se=5 Village of Lake Orion

Special Event

SE-2026-017
Applicant Application # Submitted
Office DDA  TG2-P7A Jul 29, 2026

Applicant Information

APPLICANT
Office DDA

& office@downtownlakeorion.org

QR (248) 693-9742

Issued
Sep 4, 2026

@) 118 N Broadway St, Lake Orion, Ml 48362

® Same as mailing address

Internal

Conditions g

No Police Resources

PRINTOUT
Printed: 9/10/2026

Balance

$0.00

Starts Expires Identifier
Oct 24, 2026 Oct 23, 2027 --

Agent

AGENT
Tracy Woodrum

& office@downtownlakeorion.org
Q, (248) 693-9742
@" 118 N Broadway St, Lake Orion, M| 48362

© Same as mailing address

This event does not require dedicated police resources. If police support becomes necessary, contact Chief Mark
Amundson at amundsonm@lakeorionpolice.org to schedule a pre-planning meeting.

Issued By: Q

The Fire Department has no issues with this event. There shall be no parking in fire station lot or along Anderson

Street.

Internal Notes - Employee Communication g

Please see Communication at the end of the application for additional information.

General Information

Approved Event: 9
N/A



Event Location

118 N BROADWAY ST
LAKE ORION, MI 48362-3102

Event Locations

Participating Shops and Restaurants in Downtown and some Right-of-Ways

Zoning District

DC - Downtown Center

Event Details

Event Name

Witches Night

Ladies shopping day/evening, participants will be shuttled between downtown Lake Orion and Oxford with

Downtown Express Trolley. Volunteer managed fire pits.

Date / Hours of Event

10/24/26 5pm-10pm

Event Map

2024 Witches Night Map.pdf

2024 Witches Night Map-page 2.pdf

If yes, how many days?

N/A

Green's Park Reservation?

No

Green's Park Reservation Duration (Days)
N/A

Gazebo Rental Type
N/A

Gazebo Hour
N/A

Coordinating with Another Event?

No

Date / Hours of Set-up and Tear Down

No set up/tear down

Street Closures and / or Parking Lot closures necessary?

No

If yes, describe

N/A

Green's Park Reservation Date/Hours

N/A

Gazebo Rental?

No

Gazebo Rental Date/Time
N/A

Coordinating Event Details
N/A

If yes, Event Name

N/A


https://content.govoutreach.com/permits/lakeorionvlgmi/259c00a91203af1318c853a88c6cb047?response-content-disposition=attachment%3B%20filename%3D%222024%20Witches%20Night%20Map.pdf%22&Expires=1789135200&Signature=HUW3q6FybK5fJJZOqfafF5ksRWOAj-C0lPV9c4KSwoZEaiY~f-jKQ-7ULIVYm0F1-9M4KrUvdvPxA4KnVCHGdDvu56GwfwUR17HUbt-UL~P3~tHzJSy4Yi1vJGizvYCc9FmKfcI5whQU6A2IA4WVGt9S7-6PeAOyZYQpzYWu-1l2AtnQ9prvp2F1Mj5sRSxfsNpleXZI2vPoP5jgRf2IUpUizlkimMTEChb9-IAGn452P3GPHRmR57XPkIAc2csLaNmxpTkFMBh3nKbTVzJtMRhqGnanISSmpHOzTBUNR3CyStGQNOiYWX2yro-BAgGYIA6LMCVBw7087ObKsbmPcQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/5f8801ccbf872eb565604801c78e0b5b?response-content-disposition=attachment%3B%20filename%3D%222024%20Witches%20Night%20Map-page%202.pdf%22&Expires=1789135200&Signature=MNHvuTciD8pUTZk8gh1IIUpa1qTeZKaziz~u5xBSAOcgerGd-QBGaCyWAuATxh4iQTtLiyDutoOCvJAI-KniP~LCpB7EmasYq6GQ0yOSDV7WkKxlGD5L3OYNUWAeK8qzSicgApqRS8oY4BZAy1bLE~2tKWojZr7XVdZpbXNjChke2FAD4fdf-uT35I6LgU5JOrL31X-pWdoFplpPolCOR5A4zdFqb80d1vozHQ6Kk3Uq5~wgEW2WIhwhe7mPT25uvnQh6sggjid39PG8sl3TPPbfzl2JQ7Kvhborm3N3FyBSeEBoPVKni0TVneXzA3cNFl-VBhLRddbuNIQXAnWs7g__&Key-Pair-Id=KH7YRKS2MSRWB

Event Details

Type of Event Status
DDA Not-for-Profit

If Non-Profit, provide proof of non-profit status such as IRS Determination Letter 501(c)(3), IRS Form 990, or Articles of

Incorporation

Is this event expected to occur next year? If Yes, provide next year's specific dates
Yes October 26, 2027

If this event a Fund raiser? If YES, indicate beneficiary information
No N/A

Is this the first time the event is being held in Village of Lake Orion?
No

Describe above selection

Event is held annually

Was this event previously held outside the Village of Lake Orion?

No

Describe above selection

Event is held annually between LO and OX.

Event Details (continued)

Total estimated attendance each day
300

What parking arrangements will be necessary to accommodate attendance?

Regular use of lots and street parking

Parking Plan How will trash be handled?

2024 Witches Night Map FINAL pag... Regular use of bins

Is amplification of music or speakers planned or anticipated?

Yes


https://content.govoutreach.com/permits/lakeorionvlgmi/5618def9d157dabdc29953a627c589df?response-content-disposition=inline%3B%20filename%3D%222024%20Witches%20Night%20Map%20FINAL%20page%201.png%22&Expires=1789135200&Signature=Q~OuoQIbSt47QfvzteI15lYiA66hPx-CiktzCGCGRgXyJfugBF7GJUMlETT0EDOX3mUT1jSWMj3GTa038XxzunhjGSOz91fFpKHofPM00DkzEHhQE6w6MOJgZNT3sKxGuIXSzx6s9qsFFCVeqJ~X-J9Nu1hjOUmp1ojhB4E113HQQPmxbZFi59Iadz19twe7dSoADQJ4gO4y0hYrNrvSPAmjSohWWBSJdyHYsAin971Q-5XVgq5CFm6UEYQNzZayil3HCtDpLdvLLguuh8hg3rmil5iSodWJt03f2a1Bs6bmkNO5x9UAvWXGP6XWzF4Rd8VchD8ZSmwM-rQHQMS56w__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/5618def9d157dabdc29953a627c589df?response-content-disposition=inline%3B%20filename%3D%222024%20Witches%20Night%20Map%20FINAL%20page%201.png%22&Expires=1789135200&Signature=Q~OuoQIbSt47QfvzteI15lYiA66hPx-CiktzCGCGRgXyJfugBF7GJUMlETT0EDOX3mUT1jSWMj3GTa038XxzunhjGSOz91fFpKHofPM00DkzEHhQE6w6MOJgZNT3sKxGuIXSzx6s9qsFFCVeqJ~X-J9Nu1hjOUmp1ojhB4E113HQQPmxbZFi59Iadz19twe7dSoADQJ4gO4y0hYrNrvSPAmjSohWWBSJdyHYsAin971Q-5XVgq5CFm6UEYQNzZayil3HCtDpLdvLLguuh8hg3rmil5iSodWJt03f2a1Bs6bmkNO5x9UAvWXGP6XWzF4Rd8VchD8ZSmwM-rQHQMS56w__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/5618def9d157dabdc29953a627c589df?response-content-disposition=inline%3B%20filename%3D%222024%20Witches%20Night%20Map%20FINAL%20page%201.png%22&Expires=1789135200&Signature=Q~OuoQIbSt47QfvzteI15lYiA66hPx-CiktzCGCGRgXyJfugBF7GJUMlETT0EDOX3mUT1jSWMj3GTa038XxzunhjGSOz91fFpKHofPM00DkzEHhQE6w6MOJgZNT3sKxGuIXSzx6s9qsFFCVeqJ~X-J9Nu1hjOUmp1ojhB4E113HQQPmxbZFi59Iadz19twe7dSoADQJ4gO4y0hYrNrvSPAmjSohWWBSJdyHYsAin971Q-5XVgq5CFm6UEYQNzZayil3HCtDpLdvLLguuh8hg3rmil5iSodWJt03f2a1Bs6bmkNO5x9UAvWXGP6XWzF4Rd8VchD8ZSmwM-rQHQMS56w__&Key-Pair-Id=KH7YRKS2MSRWB

If yes, describe

Music and spooky sounds will be encouraged for merchant and DDA areas for ambiance of the evening.

Will tents be used?
Yes

If yes, indicate number of tents, use of each, location and size

Merchants may set up displays/activities in front of their storefronts. DDA plans to set up a raffle location, apple
cider and donuts station and photo opportunity booth.

Portable restrooms If yes, number of portable restrooms and location

No N/A

Food / Alcohol / Merchandise

Will alcoholic beverages be served? If yes, describe
No N/A
Is liquor license issued by the State of Michigan? If yes, whose name is the license issued to
N/A N/A
Copy of License Will food and beverages be sold?
No
If yes, describe Will merchandise be sold?
N/A No

If yes, describe

N/A

Request Use of Village Equipment ONLY

Use of Equipment Start (Day / Time) Use of Equipment End (Day / Time)
N/A N/A
Barricades/Traffic Cones If yes, describe

No N/A



Temporary Closure Signage
N/A

Electrical Connections

No

Water
No

Emergency Fire Equipment, such as ambulance
No

Use of Police Services

No

Other Village Services
No

Municipal Equipment

Event Signs

Will this event include the use of signs?

Yes

Sign Dimensions

9%3

Location Map

Sign Location.jpeg

Temporary Display End
Nov 2, 2026

Trash Cans
N/A

If yes, describe

N/A

If yes, describe

N/A

If yes, describe
N/A

If yes, describe

N/A

If yes, describe

N/A

Location(s) of Sign

By Autozone and Lumberyard

Sign Sketch Plan

Sign Dimension and Wording.png

Temporary Display Start
Sep 25, 2026

Quantity of Temporary Signs
N/A


https://content.govoutreach.com/permits/lakeorionvlgmi/a7607366e01729d2c1025663efd9fe68?response-content-disposition=inline%3B%20filename%3D%22Sign%20Dimension%20and%20Wording.png%22&Expires=1789135200&Signature=SIkHiIqZFfmdaYwMcMZfb7Ww6G-1-Ke1uSSAQDic2dvi6TNWksx3x8GKkA9hH41nEOYCsBd0lJweTdetb~LsF~dRKfdfciA95t-IlJ8J2cUXsitkMS3YxtOltUvY1ey375zTKzyXWCAZva0IlBQ0fePPH0vT6hjBr9oPt5I4h0Z8t-0ujo7nfD1bZghZRaY~RcGQGpyx4gvXnRRFzhGrRfoFcPPwA58uAvRc10~i-PYCew3O0stb9EnAtNLn9FqY3L465QysspB8p3U2zG4vXJ4t0sGVyNhitl5NP4vPLG-~gGwgWLX5Ww8k0ZCg51sKl5h8nQPb3QOilQAjr-ruJQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/1f576f5ac8ce6004944056ea6f6fb4d6?response-content-disposition=inline%3B%20filename%3D%22Sign%20Location.jpeg%22&Expires=1789135200&Signature=MrYa-mWswLEp-VBBTrYQ8-da4QD8fD5mrzfKWK8Tt-Em3esS~IJgDIr~GQOQ6VJIQRL7vr3xle29hZ95s7I8Awj6S~cFpHORTD3nJigXMWCVtcRu6R8E-pm0XcTpmtZa4Mrq~buDer-PiwMb97GrD-HoCwgbdobf9eI9xQzlTvHYemtUvtSWY~Wsf~5hIsHENDzBwq~0XMEkugfrT7tAB6jUvtWwO9crohNnC-y1Yf79SuNvpjRJn0AsSQ9a36N40ZRFPHVgYlf6Wj178biJW1LVN3xZ~kAJKbI1r96dVr-jDO4J0Kzbgl0olylIFD9wbb0Wrbdct8T4EcGEVTo1UQ__&Key-Pair-Id=KH7YRKS2MSRWB

OLD_Quantity of Temporary Signs 9
N/A

Certifications and Signatures

Signature of Sponsoring Organization's Agent

signature emily dz.PNG

Certificate of Insurance naming the Village of Lake Orion as Certificate Holder and Additional Insured

event- insurance.txt

Hold Harmless Agreement

Hold Harmless Agreement

Witches Night Out HH Agreement.jp...

Fees
Application Fee $25.00
Special Event - Right Of Way $75.00
Application Sign Fee $25.00
Sign Fee $75.00
Admin Waive Fee -$125.00
Admin Waive Fee -$75.00
TOTAL $0.00
PAID $0.00
BALANCE DUE $0.00

Communication

July 29, 4:12 PM
Payment Required

There are fees due that require your immediate payment. Please click below to pay online.


https://content.govoutreach.com/permits/lakeorionvlgmi/69e88ea70dfac1515014157c30713c79?response-content-disposition=inline%3B%20filename%3D%22signature%20emily%20dz.PNG%22&Expires=1789135200&Signature=ACmf5UDCMthQMEXHOq764VGRYPRZHyhhWkHz8HJWW6aOS-PmeVbb5ho-rNwEf5jgIJWdPpegNCqkK-dH0Nugcl3snS7JF51RCGo6R1J4EGk2WVfo5aIEx7y4yNICwYvGlNQ2wi9sxOJyFLDk7RwIsYXegH0DmcYP~cLJ27IcGo~g1Adb8HGDzBmNv3AqgKQML-f5gcZ~zEEn498t~nPyhF~w6s95GfF5VqF4v7WRpO-IsLBdErjpSglMYbIjfUq-klS7Zz1TMZ9PkRS4MlrWvqGb7thYzAKrwCIaZoIRpAfC8gh4bQjqCu3VEDi869fAdbdbjFFlxqNrPhdcg957ew__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/5accfb8472e096c591886ae22d1f2f89?response-content-disposition=attachment%3B%20filename%3D%22event-%20insurance.txt%22&Expires=1789135200&Signature=C-qLTlXYB9Gizljhzj~2AqVZHS354kQTQ0tEwHPG8N--jwrSpG5iYDYu-9IoA7JFAMrPqgF5~lWkMrtZ-hvkdx0lQyhiW9jlaPi0OsagBK3KwMtzMKJf-YwjU-HzkXRsM9D-XhyRXg98nKl79Sf0NyABBHb-g-UvtAW3X9fMYIDyF4lchXvEVZphsyhCt4S7Hs-~h2V1YrdwKTnZzGR~NLY1pHgQ7n-8b2KAeDwygDhIkxTN94apGRiVXMJoqDXDB4cO0fN99DHKta4o37mibGhNxCmb4ccgygEJgJlrF1hW2JP~ipw6lys1VjEx~8FOw8NVBp0EvlcyDiR4TEhSUA__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/331383833a4db8fbc912ec7f5fb827f2?response-content-disposition=inline%3B%20filename%3D%22Witches%20Night%20Out%20HH%20Agreement.jpeg%22&Expires=1789135200&Signature=l9KFC3PSVFrk1Hbo5mexCl7x9cR6AqxMZlH-9oDJDiXl5AfoFUdBHo-PkmQLQzUBC10hOVKTQRx-oJo4x9WJRxtCRMt~9viGFwe4cZgRmB0hA1od-vA6SCPMUc-JioCXvh9hEX3~JM2a7PfTmFPYHO510UkWFmOUd21VzrlvUG3IpasnqAUQXGS5EUHJyq0zTousox4pOT6AQGfLKjLlZ6slDCP~7v7MtNH0EknIRdKK~FPK-EQNmZOhb44TqMPRiHiRAlU~cx458LGuIGfnBHSSHVKCvjdlVNNo1Ku5Jq4Be8U7-jidxzh2i0FU2wykIPLrqzzwpVfLqtl63BWWQg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/331383833a4db8fbc912ec7f5fb827f2?response-content-disposition=inline%3B%20filename%3D%22Witches%20Night%20Out%20HH%20Agreement.jpeg%22&Expires=1789135200&Signature=l9KFC3PSVFrk1Hbo5mexCl7x9cR6AqxMZlH-9oDJDiXl5AfoFUdBHo-PkmQLQzUBC10hOVKTQRx-oJo4x9WJRxtCRMt~9viGFwe4cZgRmB0hA1od-vA6SCPMUc-JioCXvh9hEX3~JM2a7PfTmFPYHO510UkWFmOUd21VzrlvUG3IpasnqAUQXGS5EUHJyq0zTousox4pOT6AQGfLKjLlZ6slDCP~7v7MtNH0EknIRdKK~FPK-EQNmZOhb44TqMPRiHiRAlU~cx458LGuIGfnBHSSHVKCvjdlVNNo1Ku5Jq4Be8U7-jidxzh2i0FU2wykIPLrqzzwpVfLqtl63BWWQg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/331383833a4db8fbc912ec7f5fb827f2?response-content-disposition=inline%3B%20filename%3D%22Witches%20Night%20Out%20HH%20Agreement.jpeg%22&Expires=1789135200&Signature=l9KFC3PSVFrk1Hbo5mexCl7x9cR6AqxMZlH-9oDJDiXl5AfoFUdBHo-PkmQLQzUBC10hOVKTQRx-oJo4x9WJRxtCRMt~9viGFwe4cZgRmB0hA1od-vA6SCPMUc-JioCXvh9hEX3~JM2a7PfTmFPYHO510UkWFmOUd21VzrlvUG3IpasnqAUQXGS5EUHJyq0zTousox4pOT6AQGfLKjLlZ6slDCP~7v7MtNH0EknIRdKK~FPK-EQNmZOhb44TqMPRiHiRAlU~cx458LGuIGfnBHSSHVKCvjdlVNNo1Ku5Jq4Be8U7-jidxzh2i0FU2wykIPLrqzzwpVfLqtl63BWWQg__&Key-Pair-Id=KH7YRKS2MSRWB

Special Event [TG2-P7A]

Balance $125.00

July 29, 4:

13 PM

Your application for a Special Event has been successfully submitted. The reference number for your application is

TG2-P7A

Please keep a copy of this email as record of your application. Staff may use the reference number when
communicating with you.

Thank you,

Village of

Kirsten B

Lake Orion

August 6, 1:06 PM

Good morning Tracy,

Thank you for submitting the Witches Night application; the review process has begun and there are several details
that need clarification, please.

1.

7.

8.

Event Date: Is October 24 (Saturday) correct? It appears that this event was held on a Friday in prior
years. Is next year's planned date of October 26 (Tuesday) correct?

. Event Locations: You noted that "some Right-of-Way" areas would be used. Can you please specify those

locations?

. Event Details: The application states that "participants will be shuttled between downtown Lake Orion

and Oxford with Downtown Express Trolley". Is there a shuttle this year and is Oxford participating?

. Event Map: The map is from 2024. Are there any updates / changes for this year? "2024 Witches Night

Map - page 2" is a list of deals and activities from 2024. Is there an update for this as well? It looks like
this page was completely removed from last year's application documentation.. | can do the same for this
application, if you would like.

. Set up and Tear Down: You noted that tents will be used - when will these be set up and torn down?
. Tents: You indicated that tents will be used but did not include how many or the locations or set up / tear

down information. Please update this information.

Applicant Signature & Hold Harmless Agreement: Since Emily Dziegielewski is no longer with the DDA,
please update the application with your own signature as the applicant. We will also need a new Hold
Harmless Agreement reflecting this year's event with your signature.

Insurance: | will add the insurance certificate but please use the copy Lynsey sent for future application.

As this is a DDA event, we will waive the fees.

Dda O September 2, 2:21 PM

1.

2.
3.
4.
5.
6.
7.
8.

Yes the 24th is the correct event date. Date of next year is unknown but will likely be the 22nd or 23rd of
October.

There are no Right of Way areas required.

Oxford is also participating. We do not have a trolley any longer.

Deals will not be included. We do not have a different map.

There will be no tents on village property.

There will be no tents on village property.

Please find updated signature & hold harmless attached.

| did not have a copy at the time of submission. ty.

Tracy Signature for Event Applications only.pdf Witches Night Hold Harmless.pdf



Kirsten B September 3, 5:08 PM
Hi Tracy,

Thank you for updating the information and clarifying the details.

Based on your update, a Special Event Permit is not required since no Right of Way areas (Village property like
sidewalks, streets, or parks) will be used. However, please note that if any merchants plan to set up product displays
or tents on the sidewalks, they will need a Right of Way Permit which is essentially the Special Event Permit.

Since you stated "volunteer-managed fire pits" on the application, the Fire Marshal will need to review and approve
their locations to ensure proper safety measures are in place. Could you please provide a map or a list of where
these will be placed?

Thank you!

Dda O September 3, 5:15 PM
Hi Kirsten, We had the promotion committee meeting today and it does not sound like there will be any fire pits for
this event this year. Thank you, Tracy

Lynsey B September 10, 9:38 AM
Good morning, Tracy,

Would you be able to send over an updated sign banner? In the banner, Here Lies Lake Orion dates are October 4-
5. Please update it to October 3 so it matches the dates for the current year. If | have that information by noon
today, | can add Witches Night to Village Council Consent Agenda this coming Monday, September 14, 2026.

Thanks,
Lynsey

Dda O September 10, 9:54 AM
Hi Lynsey, Here you go. Thank you!
October events 2026 m24 banners (54 x 18 in) - here lies-halloween-witches night.pdf

Dda O September 10, 10:34 AM
The Flint St Alley will have a table for check-in from 5-6:30pm.

Lynsey B September 10, 10:36 AM
Got it! Thanks!

Workflow

1. Payment - COMPLETED
Assignee: Lynsey Blough

2. Administrative Review - COMPLETED
Assignee: Kirsten Barber

3. Dept. of Public Works Review - COMPLETED
Assignee: Sam Hicks

4. Public Safety Review - COMPLETED
Assignee: Mark Amundson

5. Fire Department Review - COMPLETED



Assignee: John Pender

6. Council Review - ACTIVE
Assignee: Lynsey Blough

7. Planning & Zoning Review - INACTIVE
Assignee: Sommer Nafal

8. Issue Permit - INACTIVE
Assignee: Lynsey Blough



