OCCOLI0\ bl BIL

STATE OF MINNESOTA
2025 POLLING PLACE ACCESSIBILITY GRANT PROGRAM AGREEMENT

This Agreement (hereinafter “Agreement”) is made between the State of Minnesota, (hereinafter, “State”, or
“Grantor”) acting through its Secretary of State, Veterans Service Building, Suite 210, 20 W 12t Street, Saint
Paul, MN 55155 ("State") and City of Long Lake, 450 Virginia Avenue, PO Box 606 Long Lake, MN 55356
("Grantee").

Recitals

1 Under Minnesota Laws 2023, Chapter 62, Article 1, section 6, Grantor is authorized to distribute funds to
counties and municipalities to improve access to polling places for individuals with disabilities and to
provide the same opportunity for access and participation in the electoral process, including privacy and
independence, to voters with disabilities as that which exists for voters with no disabilities. Funds may be
used to purchase equipment or to make capital improvements to government-owned facilities. Grantee is
a county or municipality in the State and thus empowered to apply for the funds requested in this
Agreement. Grantee submitted a grant application and State is empowered to enter into this grant.

2 Grantee represents that it is duly qualified and agrees to perform all services described in this Agreement
to the satisfaction of State and in accordance with all federal-and state laws authorizing this grant.
Pursuant to Minn.Stat.§16B.98, Subd.1, Grantee agrees to minimize administrative costs as a condition of
this grant.

3 Grantee is responsible for the administration of elections in the area under their jurisdiction.

Agreement
1 Effectiveness of Agreement

1.1 Effective date: December 1, 2025, or the date all required signatures, including those required by
Minnesota Statutes, § 16B.98, Subd. 5, have been affixed to the agreement by Grantee and State,
whichever is later. Grantee agrees to apply for reimbursement of costs only for those costs identified
in the grant application (“Approved Expenses”), attached here as Exhibit A. Per Minnesota Statutes
§16B.98 Subd. 7, no payments will be made to Grantee until this Agreement is fully approved and
executed; Grantee has been notified by State’s Authorized Representative that they are in compliance
with the terms of this Agreement; and Grantee submits appropriate documentation of the expenses
incurred in furtherance of the Approved Expenses.

1.2 Expiration date: June 30, 2027, or until all funds have been expended, whichever is later.

1.3 Survival of Terms. The following clauses survive the fulfillment of this Agreement: 2.5. Reporting
Requirements; 4. Consideration and Payment; 8. Liability; 9. Audits and Reports; 10. Government
Data Practices; 12. Property and Casualty Insurance; 13. Governing Law, Jurisdiction, and Venue;
and 14. Data Disclosure.

2 Grantee’s Duties
2.1 Activities. Grantee, who is not a state employee, will comply with required grants management
policies and procedures set forth through Minn.Stat.§ 16B.97, Subd. 4 (a) (1) and will apply for
reimbursement of funds only for expenses in furtherance of the Approved Expenses, which are set
forth in Exhibit A of this Agreement. The Chief Election Official of Grantee is responsible for
fulfilling all requirements of Grantee under this agreement.

2.2 Award. Grantee is hereby allocated up to $6,190.89 for reimbursement of expenses in furtherance of the
Approved Expenses.

2.3 Expenditures. Grantee will apply for reimbursement only for expenses in furtherance of the Approved
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Expenses. Expenses must be incurred no later than October 31, 2026.

2.5 Reporting Requirements. Grantee shall report to the State’s Authorized Representative as specified
in this Agreement.

2.5.1 Reimbursement. Grantee shall submit receipts and invoices in the format determined by the
State that show the amounts paid for the expenses for which they are requesting reimbursement
and the specific goods and services purchased, which shall be in furtherance of the Approved
Expenses. Grantee shall submit with those receipts and invoices a sworn statement attesting to the
specific Approved Expenses to which the receipts and invoices relate. Reimbursement requests
must be submitted within 60 days after the final project expenses are incurred, but no later than
December 30, 2026.

2.5.2 Other Requirements. Grantee must maintain financial records for each grant as outlined in
Section 2.6 and must transmit those records to the secretary of state within two business days
upon request of the secretary of state.

2.5.3 Evaluation. State shall have the authority to conduct any evaluation of the performance of
Grantee that the State deems necessary in its sole discretion, including, but not limited to, site
visits, interviews with grantee program staff, and obtaining and reviewing all documentation
related to the grant.

2.5.4 Requirement Changes. State may modify or change all reporting forms at their discretion.

2.6 Accounting Requirements - Fiscal Control and Accounting Procedures. Grantee’s fiscal control and
accounting procedures must be sufficient to:
a) Permit preparation of reports required by this Agreement,
b) Permit the tracing of funds to a level of expenditures adequate to determine that funds
have not been used in violation of this agreement, and
¢) Support accounting records through source documents, such as: cancelled checks, invoices
and paid bills, agreement and sub award documents, and records sufficient to detail
history of procurements.

3 Time
Grantee must comply with all the time requirements described in this Agreement.

4 Consideration and Payment
4.1 Consideration. The State will make an award to Grantee under this Agreement as follows:
(1) Grant Award. Grantee will be awarded the amount listed in paragraph 2.2 of this Agreement.
(2) Total Obligation. The total obligation of State to Grantee under this Agreement will not exceed
the amount listed in paragraph 2.2 of this Agreement.

4.2 Fiscal Requirements. Grantee shall report to the State as provided by paragraph 2.5 of this
Agreement.
4.2.1 Financial Guidelines. Grantee’s eligible expenditures under this Agreement must be
specifically incurred by Grantee. Grantee will report on all expenditures pertaining to this
Agreement as provided in paragraph 2.5.

4.2.2 Records. Grantee must retain all financial records for a minimum of six (6) years after all funds
have been expended, or until completion of an audit which has commenced before the expiration
of this six-year period, or until any audit findings and/or recommendations from prior audit(s)
have been resolved between the Grantee and State, whichever is later, and comply with all other
retention and access requirements for records provided in the jurisdiction’s retention schedules. In
addition, Grantee must maintain records sufficient to report expenditures made during the term of
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this Agreement upon request of the State.

4.3 Payment Invoices. State will reimburse expenses that have been documented in accordance with
Section 2 in furtherance of the Approved Expenses to an account of Grantee within 30 days after the
state receives and approves the reimbursement.

4.4 Conditions. Grantee is responsible for compliance with all requirements imposed on these funds and
accepts full financial responsibility for any requirements imposed by Grantee's failure to comply
with statutory or Agreement requirements.

Satisfaction
All duties required of and agreements or assurances provided by Grantee in this Agreement must be
performed to State’s satisfaction, as determined at the sole discretion of State’s Authorized Representative

and in accordance with all applicable federal, state, and local laws, ordinances, rules, and regulations.

Authorized Representative
State's Authorized Representative is Paul Linnell, Director of Elections, Veterans Service Building, Suite

210, 20 W 12th Street, Saint Paul, MN 55155, 651-556-0647, or his successor, and has the responsibility
to monitor Grantee’s performance and compliance with this Agreement.

Grantee's Authorized Representative is Jeanette Moeller, City Clerk, 450 Virginia Avenue, PO Box 606
Long Lake, MN 55356, or their successor.

Grantee must be registered as a vendor in the SWIFT system, or must provide a W-9 form with this
executed agreement, in order for State to register Grantee in the SWIFT system.

If Grantee’s Authorized Representative changes at any time before the funds provided for in this
Agreement are fully expended, Grantee must immediately notify the State.

Assignment Amendments, Waiver, and Agreement Complete

7.1 Assignment. Grantee shall neither assign nor transfer any rights or obligations under this Agreement
without the prior written consent of State, approved by the same parties who executed and approved this
Agreement, or their successors in office.

7.2 Amendments. Any amendments to this Agreement must be in writing and will not be effective until it
has been executed and approved by the same parties who executed and approved the original Agreement,
or their successors in office.

7.3 Waiver. If State fails to enforce any provision of this Agreement, that failure does not waive the
provision or State’s right to enforce it.

7.4 Agreement Complete. This Agreement contains all negotiations and agreements between State and
Grantee. No other understanding regarding this Agreement, whether written or oral, may be used to bind

either party.

Liability

Grantee must indemnify, save, and hold State, its agents, and employees harmless from any claims or
causes of action, including attorney’s fees incurred by State, arising from the expenditures of the funds
provided by this Agreement by Grantee or Grantee’s agents or employees. Grantee agrees to hold State
harmless and to pay any fines or penalties, should the expenditures of Grantee be found to be improper in

an audit of any kind.

Audits and Reports
Under Minnesota Statutes, § 16C.05, subd. 5, and 16B.98, subd. 8, Grantee's books, records, documents,
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and accounting procedures and practices relevant to this Agreement are subject to examination by the
State and/or the State Auditor or Legislative Auditor, as appropriate, for a minimum of six years from the
expenditure of all funds provided under this Agreement, receipt and approval of all final reports, or the
required period of time to satisfy all state and program retention requirements, whichever is later. In
addition, Grantee must report expenditures made during the term of this Agreement upon request of the
State, and must make the reports described in this agreement stating expenditures during the current or
most recently ended periods as directed by State.

10 Government Data Practices
Grantee and State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes,
Ch. 13, as it applies to all data provided by the State under this Agreement, and as it applies to all data
created, collected, received, stored, used, maintained, or disseminated by Grantee under this Agreement.
The civil remedies of Minnesota Statutes, § 13.08 apply to the release of the data referred to in this clause
by either Grantee or State.

11 Workers’ Compensation
Grantee certifies that it is in compliance with Minnesota Statutes, § 176.181, subd. 2, pertaining to
workers' compensation insurance coverage. Grantee's employees and agents will not be considered State
employees. Any claims that may arise under the Minnesota Workers' Compensation Act on behalf of
these employees and any claims made by any third party as a consequence of any act or omission on the
part of these employees are in no way the State's obligation or responsibility.

12 Property and Casualty Insurance
Grantee is required to maintain a property and casualty insurance policy covering "All Risk" (or
equivalent) of direct physical loss or damage, including, but not limited to, the perils of transit (if
applicable), theft, and flood for devices or systems acquired using funds provided under the Agreement.
The insurance limit shall be equal to the replacement cost of any equipment purchased with funds from
this Agreement. Any deductible shall be the sole responsibility of Grantee.

13 Governing Law, Jurisdiction, and Venue
Minnesota law, without regard to its choice-of-law provisions, governs this Agreement. Venue for all legal
proceedings out of this Agreement, or its breach, must be in the appropriate state or federal court with
competent jurisdiction in Ramsey County, Minnesota.

14 Data Disclosure
Under Minnesota Statutes, § 270.66, and other applicable law, Grantee consents to disclosure of its social
security number, federal employer tax identification number, and/or Minnesota tax identification number,
already provided to the State, to federal and state tax agencies and state personnel involved in the payment
of state obligations. These identification numbers may be used in the enforcement of federal and state tax
laws which could result in action requiring Grantee to file state tax returns and pay delinquent state tax
liabilities, if any, or pay other state liabilities.

15 Termination.
State may immediately terminate this Agreement with or without cause, upon 30 days' written notice to
Grantee. Grantee may terminate this agreement upon 30 days written notice to State. Reporting
requirements will continue as necessary to complete reporting for the reimbursements requested or paid
prior to the termination of the Agreement.

16 Grantee Procurement
Grantee certifies that it will use the procurement processes applicable in Grantee's jurisdiction in
purchasing items or equipment with funds subject to this Agreement.



1. ENCUMBRANCE VERIFICATION 3. STATE (Office of the Secretary of State)
Individual certifies that funds have been encumbered as

requirgd-Ry Minnesota .S;:am: 5, §§ 164.15 and 16C.05. By: :
' (with delegated authority)
Signed: X _f

[ A _/L/l/‘\) Title: Director of Elections

Date: I ,8 @(’)%[p B Date:
Agreement No, a%\ 6719 PO 6~588

2. GRANTEE (Local Jurisdiction)

Grantee certifies that the appropriate person(s)

have executed the Agreement t on behalf of Grantee as
required by applicable resolutions or ordinances.

By:

Title:

Date:

By:

Title:

Date:

Distribution: ~ Grantee
State’s Authorized Representative



Exhibit A — Approved Expenses

2025 Polling Place Accessibility Grant
Proposal Form

f—— P

City of Long Lake

| _O__rganizatioh

Instructions

Please complete the proposal template below, then attach this document to your Foundant application as
supporting documentation for your complete application. This information will help the grant committee review
your complete request for funds to support improvements to polling places and/or voting services for voters with
disabilities, according to 2023 Minnesota Laws, Chapter 62, Article 1, section 6.

Project Description

Long Lake City Hall was constructed in 2002 and has both front and rear entrances. Each
entrance is comprised of a set of outer and inner steel doors with very little glass. The front access
was equipped with an ADA-compliant electronic operating system to enable senior citizens and
persons with disabilities or impairments to enter the building independently.

Unfortunately, though the ADA-compliant electronic access system is still capable of functioning
properly, the City Hall main outer front entry door hardware is in disrepair and no longer permits
the system to be enabled. Additionally, we regularly receive comments and complaints from
residents (particularly individuals 60 years of age and older) about the weight of the doors making
them difficult to open.

The proposed project would entail the replacement of City Hall’s front and rear entrance door
sets with new hollow metal and full glass doors that will be substantially lighter in weight,
including '‘push/pull’ style hardware versus the current outer doors’ ‘twist to open’ handles. The
existing electronic access system would be retrofitted to function with the new doors, enabling
the ADA-compliant system to once again operate City Hall's front doors; thereby greatly

improving building accessibility. The estimated overall project cost is between $24,000 and
$25,000.

Project Timeline

Step 1: Obtain quotes in September and October 2025. City staff has received a
favorable and reasonable quote from a qualified vendor, provided as a
supplement to this application.

Step 2: Complete and submit an application for the 2025 Polling Place Accessibility
Grant by October 31. Request consideration of a grant award to assist in
funding this unbudgeted project.



Step 3:

Step 4:

Step 5:

Step 6:

It is anticipated that notification of the outcome of the City's grant application will be received

in November/December 2025. If the City’s application is successful and our City Hall
entrance doors replacement project is found to be eligible for the maximum award, City
staff will be prepared to execute the grant agreement/contract promptly.

Once the grant agreement/contract is fully executed, staff will notify the qualified
vendor that the City is prepared to move forward with the project.

Subject to the vendor’s availability, staff’s preference would be to initiate the work
promptly in January or February 2026. Upon completion of the work, staff City staff
would submit the final project invoice for reimbursement in compliance with the terms
of grant issuance.

The City’'s goal would be for the entry doors replacement project to be completed as
early as possible in the first few months of 2026, well in advance of early voting

opening for the August 2026 primary election.

This Project Addresses the Grant Priority By...

City Hall serves as the polling place and absentee voting location for all City of Long Lake residents.
The weight and condition of the doors represent an obstacle to entry for persons with disabilities or
impairments, and for our aging population. Replacing the existing laboriously heavy steel doors with
modern, lighter weight doors and enabling the ADA-compliant electronic access system to once
again operate City Hall's front doors will greatly improve accessibility for all voters from the start of
early voting periods through each election day.

Estimated Budget

ltem Descriptions - Estimated |

(materials, kri_own project fees, labor cost estimates) . Costs

Remove existing front entry outer doors, replace with new hollow
metal/full glass doors, all new hardware, new latch retraction kit to $7.940.97
restore ADA-compliant electronic operating system, key core, door e
sweep, weatherstripping, and labor.

Remove inner front entry doors, replace with new hollow metal/full
glass doors, new hardware (reuse ADA-compliant electronic operator), | $4,605.55
door sweep, weatherstripping, and labor.

Estimated Total Cost $24.020.52
Adjusted to total of approved ~ $12,543.52
expenses

* This item # should correspond to the item # listed in section 1A and/or section 1B in your
Foundant application.



