years”.

2. Obtain and review Town Ordinance 2314, adding Article 5 to Chapter Two and amending
Chapter 25.60.140 of the Town’s Municipal Code.

3. Obtain a schedule of Measure G revenues and expenditures for the fiscal year(s) and agreed totals
reported on the schedule to the Town’s audited trial balance.

4. Compare Measure G revenues reported to monthly sales tax reports from the California
Department of Tax and Fee Administration (CDTFA).

5. Inquire if the Finance Commission reviewed and recommended use of Measure G revenues to
the Town Council to meet the following objectives.
a. Maintaining and enhancing neighborhood police patrols and local crime prevention
programs;
b. Improving Traffic Flow to Reduce Congestion;
¢. Repairing potholes and maintaining the Town’s streets, roads, and sidewalks; and
d. Maintaining the Town’'s long-term financial stability.

Address: Phone: Fax;

ATTACHMENT 3
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Town of Los Gatos
June 6, 2022
Page 2

6. Inquire if the Town Council received the Finance Commission’s recommendation and adopted a
Council authorized expenditure plan directing the use of Measure G revenues for the period
under reported thereupon.

7. Select a sample of 25 Measure G expenditures to verify if they were for allowable purposes. Per
Measure A Ordinance 2314 eligible expenditures include:
a. Maintaining and enhancing neighborhood police patrols and local crime prevention
programs;
b. Improving traffic flow to reduce congestion;
c. Repairing potholes and maintaining the Town's streets, roads. and sidewalks; and
d. Maintaining the Town's long-term financial stability.

8. Agree amounts held in the General Fund Reserve sub-fund for Measure G agree to Measure G
sales tax collections from first receipt of revenues to report date less any amounts reduced for
Town Council authorized uses as reported on the auditor’s review of tests of expenditures.

We will conduct our engagement in accordance with the attestation standards for agreed-upon
procedures engagements established by the AICPA. We are responsible for carrying out the procedures
and reporting findings in accordance with these standards. We have no responsibility to determine the
differences between the procedures to be performed and the procedures that we would have determined
to be necessary had we been engaged to perform another form of attestation engagement.

Our report will list the procedures performed and our findings. Our report will be addressed to the Town
and will be intended for use by and restricted to the use of the specified party as identified above. Our
report will contain such restricted-use language.

Should we have any reservations with respect to the subject matter, we will discuss them with you before
the report is issued.

We have no responsibility to update our report for events and circumstances occurring after the date of
our report.

As part of our engagement, we will request from management and, when appropriate, those charged with
governance, written confirmation concerning representations made to us in connection with the agreed
upon procedures. You agree to provide such confirmation.

During the course of the engagement, we may communicate with you or with your personnel via e-mail
and you should be aware that communication in those mediums contains a risk of misdirected or
intercepted communications.

Professional standards prohibit us from being the sole host and/or the sole storage for your financial
and non-financial data. As such, it is your responsibility to maintain your original data and records and
we cannot be responsible to maintain such original information. By signing this engagement letter, you
affirm that you have all the data and records required to make your books and records complete.

We expect to begin our engagement in approximately June 2022 and to issue our report no later than July
2022.
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Town of Los Gatos
June 6, 2022
Page 3

Ahmed Badawi, CPA, is the engagement partner for the services specified in this letter. His
responsibilities include supervising Badawi & Associates” services performed as part of this engagement
and signing or authorizing another qualified firm representative to sign the agreed-upon procedures
report.

QOur fee for these services will be as follows:

Position Hourly Rate Hours Fee Amount
Partner $ 200 5 $ 1,000
Senior 125 10 1,250
Staff 100 30 3,000
Admin. 75 2 150

Total $ 5,400

We will submit our bill for services on a progress basis, and billings are due upon submission.

We will maintain the confidentiality of your personal information and will apply procedures to protect
against any unauthorized release of your personal information to third parties.

Please sign and return the attached copy of this letter to indicate your acknowledgment of, and
agreement with, the arrangements for our engagement including our respective responsibilities. If you

have any questions, please let us know.

We appreciate the opportunity to be of service to you and look forward to working with you and your
staff.

Respecttully,

Dol & Apac

Badawi & Associates, CPAs
Berkeley, California
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RESPONSE:
This letter correctly sets forth our understanding.
Town of Los Gatos

Acknowledged and agreed on behalf of the Town of Los Gatos by:

Signature:

Title:

Date:
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TOWN OF LOS GATOS MEETING DATE: 06/21/2022
COUNCIL AGENDA REPORT ITEM NO: 15
DATE: June 10, 2022
TO: Mayor and Town Council
FROM: Laurel Prevetti, Town Manager
SUBJECT: Authorize the Town Manager to Execute a Second Amendment to the

Agreement for Audit Services with Badawi and Associates to Increase
Compensation by 5,400 for a Total Contract Amount Not to Exceed
$173,385

RECOMMENDATION:

Authorize the Town Manager to execute a second amendment (Attachment 1) to the
agreement for audit services with Badawi and Associates to increase compensation by $5,400
for a total contract amount not to exceed $173,385.

BACKGROUND:

In 2017, the Town of Los Gatos issued a Request for Proposals (RFP) for qualified independent
certified public accounting firms to audit the Town’s financial statements for three fiscal years,
with an option to extend the agreement an additional two years with Town Council approval.

A review committee selected Badawi and Associates, Certified Public Accountants as the firm to
provide the Town auditing and other optional services. In 2020, the Council approved a first
amendment to exercise the option to extend the agreement for an additional two fiscal years
(Attachment 2).

DISCUSSION:

For the past five years, Badawi and Associates has provided the following services for the Town:
e The annual audit of the basic financial statements in accordance with Governmental
Accounting Standards and preparation of the Town’s Comprehensive Annual Financial
Report;

PREPARED BY: Stephen Conway
Finance Director

Reviewed by: Town Manager, Assistant Town Manager, and Town Attorney

110 E. Main Street Los Gatos, CA 25030 » {408) 354-6832
www.losgatosca.gov
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SUBJECT: Second Amendment to the Agreement for Audit Services with Badawi and
Associates

DATE: June 10, 2022

DISCUSSION {continued):

* Areport communicating information related to the audit to those in charge of
governance (Town Council) at the conclusion of the audit;

¢ A management letter containing any comments or recommendations resulting from
the review of systems of internal controls in connection with the financial audit;

¢ A Single Audit for grant funding if required under the Title 2 U.S. Code of Federal
Regulations; and

e Optional services including the preparation of the annual report of financial
transactions to the State Controller.

In addition to Badawi and Associates completing the aforementioned services, the Town has
asked Badawi for a complete review of Measure G revenues and expenditures for the period
from March 1, 2019 to June 30,2021 per Measure A. Attachment 3 contains the agreed upon
procedures for the Measure G engagement.

CONCLUSION:

Authorize the Town Manager to execute a second amendment to the agreement for Measure G
audit services with Badawi and Associates to increase compensation by $5,400 for a total
contract amount not to exceed $173,385.

FISCAL IMPACT:

Funds for this amendment are included in the Town’s proposed Fiscal Year 2021/22 Operating
and Capital Budget.

ENVIRONMENTAL ASSESSMENT:

This is not a project defined under CEQA, and no further action is required.

Attachments:

1. Second Amendment to provide auditing and optional services with Badawi and Associates.
2. First Amendment and Original Agreement with Badawi and Associates.

3. Measure G Agreed-Upon Procedures



