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Request for Proposal (RFP)

October 13, 2026

Lake Forest Park 2026-2027 Drainage Catch Basin Inspection
and Data Collection Services

Project Overview:

The City of Lake Forest Park (City) is requesting proposals from qualified municipal separate
storm sewer system (MS4) inspection service providers (Contractor) to inspect and collect
attribute data from approximately 1,650 City-maintained drainage catch basin structures located
primarily in City Right of Way (Work).

Minimum Qualifications:

Experience providing the same or similar services for a minimum of five (5) years. Prior
experience contracting with municipalities in the State of Washington.

Qualifications Evaluation Criteria:

All RFPs will be reviewed for five components:
e Key personnel
Ability to meet schedule
Past performance
In-house expertise
Experience working with City or similar sized municipalities

The City of Lake Forest Park, in accordance with the provisions of Title VI of the Civil Rights
Act of 1964 (78 Stat. 252,42 U.S.C. 2000d to 2000d-4) and the Regulations, hereby notifies all
contractors that will affirmatively ensure that any contract entered into pursuant to this RFP,
disadvantaged business enterprises will be afforded full and fair opportunity to submit proposals
in response to this RFP and will not be discriminated against on the grounds of race, color, or



national origin in consideration for an award.
Content of Proposals:

Proposals shall contain the following:
e Cover letter
e Qualifications
o Relevant experience performing high-quality work while controlling costs
o Mechanisms used to ensure timely responses to City requests
o Organizational chart of the proposed team and a short resume of all key people
listed on the chart, including their availability to perform this work
e References
e Exhibit B: Proposal Form — filled by Contractor

Scope of Services:

Please see attached Exhibit A: Scope of Work and Specifications for a full scope of work.

Timeline:
RFP Issued October 13, 2026
Proposals Due October 27, 2026

Proposals Evaluated October 29, 2026
City Council Review November 12, 2026; December 10, 2026; January 14, 2027
Contract Awarded  January 15, 2027

Submission Instructions:

Proposals in response to this RFP may be submitted no later than 4:00 pm on October 27, 2026.
All proposals should be submitted by email (responses by fax, physical delivery, or mail will not
be accepted). Emailed responses will be received by Katie Phillips (kphillips@cityoflfp.gov),
Project Manager, City of Lake Forest Park, Washington. The email shall be titled “Lake Forest
Park 2026-2027 Drainage Catch Basin Inspection and Data Collection Services Proposal.”

The City will evaluate and select the Vendor based on the submitted proposals. The City reserves
the right to utilize any additional evaluation criteria it so chooses in order to make a final decision
on the selection of the consultant. The City may conduct interviews of the top ranking vendors in
order to make a final decision.

The selected vendor will be required to execute the City’s standard contract form. Any vendor
submitting a proposal in response to this notice verifies that they have reviewed the contract
language, insurance requirements and indemnification requirements and agrees to execute a
contract in this form. No modifications to these documents will be considered.
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Standard Terms and Conditions

The City reserves the sole right to terminate this process, to not award a contract, and to cancel
or modify this solicitation process at any time. In no event will the City or any of its respective
agents, representatives, consultants, directors, officers, or employees be liable for, or otherwise
obligated to reimburse the costs incurred in preparation of this RFP, or any related costs. The
prospective vendors shall wholly absorb all costs incurred in the preparation and presentation of
the submittals. The RFP submittals will become the property of the City. No party may incur any
chargeable costs prior to execution of the final contract

Addendums: The City reserves the right to change the RFP schedule or issue addendums to the
RFP at any time. The City also reserves the right to cancel or reissue the RFP. All such addenda
will become part of the RFP.

Attachments:
1. Exhibit A: Scope of Work and Specifications
2. Exhibit B: Proposal Form
3. Form Services Agreement
4. General Conditions
5. Required Apps User Guide



EXHIBIT A: SCOPE OF WORK AND SPECIFICATIONS

A. Location

1.

All Work will be performed within the incorporated limits of the City of Lake Forest Park,
WA.

All Work is expected to occur on public property including City right of way and City-
owned parcels. If Work must be performed on private property, the City will obtain
Right of Entry from property owners prior to the Contractor’s execution of the Work.
References herein to the “Work site” are meant to refer to the locations of existing City-
maintained catch basin structures where the Contractor will perform the Work. These
catch basin locations are shown on the GIS map accessible at this link:
https://Ifp.maps.arcgis.com/apps/mapviewer/index.html?webmap=de42a9542c1f4662
9f835412ab2ea7a0

Work may be required on uneven terrain, steep slopes, and at other locations that may
be difficult to access. However, Work sites are assumed to be accessible on foot and
without the need for extensive brush clearing or other site preparation work.

B. General Requirements

1.

The Contractor shall perform Work in accordance with these General Requirements.
Unless stated otherwise, the cost(s) of any sort whatsoever that may be required to
conform to these General Requirements shall be incidental to and included in the unit
or lump sum prices of the contract and no additional payment will be made.

The normal hours of Work applicable to this contract shall be eight hours per day within
a timeframe beginning no earlier than 7:00 AM and ending no later than 5:00 PM.
Normal working hours shall occur Monday to Friday, excluding the following City-
observed holidays:

New Year’s Day

Martin Luther King, Jr. Day
President’s Day

Memorial Day

Juneteenth

Independence Day

Labor Day

Veterans’ Day
Thanksgiving Day

Day after Thanksgiving
Christmas Day

3. The Contractor shall provide supervision of the Work and shall ensure:

l. Personnel engaged in the Work shall be qualified and appropriately certified
or licensed to perform tasks assigned to them.

Il. Crews assigned to perform Work shall be appropriately sized (number of crew
members) and equipped to complete the Work efficiently and in accordance
with contract’s quality, safety, and other requirements.

lll.  Tools and equipment used to perform Work shall be of sufficient design, size,
and condition to complete the Work efficiently and in accordance with
contract’s quality, safety, and other requirements.

4. Protection of Work and Property
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The Contractor shall be solely and completely responsible for conditions of
the Work site, including safety of all persons and property during
performance of the Work. This requirement shall apply continuously during
the Contract Time and not be limited to normal working hours.

The Contractor shall perform the Work in non-destructive fashion and shall
restore any damage caused to City or private property to the satisfaction of
the property owner at the Contractor’s sole expense.

The Contractor shall furnish, install, implement, and maintain all necessary
safeguards for protection of human health and safety, property, and the
environment during performance of the Work. Required safeguards include,
but are not limited to:

a) Fences, railing, barricades, lighting, posting of warning signs, and other
warnings against hazards.

b) Operational and occupational health and safety practices established by
industry standards and applicable regulations (e.g. OSHA, WISHA). The
Work is expected to be performed from the ground surface. If confined
space entry into structures is required to complete Work, separate
payment for this service shall be made under Bid Item #2.

c) All temporary work zone traffic control measures that may be necessary
to effect the safe and orderly diversion of vehicular, pedestrian, and
bicycle traffic around the Work site. Temporary traffic control shall
comply with the latest revision of Part VI of the Federal Highway
Administration’s Manual on Uniform Traffic Control Devices (MUTCD). If
the use of traffic control flaggers is required, separate payment for this
service shall be made under Bid Item #2. Special temporary work zone
traffic control requirements for the Contract include:

i Road closures shall not be implemented as a traffic control
measure without the City’s prior authorization.

ii.  Work within principal arterials, including Ballinger Way NE (SR-
104) and Bothell Way NE (SR-522), shall not be performed
during the peak traffic volume hours of 7:00-9:30 AM and 2:30-
5:00 PM, Monday through Friday.

iii. Contractor shall confirm schedule for Work on principal arterials
with DPW prior to initiating this Work. DPW will provide
notification of transit agencies as required.

5. Contract Management and Administration

Prior to beginning the Work, the Contractor’s Project Manager and at least
one crew member assigned to complete Work shall attend a Contract kickoff
meeting with DPW staff at City Hall.

Contractor shall prepare invoices documenting the invoicing
period/timeframe, the quantity of Work performed per Contract Task (see
Section C) within the invoicing period, and associated fee(s). Invoices shall be
submitted to the City on a monthly basis.

Prior to submitting invoices to the City for completed Work, Contractor shall
perform quality assurance and quality control (QA/QC) review and



adjustments to initial collected data to ensure a high-quality Work
product/deliverable.

V. Contractor shall communicate with DPW staff throughout the Contract as
necessary to ensure orderly execution of Work.

V. Continuously monitor the Work and advise DPW of any risks to completing
the Work per the scope, budget, and schedule expectations set in the
agreement. Adjustments to these expectations will not be authorized in
arrears.

C. Contract Task Specifications

The Work generally includes mobilizing to City-maintained catch basins, performing an
inspection and collecting structure attribute data as prescribed herein, and documenting
inspection/attribute data using the free, ESRI-developed mobile GIS mapping software
applications® (“Required Apps”) described in this Section and Attachment 5.

The specifications for execution, measurement, and payment of the Work are provided in the
Contract Tasks (CT) descriptions contained in this Section. The Contract Task numbers in this
section correspond to the Bid Item (Bl) numbers listed in the Proposal Form (Attachment 2 to
the RFP).

1. CONTRACT TASK #1 — Inspect Catch Basins
I Description

a) This Contract Task includes the Work required to locate and inspect

drainage catch basins, and document inspection results.
Il. Execution

a) Mobilize to Work sites as identified on maps provided by DPW in the
Required Apps (ESRI Field Maps, in this case).

b) Remove the catch basin cover/grate and safely store the grate. Open
structures shall not be left unattended.

c) Perform inspection using basic measuring devices (e.g. steel tape
measure), flashlights, and other readily-accessible hand tools. Record
measurements to the nearest inch.

d) Document inspection using the Required Apps and City-standard
inspection forms contained therein. The process of entering inspection
data using the Required Apps is explained and illustrated in Attachment
5. In general, the following information will be collected at each
structure:

i.  Structure type and construction material
ii. Structure interior dimensions
iii. Inlet/cover type and size
iv. Depths from surface to pipe inverts and bottom of structure
V. Pipe sizes, orientations, and types
Vi. Existence of water quality or flow control device (y/n)

1 Required apps include ESRI Field Maps and ESRI Survey123



vii. Indications of structure condition per the King County Surface
Water Design Manual’s (KCSWDM) Catch Basin Maintenance
Standard
Contractor shall provide hardware suitable for running the
Required Apps, and DPW will provide the Contractor with the
GIS data or temporary login information required to use the
Required Apps.

e) Obtain at least one digital photograph of the structure interior, using a
flashlight as needed to illuminate the structure. The resulting image file
to be provided to DPW (see Section C.1.11l.a) shall contain information
sufficient to identify the catch basin. This identifying information must
be provided using one of the following methods:

i Provide an image file named according to the catch basin’s
“Asset ID” as provided in the City’s GIS map

ii. Provide an image file containing embedded location
information, such as latitude and longitude coordinates of the
photograph location.

f) Restore cover/grate to its original location on the catch basin frame.

M. Measurement and Payment

a) CT #1 Work will be measured per each catch basin structure for which a
complete inspection record is received by DPW. A complete inspection
record shall include an ESRI compatible GIS file containing properly
completed inspection forms for the catch basin structure and an image
file meeting CT #1 specifications.

b) Payment for CT #1 Work shall be remitted at the Bid Item (BI) #1 unit
price in the agreement.

c) Payment for CT #1 Work shall be remitted at 0.25 times the Bl #1 unit
price in the agreement for each catch basin structure which the
Contractor confirms is nonexistent. See Attachment 5 for an illustration
of how this inspection result will be recorded using the Required Apps.

CONTRACT TASK #2 — Minor Changes

I Description

b) The Contract Task includes payments or credits for DPW-directed
changes to the Work amounting to $5,000.00 or less. At the discretion
of DPW, this procedure for Minor Changes may be used in lieu of the
more formal procedure outlined in the agreement.

c) If DPW identifies a needed change to the Work, DPW will provide the
Contractor a draft Minor Change Order including the location and
specifications for the work. As soon as practicable, but within 10
calendar days of receipt of the Minor Change Order, the Contractor
shall provide DPW with a written price quote to complete the Minor
Change Order work. The price quote shall document the basis of
proposed costs as requested by DPW in the Minor Change Order. As
soon as practicable, but within 10 calendar days of receipt of the
Contractor’s price quote, DPW will review the price quote and advise



the Contractor if it is acceptable or rejected. If the Contractor’s price
qguote is accepted, DPW will sign the Minor Change Order. The signed
Minor Change Order shall serve as DPW’s authorization to proceed with
Minor Change Order work.
Il Execution
a) Specifications for execution of CT #2 work will be provided in the City’s
signed Minor Change Order.
1. Measurement and Payment
a) CT #2 Work will be measured and paid by lump sum (LS) in amounts
established in DPW’s signed Minor Change Orders. For the purpose of
providing a common proposal for all Bidders, the City has entered an
amount for “Minor Changes” (BI #2) in the Proposal Form to become a
part of the total Price.



EXHIBIT B: PROPOSAL FORM

For the complete performance of all Work required by Contract Documents for that project entitled "2026-2027 Drainage Catch Basin
Inspection and Data Collection Services", the following Bid is submitted. Show prices in figures only (ink or typed). Show cents to 2
decimal points. Where conflict occurs between the unit price and the extended price specified for any item, the Unit Price shall prevail, and
totals shall be corrected to conform thereto. If any Unit Price is left blank, it will be considered no chatge for that Bid item/Contract Task,
regardless of what has been placed in the Extended Price column.

BID SCHEDULE
CONTRACTOR BID
BID ITEM /
CONTRACT TASK | DESCRIPTION UNITS UNIT PRICE QTY EXTENDED PRICE (UNIT PRICE x QTY)
BI #1 Inspect Catch Basins EA 1,650
BI #2 Minor Changes LS $5,000.00 1 $5,000.00
TOTAL PRICE
(sum of EXTENDED PRICE subtotals above)
KEY
Qry Quantity
EA Each
LS Lump Sum




CITY OF LAKE FOREST PARK
SERVICES AGREEMENT
Agreement Title: 2026-2027 Drainage Catch Basin
Inspection and Data Collection Services

THIS AGREEMENT made and entered into by and between the CITY OF LAKE FOREST PARK,
a Washington municipal corporation (the "City"), and XXX (“ ”) (the "Contractor"), a
Washington corporation, dated this day of , 2026.

Contractor Business: XXX
Contractor Address:
Contractor Phone:
Contact Name
Contractor e-mail:
Federal Employee ID No.:

Authorized City Representative
for this contract:

WHEREAS, the City requested proposals from qualified municipal separate storm sewer system
(MS4) inspection service providers; and

WHEREAS, the Contractor submitted a proposal containing an offer to perform this work; and

WHEREAS, the City has determined that the Contractor’s offer was the lowest responsive and
responsible offer submitted.;

NOW, THEREFORE, the parties herein do mutually agree as follows:

1. Employment of Contractor. The City retains the Contractor to provide the services
described in Exhibit A incorporated herein, for the (“collectively “Scope of Work” or
the “Work”). Any inconsistency between this Agreement and the Scope of Work shall be resolved
in favor of this Agreement. The Contractor shall perform the Work according to the terms and
conditions of this Agreement.

The City may revise the Work and the compensation only by a written Change Order
signed by the authorized representatives of the parties that shall become a part of this Agreement.

The project manager(s) of the Work shall be . The project manager(s) shall not
be replaced without the prior written consent of the City.

Exhibit A Work shall commence when the City issues a notice to proceed and it shall be
completed no later than , unless the completion date is extended in writing by the
City. Notwithstanding the foregoing, Contractor shall not be responsible for any delay or failure to
meet deliverable deadlines if such delay or failure was caused in whole or in part by a delay or
failure of the City.




2. Compensation.

A. The total compensation to be paid to Contractor for the Work in Exhibit A, including all
services and expenses, shall not exceed (% .00) as shown on Exhibit A, ,
which shall be full compensation for the Exhibit A Work. Contractor shall invoice the City monthly
on the basis of the portion of the Work completed each month by the Contractor and sub-
Contractors.

B. Contractor shall be paid in such amounts and in such manner as described in Exhibit A.

C. Contractor shall be reimbursed for Eligible Expenses actually incurred that are
approved for reimbursement by the City in writing before the expense is incurred.

3. Request for Payment.

A. Not more than once every thirty days the Contractor shall send electronically to
ap@cityoflfp.gov its request for payment of Exhibit A Work, accompanied by evidence satisfactory
to the City justifying the request for payment, including a report of Work accomplished and tasks
completed, and an itemization of Eligible Expenses with copies of receipts and invoices.

4. Work Product. The Contractor shall submit all reports and other documents specified in
Exhibit A according to the schedule established in Exhibits A. If, after review by the City, the
information is found to be unacceptable, Contractor, at its expense, shall expeditiously correct
such unacceptable work. If Contractor fails to correct unacceptable work, the City may withhold
from any payment due an amount that the City reasonably believes will equal the cost of correcting
the work.

All reports, drawings, plans, specifications, and intangible property created in furtherance
of the Work, and any intellectual property in such documents, are property of the City and may be
used by the City for any purpose; provided that re-use without Contractor’s permission shall be at
the City’s sole risk.

5. Termination of Contract. City may terminate this Agreement by sending a written notice
of termination to Contractor (“Notice”) that specifies a termination date (“Termination Date”) at
least fourteen (14) days after the date of the Notice. Upon receipt of the Notice, the Contractor
shall acknowledge receipt to the City in writing and immediately commence to end the Work in a
reasonable and orderly manner. Unless terminated for Contractor’'s material breach, the
Contractor shall be paid or reimbursed for all hours worked and Eligible Expenses incurred up to
the Termination date, less all payments previously made; provided that work performed after date
of the Notice is reasonably necessary to terminate the Work in an orderly manner. The Notice
may be sent by any method reasonably believed to provide Contractor actual notice in a timely
manner.

6. Assignment of Contract — Subcontractors. Contractor shall not assign this contract or
sub-contract or assign any of the Work without the prior written consent of the City.

7. Indemnification. The Contractor shall defend, indemnify and hold the City, its officers,
officials, employees and volunteers harmless from any and all claims, injuries, damages, losses
or suits including attorney fees, arising out of or in connection with the performance of this
Agreement, except for injuries and damages caused by the sole negligence of the City.
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However, should a court of competent jurisdiction determine that this Agreement is subject to
RCW 4.24.115, then, in the event of liability for damages arising out of bodily injury to persons
or damages to property caused by or resulting from the concurrent negligence of the Contractor
and the City, its officers, officials, employees, and volunteers, the Contractor’s liability hereunder
shall be only to the extent of the Contractor’s negligence. It is further specifically and expressly
understood that the indemnification provided herein constitutes the Contractor's waiver of
immunity under Industrial Insurance, Title 51 RCW, solely for the purposes of this
indemnification. This waiver has been mutually negotiated by the parties. The provisions of this
section shall survive the expiration or termination of this Agreement.

8. Insurance. The Contractor shall procure and maintain for the duration of the Agreement,
insurance against claims for injuries to persons or damage to property which may arise from or in
connection with the performance of the work hereunder by the Contractor, its agents,
representatives, or employees.

A. No Limitation. The Contractor’s maintenance of insurance as required by the
Agreement shall not be construed to limit the liability of the Contractor to the coverage provided
by such insurance, or otherwise limit the Public Entity’s recourse to any remedy available at law
or in equity.

B. Minimum Scope of Insurance. The Contractor shall obtain insurance of the types and
coverage described below:

1. Automobile Liability insurance covering all owned, non-owned, hired and leased
vehicles. Coverage shall be at least as broad as Insurance Services Office (ISO) form
CA 00 01.

2. Commercial General Liability insurance shall be at least as broad as ISO
occurrence form CG 00 01 and shall cover liability arising from premises, operations,
stop-gap independent contractors and personal injury and advertising injury. The Public
Entity shall be named as an additional insured under the Contractor's Commercial
General Liability insurance policy with respect to the work performed for the Public Entity
using an additional insured endorsement at least as broad as ISO endorsement form CG
20 26.

3. Workers’ Compensation coverage as required by the Industrial Insurance laws of
the State of Washington.

4. Professional Liability insurance appropriate to the Contractor’s profession.

C. Minimum Amounts of Insurance. The Contractor shall maintain the following
insurance limits:

1. Automobile Liability insurance with a minimum combined single limit for bodily
injury and property damage of $1,000,000 per accident.

2. Commercial General Liability insurance shall be written with limits no less than
$2,000,000 each occurrence, $2,000,000 general aggregate.

3. Professional Liability insurance shall be written with limits no less than
$2,000,000 per claim and $2,000,000 policy aggregate limit.

D. Other Insurance Provision. The Contractor’'s Automobile Liability and Commercial
General Liability insurance policies are to contain, or be endorsed to contain that they shall be
primary insurance as respect the Public Entity. Any insurance, self-insurance, or self-insured
pool coverage maintained by the Public Entity shall be excess of the Contractor’s insurance and
shall not contribute with it.




E. Acceptability of Insurers. Insurance is to be placed with insurers with a current A.M.
Best rating of not less than A:VII.

F. Verification of Coverage.

The Contractor shall furnish the Public Entity with original certificates and a copy of the
amendatory endorsements, including but not necessarily limited to the additional insured
endorsement, evidencing the insurance requirements of the Agreement before commencement
of the work.

G. Notice of Cancellation.

The Contractor shall provide the Public Entity with written notice of any policy
cancellation within two business days of their receipt of such notice.

H. Failure to Maintain Insurance.

Failure on the part of the Contractor to maintain the insurance as required shall
constitute a material breach of contract, upon which the Public Entity may, after giving five
business days notice to the Contractor to correct the breach, immediately terminate the
Agreement or, at its discretion, procure or renew such insurance and pay any and all premiums
in connection therewith, with any sums so expended to be repaid to the Public Entity on
demand, or at the sole discretion of the Public Entity, offset against funds due the Contractor
from the Public Entity.

I. Public Entity Full Availability of Contractor Limits.

If the Contractor maintains higher insurance limits than the minimums shown above, the
Public Entity shall be insured for the full available limits of Commercial General and Excess or
Umbrella liability maintained by the Contractor, irrespective of whether such limits maintained by
the Contractor are greater than those required by this Agreement or whether any certificate of
insurance furnished to the Public Entity evidences limits of liability lower than those maintained
by the Contractor.

9. Independent Contractor. The Contractor is an independent Contractor responsible for
complying with all obligations of an employer imposed under federal or state law. Personnel
employed by Contractor shall not acquire any rights or status regarding the City.

10. Employment. The Contractor warrants that it did not employ or retain any company or
person, other than a bona fide employee working solely for the Contractor, to solicit or secure this
Agreement or pay or agree to pay any such company or person any consideration, contingent
upon or resulting from the award or making of this Agreement. For breach or violation of this
warranty, the City shall have the right either to terminate this Agreement without liability or to
deduct from the Agreement price or consideration or to otherwise recover, the full amount of such
consideration.

1. Audits and Inspections. The Contractor shall make available to the City during normal
business hours and as the City deems necessary for audit and copying all of the Contractor’s
records and documents with respect to all matters covered by this Agreement.

12. City of Lake Forest Park Business License. Contractor shall obtain a City of Lake Forest
Park business license before performing any Work.



13. Compliance with Federal, State and Local Laws. Contractor shall comply with and obey
all federal, state and local laws, regulations, and ordinances applicable to the operation of its
business and to its performance of the Work.

14. Waiver. Any waiver by the Contractor or the City of the breach of any provision of this
Agreement by the other party will not operate, or be construed, as a waiver of any subsequent
breach by either party or prevent either party from thereafter enforcing any such provisions.

15. Complete Agreement. This Agreement contains the complete and integrated
understanding and agreement between the parties and supersedes any understanding,
agreement or negotiation whether oral or written not set forth herein.

16. Modification of Agreement. This Agreement may be modified by a Change Order as
provided in Section 1, or by a writing that is signed by authorized representatives of the City and
the Contractor.

17. Severability. If any part of this Agreement is found to be in conflict with applicable laws,
such part shall be inoperative, null and voice, insofar as it is in conflict with said laws, the
remainder of the Agreement shall remain in full force and effect.

18. Notices.

A. Notices to the City of Lake Forest Park shall be sent to the following address:

City of Lake Forest Park
Attn:

17425 Ballinger Way NE
Lake Forest Park, WA 98155

B. Notices to the Contractor shall be sent to the following address:

Attn: (project manager name)

19. Venue. This Agreement shall be governed by the law of the State of Washington and
venue for any lawsuit arising out of this Agreement shall be in King County.

20. Counterpart Signatures. This Agreement may be executed in one or more counterparts,
including by facsimile, scanned or electronic signatures, each of which shall be deemed an
original and all of which together shall constitute one and the same instrument.

IN WITNESS WHEREOF, the City and Contractor have executed this Agreement as of the date
first above written

CONTRACTOR: Please fill in the spaces and sign
in the box appropriate for your business entity.

CITY OF LAKE FOREST PARK COMPANY NAME
WASHINGTON




By: By
, Mayor
Typed/Printed Name:
Date
Its
Date:
ATTEST:

Matthew McLean, City Clerk
Date:

APPROVED AS TO FORM:

Kim Adams Pratt, City Attorney
Date:




1.01

1.02

1.03

1.04

A.

1.05

1.6

GENERAL CONDITIONS
ALTERATION OR MODIFICATION OF SPECIFICATIONS AND PLANS

No alteration or modification of the terms and conditions of the Contract will be binding
unless outlined in detail in a separate written addendum, and then only when properly signed
and attested by the City.

ADDITIONS OR DELETIONS

The City reserves the right to add or delete work from this Contract, subject to appropriate
adjustments to the contract price.

NOTICE TO PROCEED

The Notice to Proceed will be given after the Contract has been executed and approved by the
City or, where applicable, by State or Federal agencies responsible for funding any portion of
the Project. The Contract Time allowed for Substantial Completion of the Work shall begin
within 10 calendar days after the date the Notice to Proceed is issued. The Contractor shall
not commence the Work until the Notice to Proceed has been given by the City.

HOURS OF WORK

Contractor shall work within the allowed work hours in the City of Lake Forest Park:

Monday — Friday 7:00 a.m. to 8:00 p.m.

Saturday, Sunday and holidays 9:00 a.m. to 5:00 p.m.

Holidays: no construction will be allowed on New Year’s Day, Memorial Day, Independence
Day, Labor Day, Veterans Day, Thanksgiving Day and Christmas Day.

CONSTRUCTION TIME LIMIT

All of the work and materials contemplated to be included in this Project shall be completed
within the time as stated in Contract (“Contract Time”). Contractor agrees to pursue
completion of the Project at all reasonable times and to discontinue only if delayed by
inclement weather. In the event that Contractor shall fail to proceed with the contemplated
work for more than ten working days, Contractor shall be deemed to have abandoned the
Project, and the City may elect to terminate the Contract and thereafter proceed to complete
the Contract through its own forces or through an independent third party. In such event the
Contractor herein shall be responsible for all expenses reasonably incurred by the City in
completing the work. The contractor will also be responsible for all legal, engineering or other
costs caused by the Contractor’s abandonment, failure or refusal to complete the Project
within the time provided.

DELAYS & EXTENSION OF TIME

The Contractor herewith specifically waives claims for damages for any hindrance or delay,
excepting unreasonable delays caused by the City. In Lieu thereof, the Contractor will be
granted equitable extensions of time for which liquidated damages will not otherwise be
claimed by the City under the following circumstances:

City of Lake Forest Park



1. Adelay caused the Contractor by any suit or other legal action against the City will
entitle the Contractor to an equivalent extension of time, unless the period of such
delay exceeds ninety (90) calendar days. When such period is exceeded, the City will,
upon request of the Contractor, in writing, either negotiate a termination of the
Contract or grant a further extension of time, whichever may at the time be in the best
interests of the City.

1. Time lost due to inclement weather which could not have been anticipated by
Contractor, subject to the approval of the City, will entitle the Contractor to an
extension equivalent to the total time lost, whether it be a single continuous period or
the accumulated total of several periods.

3 If the volume of the specified work, measured in dollars, is increased over the total
value shown in the Contractor’s Bid Proposal, at the time the award of the Contract is
made, the Contractor will, if the City agrees, be granted an extension of time
proportionately equal to the impact on the Contract Time caused by the increase in the
total value.

4 Should other unforeseen conditions occur beyond the reasonable control of Contractor,
or should performance of work under a Change Order make the work more complex or
difficult than originally specified and shown on the Plans, and such work, in the
Contractor’s opinion, requires more time to execute than allowed by the Contract, the
Contractor shall notify the City in writing prior to the performance of such work, setting
forth in detail its estimate of the added time required for such work. The City will, if
such estimate is approved, allow an equitable extension of the Contract Time.

B. Suspension of work by City

1. The City may order all or any of the Work suspended for such period as it deems proper
because of unsuitable weather or such other conditions beyond the control of the
Contractor that prevent satisfactory and timely performance of the Work, or because of
the failure of the Contractor to perform any provisions of the Contract or orders given to
him/her. The Contractor shall not suspend work unless ordered or authorized to do so by
the City, and the Contractor shall immediately comply with such an order when given.
The Contractor shall resume the suspended work when ordered by the City to do so.

2. Suspension of work by the City shall not be grounds for any claim by the Contractor for
damages. The periods of suspension including but not limited to unsuitable weather
conditions beyond the control of the Contractor that prevent satisfactory and timely
performance of the Work, shall be allowed as non-working calendar days unless the City
concludes that the Contractor could have performed the suspended work if he/she had
diligently prosecuted the Work prior to such suspension, and the Contract completion
date shall be extended by such number of calendar days of parts thereof. This time
extension shall be the Contractor’s sole remedy and the Contractor shall not be entitled
to any damages for delay associated with such suspension of work. Any suspension due
to the failure of the Contractor to carry orders or perform work shall not be grounds for
allowance of time but shall be counted as work days and not relieve the Contractor from
any responsibility assigned under the Contract.

3. Upon encountering asbestos or materials suspected of containing asbestos, the
Contractor shall stop work in the subject area and not remove, cut, or repair said
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material, nor shall the contractor enter or work in any area suspected of containing
asbestos with damaged covering material, until so directed by the City or as specified by
the Contract. The Contractor shall make every effort to minimize the impact of any
disruption or stoppage of work, and promptly notify the City’s Representative.

1.7 CONTRACT RESTRICTION

A. Time of Completion: The work of this Contract shall commence within ten (10) days the Notice
to Proceed and shall be fully completed within the specified number of calendar days in the
Contract. It is hereby understood and mutually agreed, by and between the Contractor and
the City, that the date of beginning and the time for completion as specified in the Contract to
be done hereunder are ESSENTIAL CONDITIONS of this Contract The Contractor agrees that
said Work shall be prosecuted regularly, diligently, and uninterruptedly at such rate of
progress as will insure full completion thereof within the time specified. It is expressly
understood and agreed, by and between the Contractor and the City, that the time for the
completion of the Work described herein is a reasonable time for the completion of the same,
taking into consideration the average climatic range and usual industrial conditions prevailing
in this locality.

1.8 LIMITATIONS REGARDING CONTRACTOR'S CLAIMS FOR DAMAGES

A. All claims to the City for all work and damages of any kind arising from this Contract, shall
be limited to the maximum amount appropriated by the City for this Project. Funds for this
Project are limited and are public funds derived through Federal, State, Utility and or City
taxes or property assessments appropriated for this Project through the budgeting process.
The City's decision to award this Project is based upon the supposition that all costs will be
held within the appropriated amount. The total Project appropriation shall be as stated in the
City budget authorizing the Work herein. In the event the Project funding or appropriation
equals the amount under Contract and an irreconcilable dispute between the City and the
Contractor which the Contractor views as a breach of contract by the City excusing the
Contractor from further performance, the Contractor and the City may agree to increase the
Project appropriation and preserve the rights of both parties to future settlements or final
resolution by a court of law.

B. Contractor agrees to limit all claims for extra work or damages of any kind whatsoever
relating to this Contract to prices established by the units and lump sums bid herein and/or
direct costs as provided under the force account provisions of WSDOT APWA, Section 1-09.6.
By acceptance of a contract for the work herein, Contractor waives all claims for payment of
damages which include or are computed on total costs of job performance, extended
overhead, or other similar methods which do not relate to the prices stated herein or are not
specific as to the actual, direct costs of contract work as defined in the WSDOT APWA force
account provisions.

C. The above stated limitations on claims for damages shall apply only to disputed claims and
shall not be construed to apply to payments for extra work pursuant to mutually agreed
change orders or force account work in accordance with Sections 1-04.4 and 1-09.6 of the
WSDOT APWA Standard Specifications incorporated herein; and is specifically understood
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1.9

1.10

1.11

that the City shall be responsible to appropriate funds for all work performed in accordance
with Section 1-04 of the WSDOT APWA Standard Specifications.

EQUIPMENT AND MATERIALS SPECIFIED

Within these Contract Documents, certain items are specified by brand, style, trade name, or
manufacturer in order to set forth a standard of quality, and/or preference by the City. It is
not the intent of these General Conditions to exclude other processes or materials of a type
and quality equal to those designated. Whenever a manufacturer’s name, brand, or item
designation is given, it shall be understood that the words “or equal” follow such name or
designation whether in fact they do so or not. The phrase “or equal” is not to be construed so
as to mean that material, equipment will be approved as equal by the City; such approval shall
not be effective unless and until the item has been specifically approved in advance and in
writing by the City. No additional compensation or extension of time will be allowed the
Contractor for any changes required to adopt substitute material or equipment therefore, the
Contractor’s proposal, including any approved substitutions shall include all costs for any
modifications to the Work which may be necessary for approval and adaptation of the
proposed substituted equipment.

SAFETY MEASURES

All Work under this Contract shall be performed in a safe manner. The Contractor and all
subcontractors shall observe all rules and regulations of the Washington State Department of
Labor and Industries, rules and regulations of OSHA, WISHA or any other jurisdiction, and all
other applicable safety standards. The Contractor shall be solely and completely responsible
for conditions of the job site, including safety of all persons and property during performance
of the Work. This requirement shall apply continuously and not be limited to normal working
hours.

The City’s Project Manager’s review of the Contractor’s work plan, sequence, schedule or
performance does not and is not intended to include review or approval of the adequacy of
the Contractor’s safety measures in, on, or near the construction site. The Project Manager
does not purport to be a safety expert, is not so engaged in that capacity under this Contract,
and has neither the authority nor the responsibility to enforce construction safety laws, rules,
regulations, or procedures, or to order the stoppage of Work for claimed violations thereof.

The Contractor shall exercise every precaution at all times for the prevention of accidents and
the protection of persons (including employees) and property. All exposed moving parts of
equipment capable of inflicting injury by accidental contact shall be protected with sturdy
removable guards in accordance with applicable safety regulations.

CHANGES IN THE WORK

The City may, at any time, without notice to the sureties, and without invalidating this
Contract, by order designated or indicated to be a change order or directive, make any
change, including modifications to, additions to or deletions from the Work within the general
scope of the Contract, including but not limited to changes:

1. Inthe Plans and Specifications;
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1.12

2. Inthe quantities or performance of the Work;
3. Inthe City-furnished facilities, equipment, materials, services or site; or
4. Directing acceleration or suspension of the performance of the Work.

If the Contractor intends to assert a claim for a change in work he/she shall, within 10
calendar days after the furnishing of its notice, submit to the City a written statement setting
forth the general nature and monetary and other impact of such order, unless this period is
extended, in writing, by the City.

Approval of certain changes and overruns must be made by the City. Therefore, it is
imperative that changes or overruns be anticipated to allow enough time for approval prior to
commencing the affected work.

Changes in the Work may be authorized in accordance with the General Conditions; charges
for the work covered by approved change orders shall be submitted by the Contractor on an
approved breakdown sheet and, unless otherwise agreed, the costs shall be determined in the
following manner:

1. Additive Changes: Include direct labor costs, including foreman; direct costs of
materials and equipment to be entered into the work; ownership or rental costs of
any equipment during the time of use on the extra work per the current blue book;
insurance; social security, old age and unemployment contributions; industrial
insurance; direct contributions to labor as fringe benefits; subcontractor’s proposals;
plus a maximum of 10% of the total of the items listed hereinbefore as overhead and
profit, which shall include the cost of performance bonds, and the cost of all “offsite,
extended, or unabsorbed” overhead. The markup for overhead and profit, including
the cost of performance bonds, for work performed by major subcontractors including
mechanical and electrical subcontractors, shall be limited to a maximum of 8%.

2. Deductive Changes: Include direct labor costs, including foreman; direct costs of
materials and equipment to be entered into, or omitted from, the work; ownership or
rental costs of any equipment during the time of use for the period of the change;
insurance; social security, old age and unemployment contributions; industrial
insurance; direct contributions to labor as fringe benefits; subcontractor’s proposals;
plus 8% of the total items listed hereinbefore as a factor for overhead and profit. The
factor for overhead and profit which shall be deducted for the work of major
subcontractors including mechanical and electrical subcontractors shall be 5%.

Subcontract Proposals: Where a proposal from a subcontractor is involved in a change in the
Work, the Contractor shall require that the subcontractor’s proposal for the extra work be
governed by the same requirements that govern the Contractor’s costs for the extra work.

The Contractor shall not be entitled to any claim for ‘extended overhead’ or ‘unabsorbed
overhead’, or any off-site overhead.

Change Order Form: Use approved and provided by the City for change orders.

INCREASED OR DECREASED QUANTITIES
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1.14

1.15

A.

1.16

A.

In the case of unit prices, when accepted quantities of Work vary from the original bid
quantities, payment will be at the unit contract prices for accepted work unless the total
quantity of any contract item increases or decreases by more than 25% of the original bid
quantity.

ONE-YEAR WARRANTY

The Contractor shall and hereby does warranty the work for a period of one (1) year after the
date of final acceptance by the City of the Work. The Contractor shall repair, remove and
replace any and all such Work, together with any other Work which may be displaced in so
doing, that is found to be defective in workmanship and/or materials within said one-year
period, without expense whatsoever to the City, ordinary wear and tear and unusual abuse or
neglect expected. In the event of failure to comply with the above-mentioned conditions
within two (2) weeks after being notified in writing, the City is hereby authorized to proceed
to have the defects remedied and made good at the expense of the Contractor who hereby
agrees to pay the cost and charges thereof immediately on demand. Such action by the City
will not relieve the Contractor of the warranties required by this section or elsewhere in the
Contract.

If a Performance and Payment Bond is used rather than retainage, the bonds shall continue in
full force and effect until Final Acceptance of the physical Work by the City.

If in the opinion of the City, defective Work creates a dangerous condition or requires
immediate correction or attention to prevent further loss to the City or to prevent
interruption of the operation of the City, the City will attempt to give the notice required by
this section. If the Contractor cannot be contacted or does not comply with the City’s request
for correction within a reasonable time as determined by the City, the City may,
notwithstanding the provisions of this section, proceed to make such correction, the cost of
which shall be charged against the Contractor. Such action by the City will not relieve the
Contractor of the warranties required by this section or elsewhere in the Contract.

METHODS AND EQUIPMENT

The methods and equipment adopted by the Contractor shall be such as will secure a
satisfactory quality of Work and will enable the Contractor to complete the Work in the time
agreed upon. The selection and use of these methods and equipment is the responsibility of
the Contractor.

LICENSES, INSPECTIONS, PERMITS, AND TAXES

The Contractor shall procure all permits and licenses, required inspections, pay all charges,

fees and taxes, and give all notices necessary and incidental to the due and lawful prosecution of
the Work.

WORKER'’S BENEFITS

The Contractor shall make all payments required for unemployment compensation under Title
50 RCW and for industrial insurance and medical aid required under Title 51 RCW. If any
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payment required by Title 50 or Title 51 is not made when due, the City may retain such
payments from any money due the Contractor and pay the same into the appropriate fund.

The Contractor shall include in the various items in the Bid Proposal all costs for payment of
unemployment compensation and for providing either or both of the insurance coverage’s.
The Contractor will not be entitled to any additional payment for: (1) failure to include such
costs, or (2) determinations made by the US Department of Labor or the Washington State
Department of Labor and industries regarding the insurance coverage.

After Final Completion of all Work on the Project, the Contractor shall submit a “Request for
Release” to the Washington State Department of Labor and industries on the form they
provide. The “Request for Release” form of the Department of Labor and Industries is also for
the purpose of obtaining a release with respect to the payments of industrial insurance and
medical aid premiums.

CONTRACTOR'’S LIABILITY & PROPERTY DAMAGE INSURANCE

The Contractor shall not commence Work under this Contract until the Contractor has
furnished evidence (in duplicate copy) of all policies of insurance required hereunder, and
such insurance has been approved by the City; nor shall the Contractor allow any
subcontractor to commence Work on its subcontract until the same insurance requirements
have been complied with by such subcontractor. Approval of the insurance by the City shall
not relieve or decrease the liability of the Contractor for any damages arising from
Contractor’s performance of the Work.

The Contractor shall procure and maintain, during the life of this Contract, Commercial
General Liability and Automobile Liability Insurance, as detailed herein. The insurance policies
shall include the City, and others if required by the Contract Documents, as Additional Named
Insureds. All insurance policies shall be endorsed to provide that no policy shall be canceled,
materially changed or reduced in coverage until after thirty (30) days prior written notice has
been delivered to the City. The word “endeavor” is not acceptable language regarding this
required notification period. There shall also be included contractual coverage sufficiently
broad to insure the CONDITIONS of Subsection 3.18 “Hold Harmless” clause.

Commercial General Bodily Injury and Property Damage Insurance shall include:

Premises & Operations;

City and Contractor’s Protective

Products Liability, including Completed Operations Coverage;
Contractual Liability;

Broad Form Property Damage.

uhwnNeE

Automobile Bodily Injury and Property Damage Insurance shall be written with limits of
liability as required by the Supplementary General Conditions but shall in no case be for limits
less than $1,000,000 Combined Single Limit. Coverage shall include:

1. All owned automobiles;
2. Non-owned automobiles;
3. Hired automobiles.
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E. The insurance coverage’s listed above shall protect the Contractor and the City from claims for
damages for bodily injury, including death resulting therefrom, as well as claims for property
damage, which may arise from operations under this Contract, whether such operations be by
itself or by any subcontractor or by anyone directly employed by either of them, it being
understood that it is the Contractor’s obligation to enforce the requirements of this section in
respect to any subcontractor employed for this Project.

F. Commercial General Liability Insurance shall be written with limits of liability in no case less
than $2,000,000 combined single limits, per occurrence and $2,000,000 in the aggregate.

G. Umbrella Liability Insurance shall be written on a following form basis with limits of in no case
less than $2,000,000.

H. Bodily Injury Liability Insurance shall be written on an occurrence basis for bodily injury,
sickness or disease, including death resulting therefrom.

I Property Damage Liability Insurance shall be written on an occurrence basis for damage to or
destruction of property, including loss of use thereof, and shall not exclude:

1. (“X”) Injury to or destruction of any property arising out of blasting or explosion;

2. (“C”) Injury to or destruction of any property arising out of the collapse of/or
structural injury to any building or structure due:

a. to excavation, including borrowing, filling or backfilling in connection
therewith, or tunneling, pile driving, cofferdam Work or caisson Work, or

b. to moving, shoring, underpinning, raising or demolition of any building or
structure or removal or rebuilding of any structural support thereof.

3. (“U”) Injury to or destruction of wires, conduits, pipes, mains, sewers or other similar
property or any apparatus in connection therewith, below the surface of the ground,
if such injury or destruction is caused by and occurs during the use of mechanical
equipment for the purpose of excavating or drilling, or

a. Injury to or destruction of property at any time resulting therefrom.

J. Nothing contained in these insurance requirements is to be construed as limiting the extent of
the Contractor’s responsibility for payment of damages resulting from its operations under
this Contract.

K. The Contractor shall furnish the City, certified copies of the insurance policy or policies,
including all endorsements required hereunder, within ten calendar days following notice of
award.

1.18 CONTRACTOR’S BUILDER’S RISK INSURANCE

A. Before commencement of the Work, the Contractor will submit written evidence that he/she
has obtained and will maintain for the period of this Contract, Course of Construction
Completed Value Insurance Coverage (including Earthquake, Flood, Landslide, Collapse and
Damage resulting from Faulty Workmanship, Material or Design;) upon the entire Work which
is the subject of this Contract, and including completed Work and Work in progress until the
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1.20

1.21

1.21

1.22

Project is accepted by the City as complete. Such insurance shall include the City as Additional
Named Insured.

Such insurance may have a deductible clause but not to exceed $5,000.00 (The deductible on
Earthquake, Flood and Landslide may be in accordance with the Underwriters” requirements).
Builders’ Risk “All-Risk” Insurance shall include provisions for Flood and Earthquake, on a
100% completed value basis on the insurable portion of the Project. The Contractor shall be
responsible for all deductible amounts.

COMPENSATION AND EMPLOYER’S LIABILITY INSURANCE

The Contractor shall maintain Workmen’s Compensation Insurance as required by State
statute for all of his/her employees to be engaged in work on the project under this contract.
Should any work be subcontracted, the Contractor shall require the subcontractor similarly to
provide Workmen’s Compensation Insurance for all of the latter’s employees to be engaged in
such work. The Contractor’s Labor and Industries account number shall be noted in the Bid
Proposal in the space provided.

In the event any class of employees engaged in work under this Contract at the site of the
Project is not covered under the Workmen’s Compensation Insurance as required by the State
statute, the Contractor shall provide and shall cause each subcontractor to provide Employer’s
Liability Insurance with a private insurance company for limits of at least $100,000 each
person and $300,000 each accident and furnish satisfactory evidence of the same.

POSSESSION

The City reserves the right to use and occupy any portion of the improvements which have
been completed sufficiently to permit use and occupancy, and such use and occupancy shall
not be construed as an acceptance of the Work as a whole or any part thereby. Any claims
which the City may have against the Contractor shall not be deemed to have been waived by
such use and occupancy.

RISK OF LOSS

The Contractor will assume all risk of loss of materials, equipment or other supplies through
theft, fire, act of God, or any other cause until the final acceptance of the Project has been
submitted by the Engineer, and approval thereof by the City, which approval shall constitute
acceptance of the Project by the City, and risk of loss shall thereafter transfer to the City. No
partial payment or advance by the City shall change the risk of loss as herein provided.

APPLICABLE LAW AND FORUM

Except as hereinafter specifically provided, this Contract shall be governed by and construed
according to the laws of the State of Washington. Any suit arising herefrom shall be brought in
King County Superior Court, which forum shall have sole and exclusive jurisdiction and venue.

RETAINAGE
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B.

C.

Retainage will be held back at 5% of each pay request. Retainage will be held in an account at
the direction of the Contractor, per the forms included in these documents. Any costs
associated with hold these funds in any account shall be borne by the Contractor. Retainage
shall be available to the City to meet obligations which the Contractor incurs but does not
meet, or to meet obligations to the City or City’s Representative incurred through conditions
of the Contract. Retainage does not relieve the Contractor of any obligations of the Contract,
nor of any financial obligation which retainage is not sufficient to meet. Retainage or use of
retainage shall not reduce the Contractor’s requirements under this Contract.

1. Per RCW 60.28.051: “Upon completion of a contract, the state, county, or other
municipal officer charged with the duty of disbursing or authorizing disbursement or
payment of such contracts shall forthwith notify the department of revenue, the
employment security department, and the department of labor and industries of the
completion of contracts over $35,000. Such officer shall not make any payment from
the retained percentage fund or release any retained percentage escrow account to
any person, until he or she has received from the department of revenue, the
employment security department, and the department of labor and industries
certificates that all taxes, increases, and penalties due from the contractor, and all
taxes due and to become due with respect to such contract have been paid in full or
that they are, in each department's opinion, readily collectible without recourse to the
state's lien on the retained percentage.”

2. Per RCW 60.28.011, requires the disbursing office must also observe a forty-five (45)
day period from the date of semi-final acceptance, before the release of retainage to
allow a reasonable period of public notification in order to place any liens or claims.
The date of semi-final acceptance is the date the Council authorizes same.

It is the Contractor’s responsibility to see that all subcontractors comply with the above.
Progress payments will not be released until all subcontractors have complied.

If the Contractor wishes to set up an escrow account for retainage deposits, an escrow agreement

must be submitted for review at least thirty (30) days prior to first deposit.

1.23

A.

1.24

DISPUTE RESOLUTION

Should the parties be unable to resolve a dispute arising from the operation of the Contract,
the parties agree to submit the dispute to binding arbitration as provided by RCW 7.04 et. seq.
The arbitrator shall be as selected by the parties or, if the parties are unable to agree, as
appointed by the presiding Judge of King County; the prevailing party shall be awarded costs
as a part of the decision of the arbitrator.

“Costs” shall include, without limiting the generality of such term, expense of investigation of
any claim, consulting engineering expense, expense of depositions, exhibits, witness fees,
including reasonable expert witness fees and reasonable attorney’s fees, and also includes all
such costs and fees incurred in connection with any appeals. The obligation of payment under
this clause shall be incorporated in any decision rendered in such action.

NONDISCRIMINATION AND AFFIRMATIVE ACTION
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A.

Unless the Contractor is exempt by Presidential Executive Order 11246 as amended by
Executive Order 11375, the Contractor agrees not to discriminate against any client,
employee, or applicant for employment of services because of race, creed, color, national
origin, sex, marital status, age, or the presence of any sensory, mental or physical handicap
with regard to, but not limited to, the following: employment upgrading; demotion or
transfer; recruitment or recruitment advertising; lay-offs or termination’s; rates of pay or
other forms of compensation; selection for training; rendition of services. It is further
understood that any Contractor who is in violation of this clause or an applicable Affirmative
Action Program shall be barred forthwith from receiving awards of any purchase order from
the City of Lake Forest Park unless a satisfactory showing is made that discriminatory practices
or noncompliance with applicable Affirmative Action Programs have terminated and that a
recurrence of such acts is unlikely; this includes the compliance with Sections 503 and 504 of
the Vocational Rehabilitation Act of 1973 and Sections 2012 and 2014 of the Vietnam Era
Veterans Readjustment Act of 1984.

MINORITY AND WOMEN BUSINESS ENTERPRISE

Contractor agrees that he/she shall actively solicit the employment of minority group
members. Contractor further agrees that he shall actively solicit bids for the subcontracting of
goods or services from qualified minority businesses. Contractor further agrees to consider
the grant of subcontracts to said minority bidders on the basis of substantially equal proposals
in the light most favorable to said minority businesses. Upon request Contractor shall furnish
evidence of his/her compliance with these requirements of minority employment and
solicitation.

END OF SECTION
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REQUIRED APPS USER GUIDE

Purpose

The purpose of this guide is to illustrate the steps required to update catch basin data and fill out the
inspection form using ArcGIS Field Maps with Survey123 integration. The goal will be to perform an
inspection of the catch basin and then update individual catch basin attributes.

Getting Started
You will need two applications (no fee to download either) for your smartphone/tablet:

e ArcGIS Field Maps
e Surveyl23

Log in to both applications with the credentials provided by the City of Lake Forest Park. The Catch basin
Inspection map will be available in Field Maps. The first time you login to Survey123 you will need to
download the Catch basin Inspections Form. Once both the map and the inspection form are set up, you
can start inspecting.

The following steps will guide you through filling out a inspection form and updating attributes of the
catch basin.

Steps
1. Open the Field Maps app, then open the Catch basin inspection map.

Maps

Current

Catchbasin Inspection




2. Zoom into and touch the next catch basin you are inspecting. A popup will appear with the ID of
the catch basin and all of its attributes.

GPS accuracy 32.8 ft - 30 ft required

" cB-1219
-

CB-1218
-

CB-1218

Catchbasin Inspection Form

Asset ID: CB-1218

Location Description:

Structure Data Source: External GIS File
Structure Type:

Structure Material:

Inlet Type:

Inside Diameter:

3. To perform the inspection, click the blue link that says “Catchbasin Inspection Form”. This will
open up the Survey123 application.

GPS accuracy 32.8 ft - 30 ft required

" cB-1219

a

CB-1218

-

CB-1218

Catchbasin Inspection Form

Asset ID: CB-1218

Location Description:

Structure Data Source: External GIS File
Structure Type:

Structure Material:

Inlet Type:

Inside Diameter:




4. Inside Survey123, the Asset ID and Date will be automatically filled in.
Enter your name in the “Inspector” field.
If the catch basin cannot be located in the field, answer “no” to the “Catchbasin exists?”
question and skip to step 6. If the catch basin does exist, answer “yes” and all other questions in
the inspection form will become available.

>< Catchbasin Inspections @s E

Asset ID
CB-1218

Date

£=1 Monday, August 30, 2021 ()

Inspector

Catchbasin exists?
Yes

No

- SECTION 1: IDDE
SCREENING

- SECTION 2: SEDIMENT,

v

5. Answer all other questions in the form.



6. Once finished, touch the checkmark in the bottom right corner and then touch “Send now”.
Your inspection will be listed in your sent box. If you click your survey there you can go back to
edit it if need be.

>< Catchbasin Inspections \@'\ E

Yes

® No

-

Survey Completed

Grate/cover missing?
If yes, notify DPW ASAP

Yes L. .
Your device is online.

® No

Maintenance Required

(check box if response to any question in Section
2 or 3is "yes")

Yes . ,
— Continue this survey
® No
Notes Save in Outbox
Demo

a

®
A %

7. Open Field Maps back up. The popup for the catch basin you just completed an inspection for
should still be open.



8. To edit the attributes of the catch basin, touch the pencil icon or scroll to the bottom of the
popup and touch “Edit”.

GPS accuracy 32.8 ft - 30 ft required

CB-1218 X
47.752498°N 122.284281°W 4.3 mi

" cB-1219

=

Pipe 4 Diameter:

Pipe 4 Material:

Pipe 4 Direction:

Pipe 4 DepthRimTojnv:
Notes:

CB-1218

]

CB-1218

47.752498°N 122.284281°W

Catchbasin [nsoectlonform

Asset ID: CB-121

Location Descrjgtion:
Structure Daé Source: External GIS File
Strudture Tyfpe:

9. Enterin attribute data
a. Some attributes may already be filled in, but you can overwrite what is already entered
if it is clearly incorrect.
b. For some attributes, you have to choose an option from a dropdown menu and for
others you will need to manually enter in a value.



10. Once you are finished updating the attributes touch “Submit” in the upper right corner to save
your edits.

Collect

CB-1218
47.752498°N 122.284281°W

Pipe 4 Diameter

Pipe 4 Material

Pipe 4 Direction

Pipe 4 Depth Rim To Inv
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