
 

 

 

 DESIGN REVIEW COMMISSION 
MEETING MINUTES 

 

 7:00 PM - Wednesday, June 15, 2022  
 Telephone/Video Conference Only  

 

CALL MEETING TO ORDER 

At 7:00 p.m. Chair Blockhus called the meeting to order.  

ESTABLISH QUORUM 
 
PRESENT: 

 
Chair Blockhus, Vice-Chair Ma, Commissioners Bishop (arrived at 7:02 PM due to 
technical issues), Harding and Kirik  

STAFF: Senior Planner Gallegos and Associate Planner Healy 

PUBLIC COMMENTS ON ITEMS NOT ON THE AGENDA 
None. 

ITEMS FOR CONSIDERATION/ACTION 
 
CONSENT CALENDAR 
 
1. Design Review Commission Minutes  

Approve minutes of the regular meeting of June 1, 2022.   
 
Action: Upon a motion by Commissioner Harding, seconded by Vice-Chair Ma, the Commission 
approved the minutes of the regular meeting of June 1, 2022 as written. 
The motion was approved (5-0) by the following vote: 
AYES:  Blockhus, Bishop, Harding, Kirik, and Ma 
NOES: None 
 
PUBLIC HEARING 
 
2. SC21-0051, V22-0001 & ADU21-0090 – Khurram Iqbal – 899 Madonna Way 

Variance to encroach into the daylight plane for the R1-10 Zoning district and Design Review for a 
4,023 square-foot new two-story house. The project includes a 2,528 square-foot addition at the first 
story and a 1,495 square-foot addition at the second story. The project also includes an 849 square-
foot attached accessory dwelling unit, which is not part of the design review application.  This 
project is categorically exempt from environmental review under Section 15301 of the California 
Environmental Quality Act.  Project Planner:  Gallegos 

 
Vice-Chair Ma recused himself due to a business relationship with the party related to the project. 
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STAFF PRESENTATION 
Senior Planner Gallegos presented the staff report recommending approval of design review and variance 
applications SC22-0009 and V22-0001 subject to the listed findings and conditions.  
 
APPLICANT PRESENTATION 
Applicant Khurram Iqbal provided a project presentation and answered clarifying questions from 
Commissioners Harding, Kirik, Bishop and Chair Blockhus. 
 
PUBLIC COMMENT 
Residents Polly Siegel and Joyce Ng commented on the project. 

Chair Blockhus closed the public comment period. 
  
Commissioner discussion then proceeded. 
 
Action: Motion by Commissioner Kirik to approve variance application V22-0001 per the staff report 
findings and conditions. 
 
Commissioner Kirik withdrew his motion. 
 
Action: Upon a motion by Commissioner Kirik, seconded by Commissioner Harding, the Commission 
continued design review and variance applications SC21-0051 and V22-0001 with the following 
direction: 

• The applicant shall come back with further details in the plans addressing the retaining walls and 
safety concerns of the retaining walls in the front yard and at the street. 

• The applicant shall further develop the landscape plan to show walkways and steps from the 
frontage to the ADU. 

• The applicant shall provide further detailing on both the upper and lower decks.  
• The applicant shall revise the plans to show how the retaining wall will work in the easement area, 

specifically the sewer easement, and evaluate whether backing up and turning around will work 
there.  

• Staff will require a construction management plan.  

The motion was approved (4-0) by the following vote: 
AYES:  Blockhus, Bishop, Harding, and Kirik 
NOES: None 
RECUSED:  Ma 
 
Vice-Chair Ma rejoined the meeting for the remainder of the agenda items. 
 
DISCUSSION ITEMS 
 
3. SC22-0009 – Kyle Chan – 629 Benvenue Avenue 

Design review for a new 3,564 square-foot two-story single-family residence.  The project includes 
2,477 square feet on the first story and 1,087 square feet on the second story.  This project is 
categorically exempt from environmental review under Section 15303 of the California 
Environmental Quality Act.  Project Manager:  Healy.  THIS ITEM WAS CONTINUED FROM 
THE JUNE 1, 2022 DRC MEETING. 
 

 



6/15/2022 DESIGN REVIEW COMMISSION MEETING MINUTES Page 3 of 4 
 
STAFF PRESENTATION 
Associate Planner Healy presented the staff report recommending approval of design review application 
SC22-0009 subject to the listed findings and conditions.   
 
APPLICANT PRESENTATION 
Applicant and project architect, Kyle Chan provided a project presentation and answered clarifying 
questions from Commissioner Kirik and Chair Blockhus. 
 
PUBLIC COMMENT 
None. 

Chair Blockhus closed the public comment period. 
  
Commissioner discussion then proceeded. 
 
Action: Upon a motion by Commissioner Harding, seconded by Vice-Chair Ma, the Commission 
approved design review application SC22-0009 subject to the staff report findings and conditions. 
The motion was approved (5-0) by the following vote: 
AYES:  Blockhus, Bishop, Harding, Kirik, and Ma 
NOES: None 

 
4. SC22-0002 – Walter Chapman – 632 Leaf Court 

Design review for a new 3,878 square-foot two-story single-family residence.  The project includes 
3,171 square feet on the first story and 707 square feet on the second story.  This project is 
categorically exempt from environmental review under Section 15303 of the California 
Environmental Quality Act.   Project Planner:  Healy 

 
STAFF PRESENTATION 
Associate Planner Healy presented the staff report recommending approval of design review application 
SC22-0002 subject to the listed findings and conditions and answered questions from Vice-Chair Ma and 
Commissioners Kirik and Bishop.   
 
APPLICANT PRESENTATION 
Applicant and project designer, Walter Chapman provided a project presentation and answered clarifying 
questions from Commissioner Kirik, Vice-Chair Ma, and Chair Blockhus. 
 
PUBLIC COMMENT 
Residents Mark Beckstead, Kevin Vanderbeak, Mrs. Beckstead, and Amy Lynch commented on the 
project. 

Chair Blockhus closed the public comment period. 
 
The property owners Fernando and Gayle Mujica responded to the Public Comments. 
 
Commissioner discussion then proceeded. 
 
Action: Upon a motion by Commissioner Kirik, seconded by Commissioner Harding, the Commission 
continued design review application SC22-0002 with the following direction: 
• Provide a certified arborist report addressing the condition of the impacts of the basement and 

driveway, including a shoring plan, on the 60-inch Oak tree and Magnolia tree. 
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• No driveway width in excess of the average driveway curb cuts on Leaf Court shall be allowed.  
• Address the plate height. 

The motion was approved (5-0) by the following vote: 
AYES:  Blockhus, Bishop, Harding, Kirik, and Ma 
NOES: None 
 
COMMISSIONERS’ REPORTS AND COMMENTS 
Chair Blockhus said he will not be in attendance for the DRC meeting on July 20, 2022.  
 
Commissioner Kirik and Vice-Chair Ma reported on their progress on the SB9 subcommittee feedback. 
 
POTENTIAL FUTURE AGENDA ITEMS 
Senior Planner Gallegos stated that the next few meetings have full agendas and polled the 
Commissioners for attendance for the July 2022 DRC meetings.  
 
ADJOURNMENT 

Chair Blockhus adjourned the meeting at 9:40 PM. 
 
 
 
 
Sean Gallegos 
Senior Planner 

 



 
 

  

DATE: June 15, 2022 
 

AGENDA ITEM #4 

 
TO:     Design Review Commission 
 
FROM:    Nazaneen Healy, Associate Planner 
 
SUBJECT:   SC22-0002 – 632 Leaf Court 
 
 
RECOMMENDATION:    
 
Consider design review application SC22-0002 subject to the listed findings and conditions  
 
 
PROJECT DESCRIPTION 
 
This is a design review application for a new 3,878 square-foot two-story single-family residence.  The 
project includes 3,171 square feet on the first story and 707 square feet on the second story. This 
project is recommended to be considered categorically exempt from further environmental review 
under Section 15303 of the California Environmental Quality Act since it involves the construction 
of one single-family residence in an area zoned for residential uses.  The following table summarizes 
the project’s technical details: 
 
GENERAL PLAN DESIGNATION: Single-Family, Small Lot 
ZONING: R1-10 
PARCEL SIZE: 11,282 square feet  
MATERIALS: Composition roof; fiber cement horizontal siding; 

aluminum clad wood framed windows; wood window 
trim 

 
 Existing Proposed Allowed/Required 

COVERAGE: 2,949 square feet 3,332 square feet 3,384 square feet  

FLOOR AREA: 
 

2,949 square feet  3,878 square feet 3,878 square feet  

SETBACKS: 
Front  
Rear  
Right (Interior) side(1st/2nd) 
Left (Exterior) side (1st/2nd) 

 
25 feet 
32.9 feet 
10 feet  
19.1 feet 

 
25 feet 
33.1 feet 
10.5 feet/28 feet 
20.3 feet/35.1 feet 

 
25 feet 
25 feet  
10 feet/17.5 feet 
20 feet/20 feet 

HEIGHT: 12.5 feet  25.9 feet 27 feet 
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BACKGROUND 
 
Neighborhood Context 
The subject property is located at the corner of Leaf Court and Twelve Acres Drive on the southern 
side of Leaf Court.  The surrounding neighborhood is considered a Consistent Character 
Neighborhood as defined in the City’s Residential Design Guidelines with similar characteristics of 
house style, type, setbacks, and streetscape character. The neighborhood consists of primarily one-
story Ranch homes, but two-story homes are located adjacent to the subject home to the west, across 
Leaf Court, and across Twelve Acres Drive. The landscape along the street is varied with no street 
tree pattern but most properties include at least one medium to large tree in the front yard and many 
large oak trees in the vicinity. 
 
DISCUSSION  
 
Design Review 
According to the Design Guidelines, in Consistent Character Neighborhoods, good neighbor design 
has design elements, materials, and scale found within the neighborhood and the emphasis should be 
on designs that fit in and lessen abrupt changes. 
 
As depicted in the design plans (Attachment F), 
the applicant proposes to demolish the existing 
2,949 square foot one-story residence and replace 
it with a two-story residence (proposed front 
elevation to the right). Based on the lot 
dimensions as a corner lot pursuant to Los Altos 
Municipal Code (LAMC) Section 14.02.070, the 
front lot line is located along Leaf Court and the 
exterior side along Twelve Acres Drive, though 
the design locates the entry door facing Twelve 
Acres Drive. The proposed setbacks meet or 
exceed the required setbacks for the R1-10 zoning 
district. Please refer to the table above for more 
specific setbacks proposed and as required 
pursuant to the R1-10 Zoning District Standards 
found in LAMC Chapter 14.06. 
 
Similar to the existing two-story homes nearby, the 
proposed design includes a relatively small second-story footprint (707 square feet) compared to the 
first floor (3,171 square feet). The second floor is also set back considerably from the first floor on all 
sides which helps minimize the appearance of bulk consistent with the Design Guidelines. That said, 
the proposed first floor plate heights and second floor plate heights range from 9’-0” to 10’-0” and 9’-
0” to 9’-9” respectively. The DRC may want to discuss whether reducing the height of the proposed 
plate heights would improve compatibility with the surrounding neighborhood.  
 
Section 5.6 of the Design Guidelines calls for avoiding designs that make the garage a focal point and 
provides several methods for reducing the prominence of a garage, some of which have been 

Front View (Leaf Court) 

Exterior Side View (Twelve Acres Drive) 
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incorporated into the proposed design including offsetting the building walls to break up the façade 
of the three-car garage and using hipped roof forms. If the DRC is concerned with the visual impact 
of the garage, the DRC may want to discuss additional methods that may improve the design such as 
setting back the front of the garage from the front of the home and/or lowering the plate height. 
 
The proposed building materials include composition roofing, fiber cement horizontal siding, 
aluminum clad wood framed windows, and wood window trim, which are found within or compatible 
with the surrounding neighborhood. A materials board is provided as Attachment E.  
 
Privacy  
With regards to privacy, Section 5.3 of the Design Guidelines calls for careful design to prevent 
unreasonable privacy impacts on adjacent properties, in particular from second story sightlines. The 
proposed design includes a balcony facing Leaf Court configured to limit views of the west neighbor’s 
home and side/rear yards. The second story side-facing bedroom windows are 4’-6” above the 
finished floor and the interior side includes a larger window 6’-0” above the stair landing. The second 
story bedroom windows on the rear façade are 3’-6” above the finished floor. To minimize the 
perception of privacy impacts, the recommended conditions of approval include a requirement to 
extend the proposed rear yard screen tree plantings along the rear property line to the planting area 
along the interior side property line (Condition of Approval No. 3).  
 
As conditioned, staff finds the proposed residence to be in compliance with the R1-10 zoning district 
development standards, the Single-Family Residential Design Guidelines, and the design review 
findings pursuant to LAMC Section 14.76.060. 
 
Landscaping and Trees 
As depicted on the site plan, there are five existing trees on the subject property and two within the 
public right-of-way: 

 One 60” Oak tree and one 14” Magnolia tree are located within the public right-of-way and 
indicated to remain. Future removal would require a tree removal permit from the Public 
Works Department.  

 One 27” Oak tree located in the exterior side yard is protected based on its size (over 48” in 
circumference/15” in diameter) and is proposed to remain. 

 The remaining trees are located in the rear yard, not protected based on their size, and are 
proposed for removal. 

The recommended conditions of approval pertaining to trees include implementation of the City 
standard tree protection measures during construction for all trees to remain and a shoring plan for 
the basement excavation that minimizes potential impacts to the protected trees (Conditions of 
Approval No. 3 and 4). 
 
The landscaping plan proposes new screening plants along the rear of the property, in addition to 
trees, shrubs, and groundcovers throughout and a turf area in the exterior side yard. The new 
landscaping will need to satisfy the Water Efficient Landscape Ordinance requirements since it 
exceeds the 500 square-foot landscaping threshold for new residences (Conditions of Approval No. 
12 and 16). 
 
ENVIRONMENTAL REVIEW 
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This project should be considered categorically exempt from environmental review under Section 
15303 of the California Environmental Quality Act because it involves the construction of one single-
family residence on an existing lot in an area zoned for residential uses. 
 
PUBLIC NOTIFICATION AND CORRESPONDENCE 
A public meeting notice was posted on the property and mailed to 10 property owners in the 
immediate vicinity (Attachment A). The applicant’s outreach efforts to neighbors is provided in 
Attachment B. The applicant also posted the public notice sign (24” x 36”) in conformance with the 
Planning Division posting requirements, as shown in Attachment C. Public Comments submitted to 
the City are included in Attachment D. 
 
Cc: Walter Chapman, Applicant 

Fernando and Patricia Mujica, Property Owner 
 

 
Attachments: 
A. Public Notification Map 
B. Applicant Outreach 
C. Public Notice Poster 
D. Public Comments 
E. Materials Board 
F. Design Plans 
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FINDINGS 
 

SC22-0002 – 632 Leaf Court 
 
With regard to the new two-story single-family residence, the Design Review Commission finds the 
following in accordance with Section 14.76.060 of the Municipal Code: 

 
a. The proposed residence complies with all provisions of this chapter; 
 
b. The height, elevations, and placement on the site of the new residence, when considered with 

reference to the nature and location of residential structures on adjacent lots, will avoid 
unreasonable interference with views and privacy and will consider the topographic and 
geologic constraints imposed by particular building site conditions; 

 
c. The natural landscape will be preserved insofar as practicable by minimizing tree and soil 

removal; grade changes shall be minimized and will be in keeping with the general appearance 
of neighboring developed areas; 

 
d. The orientation of the proposed new residence in relation to the immediate neighborhood will 

minimize the perception of excessive bulk and mass; 
 
e. General architectural considerations, including the character, size, scale, and quality of the 

design, the architectural relationship with the site and other buildings, building materials, and 
similar elements have been incorporated in order to insure the compatibility of the 
development with its design concept and the character of adjacent buildings; and 

 
f. The proposed residence has been designed to follow the natural contours of the site with 

minimal grading, minimum impervious cover, and maximum erosion protection. 
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CONDITIONS OF APPROVAL 
 

SC22-0002 – 632 Leaf Court 
 

GENERAL 
1. Expiration 

The Design Review Approval will expire on June 15, 2024 unless prior to the date of expiration, 
a building permit is issued, or an extension is granted pursuant to Section 14.76.090 of the Zoning 
Code. 

2. Approved Plans 
The approval is based on the plans and materials received on April 18, 2022, except as may be 
modified by these conditions. 

3. Plan Revisions 
Update the construction drawings as follows: 

a. On the Site Plan and Landscape Plans modify the location of the 6-foot tall fencing 
proposed along the exterior side property line to provide the 15-foot sight triangle 
required for an adjacent property’s driveway within 15 feet pursuant to LAMC 
Section 14.72.020. 

b. On the Landscape Plans extend the proposed rear yard screen tree plantings along 
the rear property line to the planting area along the interior side property line. 

c. On the Basement Floor Plan add a note indicating: “Wet bar. This area shall not be 
used as a kitchen. No cooking appliances shall be installed or used in this area.” 

d. On the Basement Floor Plan label the mechanical room and storage room as 
nonhabitable space. 

e. Provide a Shoring Plan for the basement excavation that minimizes potential 
impacts to the protected trees. The shoring plan shall identify the locations of 
vertical cuts, slopes, and stitch/shoring piers in relation to the protected trees and 
cross section detail(s) of the shoring. If potential impacts to trees are identified 
which include excavation within two-thirds of the dripline, an arborist evaluation 
may be required to provide recommended design or mitigation measures to reduce 
impacts to trees. 

4. Protected Trees 
a. The existing 27” Oak tree in the exterior side yard and new screening trees shall be 

protected under this application and cannot be removed without a tree removal permit 
from the Community Development Director. The City standard tree protection 
measures and any additional measures recommended by an arborist shall be 
implemented during construction for all trees to remain. 

b. The existing 60” Oak tree and 14” Magnolia tree are located within the public right-
of-way cannot be removed without a tree removal permit from the Public Works 
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Department. The City standard tree protection measures and any additional measures 
recommended by an arborist shall be implemented during construction. 

5. Tree Removal Approved 
The four existing rear yard trees are hereby approved for removal.  Tree removal shall not occur 
until a building permit is submitted and shall only occur after issuance of a demolition permit or 
building permit.  Exceptions to this condition may be granted by the Community Development 
Director upon submitting written justification.  

6. Encroachment Permit 
An encroachment permit shall be obtained from the Engineering Division prior to doing any work 
within the public right-of-way including the street shoulder. All work within the public street right-
of-way shall be in compliance with the City’s Shoulder Paving Policy. 

7. New Fireplaces 
Only gas fireplaces, pellet fueled wood heaters or EPA certified wood-burning appliances may be 
installed in all new construction  pursuant to Chapter 12.64 of the Municipal Code. 

11. Swimming Pool 
The proposed pool and associated equipment require a separate building permit and are subject 
to the City’s standards including setbacks and an enclosed noise attenuating structure pursuant to 
Section 14.06.120 and Chapter 14.15. 

12. Landscaping 
The project shall be subject to the City’s Water Efficient Landscape Ordinance (WELO) pursuant 
to Chapter 12.36 of the Municipal Code if over 500 square feet or more of new landscape area, 
including irrigated planting areas, turf areas, and water features is proposed. Existing landscape 
areas shall be maintained before and during construction or shall be replaced in compliance with 
the WELO and to the satisfaction of the Planning Division. 

13. Underground Utility and Fire Sprinkler Requirements 
Additions exceeding fifty (50) percent of the existing living area (existing square footage 
calculations shall not include existing basements) and/or additions of 750 square feet or more 
shall trigger the undergrounding of utilities and new fire sprinklers. Additional square footage 
calculations shall include existing removed exterior footings and foundations being replaced and 
rebuilt. Any new utility service drops are pursuant to Chapter 12.68 of the Municipal Code.   

14. Indemnity and Hold Harmless 
The applicant/owner agrees to indemnify, defend, protect, and hold the City harmless from all 
costs and expenses, including attorney’s fees, incurred by the City or held to be the liability of the 
City in connection with the City’s defense of its actions in any proceedings brought in any State 
or Federal Court, challenging any of the City’s action with respect to the applicant’s project.  The 
City may withhold final maps and/or permits, including temporary or final occupancy permits, for 
failure to pay all costs and expenses, including attorney's fees, incurred by the City in connection 
with the City's defense of its actions. 

INCLUDED WITH THE BUILDING PERMIT SUBMITTAL 

15. Conditions of Approval 
Incorporate the conditions of approval into the title page of the plans. 

16. Water Efficient Landscape Plan 
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Provide a landscape documentation package prepared by a licensed landscape professional 
showing how the project complies with the City’s Water Efficient Landscape Regulations and 
include signed statements from the project’s landscape professional and property owner. 

17. Tree Protection Note 
 On the grading plan and the site plan, show all tree/landscape protection fencing consistent with 

City standards and add the following note: “All tree protection fencing shall be chain link and a 
minimum of five feet in height with posts driven into the ground.” Depict any additional tree 
protection measures indicated in an arborist report. 

18. Reach Codes 
Building Permit Applications submitted on or after January 14, 2021 shall comply with specific 
amendments to the 2019 California Green Building Standards for Electric Vehicle Infrastructure 
and the 2019 California Energy Code as provided in Ordinances Nos. 2020-470A, 2020-470B, 
2020-470C, and 2020-471 which amended Chapter 12.22 Energy Code and Chapter 12.26 
California Green Building Standards Code of the Los Altos Municipal Code.  The building design 
plans shall comply with the standards and the applicant shall submit supplemental application 
materials as required by the Building Division to demonstrate compliance.   

19. Green Building Standards 
Provide verification that the house will comply with the California Green Building Standards 
pursuant to Chapter 12.26 of the Municipal Code and provide a signature from the project’s 
Qualified Green Building Professional Designer/Architect and property owner. 

20. Air Conditioner Sound Rating 
The plans shall show the location of any air conditioning unit(s) on the site plan including the 
model number of the unit(s) and nominal size of the unit.  The Applicant shall provide the 
manufacturer’s specifications showing the sound rating for each unit.  The air conditioning units 
must be located to comply with the City’s Noise Control Ordinance (Chapter 6.16) and in 
compliance with the Planning Division setback provisions.  The units shall be screened from view 
of the street. 

21. Off-haul Excavated Soil 
The grading plan shall show specific grading cut and/or fill quantities.  Cross section details 
showing the existing and proposed grading through at least two perpendicular portions of the site 
or more shall be provided to fully characterize the site.  A note on the grading plans should state 
that all excess dirt shall be off-hauled from the site and shall not be used as fill material unless 
approved by the Building and Planning Divisions. 

22. Storm Water Management 
The Plans shall show how the project is in compliance with the New Development and 
Construction Best Management Practices and Urban Runoff Pollution Prevention program, as 
adopted by the City for the purposes of preventing storm water pollution (i.e. downspouts directed 
to landscaped areas, minimize directly connected impervious areas, etc.). 

23. California Water Service Upgrades 
The Applicant is responsible for contacting and coordinating with the California Water Service 
Company any water service improvements including but not limited to relocation of water meters, 
increasing water meter sizing or the installation of fire hydrants.  The City recommends consulting 
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with California Water Service Company as early as possible to avoid construction or inspection 
delays. 

24. Underground Utility Location 
The Plans shall show the location of underground utilities pursuant to Chapter 12.68 of the 
Municipal Code.  Underground utility trenches shall avoid the drip-lines of all protected trees 
unless approved by the project arborist and the Planning Division. 

PRIOR TO ISSUANCE OF BUILDING OR DEMOLITION PERMIT 

25. Tree Protection 
Tree protection shall be installed around the dripline(s) of the trees to remain as shown on the site 
plan approved with the building permit plans and any additional tree protection measures pursuant 
to the conditions herein shall be implemented.  Fencing shall be chain link and a minimum of five 
feet in height with posts driven into the ground and shall not be removed until all building 
construction has been completed unless approved by the Planning Division. 

26. School Fee Payment 
In accordance with Section 65995 of the California Government Code, and as authorized under 
Section 17620 of the Education Code, the property owner shall pay the established school fee for 
each school district the property is located in and provide receipts to the Building Division.  The 
City of Los Altos shall provide the property owner the resulting increase in assessable space on a 
form approved by the school district.  Payments shall be made directly to the school districts. 

PRIOR TO FINAL INSPECTION 

27. Landscaping Installation and Verification 
Provide a landscape Certificate of Completion, signed by the project’s landscape professional and 
property owner, verifying that the trees, landscaping and irrigation were installed per the approved 
landscape documentation package. 

28. Landscape Privacy Screening 
The landscape intended to provide privacy screening shall be inspected by the Planning Division 
and shall be supplemented by additional screening material as required to adequately mitigate 
potential privacy impacts to surrounding properties. 

29. Green Building Verification 
Submit verification that the house was built in compliance with the City’s Green Building 
Ordinance (Chapter 12.26 of the Municipal Code). 
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Nazaneen Healy

From: Mark Beckstead < >
Sent: Tuesday, June 7, 2022 10:33 AM
To: Nazaneen Healy
Cc: Kevin Beckstead
Subject: 632 Leaf Court, design review

Hello Nazaneen, 
 
My family and I are the current residents at 652 Leaf court which is directly across the street (Leaf Court) from the 
proposed project.  Since my last email to you, I have met with the Mujica's to discuss my concerns regarding relocating 
their driveway and garage from Twelve Acres Drive to Leaf Court.  I have been to the city website and I have reviewed 
the proposed plans.  Please note that the 3D rendering (Facing Leaf Ct.) is not consistent with the Site Plan as it relates 
to the width of the driveway and the amount of space covered with pavers.  The Site Plan shows pavers extending to the 
property line adjacent to 636 Leaf Ct. which is consistent with what the Mujica's have told me regarding their plans to 
store their auto‐transport trailer on that side of their property.  The 3‐D rendering which is on the website, and posted 
on the property, shows that area as landscaped.  This brings to point my main concern.  That is, replacement of existing 
landscape with a 3‐car garage and a driveway wide enough for 3 cars plus a trailer disrupts the park‐like setting of Leaf 
Court.  Front yard setbacks with well‐maintained landscape and heritage oaks provides the character of Leaf Court and it 
has been that way since it was developed in the 1950's.  Twelve Acres Drive, which is wider and more of a thoroughfare, 
is better suited to serve the demands of in‐and‐out access with multiple cars and trailer. 
 
We, the long‐term residents at 652 Leaf Court are opposed to the proposed development as planned. 
 
Sincerely, 
 
Mark and Kevin Beckstead 
 
‐‐  

J. Mark Beckstead, DDS 
 

 
 

 

 
 

  

 

  

This information is intended only for the use of the individual or entity to which it is addressed and may contain information that is privileged, 
confidential, and exempt from disclosure under applicable law. If you are not the intended recipient, you are hereby notified that any 
dissemination, distribution, or copying of this information is strictly prohibited. It may contain information of a privileged and/or confidential 
nature, which may be subject to protection under the Privacy Act of 1974 and the Health Insurance Portability and Accountability Act (HIPAA) of 
1996. If you have received this message in error, please notify the sender immediately by replying to the message and deleting it from your 
computer. 
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Nazaneen Healy

From: Mark Beckstead 
Sent: Wednesday, March 9, 2022 5:25 PM
To: Nazaneen Healy
Cc: Kevin Beckstead
Subject: Proposed teardown and rebuild at 632 Leaf Court
Attachments: 20220309_Ihave reviewed plans with Gayle Mujica and support  the.pdf

Hello Naz, 
 
I am a resident of Los Altos at 652 Leaf Ct  for the past 31 years.  Yesterday, Gayle Mujica shared with me their plans for 
a complete rebuild of their residence at 632 Leaf Court.  As you may know, they are planning on repositioning their 
future home on the lot and changing the position of the driveway and garage to face Leaf Court.  That would 
put their new garage, driveway and trailer storage directly across the street from the front of our house.  It would also 
put their proposed 3‐car garage, and gated trailer parking on their side yard, immediately next door to a two car garage 
at 636 Leaf court where cars are routinely double parked along with a long‐term storage trailer.  The exchange of a 
landscaped front yard facing Leaf Court for a three‐car garage and driveway negatively impacts the esthetics of leaf 
court and is not in harmony with the park‐like setting of the neighborhood. Our view will be additionally impacted by the 
proposed second story.   
We are opposed to the proposed plans and we would like the planning commission to consider our concerns.  Please see 
the attachments regarding the current situation. 
 

 
Current 2‐car garage and parking pad at 632 Leaf Court facing Twelve Acres Drive 
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Current front of home at 632 facing Leaf Court from our front door.  The proposal is to replace this side of the house 
with a 3‐car garage and driveway wide enough to park a trailer in the side yard next to 636 Leaf Court which is already 
crowded with cars and a trailer.  We are opposed to the negative impact on the esthetics and beauty of Leaf Court.  We 
are in favor of more trees and landscape with fewer cars and trailers. 
 

 
Current 2‐car garage, driveway and parking situation at 636 Leaf Court 
 



3

‐‐  

J. Mark Beckstead, DDS 
 

 

 
 

  

 

  

This information is intended only for the use of the individual or entity to which it is addressed and may contain information that is privileged, 
confidential, and exempt from disclosure under applicable law. If you are not the intended recipient, you are hereby notified that any 
dissemination, distribution, or copying of this information is strictly prohibited. It may contain information of a privileged and/or confidential 
nature, which may be subject to protection under the Privacy Act of 1974 and the Health Insurance Portability and Accountability Act (HIPAA) of 
1996. If you have received this message in error, please notify the sender immediately by replying to the message and deleting it from your 
computer. 
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July 11, 2022 

City of Los Altos 
No One North San Antonio Rd 
Los Altos CA 94022 

Planning Division 
Attn: Sean Gallegos 

RE: 632 Leaf Court 
Design Review Comments 

Dear Sean, 

I am addressing this response letter to you as our planner is currently away on maternity 
leave, and I know you were present during the DRC hearing on June 15th. We 
understand there are four items of concern as listed below. I have provided commentary 
on each of them. 

1. Plate heights of structure/residence:

The design was originally submitted and presented with a 10’ plate height on the 
main floor and a 9’ plate height on the upper floor. Per the Commission’s 
recommendation we have lower the main floor to 9’-6” and the upper floor to 8-6” 
with the exception of the dormer over the front porch which was lowered from 9’-
6” to 9’-0”.  

This exception is due to the architectural feature of an arch in the gable over the 
porch. It requires more space to match architecturally with the arch over the entry 
porch. We have revised the front and rear elevations for your review. 

CHAPMANDESIGNASSOCIATES.COM   |   INFO@WJCDA.COM   |   650.941.6890  |  650.933.3926 
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2. Arborist Report:

An arborist report has been obtained that addresses the three trees of concern;  
The 15" Magnolia tree in the street easement in front of the neighbor’s property on 
Leaf Court, the 62.7” Oak in the street easement in front of the Mujica’s residence 
on leaf Court and the 32.1” Oak on the Mujica’s property. 

The report is extensive in regard to describing the techniques required to ensure the 
heath of the trees, with special attention given to the basement and driveway 
construction.  
The arborist concluded that the trees are not in danger from construction or from 
planned basement or driveway.  The following is a summary of the recommended 
measures (the full report has been provided to the DRC): 

• Stitch piers will be used for construction of the basement.  No OSHA cut
was ever planned for construction of the basement.
• Tree roots in basement excavation should be minimal due to placement of
foundation of current home.  Any of these roots fall well within the industry
standard of less than 25% of total tree root system that can be impacted in any one
year.
• There are minimal oak tree roots that extend under the planned driveway.
Most are small enough to be cut with no issue.  The few that should not be cut are
spaced out enough and deep enough that the driveway can easily be situated on top
of these few roots, without any impact to those roots and should not cause driveway
issues.
• In general, oak trees are very resilient from construction as has been proven
time and again in Los Altos with oaks surviving and thriving on other properties
which have had construction.

3. Driveway Placement

There is no mention in the city
design guidelines re: driveway 
placement on a corner lot.  We will 
present a power point presentation at the 
DRC that includes documentation of all 
corner lots in the greater vicinity. The 
objective of the presentation is to 
demonstrate that the proposed design is 
consistent with the development pattern 
of the community. See adjoining 
diagram. 

CHAPMANDESIGNASSOCIATES.COM   |   INFO@WJCDA.COM   |   650.941.6890  |  650.933.3926 



4. Driveway Size:

The driveway size is subjective. The owner is willing to reduce the
size/width to be more consistent with the neighborhood context on Leaf Court 
however there is the concern that the objective that the owner is trying to 
accomplish, for the benefit of the neighbors, will be jeopardized by an arbitrary 
dimension. The objective is providing the means to remove vehicles off the 
driveway and into the garage. This will be more difficult if the driveway is reduced 
to a width that does not provide proper access from the street to the garage itself. 

We are proposing a reduction from the original width of 33’ down to 26’ of width. 
We will provide a power point presentation that includes a study of driveways on 
Leaf Court and in the general vicinity which demonstrates that a width of 26’ is 
appropriate. See revised site plan. 

Hopefully this response letter and the supporting documents will allow this project to move 
forward to the next available DRC hearing. 

Sincerely, 

Walter Chapman 
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Gayle Mujica 
632 Leaf Ct., 
Los Altos, CA 94022 
 
Site: 632 Leaf Ct., Los Altos 

Dear Gayle,  

At your request I visited the above site for the purpose of inspecting and commenting on the 
regulated trees around the property. A new home is proposed for this property, prompting the 
need for this tree protection report. 

Method: 
Los Altos protects all trees with a trunk diameter at 4 feet above ground level greater than 15 
inches. Los Altos requests that all trees within the property or within 8 feet of the property lines be 
included on the report if the trunk diameter at standard height is greater than 4 inches. 
 
The location of the regulated trees on this site can be found on the plan provided by you. Each tree 
is given an identification number. The trees are measured at 48 inches above ground level (DBH 
or Diameter at Breast Height). A condition rating of 1 to 100 is assigned to each tree representing 
form and vitality on the following scale: 
 

1 to 29 Very Poor 
30 to 49 Poor 
50 to 69 Fair 
70 to 89 Good 
90 to 100 Excellent 

The height and spread of each tree is estimated. A Comments section is provided for any significant 
observations affecting the condition rating of the tree. 

A Summary and Tree Protection Plan are at the end of the survey providing recommendations for 
maintaining the health and condition of the trees during and after construction. 

If you have any questions, please don’t hesitate to call.  

Sincerely 

 
Robert Weatherill 
Certified Arborist WE 1936A 

sgallegos
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Tree Survey 
 
Tree# Species    DBH Ht/Sp Con Rating Comments 
 
1 Peach    4.3” 10/12   65      Good health and condition 
 Prunus persica       Not Regulated 
 
2 China doll             9 @ 4” to 6”diameter 25/20  65  Good health and condition,  
 Radermachera sinica      Regulated 
 
3 Plum     4.5”/4.2”/3.2” 14/8 60  Fair health and condition,  
 Prunus species       multi stem at grade, Not Regulated 
 
4 Coast live oak   32.1” 30/25 60  Good health, fair condition, cavity at  
 Quercus agrifolia                      6’, leaning, street tree, Regulated 
 
5 Coast live oak       62.7”@1’above grade 40/50 55  Good health, fair condition, cabled, 
 Quercus agrifolia       decay, street tree, decay on root flare   

Cavities filled with concrete, 
Regulated 

 
6 Southern magnolia   15.0” 25/15 45  Fair health and condition, drought   
 Magnolia grandiflora                     stressed, thin canopy, street tree, 

Regulated 
 
Summary: 
 
There are 6 trees on this property with trunk diameters greater than 4 inches. . 
 
Tree # 2 is a china doll and is more commonly seen as a small indoor house plant. The tree is 
multi stemmed at grade and has at least 9 trunks greater than 4” in diameter making this tree a 
protected tree. The tree is requested for removal. 
 
Tree # 4 is a coast live oak, street tree in good health and fair condition. The tree leans towards 
the house and has a cavity at 6 feet above grade. The tree should be protected during construction. 
 
Tree # 5 is a coast live oak, street tree in good health and fair condition. The tree has many 
cavities in the scaffold limbs that have been filled with concrete. The main scaffold limbs are all 
cabled together to allow them to move together. There is a large pocket of decay on the root flare 
of the tree. The tree should be protected during construction. 
 
Tree # 6 is a young southern magnolia. Southern magnolia have a high water requirement and this 
tree is drought stressed, evident from a thinning canopy and an accumulation of dead wood. The 
magnolia is a street tree and should be protected during construction. 
 
Tree #s 1 and 3 can be removed if desired. 
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Tree Protection Plan 

1. The Tree Protection Zone (TPZ) should be defined with protective fencing. This should be 
cyclone or chain link fencing on 11/2” or 2” posts driven at least 2 feet in to the ground standing at 
least 6 feet tall. Normally a TPZ is defined by the dripline of the tree. I recommend the TPZ’s 
as follows:- 
  

Tree # 4: TPZ should be at 26 feet radius from the trunk closing on the concrete valley gutter in 
accordance with Type I Tree Protection as outlined and illustrated in image 2.15-1 and 2 (6). This is 
shown as a thin red line.  
 
The proposed home and basement will stand in the same location as the existing home. Stitch piers 
should be installed to prevent excess basement over dig into the TPZ. The stitch piers will sit 4 feet 
back from the basement excavation. 
 
The TPZ fencing can be reduced to edge of stitch piers. Shown as a thick red line. 
 
The pathway from the street through the TPZ should be excavated by hand and no roots greater than 
2” in diameter cut without arborist supervision. 
 
Tree # 5: TPZ should be at 51 feet radius from the trunk closing on the concrete valley gutter in 
accordance with Type I Tree Protection as outlined and illustrated in image 2.15-1 and 2 (6). This is 
shown as a thin red line and encompasses the entire north side of the property.  
 
The proposed home and basement will stand in the same location as the existing home. Stitch piers 
should be installed to prevent excess basement over dig into the TPZ. The stitch piers will sit 4 feet 
back from the basement excavation. 
 
The proposed new driveway is entirely within the TPZ of this tree. There should be minimal grading 
no deeper than 12 inches below grade. The driveway material should be constructed of a permeable 
surface such as pavers to allow both rain and oxygen to percolate down into the root zone. 
 
The driveway should be no closer than 10 feet radius from the face of the trunk of the tree. The edge 
for the driveway should be hand dug and no roots greater than 2” in diameter should be cut. It may be 
necessary to excavate an exploratory trench prior to construction to determine the extent of shallow 
roots from this tree. See Addendum. 
The TPZ fencing can be reduced to edge of stitch piers and edge of proposed driveway when 
necessary. Shown as a thick red line.  
 
If machinery is to track through the TPZ, a buffer zone of plywood laid over chips should be placed, 
to prevent compaction of the roots.  
 
Tree # 6: TPZ should be at 12 feet radius from the trunk closing on the concrete valley gutter in 
accordance with Type I Tree Protection as outlined and illustrated in image 2.15-1 and 2 (6). This is 
shown as a thick red line.  
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2. Any pruning and maintenance of the trees shall be carried out before construction begins. This 

should allow for any clearance requirements for both the new structure and any construction 
machinery. This will eliminate the possibility of damage during construction. The pruning 
should be carried out by an arborist, not by construction personnel. No limbs greater than 4” 
in diameter shall be removed. 

3. Any excavation in ground where there is a potential to damage roots of 1” or more in diameter 
should be carefully hand dug. Where possible, roots should be dug around rather than cut.(2) 

4. If roots are broken, every effort should be made to remove the damaged area and cut it back to 
its closest lateral root. A clean cut should be made with a saw or pruners. This will prevent 
any infection from damaged roots spreading throughout the root system and into the tree.(2) 

5. Do Not:.(4) 
a. Allow run off or spillage of damaging materials into the area below any tree canopy. 
b. Store materials, stockpile soil, park or drive vehicles within the TPZ of the tree. 
c. Cut, break, skin or bruise roots, branches or trunk without first obtaining permission from the 

city arborist. 
d. Allow fires under any adjacent trees. 
e. Discharge exhaust into foliage. 
f. Secure cable, chain or rope to trees or shrubs. 
g. Apply soil sterilants under pavement near existing trees. 
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6. Where roots are exposed, they should be kept covered with the native soil or four layers of wetted,  
    untreated burlap. Roots will dry out and die if left exposed to the air for too long.(4) 
 
7. Route pipes into alternate locations to avoid conflict with roots.(4) 
 
8. Where it is not possible to reroute pipes or trenches, the contractor is to bore beneath the dripline  
    of the tree. The boring shall take place no less than 3 feet below the surface of the soil in order to     
    avoid encountering “feeder” roots.(4) 
 
9. Compaction of the soil within the dripline shall be kept to a minimum.(2) If access is required to go 
    through the TPZ of a protected tree, the area within the TPZ should be protected from compaction   
    either with steel plates or with 4” of wood chip overlayed with plywood. 
 
10. Any damage due to construction activities shall be reported to the project arborist or city arborist   
    within 6 hours so that remedial action can be taken.  
 
11. Ensure upon completion of the project that the original ground level is restored 
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Location of proposed new home, protected trees and Tree Protection Zones 
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Cross section showing stitch piers, Type 1 fencing and basement excavation 



Advanced Tree Care               632 Leaf Ct., Los Altos  
965 East San Carlos Ave, San Carlos                                                                                   June 23, 2022          
___________________________________________________________________________ 

8 | P a g e  
 

 
Glossary 
 
  Buffer zone    Area within the TPZ not protected by TPZ fencing, consists of 1” thick       
                          plywood laid on a 4” layer of wood chip mulch. 

 Canopy            The part of the crown composed of leaves and small twigs.(2) 

Cavities             An open wound, characterized by the presence of extensive decay and 
resulting in a hollow.(1) 

Decay Process of degradation of woody tissues by fungi and bacteria through the 
decomposition of cellulose and lignin(1) 

Dripline           The width of the crown as measured by the lateral extent of the foliage.(1) 

Genus A classification of plants showing similar characteristics. 
 
  Root crown    The point at which the trunk flares out at the base of the tree to become the root                                                                                                                                                                                                       

system. 

Species A Classification that identifies a particular plant. 

Standard            Height at which the girth of the tree is measured. Typically 4 1/2 feet above 
height ground level 

 

References 

(1) Matheny, N.P., and Clark, J.P. Evaluation of Hazard Trees in Urban Areas. 
International Society of Arboriculture,1994. 

(2) Harris, R.W., Matheny, N.P. and Clark, J.R.. Arboriculture: Integrated 
Management of Landscape Trees, Shrubs and Vines. Prentice Hall, 1999. 

(3) Carlson, Russell E. Paulownia on The Green: An Assessment of Tree Health 
and Structural Condition. Tree Tech Consulting, 1998. 

(4) Extracted from a copy of Tree Protection guidelines. Anon 

(5) T. D. Sydnor, Arboricultural Glossary. School of Natural Resources, 2000 

(6) D Dockter, Tree Technical Manual.  City of Palo Alto, June, 2001 
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Certification of Performance(3) 

  
I, Robert Weatherill certify: 
 
*  That I have personally inspected the tree(s) and/or the property referred to in this 
report, and have stated my findings accurately.  The extent of the evaluation and 
appraisal is stated in the attached report and the Terms and Conditions; 
 
*  That I have no current or prospective interest in the vegetation or the property that is 
the subject of this report, and I have no personal interest or bias with respect to the 
parties involved; 
 
*  That the analysis, opinions and conclusions stated herein are my own, and are based on 
current scientific procedures and facts; 
 
*  That my compensation is not contingent upon the reporting of a predetermined 
conclusion that favors the cause of the client or any other party, nor upon the results of 
the assessment, the attainment of stipulated results, or the occurrence of any subsequent 
events; 
 
*  That my analysis, opinions, and conclusions were developed and this report has been 
prepared according to commonly accepted Arboricultural practices; 
 
*  That no one provided significant professional assistance to the consultant, except as 
indicated within the report. 
 
I further certify that I am a member of the International Society of Arboriculture and a 
Certified Arborist.  I have been involved in the practice of arboriculture and the care and study of trees for 
over 20 years. 
 
 
 
Signed  

 
 
 
Robert Weatherill 
Certified Arborist WE 1936a 
Date: 6/23/22 
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Terms and Conditions(3) 
The following terms and conditions apply to all oral and written reports and correspondence pertaining to 
consultations, inspections and activities of Advanced Tree Care : 
1.      All property lines and ownership of property, trees, and landscape plants and fixtures are assumed 
to be accurate and reliable as presented and described to the consultant, either verbally or in writing.  The 
consultant assumes no responsibility for verification of ownership or locations of property lines, or for 
results of any actions or recommendations based on inaccurate information. 
2.      It is assumed that any property referred to in any report or in conjunction with any services 
performed by Advanced Tree Care, is not in violation of any applicable codes, ordinances, statutes, or other 
governmental regulations, and that any titles and ownership to any property are assumed to be good and 
marketable.  Any existing liens and encumbrances have been disregarded. 
3.      All reports and other correspondence are confidential, and are the property of Advanced  Tree Care  
and it’s named clients and their assignees or agents.  Possession of this report or a copy thereof does not imply 
any right of publication or use for any purpose, without the express permission of the consultant and the 
client to whom the report was issued.  Loss, removal or alteration of any part of a report invalidates the 
entire appraisal/evaluation. 
4.      The scope of any report or other correspondence is limited to the trees and conditions specifically 
mentioned in those reports and correspondence. Advanced Tree Care and the consultant assume no liability 
for the failure of trees or parts of trees, either inspected or otherwise.  The consultant assumes no 
responsibility to report on the condition of any tree or landscape feature not specifically requested by the 
named client. 
5.      All inspections are limited to visual examination of accessible parts, without dissection, excavation, 
probing, boring or other invasive procedures, unless otherwise noted in the report.  No warrantee or 
guarantee is made, expressed or implied, that problems or deficiencies of the plants or the property will not 
occur in the future, from any cause.  The consultant shall not be responsible for damages caused by any tree 
defects, and assumes no responsibility for the correction of defects or tree related problems. 
6.      The consultant shall not be required to provide further documentation, give testimony, be deposed, 
or attend court by reason of this appraisal/report unless subsequent contractual arrangements are made, 
including payment of additional fees for such services as described by the consultant or in the fee schedules 
or contract. 
7.      Advanced Tree Care has no warrantee, either expressed or implied, as to the suitability of the 
information contained in the reports for any purpose.  It remains the responsibility of the client to determine 
applicability to his/her particular case. 
8.      Any report and the values, observations, and recommendations expressed therein represent the 
professional opinion  of the consultants, and the fee for services is in no manner contingent upon the 
reporting of a specified value nor upon any particular finding to be reported. 
9.      Any photographs, diagrams, graphs, sketches, or other graphic material included in any report, 
being intended solely as visual aids, are not necessarily to scale and should not be construed as engineering 
reports or surveys, unless otherwise noted in the report.  Any reproductions of graphs material or the work 
product of any other persons is intended solely for the purpose of clarification and ease of reference.  
Inclusion of said information does not constitute a representation by Advanced Tree Care or the consultant 
as to the sufficiency or accuracy of that information. 
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Addendum 

 
Exploratory trenching along edge of proposed driveway close to Tree # 5 
 
An exploratory trench was excavated along the edge of the proposed driveway at a radius of 10 feet 
from the trunk of Tree # 5. The purpose of the exploratory excavation was to determine the extent of 
roots that might be impacted in the depth of construction for the proposed driveway. 
 
The trench was excavated to a depth of 18”. There were approximately 10 roots in the 1 to 2” 
diameter range that were in the top 6 to 12” below grade. There were also 4 larger roots greater than 
2” diameter below 12” below grade. See photos. Coast live oaks typically have a deep root system 
and particularly an old oak such as this which was in existence long before the development of this 
area. The shallow smaller roots are adventitious roots that have developed because of the surrounding 
landscape and lawn.  
 
The smaller roots, less than 2” in diameter, can be cut without jeopardizing the health or stability of 
the tree. The larger roots, greater than 2” in diameter, should be maintained and worked around. The 
depth of construction of the driveway might be 12”, consisting of base rock and then sand before 
laying the pavers on top to reach grade. The larger roots should be worked around, by reducing the 
depth of base rock to accommodate the roots. Compaction of the base rock should be minimal. Drain 
rock or single sized stone would be ideal base rock material since it can reach 80 % compaction 
when placed without compaction equipment, still allowing for both air and moisture exchange. If a 
more stable surface is required, a biaxial geogrid can be laid on top of the base rock to achieve 
further stability without compaction. 
 
Excavation for the proposed driveway should be done with hand tools only, under Arborist 
supervision. 
 
Prior to excavation, the tree should be fertilized in the area of the proposed driveway with 200 
gallons of Essential Maxx and Companion Plus organic fertilizer and fungicide to ensure that the 
deeper roots maintain moisture and nutrition through the construction period. 
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Location of exploratory trenching around Tree # 5 
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Larger and smaller roots in exploratory trench 
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Larger and smaller roots in exploratory trench 
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