
Village of Lake Orion
PRINTOUT

Printed: 10/7/2025

Special Event
SE-2025-011

Balance
$0.00

Applicant

Bill Kokenos

Application #

ZWW-JWH

Submitted

Sep 24, 2025

Issued

Oct 7, 2025

Starts

Dec 6, 2025

Expires

Dec 5, 2026

Identifier

--

Applicant Information

Agent
APPLICANT

Bill Kokenos

b21koko@gmail.com

(248) 802-5521

1491 S Lapeer Rd, Lake Orion, MI 48360

Same as mailing address

AGENT

Bill Kokenos

b21koko@gmail.com

(248) 802-5521

1491 S Lapeer Rd, lake orion, MI 48360

Same as mailing address

Internal

Conditions

Police Reimbursement: 

The applicant shall be responsible for reimbursing the Village for all police resources and related ancillary costs 

dedicated exclusively to this event. This policy is intended to ensure full cost recovery, and the applicant will be 

billed for the actual costs incurred. This includes, but is not limited to, staffing of the event, time spent on event 

planning, coordination meetings, site inspections, and setup.

At a minimum, one dedicated police officer must be assigned to the event from start to finish. The need for 

additional staffing will be evaluated during planning meetings with the Chief of Police or their designee.

Upon request, the Chief of Police may provide a preliminary cost estimate for police services. The final invoice will 

reflect only the actual costs of police services provided. (WAIVED FOR 2025, Will begin effective January 1, 2026)

Pre-Planning Meeting with Chief of Police:

A pre-planning meeting with the Chief of Police or their designee is required for all events involving dedicated police 

resources.

To schedule this meeting, please contact Chief Mark Amundson at amundsonm@lakeorionpolice.org.

Vendors:





A list of all approved vendors conducting sales within the event shall be provided to the Police Department if 

applicable.

Issued By:

N/A

Internal Notes - Employee Communication

Applicant responded on 10/1/2025 that they cannot get the Certificate of Insurance not until November and it's 

every year that this happens. - LBlough

Approved Event:

N/A







General Information

Event Location

Event Locations

Blanche Sims School to the Lake Orion School Administration building

Zoning District

DC - Downtown Center

Event Name

Orion Lighted Christmas Parade

Event Details

Orion Lighted Christmas Parade with Bands, floats walkers and more

Date / Hours of Event

12/06/25 3:00 pm to 9:00pm

Date / Hours of Set-up and Tear Down

3:00 pm till 9:00pm

Event Map

Orion Lighted Parade Event Map.pdf

Street Closures and / or Parking Lot closures necessary?

Yes

If yes, how many days?

N/A

If yes, describe

This is handled by the LOPD

2 S BROADWAY ST
LAKE ORION, MI 48362-3108 

https://content.govoutreach.com/permits/lakeorionvlgmi/ec15516807bc20292e9ffb501d90e426?Expires=1759939200&Signature=Rq74qEFNAY1HIk2XPxkbl2Ow5nRlT18b6PkxZRrEZsSy8DdIwwEZY3x5QIpNqgPnI6Fle9HbzndzAP~Ca5ysp8AN3G7rchABoSuRKYseSWgzWD4XP3eX17EEG-c4HFvlYe82Y~dJ2ZYexxHH9EGRF8LnZT49hqm12eDSDDuFM-qSwcET8YFBoU0Cve0PkhxsROmMrHjN-AriX5cyJD~SkSoqGp~h2y5emZxp55~B-yqW0~MIkGMfR~7aR1OZFpORPPiAKA1ot1kJKBtXKjMogjK5xo1Y0E81ZnLnG5b7g6b0CdBM-EsuzqMdV1bP4Tr~ilV6CjfezPySjpjnbuxeWA__&Key-Pair-Id=KH7YRKS2MSRWB


Green's Park Reservation?

No

Green's Park Reservation Date/Hours

N/A

Gazebo Rental?

No

Gazebo Rental Date/Hours

N/A

Coordinating Event Details

none

Coordinating with Another Event?

No

If yes, Event Name

N/A

Event Details

Type of Event

Group

Status

Non-Profit

If Non-Profit, provide proof of non-profit status

tax exempt doc (1).pdf

Is this event expected to occur next year?

Yes

If Yes, provide next year's specific dates

12/5/26

If this event a Fund raiser?

No

If YES, indicate beneficiary information

N/A

Is this the first time the event is being held in Village of Lake Orion?

No

Describe above selection

This is our 30th year doing the parade in Lake Orion

Was this event previously held outside the Village of Lake Orion?

No

Describe above selection

no

Event Details (continued)

Total estimated attendance each day

https://content.govoutreach.com/permits/lakeorionvlgmi/e46f45fc76b4121a6195fe6f478d03fc?Expires=1759939200&Signature=Tc18yB9QYEBB3YDHonbGledyT0nyJd8YSlp3~y9LJ2VdCRxWKKRJX~Ujz39heqB12A0X9PO7AuRwKMEmeqBcW4a743a0TIXwSMCLnXfxuKRBKYj40HhcBaphySABRZ10ZaYX1KSEbEiY9nPLPGBxxQCZMAPtlTTp-D9gQygtdDLKIESTOEfcajTKE5SaT3Q8CWzVxyy6Q-v9WOZ8m~aJlc7GPltPotCIyK9j92WU3Dd4Ggq~VWgwslkTwV41hyMbHnP2JayR~8raGMnf0APJhZ-UgUEJ3T-pcePfh3Xr9nxVrUT5ymjFjcWQkL3yo73uAX3sYwN7mbTZyr0OCYS4HQ__&Key-Pair-Id=KH7YRKS2MSRWB


7,000

What parking arrangements will be necessary to accommodate attendance?

LOPD has the parking arrangements

Parking Plan

Orion Lighted Parade Event Map.pdf

How will trash be handled?

DPW does this

Is amplification of music or speakers planned or anticipated?

Yes

If yes, describe

3:00 pm till 8:30 pm  Announcers will be announcing from the stage and speakers will be down Broaday from Front 

St to Flint St

Will tents be used?

Yes

If yes, indicate number of tents, use of each, location and size

1 20 x 40 tent for Santa and Mrs Claus to meet and greet the community. In parking lot next to Congresswoman 

McClain's office

Portable restrooms

Yes

If yes, number of portable restrooms and location

2 portable restrooms  Flint and Anderson  and Shadbolt and Anderson

Food / Alcohol / Merchandise

Will alcoholic beverages be served?

No

If yes, describe

N/A

Is liquor license issued by the State of Michigan?

N/A

If yes, whose name is the license issued to

N/A

Copy of License Will food and beverages be sold?

No

If yes, describe Will merchandise be sold?

https://content.govoutreach.com/permits/lakeorionvlgmi/799440a8711e13796a05cd5eda7f8428?Expires=1759939200&Signature=jKO0wFSWaXSCuxlATQ-cBcljTH-GUWwbHCt33kZe4esal1ihzJCJs6Py6WkAUHpzSb-GCJ8383HVl6KQxFPwFyWoYGTLpIoGUFJ36iJHhCabmlR1PrExfqHibqh69kToC~B520AHSNJXUDPQlOkk22~1dj~Ag5LkCCJXNcoDhfPyz~MK3hGFFF4KASHcKj-2m9iw96sL0kYzu0nLBwYiJ9AmPvqNLm60RSxYatpYvk1~F~j8uYngQLqP73wnFJwx3bCQuHB45KfnS9lv4ecDvfvqzGccj5s~j0jl8s6qXFD8NaKsh-COtljIQZjNLdLXG58xSPjlpCJIg9KFqkPhnA__&Key-Pair-Id=KH7YRKS2MSRWB


N/A Yes

If yes, describe

Possible local business will sell from their store fronts

Request Use of Village Equipment ONLY

Use of Equipment Start (Day / Time)

LOPD uses equipment 12/06/25 times 3:00 pm till 9:00 pm

Use of Equipment End (Day / Time)

12/06/25 time unknown

Barricades/Traffic Cones

Yes

If yes, describe

LOPD has control

Temporary Closure Signage

Yes

Trash Cans

No

Electrical Connections

Yes

If yes, describe

We will use plugs by the trees and light poles

Water

No

If yes, describe

N/A

Emergency Fire Equipment, such as ambulance

Yes

If yes, describe

Orion Fire Dept will be near for any and all emergencies

Other Village Services

No

If yes, describe

N/A

Municipal Equipment

Event Signs



Will this event include the use of signs?

Yes

Location(s) of Sign

PNC bank property, Greens Parks fence and American Legion's fence

Sign Dimensions

3 x 8 feet

Sign Sketch Plan

Orion Lighted Parade Sign.pdf

Location Map Temporary Display Start
Nov 22, 2025

Temporary Display End
Dec 7, 2025

Quantity of Temporary Signs

3

Certifications and Signatures

Signature of Sponsoring Organization's Agent

20250923 WNK signature (1).pdf

Hold Harmless Agreement

Hold Harmless Agreement

Hold Harmless.pdf

Fees

Application Fee $25.00

Special Event - Right Of Way $75.00

Application Fee $25.00

Sign Fee $75.00

TOTAL $200.00

PAID $200.00

BALANCE DUE $0.00

https://content.govoutreach.com/permits/lakeorionvlgmi/4cbf5a5010652b0188f1bc5a1861da47?Expires=1759939200&Signature=Vivg1HBib0ahXbxZd4dJMT~tpRfQdOPP0XDpDQDP1nZXg7JfVZjGtE3My1qcQAO68hLnww5PYrlIpoY9lSOMtm6loBqYqmHCzJXuEU9m~fGFZLGNDDWtlddKf4P0LoShZM0CA2~jWWjX6stpia9Bw5DZGRmHJ3PDo9liX6qOvPSaGsp36WnKnwmRSvRZUmtnk7lVT0Zt4pKeQ755YjAKm2jkqSRWFK9EYDfNZCHccZIcX6sZLee7a4uv3t9Mbvif3NxDI87D70Hv3Xz1arJEYT0ybMGKNjD2UfGOepXQFKGixYdhU5c~x5cGPIfC5KfTIDz58T~lMREneQMZMxIVug__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/86db0c1d441dcf78201301f093d80cf5?Expires=1759939200&Signature=TAm7F0lNenTfS5Rlf-6DwDwkER96en5mUblFd2lxsvphOGHlGSsvJXEgLVhYs4iqySDu8O1h62PsCeESRBYC9nULQZz~nXH1eMUiyeu7hKZ4UQYqoYkjglT1B8VxbqDpZMOn7IK1HcojMoQaCgJTu2fLsVsn5MU1dUDBC5dluriNDdCvOdRAGFUqUaGz0iIbo7kwDSw53y4w7la6iPee2oJ3madmHEbqBTSLUEjhMRQAfwzcs~f-mdNYvaTBSYkyfZvsxc7sGQ90ZH555qDhRpfIrEGQz6bAQVtK4TUAuj1Ga-HE9Il07OWPzjN19ln~qu8CJcvz465RaNbdrxHTSw__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/387e695bcdf72d4fa6667fe1c9d605a1?Expires=1759939200&Signature=HQwfsB-NvqwdlGy5ePA2DyAxS2kGdVyktHPUkE4agbJ4UP2gMyle9rBplA3e3cNzaklQhA~M4cBvpKgjqh5tDd~odRFPj4L9kZtdrJPHt1dF14Vg4lhZRlw9WkEyZY6BNMLRp~JgWBY86D6ygnrdOSoXBpO2HvFd~foVBWq~zAWxnk7Jiw-OotSdgDrAObc1XTVxqFbX9sRBXT9hqE-gKAWlOZG3LQ-cILLGm6fCF-aTMSPhL7nRh-YJSTp9RKaidzjA81ZJtNra~wac2YTlJE5KS7TrEypa1fg~CtV1z1xSGgpEaEmQRYzOfldEXZ8MpTA6W3tjlU6U2kt1KYme3g__&Key-Pair-Id=KH7YRKS2MSRWB


Communication

Workflow

1. Payment - COMPLETED
Assignee: Lynsey Blough

2. Administrative Review - COMPLETED
Assignee: Lynsey Blough

3. Dept. of Public Works Review - COMPLETED
Assignee: Wes Sanchez

Transaction Log

09/24/2025 Payment Card

Non-refundable convenience fee of $6.00
$100.00

10/01/2025 Payment Cash

Mr. Kokenos paid $100 in the office on 10/1/2025 for the Sign Permit, Receipt #52177.
$100.00

Lynsey B October 1, 8:42 AM

Good morning, Mr. Kokenos,

Thank you for submitting your special event application for the Orion Lighted Parade.

We noticed that the Event Map you attached is from 2024. It may have been uploaded by mistake—could you

please send us the updated Event Map for 2025 with the correct event date?

Your application also indicates that you plan to put up signs. The total fee for signage is $100 ($25 application fee +

$75 temporary sign fee). Please let us know if you’d like to proceed with this so we can include it in the permit.

Additionally, we have not yet received a copy of your insurance. When you’re able, please provide a certificate that

lists the Village of Lake Orion as both the Certificate Holder and Additional Insured.

If you have any questions, feel free to reach out. We’re happy to help.

Thank you!

Lynsey B October 1, 9:49 AM

Hi Mr. Kokenos,

Thank you for your prompt response. We've updated the event map based on the version you sent over.

Regarding the sign, could you please provide a sketch plan that includes the wording or graphics of the sign?

We've also noted that you'll be providing the insurance certificate in November.

Thanks again!



4. Public Safety Review - COMPLETED
Assignee: Mark Amundson

5. Fire Department Review - COMPLETED
Assignee: John Pender

6. Planning & Zoning Review - INACTIVE
Assignee: Mario Ortega

7. Village Manager / Council Review - INACTIVE
Assignee: Darwin McClary

8. Issue Permit - INACTIVE
Assignee: Lynsey Blough


