
Village of Lake Orion PRINTOUT
Printed: 9/14/2026

Special Event
SE-2026-018

Balance
$0.00

Applicant
Office DDA

Application #
5BU-XKF

Submitted
Jul 29, 2026

Issued
Sep 4, 2026

Starts
Oct 21, 2026

Expires
Oct 20, 2027

Identifier
--

Applicant Information
Agent

APPLICANT

Office DDA

office@downtownlakeorion.org

(248) 693-9742

118 N Broadway St, Lake Orion, MI 48362

Same as mailing address

AGENT

Tracy Woodrum

office@downtownlakeorion.org

(248) 693-9742

118 N Broadway St, Lake Orion, MI 48362

Same as mailing address

Internal

Conditions

Police Reimbursement
The applicant shall be responsible for reimbursing the Village for all police resources and related ancillary costs 
dedicated exclusively to this event. This policy is intended to ensure full cost recovery, and the applicant will be 
billed for the actual costs incurred. This includes, but is not limited to, staffing of the event, time spent on event 
planning, coordination meetings, site inspections, and setup.
At a minimum, one dedicated police officer must be assigned to the event from start to finish. The need for 
additional staffing will be evaluated during planning meetings with the Chief of Police or their designee.

Upon request, the Chief of Police may provide a preliminary cost estimate for police services. The final invoice will 
reflect only the actual costs of police services provided. 

Pre-Planning Meeting with Chief of Police
A pre-planning meeting with the Chief of Police or their designee is required for all events involving dedicated 
police resources.
To schedule this meeting, please contact Chief Mark Amundson at amundsonm@lakeorionpolice.org.

Waived:
Pursuant to Village of Lake Orion Council Resolution No. 2025-006, "A Resolution Establishing a Policy for the 
Waiver of Village Fees and Charges for Programs and Services," this event qualifies for a waiver of all applicable 
Village fees associated with the permitted activity.





The Fire Department has no issues with this event. There shall be no parking in fire station lot or along Anderson 
Street. 

Issued By:

N/A

Internal Notes - Employee Communication

N/A

Approved Event:

N/A

 



General Information

Event Location

Event Locations

Children's Park, Gazebo and Parking Lot, Ehman Center Parking Lot, Broadway Street from Elizabeth to Front 
street (rolling closure) for Costume Parade.

Zoning District

DC - Downtown Center

Event Name

Halloween Extravaganza

Event Details

Halloween celebration in downtown Lake Orion (Children's Park & parking lot) Cider & donuts. decorations, and 
entertainment. Businesses can setup Trick or Treat tables in their stores/parking lot. as well as costume parade 
from village hall to children's park. 

Date / Hours of Event

October 21 from 5:00pm to 8:00pm; parade timeline set up 5 pm, line up 5:30pm, launch 6pm

Date / Hours of Set-up and Tear Down

set up Oct 21 2-5pm, Tear down Oct 15 8-9pm

Event Map

Halloween Parade Route Map 2026.…

Street Closures and / or Parking Lot closures necessary?

Yes

If yes, how many days?

1

If yes, describe Green's Park Reservation?

118 N BROADWAY ST
LAKE ORION, MI 48362-3102 

https://content.govoutreach.com/permits/lakeorionvlgmi/d58eee02d2254955d3e99455b78cdcda?response-content-disposition=attachment%3B%20filename%3D%22Halloween%20Parade%20Route%20Map%202026.pdf%22&Expires=1789502400&Signature=i3~MmIAk3iMpTtF05slhUycE9WTSO0rC44M9ELe~tTPgDDn32ZLNv92QWOvUVpAAINqEjXV960OdYh4vPXPVZ-5LIMcH8WSkXz1ZtXT~D4rmGSBy2qEL9Fn~C7tHw6Y9K1DshHgAHo6fgjzr1pyKho9tDpNPjH5x-uOoIIeFNSJ5XN7VfyKUmUo3irKv~mvws3nmaHcrnKbsMCyAewT-LTLOi9MQsO-uGSwT9xmzDeV6gwaYQ33uLIp8tjE1q5NexeE1N2oJ0GaZKAolkgzjgoC1QwS9Hyem-ZXcNSbAND8Oe3N2DESyWpF2PiqIF2j4avceh9egOkqp6dKxHcDyLg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/d58eee02d2254955d3e99455b78cdcda?response-content-disposition=attachment%3B%20filename%3D%22Halloween%20Parade%20Route%20Map%202026.pdf%22&Expires=1789502400&Signature=i3~MmIAk3iMpTtF05slhUycE9WTSO0rC44M9ELe~tTPgDDn32ZLNv92QWOvUVpAAINqEjXV960OdYh4vPXPVZ-5LIMcH8WSkXz1ZtXT~D4rmGSBy2qEL9Fn~C7tHw6Y9K1DshHgAHo6fgjzr1pyKho9tDpNPjH5x-uOoIIeFNSJ5XN7VfyKUmUo3irKv~mvws3nmaHcrnKbsMCyAewT-LTLOi9MQsO-uGSwT9xmzDeV6gwaYQ33uLIp8tjE1q5NexeE1N2oJ0GaZKAolkgzjgoC1QwS9Hyem-ZXcNSbAND8Oe3N2DESyWpF2PiqIF2j4avceh9egOkqp6dKxHcDyLg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/d58eee02d2254955d3e99455b78cdcda?response-content-disposition=attachment%3B%20filename%3D%22Halloween%20Parade%20Route%20Map%202026.pdf%22&Expires=1789502400&Signature=i3~MmIAk3iMpTtF05slhUycE9WTSO0rC44M9ELe~tTPgDDn32ZLNv92QWOvUVpAAINqEjXV960OdYh4vPXPVZ-5LIMcH8WSkXz1ZtXT~D4rmGSBy2qEL9Fn~C7tHw6Y9K1DshHgAHo6fgjzr1pyKho9tDpNPjH5x-uOoIIeFNSJ5XN7VfyKUmUo3irKv~mvws3nmaHcrnKbsMCyAewT-LTLOi9MQsO-uGSwT9xmzDeV6gwaYQ33uLIp8tjE1q5NexeE1N2oJ0GaZKAolkgzjgoC1QwS9Hyem-ZXcNSbAND8Oe3N2DESyWpF2PiqIF2j4avceh9egOkqp6dKxHcDyLg__&Key-Pair-Id=KH7YRKS2MSRWB


See Map No

Green's Park Reservation Date/Hours

N/A

Green's Park Reservation Duration (Days)

N/A

Gazebo Rental?

Yes

Gazebo Rental Type

N/A

Gazebo Rental Date/Time

October 21, 2-9pm

Gazebo Hour

N/A

Coordinating Event Details

set up Oct 21 2-5pm, Tear down Oct 15 8-9pm

Coordinating with Another Event?

No

If yes, Event Name

N/A

Event Details

Type of Event

DDA

Status

Not-for-Profit

If Non-Profit, provide proof of non-profit status such as IRS Determination Letter 501(c)(3), IRS Form 990, or Articles of

Incorporation

Is this event expected to occur next year?

Yes

If Yes, provide next year's specific dates

October 20, 2027

If this event a Fund raiser?

No

If YES, indicate beneficiary information

N/A

Is this the first time the event is being held in Village of Lake Orion?

No

Describe above selection

This event is held annually.

Was this event previously held outside the Village of Lake Orion?

No



Describe above selection

This event is held annually.

Event Details (continued)

Total estimated attendance each day

300

What parking arrangements will be necessary to accommodate attendance?

Use of Lots P5, P9, P8, P3, P2, P1, S1, S2, S5, P7, S4

Parking Plan

Halloween Parade Route Map 2026.…

How will trash be handled?

Regular use of Current bins, and additional 4 cardboard bins within the listed bounds

Is amplification of music or speakers planned or anticipated?

Yes

If yes, describe

Halloween themed music in children's park, 5-8 pm on 10/21. Volume in accordance with village ordinance.

Will tents be used?

Yes

If yes, indicate number of tents, use of each, location and size

Only if inclement weather. Responsibility of businesses to use their own 10x10 pop up tents to cover their table

Portable restrooms

Yes

If yes, number of portable restrooms and location

1 located near Children's park

Food / Alcohol / Merchandise

Will alcoholic beverages be served?

No

If yes, describe

N/A

Is liquor license issued by the State of Michigan?

N/A

If yes, whose name is the license issued to

N/A

https://content.govoutreach.com/permits/lakeorionvlgmi/f887ee751d1141069fd74bf45d081921?response-content-disposition=attachment%3B%20filename%3D%22Halloween%20Parade%20Route%20Map%202026.pdf%22&Expires=1789502400&Signature=MQ9Y9clRvR6D1o-SWFfUsFK18kKZt-8AmDZJ1j6fe7n80mvwIRRzdX0OAmBq5ZyqTBXR2oHTwOsf8iSHGVg8Ia3wvBRLsb6JaNrkUSeMNParAs5MGsC9AYP65J31Wp~WCDhEvKbZ~pNzVjYm1Bhpdc4cNyqOAdovk21IQZh5ZI3aH9C43YhgvvkUcXLRtoMPpcRncEcMMleMd8-cZeBHiOl8DJuDhSq-ntUIrRAabh5ax-NVd-VU3wmSF2V0XZOtfTnT4uubFuVPSJs4k1uES1URzqB-2QV65BFn-wPqnlxvDhYA278wIF8xZQGivok30IqKYchZ6PdclbzvtHrn7A__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/f887ee751d1141069fd74bf45d081921?response-content-disposition=attachment%3B%20filename%3D%22Halloween%20Parade%20Route%20Map%202026.pdf%22&Expires=1789502400&Signature=MQ9Y9clRvR6D1o-SWFfUsFK18kKZt-8AmDZJ1j6fe7n80mvwIRRzdX0OAmBq5ZyqTBXR2oHTwOsf8iSHGVg8Ia3wvBRLsb6JaNrkUSeMNParAs5MGsC9AYP65J31Wp~WCDhEvKbZ~pNzVjYm1Bhpdc4cNyqOAdovk21IQZh5ZI3aH9C43YhgvvkUcXLRtoMPpcRncEcMMleMd8-cZeBHiOl8DJuDhSq-ntUIrRAabh5ax-NVd-VU3wmSF2V0XZOtfTnT4uubFuVPSJs4k1uES1URzqB-2QV65BFn-wPqnlxvDhYA278wIF8xZQGivok30IqKYchZ6PdclbzvtHrn7A__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/f887ee751d1141069fd74bf45d081921?response-content-disposition=attachment%3B%20filename%3D%22Halloween%20Parade%20Route%20Map%202026.pdf%22&Expires=1789502400&Signature=MQ9Y9clRvR6D1o-SWFfUsFK18kKZt-8AmDZJ1j6fe7n80mvwIRRzdX0OAmBq5ZyqTBXR2oHTwOsf8iSHGVg8Ia3wvBRLsb6JaNrkUSeMNParAs5MGsC9AYP65J31Wp~WCDhEvKbZ~pNzVjYm1Bhpdc4cNyqOAdovk21IQZh5ZI3aH9C43YhgvvkUcXLRtoMPpcRncEcMMleMd8-cZeBHiOl8DJuDhSq-ntUIrRAabh5ax-NVd-VU3wmSF2V0XZOtfTnT4uubFuVPSJs4k1uES1URzqB-2QV65BFn-wPqnlxvDhYA278wIF8xZQGivok30IqKYchZ6PdclbzvtHrn7A__&Key-Pair-Id=KH7YRKS2MSRWB


Copy of License Will food and beverages be sold?

No

If yes, describe

N/A

Will merchandise be sold?

No

If yes, describe

N/A

Request Use of Village Equipment ONLY

Use of Equipment Start (Day / Time)

N/A

Use of Equipment End (Day / Time)

N/A

Barricades/Traffic Cones

Yes

If yes, describe

Blocking off the roads for the rolling parade down Broadway.  Streets closed temporarily while kids trick or treat at 
the businesses (for safety).

Temporary Closure Signage

N/A

Trash Cans

N/A

Electrical Connections

Yes

If yes, describe

Electrical at Children's park for music & inflatables

Water

No

If yes, describe

N/A

Emergency Fire Equipment, such as ambulance

No

If yes, describe

N/A

Use of Police Services

Yes

If yes, describe

for rolling road closures during parade and road closure during trick or treating.



Other Village Services

No

If yes, describe

N/A

Municipal Equipment

Event Signs

Will this event include the use of signs?

Yes

Location(s) of Sign

autozone & lumberyard

Sign Dimensions

9x3

Sign Sketch Plan

Sign Dimension and Wording.png

Location Map

Sign Location.jpeg

Temporary Display Start

Sep 28, 2026

Temporary Display End

Nov 2, 2026

Quantity of Temporary Signs

N/A

OLD_Quantity of Temporary Signs

N/A



Certifications and Signatures

Signature of Sponsoring Organization's Agent

signature emily dz.PNG

Certificate of Insurance naming the Village of Lake Orion as Certificate Holder and Additional Insured

event- insurance.txt

Hold Harmless Agreement

Hold Harmless Agreement

Halloween Extravaganza HH Agree…

https://content.govoutreach.com/permits/lakeorionvlgmi/509209f90114b2bf4b9c427d56595b7f?response-content-disposition=inline%3B%20filename%3D%22Sign%20Dimension%20and%20Wording.png%22&Expires=1789502400&Signature=fa5t6IEwYhujmWlPqG9dCMNPo5t-j599WiVlbAISuCIzJ6bFKgYmVGEdor-PfyHmPa2451d9GXeg0mqCVUcPMiQM2FCnFJ~eIpoDfgSwZWa8UJON03VBPkvHbg8EvgD4XYR3ZgIECtjqzqIt3PCBbu4iGpSco8tFpAisAoOPdnGkhaTd4GOKeKlr~I4FFPW~tQcG7Wd33m6-typZEpsZsk3ORdmBKWvsZseXLfPr91KuVX030FUG6spk9HivazZXIhC7z0loiDlAFiZ0EapTH1RYYoQ9p-JxXkX102ln153KiVHhZZdCC9BPsCY8V50eoD3fjJXSxCnfPZm3l6SySQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/a079ca6ecbfd36a7db253b8a5a5d2df0?response-content-disposition=inline%3B%20filename%3D%22Sign%20Location.jpeg%22&Expires=1789502400&Signature=I0-SzWQaY~FFDjTpT9YIAPdRIpuPZgbFa2PAI8Z3MErQW9Mz4v9WG0-QJoR6Xj7q19tJ72hTdqDAa4EmMlgwMFelAz7LwdZXjT2UDxOWisZ0LVX8msWTN10FnHqronoJd~RiuHyduDPJe8VILMBRi2saX~yJDRkizMVomtFeUTElIrhjpwf6Yyt3rYxCOEc7I0ONU9tZQCIQzIQWh5UwnksN5ZQp7OI8DR3K-WqdjAXpCvB1egacgYJCh8nF7SV~c7JQUGm2Qts2jM5pBVXV35LhdoSlOe6cXSXTDaLNQoU-jfZCxK4Ijdq0kRQBuh7bkC8o5txD2QFKetblNWCz-w__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/8e73c8a77c8d5816dda471cce4f867f5?response-content-disposition=inline%3B%20filename%3D%22signature%20emily%20dz.PNG%22&Expires=1789502400&Signature=O-V34-1dZV3NrKXFHNjtBJWKqJYfKBVlfJEhiWA7fUNGRicJeuhnp9XXz6LGKKq2V5mmtPYppxvJpBFWGBF3GI4bIkcBa6s233iNADKNeTM-9kB09J-6MCwj2uJNqXTYK9MoxbL5MNXSuwnHiNaeugwRPwKmJiU7XEW54HPlUiPEiUwxSfP9bev794hbmwCYaGmdSw0AatDtqP-J7k6KOxQL5qRuuyp5hddQg1Wj~TDFBOqdh~6413U1zLiJEAMtk5XOTPHgMxJi5tfa8jA8~5GDIz2Q2~PtHwmzrYi10JfANNRTmn33zoDhC7rhnZgn1aKb~KACFXF3G6ANLt-EnQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/501b7a85f7d0821faf87c9b44e9a1b36?response-content-disposition=attachment%3B%20filename%3D%22event-%20insurance.txt%22&Expires=1789502400&Signature=OgCm6Y3HfqKUTdTLXtmW0l62KeVrG2a9I4aTlrYUE8HYYwYZzVhskU4x0M-Fl7zylr7B3v6dXJlqyGqqTqqrj4Q2hHNhZ1p4yWNHvxVJql1lMJ1~0Ei2xjAYXeeUJy0u1zg5~Qe37FsAR4~n5OI-5MO~tvGA7LjIr-6b7TSB5Kfn41Sv9BxWhCs7N0M5wN-AF6lBNDStEPFEbwEHBBgfFKPh-yKZHttPpsqsuMh3SvTFTB2xIJehrLTNk8K68k5-Mbn~hja1Qi-76lToCAMrZaCgxhHQafmJ0tmeK0nV72O4GTP7b9Ep3goe-SMRaWB9LW75PL-zK71Anb~Ua-H-Cg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/212b04f1fedb4cced26761170366531c?response-content-disposition=inline%3B%20filename%3D%22Halloween%20Extravaganza%20HH%20Agreement.jpeg%22&Expires=1789502400&Signature=CDST04w~ZruRsxYLU~cMhj7UEH1vUgf1Dz9DPKepn8o9wkJoGCfNCuj6eTbwxxdpWJcXWfMzOXAlTnUxc-7kaCvBQwqggDu3QmyixPU7nW19GVne0aSrIAx9HAAFwhDhUsfZ295ieK9NfZDllZC1vbHZaTrRUw8vKlnlLNbIslHjHqonHPnvLJhOJasQecFROSgdWYn39J8CZuobqENPfAncmWD2liVl~IUR02xWcK4hXVWtzVX4t-Rbo6ktE~dIh8Gn8iI-QkOFW4YKXDx2DBirEeF9QKmdHdRnc7ludszLUd1X4JRChBic71wwt8qX5oCdFZ6BL9KN0a4TrgwpWg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/212b04f1fedb4cced26761170366531c?response-content-disposition=inline%3B%20filename%3D%22Halloween%20Extravaganza%20HH%20Agreement.jpeg%22&Expires=1789502400&Signature=CDST04w~ZruRsxYLU~cMhj7UEH1vUgf1Dz9DPKepn8o9wkJoGCfNCuj6eTbwxxdpWJcXWfMzOXAlTnUxc-7kaCvBQwqggDu3QmyixPU7nW19GVne0aSrIAx9HAAFwhDhUsfZ295ieK9NfZDllZC1vbHZaTrRUw8vKlnlLNbIslHjHqonHPnvLJhOJasQecFROSgdWYn39J8CZuobqENPfAncmWD2liVl~IUR02xWcK4hXVWtzVX4t-Rbo6ktE~dIh8Gn8iI-QkOFW4YKXDx2DBirEeF9QKmdHdRnc7ludszLUd1X4JRChBic71wwt8qX5oCdFZ6BL9KN0a4TrgwpWg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/212b04f1fedb4cced26761170366531c?response-content-disposition=inline%3B%20filename%3D%22Halloween%20Extravaganza%20HH%20Agreement.jpeg%22&Expires=1789502400&Signature=CDST04w~ZruRsxYLU~cMhj7UEH1vUgf1Dz9DPKepn8o9wkJoGCfNCuj6eTbwxxdpWJcXWfMzOXAlTnUxc-7kaCvBQwqggDu3QmyixPU7nW19GVne0aSrIAx9HAAFwhDhUsfZ295ieK9NfZDllZC1vbHZaTrRUw8vKlnlLNbIslHjHqonHPnvLJhOJasQecFROSgdWYn39J8CZuobqENPfAncmWD2liVl~IUR02xWcK4hXVWtzVX4t-Rbo6ktE~dIh8Gn8iI-QkOFW4YKXDx2DBirEeF9QKmdHdRnc7ludszLUd1X4JRChBic71wwt8qX5oCdFZ6BL9KN0a4TrgwpWg__&Key-Pair-Id=KH7YRKS2MSRWB


Communication

Fees

Application Fee $25.00

Special Event - Right Of Way $75.00

Application Sign Fee $25.00

Sign Fee $75.00

Gazebo Rental Fee $70.00

Electricity Use $50.00

Admin Waive Fee -$320.00

TOTAL $0.00

PAID $0.00

BALANCE DUE $0.00

July 29, 5:21 PM
Payment Required

There are fees due that require your immediate payment. Please click below to pay online.

Special Event [5BU-XKF]

Balance $125.00

July 29, 5:21 PM
Your application for a Special Event has been successfully submitted. The reference number for your application is
5BU-XKF

Please keep a copy of this email as record of your application. Staff may use the reference number when
communicating with you.

Thank you,

Village of Lake Orion

Lynsey B July 31, 5:09 PM
Hi Tracy,



Workflow

1. Payment - COMPLETED
Assignee: Lynsey Blough

2. Administrative Review - COMPLETED
Assignee: Lynsey Blough

3. Dept. of Public Works Review - COMPLETED
Assignee: Sam Hicks

Thank you for submitting your Special Event Permit Application for the Halloween Extravaganza!

During our initial review of your application, we noticed a few details that need to be updated or clarified before we
can move forward:

1. Date Corrections: Your application lists a tear-down date of October 15, and the attached banner image
also shows October 15. We assume these are typos and should be updated to October 21. Could you
please confirm?

2. Event Banner & Separate Application: For the sign banner, we see you have included the "Here Lies
Lake Orion" event alongside the Halloween Extravaganza and "Witches Night Out". Since you
mentioned you are still finalizing details with the Orion Historical Society for "Here Lies Lake Orion," we
will wait to process that specific event until you submit it under a separate application.

3. Parking Location: You noted that you will be utilizing Municipal Parking Lot S5. Could you clarify where
exactly this lot is located?

4. Applicant Signature & Hold Harmless Agreement: Since Emily Dziegielewski is no longer with the DDA,
please update the application with your own signature as the applicant. We will also need a new Hold
Harmless Agreement reflecting this year's event with your signature.

Good news on the fees and insurance: We have adjusted the fees for this event and waived them. Since the DDA
falls under the umbrella of the Village's insurance, I will attach a copy of the current policy directly to this year's
application. I have also attached it to this email so you have it on file for future events.

Please let us know if you have any questions!

Thank you,

Lynsey
2026-2027 MML Insurance Policy Declarations.pdf

Dda O September 2, 2:14 PM
Hello Lynsey,

Here is the information you requested:

1. Yes, as in all of the other sections tear down is October 21st.
2. Someone cancelled my permit request for the Historical Society event. I will reapply once I receive

information from the historical society. Please do not hold up this permit application because of banner
artwork.

3. As is noted in the map I submitted, parking lot S5 is located at 115 N. Broadway St.
4. Please see hold harmless and updated signature attached. Thank you, Tracy

Halloween Hold Harmless 2026.pdf Tracy Signature for Event Applications only.pdf



4. Public Safety Review - COMPLETED
Assignee: Mark Amundson

5. Fire Department Review - COMPLETED
Assignee: John Pender

6. Council Review - ACTIVE
Assignee: Lynsey Blough

7. Planning & Zoning Review - INACTIVE
Assignee: Sommer Nafal

8. Issue Permit - INACTIVE
Assignee: Lynsey Blough


