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ADDENDA CONFIRMATION 

No addenda issued 

QUESTIONNAIRE 

1. Proposal Documents (without Cost)* 
Upload your proposal here. 

Do not include any pricing information in your proposal. 

01._Proposal_Documents_(without_Cost).pdf 

2. Pricing Proposal* 
02._Tab_E___Proposed_Cost.pdf 

3. Is Proposer a small or minority business, women’s business enterprise, or labor surplus area firm? * 
No 

4. Sworn Statement on Public Entity Crime* 
Please download the below documents, complete, and upload. 

• SWORN_STATEMENT_ON_PUBLIC_E... 

04._SWORN_STATEMENT_ON_PUBLIC_ENTITY_CRIME.pdf 

5. Non-Collusion Affidavit* 
Please download the below documents, complete, and upload. 

• NON-COLLUSION.pdf 

05._NON-COLLUSION.pdf 

https://government-project.s3.us-west-2.amazonaws.com/194627/bc50ee5d-7d08-4cfc-bc57-c90b2aeeac3e_SWORN_STATEMENT_ON_PUBLIC_ENTITY_CRIME.pdf
https://government-project.s3.us-west-2.amazonaws.com/194627/846af30a-3224-4624-9f0e-a59472546491_NON-COLLUSION.pdf
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6. Drug-Free Workplace Certification* 
Please download the below documents, complete, and upload. 

• DRUG-FREE_WORKPLACE_FORM.pdf 

06._DRUG-FREE_WORKPLACE_FORM.pdf 

7. Anti-Human Trafficking Affidavit* 
Please download the below documents, complete, and upload. 

• ANTI-HUMAN_TRAFFICKING_AFFI... 

07._Anti-Human_Trafficking_Affidavit.pdf 

8. Foreign Country of Concern Affidavit* 
Please download the below documents, complete, and upload. 

• Foreign_Country_of_Concern_... 

08._Foreign_Country_of_Concern_Affidavit.pdf 

9. Do you have any conflicts of interest?* 
No 

10. Vendors on Scrutinized Companies List* 
By clicking "Please confirm", the proposal proposer, certifies that it is not: 

A. listed on the Scrutinized Companies that Boycott Israel List, created pursuant to section 215.4725, Florida Statutes, 

B. engaged in a boycott of Israel, 

C. listed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, created pursuant to section 215.473, Florida Statutes, or 

D. engaged in business operations in Cuba or Syria.   

https://government-project.s3.us-west-2.amazonaws.com/194627/96bf21dd-1f01-490a-9efd-ba936b953cb3_DRUG-FREE_WORKPLACE_FORM.pdf
https://government-project.s3.us-west-2.amazonaws.com/194627/54a6295e-d6b8-4c01-b6a6-2dda372f2aa2_ANTI-HUMAN_TRAFFICKING_AFFIDAVIT.docx
https://government-project.s3.us-west-2.amazonaws.com/224034/3cb8212c-f160-42d2-b618-13ff3bc19146_Foreign_Country_of_Concern_Affidavit_2.pdf
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Pursuant to section 287.135(5), Florida Statutes, the County may disqualify the proposal proper immediately or immediately 
terminate any agreement entered into for cause if the proposal proposer is found to have submitted a false certification as to the 
above or if the Contractor is placed on the Scrutinized Companies that Boycott Israel List, is engaged in a boycott of Israel, has been 
placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List, or has been engaged in business operations in Cuba or Syria, during the term of the Agreement.  If the County 
determines that the proposal proposer has submitted a false certification, the County will provide written notice to the proposal 
proposer.  Unless the proposal proposer demonstrates in writing, within 90 calendar days of receipt of the notice, that the County’s 
determination of false certification was made in error, the County shall bring a civil action against the proposal proposer.   If the 
County’s determination is upheld, a civil penalty shall apply, and the proposal proposer will be ineligible to propose on any Agreement 
with a Florida agency or local governmental entity for three years after the date of County’s determination of false certification by 
proposal proposer.   

As the person authorized to sign this statement, I certify that this firm complies fully with the above requirements. 

Confirmed 

11. W-9 Copy* 
11._W-9.pdf 

12. Certificate of Insurability* 
Please download the below documents, complete, and upload. 

12._Certificate_of_Insurability.pdf 

13. Evidence Qualified to Transact Business* 
Upload your SunBiz Registration here. 

13._SunBiz_Registration.pdf 

14. Copies of and Applicable/Current License/Certs* 
14._Florida_Bar.pdf 
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Damon Kitchen 
dkitchen@constangy.com 

904.357.2660 

Sonita Thompson 
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904.357.2670 
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Levy County Legal Services 
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July 16, 2026 

Via OpenGov Procurement 

Jason Rivera 
Director of Finance & Administration 
Levy County Board of Commissioners 
310 School Street 
Bronson, Florida 32621 

Re: RFP_2026_07 – Levy County Legal Services 

Dear Mr. Rivera: 

On behalf of Constangy, Brooks, Smith & Prophete, LLP, we are pleased to submit this proposal in response to 
RFP_2026_07, Levy County Legal Services. 

We have carefully reviewed the Request for Proposals and understand that Levy County seeks experienced legal 
counsel to serve as County Attorney and provide comprehensive legal services to the Board of County 
Commissioners, County Manager, County departments, the Planning Commission, and other authorized boards 
and committees. We understand that these services include day-to-day legal counsel, attendance at public 
meetings, preparation and review of ordinances, resolutions, contracts, and other legal instruments, litigation 
management, labor and employment matters, procurement, land use and development issues, public records and 
Sunshine Law compliance, and the broad range of legal services necessary to support the County’s operations. 

Constangy is pleased to designate Ray Poole, a Partner in the firm’s Jacksonville office and a Florida Bar Board 
Certified specialist in Labor and Employment Law, to serve as the County Attorney. Mr. Poole has extensive 
experience advising Florida local governments, school districts, and other public entities on governance, labor 
and employment, procurement, public records, Sunshine Law, litigation management, and the wide range of legal 
issues encountered by public bodies. He will serve as Levy County’s primary point of contact and will be 
supported by an experienced team of attorneys with substantial local government and public-sector experience to 
ensure continuity of service and ready access to additional resources whenever needed. 

Our attorneys understand the unique legal, operational, and governance issues facing local governments and 
recognize the importance of providing practical, timely legal advice that supports sound public policy and efficient 
government operations. We have extensive experience advising public bodies on Florida’s Government in the 
Sunshine Law, Public Records Law, ethics requirements, procurement, labor and employment matters, 
governance, contracts, constitutional issues, administrative law, and litigation. We are also prepared to become 
thoroughly familiar with Levy County’s Land Development Code, Code of Ordinances, Comprehensive Plan, 
and other governing documents to ensure seamless and effective representation. 



Jason Rivera  

July 16, 2026 

Page 2 of 2 

Constangy, Brooks, Smith & Prophete, LLP

 

  

   

In addition to our attorneys’ broad public-sector experience, Constangy maintains established relationships with 
highly qualified subject-matter specialists in practice areas that may occasionally require specialized expertise. 
When appropriate and in consultation with the County, we are prepared to coordinate and oversee such services 
to ensure continuity of representation, accountability, and cost-effective legal solutions while remaining fully 
responsible as the County’s primary legal counsel. 

Should Constangy be selected, Levy County can expect a collaborative and client-focused relationship 
characterized by professionalism, responsiveness, accessibility, and practical legal counsel. Mr. Poole and the 
Constangy team are committed to providing prompt responses to County officials and staff, attending 
Commission, Planning Commission, and other meetings as requested, remaining available for urgent matters, and 
delivering the high-quality legal representation necessary to support the County’s mission and responsibilities. 

We appreciate your consideration of our proposal and welcome the opportunity to discuss our qualifications 
further. Should you require any additional information, please do not hesitate to contact us. 

 

Respectfully submitted, 

 

/s/ Sonita Thompson 

 

Sonita Thompson 

Senior Counsel 

 

 

ST:SAG 
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Profile of Attorney and Qualifications 

1. Legal Experience and Qualifications 

Constangy, Brooks, Smith & Prophete, LLP designates Ray Poole as the County Attorney for Levy 
County. Mr. Poole is a Partner in the firm’s Jacksonville office and is Board Certified by The 
Florida Bar in Labor and Employment Law. He has more than three decades of experience 
representing Florida public-sector employers and governmental entities, including counties, 
municipalities, constitutional officers, school districts, housing authorities, airport authorities, and 
other public agencies. Mr. Poole routinely advises governing boards, executive leadership, and 
public officials regarding municipal governance, procurement, contracts, labor and employment 
matters, administrative law, litigation management, public records, Government in the Sunshine 
Law compliance, constitutional issues, and risk management. 

As County Attorney, Mr. Poole will serve as the County’s principal legal advisor and primary 
point of contact. He will provide day-to-day legal counsel to the Board of County Commissioners, 
County Manager, County departments, the Planning Commission, and other boards and 
committees as requested. His responsibilities will include attending public meetings, reviewing 
agenda materials, preparing and reviewing ordinances, resolutions, contracts, interlocal 
agreements, and other legal instruments; advising on procurement and purchasing matters; 
overseeing litigation; coordinating specialized legal services when appropriate; and providing 
legal guidance on the full range of issues identified in the Request for Proposals. 

Mr. Poole will be supported by Sonita Thompson, an attorney in Constangy’s Jacksonville office 
whose practice focuses on representing governmental entities in labor and employment matters, 
procurement, governance, public records, Sunshine Law compliance, workplace investigations, 
policy development, administrative proceedings, and litigation. Before entering private practice, 
Ms. Thompson served for more than twenty years in public education administration, including as 
Chief Human Resources Officer, Chief of Staff, and senior district administrator. Her executive 
leadership experience provides valuable insight into the operational and governance issues 
encountered by Florida public entities. 

The proposed team will also include Damon Kitchen, a Partner in Constangy’s Jacksonville office 
with more than thirty years of experience representing public-sector employers throughout Florida. 
Mr. Kitchen is Board Certified by The Florida Bar in Labor and Employment Law and will serve 
as backup County Attorney, ensuring continuity of legal services during scheduling conflicts, 
emergencies, or other circumstances requiring additional attorney resources. 

Collectively, the proposed team has substantial experience advising and representing Florida 
governmental entities in matters involving: 

 County and municipal governance; 

 Florida Government in the Sunshine Law; 

 Florida Public Records Act compliance; 

 Procurement, competitive solicitations, and contract administration; 

 Labor and employment law; 
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 Collective bargaining and labor negotiations; 

 Personnel administration and workplace investigations; 

 Administrative proceedings and litigation; 

 Constitutional and statutory compliance; 

 Ethics and conflicts of interest; 

 Risk management and policy development; 

 Intergovernmental agreements; and 

 Coordination and oversight of specialized outside counsel. 

The proposed attorneys currently represent and have represented numerous governmental entities 
throughout Florida, including county governments, municipalities, school districts, housing 
authorities, airport authorities, constitutional officers, and other public agencies. This experience 
includes advising elected officials, executive leadership, and public administrators regarding 
operational, legal, regulatory, and governance issues unique to Florida local government. 

Current and Prior Governmental Clients (Past Five Years) 

Government Entity Relationship 

Duval County Public Schools 

City of Jacksonville 

Legal Counsel 

Jacksonville Housing Authority Labor and Employment Counsel 

Jacksonville Aviation Authority Labor and Employment Counsel 

Baker County Board of County Commissioners Litigation Counsel 

Indian River State College  Labor and Employment and 
Litigation Counsel 

Nassau County School District Labor and Employment and 
Litigation Counsel 

Orange County Government  

Accountability Board 

Special Counsel 

St. Johns Board of County Commissioners  Labor and Employment and 
Litigation Counsel 

St. Johns Clerk of Court  Labor and Employment and 
Litigation Counsel 

St. Johns River Management Labor and Employment and 
Litigation Counsel 

St. Johns Tax Collector  Labor and Employment and 
Litigation Counsel 

University of South Florida  Labor and Employment and 
Litigation Counsel 
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2. Academic Training, Degrees, and Board Certifications 

The qualifications of the proposed attorneys are summarized below, and bios are provided: 

Ray Poole – Designated County Attorney 

 Juris Doctor, Mercer University School of Law 

 Bachelor of Arts, Mercer University 

 Board Certified by The Florida Bar in Labor and Employment Law and Education Law 

 Member, The Florida Bar (Admitted 1993) 

Damon Kitchen – Backup County Attorney 

 Juris Doctor, Mercer University School of Law 

 Bachelor of Arts, Wake Forest University 

 Board Certified by The Florida Bar in Labor and Employment Law 

 Member, The Florida Bar (Admitted 1990) 

 Admitted to practice in Florida and Georgia 

 Martindale-Hubbell AV Preeminent Rated 

Sonita Thompson – Supporting Attorney 

 Juris Doctor, Florida Coastal School of Law 

 Bachelor of Arts, Kansas Newman University 

 Member, The Florida Bar (Admitted 2006) 

 

3. Disciplinary History 

Neither Ray Poole, Sonita Thompson, nor Damon Kitchen has been disbarred, suspended, or 
subjected to any disciplinary action by The Florida Bar or any other organized bar association. 
All proposed attorneys are members of The Florida Bar in good standing. 
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Ray Poole 

Partner, Jacksonville, Primary Designated County Attorney 

rpoole@constangy.com 

904.357.2650 

Florida Bar# 983470 

J. Ray Poole is a Partner in Constangy, Brooks, Smith & Prophete, LLP’s Jacksonville office and is Board 
Certified by The Florida Bar in both Labor and Employment Law and Education Law. For more than thirty 
years, Mr. Poole has represented Florida state, county, municipal, and other public-sector entities, providing 
strategic legal counsel on governance, public administration, labor and employment, procurement, 
litigation, and regulatory compliance. 

Mr. Poole has extensive experience serving as a trusted legal advisor to elected governing bodies, executive 
leadership, and public administrators. Throughout his career, he has advised governmental clients on 
Florida’s Government in the Sunshine Law, the Florida Public Records Act, ethics and conflicts of interest, 
parliamentary procedure, policy development, contract review and negotiation, procurement, 
administrative law, personnel matters, constitutional due process, and risk management. He routinely assists 
public officials in navigating complex legal and operational issues while providing practical, timely advice 
that supports effective and legally defensible governmental decision-making. 

Mr. Poole previously served as Chief Legal Counsel for Duval County Public Schools, one of the nation’s 
largest school districts, where he represented a seven-member elected School Board, served as 
Parliamentarian, advised the Board and Superintendent on governance, Sunshine Law compliance, public 
meetings, employee discipline, labor relations, procurement, and a wide variety of operational and legal 
matters. He also served as Chief of Legal Services for the Nassau County School District, where he 
represented the Superintendent and School Board in labor arbitrations, proceedings before the Florida 
Division of Administrative Hearings (DOAH) and the Public Employee Relations Commission (PERC), 
and provided day-to-day legal counsel on governance, employment, and operational issues. 

Earlier in his career, Mr. Poole served as an Employment Litigation Attorney with the Florida Office of the 
Attorney General, representing state agencies in state and federal courts in employment discrimination, 
whistleblower, and other employment-related litigation. As a Partner with Constangy, he continues to 
represent public-sector clients throughout Florida, including counties, municipalities, constitutional 
officers, school districts, housing authorities, airport authorities, and other governmental entities. His 
practice includes advising clients regarding governance, public records and Sunshine Law compliance, 
procurement, labor and employment, litigation management, administrative proceedings, workplace 
investigations, policy development, and strategic risk management. 

Mr. Poole has substantial first-chair litigation and administrative experience before state and federal courts, 
the Florida Division of Administrative Hearings, the Public Employee Relations Commission, and in labor 
arbitration proceedings. He regularly represents governmental employers before the Equal Employment 
Opportunity Commission, the U.S. Department of Labor, and other administrative agencies, while also 

mailto:rpoole@constangy.com
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counseling public officials on avoiding litigation through sound governance, proactive risk management, 
and practical legal guidance. 

Mr. Poole’s combination of public-sector leadership experience, extensive courtroom and administrative 
advocacy, and decades of advising Florida governmental entities enables him to provide Levy County with 
responsive, practical, and solution-oriented legal counsel. He understands both the legal requirements 
governing local government and the operational realities facing elected officials and public administrators, 
making him well qualified to serve as Levy County’s County Attorney. 
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Sonita Thompson 

Senior Counsel, Jacksonville 

sthompson@constangy.com 

904.357.2670 

Florida Bar # 22148 

Sonita Thompson is a seasoned strategic advisor and attorney with extensive experience representing and 
advising entities on labor and employment matters, governance, and regulatory compliance. She regularly 
advises clients on labor relations, employment litigation prevention, and internal investigations. Her 
combined experience in legal analysis, labor relations, and public-sector administration enables her to 
provide balanced, practical, and well-reasoned counsel to county commissions, boards, committees, and 
staff. 

Ms. Thompson brings a unique combination of legal and executive leadership experience within large 
public institutions. She served for more than a decade in senior leadership roles with Duval County Public 
Schools, one of Florida’s largest school districts, including Assistant Superintendent/Chief Human 
Resources Officer and Chief of Staff. In these roles, she led districtwide employee relations and labor 
strategy for a workforce of more than 12,000 employees and served as chief negotiator for collective 
bargaining agreements covering more than 8,000 employees. Her responsibilities included advising 
executive leadership and governing boards, overseeing grievance and discipline processes, administering 
performance evaluation systems, and ensuring compliance with applicable federal and state laws. 

In her executive leadership capacity, Ms. Thompson directly supervised and managed key operational 
departments, including Procurement, the Policy and Compliance Office (responsible for public records), 
and Legislative Relations. In these roles, she oversaw procurement processes and contract compliance, 
ensured adherence to public records and transparency requirements, and coordinated legislative strategy. 
She was also responsible for presenting annual legislative updates to the governing board, providing 
analysis of proposed and enacted legislation and advising on operational and legal impacts. 

Ms. Thompson has significant experience working in and advising public governance structures. She has 
supported executive leadership and governing boards in policy development, procurement, and operational 
decision-making, and has provided guidance on public records compliance and transparency obligations. 
Her experience includes training leadership on contract interpretation, investigations, documentation 
practices, and compliance requirements, including those arising under Florida’s public records and open 
government laws. 

In addition to her public-sector leadership experience, Ms. Thompson has served as a legal and strategic 
advisor to nonprofit organizations, providing counsel on employment matters, organizational compliance, 
and governance. 
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Accessibility and Responsiveness 

Constangy’s approach to serving Levy County is founded on responsiveness, accessibility, 
proactive legal counseling, and practical problem-solving. We recognize that the County Attorney 
serves not only as legal counsel, but also as a trusted advisor to the Board of County 
Commissioners, County Manager, constitutional officers, advisory boards, and County staff. Our 
objective is to provide timely, practical, and legally sound advice that enables the County to 
achieve its operational goals while minimizing legal risk, ensuring compliance with applicable 
laws, and maintaining the public’s confidence in County government. 

Ray Poole, a Partner in Constangy’s Jacksonville office and Board Certified by The Florida Bar in 
Labor and Employment Law, will serve as the designated County Attorney and primary point of 
contact for the County. Mr. Poole will be supported by Sonita Thompson and Damon Kitchen, 
both attorneys in the firm’s Jacksonville office with substantial experience representing Florida 
governmental entities. This team-based approach provides continuity of service, prompt 
responsiveness, and immediate access to additional subject-matter expertise whenever needed. 

The proposed team operates from Constangy’s Jacksonville office, located at 200 West Forsyth 
Street, Suite 1700, Jacksonville, Florida 32202, approximately two hours from Bronson. From this 
office, the team regularly represents governmental entities throughout North and Central Florida 
and routinely travels to attend commission meetings, hearings, workshops, mediations, and 
other proceedings. Our office is open Monday through Friday from 8:30 a.m. until 5:30 p.m. 
Eastern Time. However, we recognize that the practice of local government law extends well 
beyond traditional business hours. Accordingly, Mr. Poole and the proposed team remain 
available to County officials and staff during evenings, weekends, and holidays whenever County 
business requires. 

Mr. Poole will attend meetings of the Board of County Commissioners, the Planning Commission, 
and other boards, committees, workshops, or special meetings as requested by the County. 
Attendance will ordinarily be in person. When requested by the County or when circumstances 
make remote participation appropriate, the proposed team is fully equipped to participate by 
videoconference or other electronic means without interruption in the delivery of legal services. 

The County can expect prompt and consistent communication. Routine inquiries from County 
Commissioners, the County Manager, constitutional officers, or County staff will generally 
receive a response within one business day. Matters requiring immediate legal guidance will 
typically receive a response within two to four hours, and often sooner. County leadership will 
also have direct access to Mr. Poole and the supporting attorneys by email and mobile telephone 
for urgent issues requiring immediate attention. 

Should Mr. Poole become unavailable because of a scheduling conflict, illness, vacation, or other 
unforeseen circumstance, Damon Kitchen will serve as the designated substitute County 
Attorney. Mr. Kitchen is a Partner in the Jacksonville office and is Board Certified by The Florida 
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Bar in Labor and Employment Law. He has extensive experience representing Florida public-
sector employers and governmental entities and will remain informed regarding significant 
County matters to ensure seamless continuity of legal services. Sonita Thompson will likewise 
remain actively involved in the County’s day-to-day legal matters and will be available to provide 
immediate assistance and support to County officials and staff. 

Constangy understands that urgent legal issues often arise with little advance notice. The 
proposed team will make every reasonable effort to attend unscheduled meetings whenever 
requested by the County. In most circumstances, Mr. Poole or another designated attorney can 
attend an emergency meeting on the same day, depending upon the timing of the request and 
the location of the meeting. When immediate in-person attendance is not practical, an attorney 
will be available to participate remotely while coordinating prompt in-person representation as 
necessary. 

Service Approach and Initial Implementation 

Although the services contemplated by this RFP are ongoing rather than project-based, 
Constangy will implement an organized transition process designed to ensure continuity of legal 
services from the outset of the engagement. 

Phase I – Initial Coordination (Days 1–30): 

 Coordinate with County leadership and existing legal counsel, as appropriate. 

 Establish communication protocols and primary points of contact. 

 Review pending litigation, contracts, ordinances, procurement matters, development 
issues, public records requests, and other active legal matters. 

 Identify time-sensitive deadlines requiring immediate attention. 

 Develop familiarity with County policies, governance practices, and ongoing operational 
issues. 

 

Phase II – Operational Integration (Days 30–90): 

 Meet with the County Commission, County Manager, constitutional officers, department 
directors, and key staff to gain an understanding of County operations, priorities, and 
strategic initiatives. 

Phase III – Ongoing Strategic Legal Counsel (Beginning Day 90): 

 Provide proactive legal counseling through policy review, contract review, legal updates, 
training, and risk management. 

 Continue regular attendance at Commission meetings and other requested meetings. 
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 Provide timely legal guidance on governance, procurement, labor and employment, land 
use, public records, Sunshine Law, ethics, litigation oversight, and other matters affecting 
County operations. 

Stakeholder Engagement 

Constangy recognizes that effective local government representation requires active 
engagement with elected officials, County leadership, advisory boards, staff, citizens, businesses, 
and community stakeholders. Our attorneys routinely participate in public meetings, workshops, 
hearings, and stakeholder discussions to facilitate informed decision-making while ensuring 
compliance with Florida’s Government in the Sunshine Law and Public Records Act. 

When legal matters involve significant public interest or community participation, we work 
collaboratively with County leadership to identify legally appropriate opportunities for 
stakeholder engagement and public participation. We recognize the importance of ensuring that 
all members of the community, including historically underrepresented population, have 
meaningful opportunities to participate in public processes through accessible meeting formats, 
clear public communications, and compliance with applicable accessibility and public notice 
requirements. Our role is to help the County accomplish these objectives while maintaining 
transparency, procedural fairness, and compliance with applicable law. 

This service model provides Levy County with the accessibility and responsiveness of dedicated 
in-house counsel while delivering the depth of resources, specialized expertise, and continuity 
available through a full-service law firm. 
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Fee Schedule 

Proposed Cost 

Constangy, Brooks, Smith & Prophete, LLP proposes to provide the County Attorney services 
contemplated by this Request for Proposals for a monthly retainer of $20,000. 

The monthly retainer is intended to cover the routine legal services associated with serving as 
Levy County’s primary legal counsel, including, but not limited to: 

 Attendance at regular and special meetings of the Board of County Commissioners, 
Planning Commission, and other boards, committees, workshops, and meetings as 
requested by the County; 

 Day-to-day legal counsel and consultation to the Board of County Commissioners, 
County Manager, constitutional officers, department directors, and County staff; 

 Legal advice regarding governance, ethics, Florida Government in the Sunshine Law, and 
Florida Public Records Act compliance; 

 Review, drafting, and revision of ordinances, resolutions, contracts, interlocal 
agreements, leases, policies, procedures, agenda items, and other routine legal 
documents; 

 Legal advice regarding procurement, competitive solicitations, purchasing, contract 
administration, grants, and related operational matters; 

 Routine legal research and written or verbal legal opinions regarding matters arising in 
the ordinary course of County operations; 

 Advice regarding personnel matters, labor and employment issues, personnel policies, 
disciplinary matters, wage and hour compliance, leave administration, and related 
employment issues; 

 Attendance at meetings and conferences reasonably necessary to provide ongoing legal 
services; 

 Coordination and oversight of specialized outside counsel retained by the County; 

 Preparation of quarterly activity reports and other routine reporting contemplated by the 
Professional Services Agreement; and 

 General legal services customarily performed by a Florida County Attorney. 

The monthly retainer is intended to provide Levy County with predictable legal costs while 
ensuring ready access to experienced legal counsel and the resources of a full-service law firm. 

The monthly retainer includes reasonable after-hours availability for urgent County matters, 
emergencies, and time-sensitive issues requiring legal assistance outside normal business hours. 
It also includes travel time and travel expenses associated with services covered by the retainer, 
including attendance at meetings, workshops, conferences, and other routine County functions. 
Ordinary administrative expenses, including office overhead, technology, communications, legal 
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research, document preparation, routine copying, and standard office supplies, are likewise 
included within the monthly retainer. 

Services outside the ordinary scope of County Attorney representation will be billed separately at 
the hourly rates set forth below. Such services include, but are not limited to: 

 State and federal litigation; 

 Appellate proceedings; 

 Administrative litigation and evidentiary hearings; 

 Labor arbitrations; 

 Collective bargaining negotiations and impasse proceedings; 

 Special investigations; 

 Bond counsel and public finance matters; 

 Specialized land use, environmental, or utility matters requiring extraordinary legal 
services; 

 Complex real estate transactions; 

 Major development agreements; 

 Public-private partnership transactions; 

 Special projects specifically requested by the County Commission that fall outside the 
routine responsibilities of the County Attorney; and 

 Other extraordinary legal services not contemplated by the Request for Proposals. 

Before undertaking any matter outside the scope of the monthly retainer, Constangy will consult 
with the County Manager or the Board of County Commissioners, as appropriate, regarding the 
anticipated scope of work, staffing, and estimated fees. 

Hourly Rates 

Professional Hourly Rate 

Ray Poole, Partner $375 

Damon Kitchen, Partner $375 

Sonita Thompson, Attorney $325 

Associate Attorneys (if utilized) $275 

Legal Assistants $175 

No separate charges will be assessed for ordinary office overhead, legal research platforms, 
routine copying, technology, communications, or travel expenses associated with services 
included within the monthly retainer. 
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Constangy is committed to providing Levy County with transparent, predictable, and cost-
effective legal services. We will work collaboratively with County leadership to distinguish 
between services included within the monthly retainer and extraordinary matters warranting 
separate billing and will communicate proactively regarding anticipated costs before significant 
work is undertaken. 
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