
Village of Lake Orion
PRINTOUT

Printed: 1/26/2026

Special Event
SE-2026-005

Balance
$0.00

Applicant

Amy Cole

Application #

AY3-LRV

Submitted

Jan 9, 2026

Issued

--

Starts

May 16, 2026

Expires

--

Identifier

--

Applicant Information

Agent
APPLICANT

Amy Cole

info@orionartcenter.org

(248) 693-4986

PO Box 674, Lake Orion, MI 48361

115 S Anderson St, Lake Orion, MI 48362

AGENT

Holly Nicosia

director@orionartcenter.org

(248) 693-4986

PO Box 674 , Lake Orion, MI 48361

Same as mailing address

Internal

Conditions

Police Reimbursement:

The applicant shall be responsible for reimbursing the Village for all police resources and related ancillary costs 

dedicated exclusively to this event. This policy is intended to ensure full cost recovery, and the applicant will be 

billed for the actual costs incurred. This includes, but is not limited to, staffing of the event, time spent on event 

planning, coordination meetings, site inspections, and setup.

At a minimum, one dedicated police officer must be assigned to the event from start to finish. The need for 

additional staffing will be evaluated during planning meetings with the Chief of Police or their designee.

Upon request, the Chief of Police may provide a preliminary cost estimate for police services. The final invoice will 

reflect only the actual costs of police services provided. 

Pre-Planning Meeting with Chief of Police:

A pre-planning meeting with the Chief of Police or their designee is required for all events involving dedicated police 

resources.

To schedule this meeting, please contact Chief Mark Amundson at amundsonm@lakeorionpolice.org.

Vendors:





A list of all approved vendors conducting sales within the event shall be provided to the Police Department if 

applicable.

Public Safety & Information Tent:

To support public safety and community engagement, the Event Holder shall provide a location for a Lake Orion 

Police Department informational and safety tent. The tent should be located near the center of the event when 

feasible, with the final location determined collaboratively during the pre-event planning meeting with the Police 

Department.

Fire Department approval letter with conditions is located in the attachments.  

Issued By:

N/A

Internal Notes - Employee Communication

N/A

Approved Event:

N/A

 



General Information

Event Location

Event Locations

The event will be held on Flint and Broadway Streets- I put in 3 S. Broadway because that was the best address for 

the intersection. We will also be using Children's Park. 

Zoning District

DC - Downtown Center

Event Name

Art and Flower Fair

Event Details

 The event features 100 art and flower vendors (Flint and Broadway Streets, and the four corners), live artist 

demonstrations (Flint and Broadway Streets), a kids' area (Children's Park) with many games, crafts, and cool 

activities, and live entertainment. 

Date / Hours of Event

May 16 10:00 am to 6:00 pm May 17 10:00 am to 5:00 pm

Date / Hours of Set-up and Tear Down

3 S BROADWAY ST
LAKE ORION, MI 48362-3113 



May 16 6:00 to 9:00 am Setup May 17 5:00- 8:00 tear down

Event Map

2026 A&F Event Map with Street Clo…

Street Closures and / or Parking Lot closures necessary?

Yes

If yes, how many days?

2

If yes, describe

Flint and Broaway closed by 5:00 am on May 16, 2026 Signage placed out the night before to avoid overnight 

parking 

Flint and Broadway reopened at 8:00 pm on May 17, 2026

Green's Park Reservation?

No

Green's Park Reservation Date/Hours

N/A

Gazebo Rental?

Yes

Gazebo Rental Date/Hours

May 16 12:00 to 4:00 May 17 12:00 to 3:00

Coordinating Event Details

Children's performers 

Coordinating with Another Event?

No

If yes, Event Name

N/A

Event Details

Type of Event

Group

Status

Non-Profit

If Non-Profit, provide proof of non-profit status

Articles of Incorporation.pdf

Orion Art Center Name Amendment.…

Is this event expected to occur next year?

Yes

If Yes, provide next year's specific dates

May 15 & 16

If this event a Fund raiser?

Yes

If YES, indicate beneficiary information

Orion Art Center

Is this the first time the event is being held in Village of Lake Orion?

https://content.govoutreach.com/permits/lakeorionvlgmi/ad16c051ca03d11d44aa51d588ffa1f2?Expires=1769522400&Signature=DwB20PRrymzZTLYh9IYw5ucr1CFDv94AyyujHq3YRNkvh3iARRAZVfiUYzw-wd1Vnh0ecbhzN2rXGhr1br1voL1AqMMbAS9tJIRl2GFcd1UpCkw5HaGfawvV~Ut0Tj2rF8wLuSo-7GiqVf7bRKW3PEEHuqFVGpH7JIrtSs0Zo1oo1jU04FJ0XerDE6O1jzAQB955xOPgbLSf9SK5azqT4Ai96CKoY9jVsBOgUqGzhNRxCDrvT543fkwFwW63aTTTOIMUS2W43XRa4b~r9wNmltL0vHGuDNX-a1PpBnzgllkB~lkuOg6iUKGghRIkPY~q7Mw4BAb58TGsvThEjd7tbQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/ad16c051ca03d11d44aa51d588ffa1f2?Expires=1769522400&Signature=DwB20PRrymzZTLYh9IYw5ucr1CFDv94AyyujHq3YRNkvh3iARRAZVfiUYzw-wd1Vnh0ecbhzN2rXGhr1br1voL1AqMMbAS9tJIRl2GFcd1UpCkw5HaGfawvV~Ut0Tj2rF8wLuSo-7GiqVf7bRKW3PEEHuqFVGpH7JIrtSs0Zo1oo1jU04FJ0XerDE6O1jzAQB955xOPgbLSf9SK5azqT4Ai96CKoY9jVsBOgUqGzhNRxCDrvT543fkwFwW63aTTTOIMUS2W43XRa4b~r9wNmltL0vHGuDNX-a1PpBnzgllkB~lkuOg6iUKGghRIkPY~q7Mw4BAb58TGsvThEjd7tbQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/ad16c051ca03d11d44aa51d588ffa1f2?Expires=1769522400&Signature=DwB20PRrymzZTLYh9IYw5ucr1CFDv94AyyujHq3YRNkvh3iARRAZVfiUYzw-wd1Vnh0ecbhzN2rXGhr1br1voL1AqMMbAS9tJIRl2GFcd1UpCkw5HaGfawvV~Ut0Tj2rF8wLuSo-7GiqVf7bRKW3PEEHuqFVGpH7JIrtSs0Zo1oo1jU04FJ0XerDE6O1jzAQB955xOPgbLSf9SK5azqT4Ai96CKoY9jVsBOgUqGzhNRxCDrvT543fkwFwW63aTTTOIMUS2W43XRa4b~r9wNmltL0vHGuDNX-a1PpBnzgllkB~lkuOg6iUKGghRIkPY~q7Mw4BAb58TGsvThEjd7tbQ__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/5d6d9a50bbf626a13da5ba8af1adbcfe?Expires=1769522400&Signature=Z6JK2I2FvPCypRkb5NPcCJmkDv9YRBhbeigRvqsPwsrpLNmHAlMavvuNO6-3dWicgz00UETRp5YJk89xuZBBoiTQfEcSPz-lKWlmDhUcjl0pEv2hf9nYkdxCqT78ZN5I2ol96XOJy4oDiTkjAbXqK8Neho8y4chfTApGvXYY5GZW~ZMRMhO-3rAUuwVKYBi09P-H45Lpc~qJAX00MXGdlOdcI1~Wiu3dPHuaCbmv9~7c1RdfGo7fb9hCmw8m8EwEOOgueI55Si5oJbXaNZ29wYTl1UqEGzb0xQHz9tNwv7HwRWmZwUI3~AdQqwW9qGB3zMZVImGN9baS6FY128-Crg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/28a96ecfa49af74c9186608b817b4f4f?Expires=1769522400&Signature=SId9lnbbTfO3aF~O9huiuZtSD5i49BAsfhaqqaL9a62YR9EDIfgnVlKGChuSpy1IB6k-QTs1HHAzydfLzp42SmDxwFbk8umhlBNEEyCod0q4O-MRWm6pWmQRvjra1imvEiLAs2bGQQcltIRhe00e5dEfjBfXmLbMyURqkP5Os8lm05hbkMicylp0aswYWapnwAkuZSt8qofrUdv9olAHW~lCXkw0cmdkUbCBcwKNrubCmVTGGI5tFgZakzqRyjW6lOLk87srYoeQZF9q8T3xyc9AXm3LdgOV-DIAz5GwIuv469vwFaCa64MDW6NARN-2s9505~gWPNCDN9ng0NI4Rw__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/28a96ecfa49af74c9186608b817b4f4f?Expires=1769522400&Signature=SId9lnbbTfO3aF~O9huiuZtSD5i49BAsfhaqqaL9a62YR9EDIfgnVlKGChuSpy1IB6k-QTs1HHAzydfLzp42SmDxwFbk8umhlBNEEyCod0q4O-MRWm6pWmQRvjra1imvEiLAs2bGQQcltIRhe00e5dEfjBfXmLbMyURqkP5Os8lm05hbkMicylp0aswYWapnwAkuZSt8qofrUdv9olAHW~lCXkw0cmdkUbCBcwKNrubCmVTGGI5tFgZakzqRyjW6lOLk87srYoeQZF9q8T3xyc9AXm3LdgOV-DIAz5GwIuv469vwFaCa64MDW6NARN-2s9505~gWPNCDN9ng0NI4Rw__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/28a96ecfa49af74c9186608b817b4f4f?Expires=1769522400&Signature=SId9lnbbTfO3aF~O9huiuZtSD5i49BAsfhaqqaL9a62YR9EDIfgnVlKGChuSpy1IB6k-QTs1HHAzydfLzp42SmDxwFbk8umhlBNEEyCod0q4O-MRWm6pWmQRvjra1imvEiLAs2bGQQcltIRhe00e5dEfjBfXmLbMyURqkP5Os8lm05hbkMicylp0aswYWapnwAkuZSt8qofrUdv9olAHW~lCXkw0cmdkUbCBcwKNrubCmVTGGI5tFgZakzqRyjW6lOLk87srYoeQZF9q8T3xyc9AXm3LdgOV-DIAz5GwIuv469vwFaCa64MDW6NARN-2s9505~gWPNCDN9ng0NI4Rw__&Key-Pair-Id=KH7YRKS2MSRWB


No

Describe above selection

Annual event 

Was this event previously held outside the Village of Lake Orion?

No

Describe above selection

This event has always been in the Village of Lake Orion

Event Details (continued)

Total estimated attendance each day

1,500- 2,000

What parking arrangements will be necessary to accommodate attendance?

Public Lots

Parking Plan

Downtown Lake Orion Parking.png

How will trash be handled?

By Orion Art Center. We will empty the village bins and have additional cardboard bins throughout the footprint. 

Is amplification of music or speakers planned or anticipated?

No

If yes, describe

N/A

Will tents be used?

Yes

If yes, indicate number of tents, use of each, location and size

Vendors will be providing thier own 10x10 tents to sell thier merchandise there will be a 20 x 20 tent in children's 

park for kid's crafts

Portable restrooms

Yes

If yes, number of portable restrooms and location

six units- see attached event map. 

Food / Alcohol / Merchandise

https://content.govoutreach.com/permits/lakeorionvlgmi/d24be0e5eb7eff464a7430edb7ae3927?Expires=1769522400&Signature=NWqfrRI-7bBpDjeBYTWTXKL4Y~GF9NWUnzQDZiVYWTUTVEiaVuvPT5x0mTJsETFaHz4qEILS~Tv2Wc74Ka4V5xuGmuZqzJpRHnwuPtKaP-lygGFcnEKWx9Oa9sR4HfmpYtLOxbSo1Bya7Ki298iyzxu7f0XuLgM0tVOBoA9xPcud-r~JxflyvC-hsgwX950XfwEnmX2riAoVp93tK4Vt6h14rMldLTYD3cQ3~cf5om4k2WpAiFhhHaCNJmllpMfMWm8weBiBRGu96mL3ptZ5fMMYDLyPIm76x4e0fRcEq4kG93yt-1YQOwypqZZPgBD056Ve~eSwyp0l3TH3D0Z1Sw__&Key-Pair-Id=KH7YRKS2MSRWB


Will alcoholic beverages be served?

No

If yes, describe

N/A

Is liquor license issued by the State of Michigan?

No

If yes, whose name is the license issued to

N/A

Copy of License Will food and beverages be sold?

Yes

If yes, describe

5- 10 food vendors in tents

Will merchandise be sold?

Yes

If yes, describe

100 art and flower vendors 

Request Use of Village Equipment ONLY

Use of Equipment Start (Day / Time)

5:00 am May 16

Use of Equipment End (Day / Time)

8:00 pm May 17

Barricades/Traffic Cones

Yes

If yes, describe

See attached map 

Temporary Closure Signage

Yes

Trash Cans

N/A

Electrical Connections

Yes

If yes, describe

Vendors will need electric hookups via the outlets on the trees in town 

Water

Yes

If yes, describe

One hydrant near Hanson's Running

Emergency Fire Equipment, such as ambulance

No

If yes, describe

N/A

Use of Police Services If yes, describe



N/A N/A

Other Village Services

No

If yes, describe

N/A

Municipal Equipment

Event Signs

Will this event include the use of signs?

Yes

Location(s) of Sign

m-24 in front of Auto Zone 

Sign Dimensions

4x8

Sign Sketch Plan

Art & Flower Logo .jpg

Location Map

A&F Sign Location 2026.pdf

Temporary Display Start

Apr 24, 2026

Temporary Display End

May 18, 2026

Quantity of Temporary Signs

One

Certifications and Signatures

Signature of Sponsoring Organization's Agent

IMG_4483.HEIC

Certificate of Insurance naming the Village of Lake Orion as Certificate Holder and Additional Insured

Certificate of Insurance (SEL).pdf

Hold Harmless Agreement

Hold Harmless Agreement

Hold Harmless.pdf

https://content.govoutreach.com/permits/lakeorionvlgmi/edf3db163a6f3a58bae0d5c5fbb75123?Expires=1769522400&Signature=Crg~EKYWZIBmaw1-XLyG~t2BRNnrNed7whjnmDVKvbpEXOhpY-oZTGNL7hb~IQiAQtY6E~ipkngUmLzFVK5OPIKGjMqdAb2d6Eb5hISRDux4kFtJrZe-gBGENJhqmHayWjZVmkuBXVe1eIYWjL0cANs8hfxiP2ATuhtByim6wNInb-sWsO-NxMMYzTH83tZ8-sP0nDWIAY~WxIqwlGkSq2zdycJXhAGmqW4oAlOAzQ1ugSBdIZxTg2LmvSXEoSdbW0pv~UO5~p5v5sAlMOShd3kS~28w1JNoF4Z9V3mKZXgLodGDcfTtGxEMjlWt8bakYA8j8jSgKF6GJLUvEGjVQw__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/22d6d7a72b075983ba70580aebe06e54?Expires=1769522400&Signature=coIH7aLUsRFZ~Q484nYiQmvn8HxmQ11bE6MfFQGfGpYOjbK14vC9vIS3IjreUhxSmUs1H1s7xdQMkDcmfk6i256WtpTylbtG64r7nvXMKMAg4Xw-sLzXDAxmBLbESfDce5TdoWGLtBoK3ub3D~02XPPCQu1-2PZ0j9mOFZOBmkJi3UrjfabPULfQEFwP~wkjtQyK2Oy13oQ1deBU6IAtJPALGEHMUzdvG166FrFiYPPK1v~035gX7iScftblMBeY2o7Fg1FWHlTrbW6EbyUNTg0kBAnMa-ihF0t8aw-wLjk11k1m1Rp5GdLxE~~4igPG69sUO0~GCOmpGBhyeDDYeA__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/7f517bcda5e6f9ddab15c6eef2d6e384?Expires=1769522400&Signature=Dw5LVUqnSQ1m0IdbvcqcrXAkbtorJUAsD7cVASTjRO9HtDgt0S6SEhEaOUt9MtQikHAC8J2Puk-3vgXV8BHBwSBvlegEF3ajjSWUc14ZnVJzjoeon2lgnhF6P5tQuFGwrFGf0WARONIpVsmDZJ3OylocbO6GGVvPR8OIuXzLnmb0XPnLkrmjsvhcxeC2B6H1uTWh74ty8Kwy7ntDLJq3zsOzPrN-BEtpkPQthWsCGdNZy1m0O3qxyogSsThjQkGtSKszZTZuCwtrJn~jYw4kWGzCdPhQXYwJU~a94u0ZNDZAS~lwggj~by6esGOxqqdbpW6EvpVmMnyfOT1vpAnCQA__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/5bec187dea272c1f6d6cd280f6099823?Expires=1769522400&Signature=TLdlfdN-kcJ1AfDSiF2qcaWaEEN4~188JjTShYWc7gKfFUjqYR6FkOzIgOyiccC-YJOo3iPNIitvPyEPpzHxmjWJnFnwGHb4t7LcbQw7MTiTzwPNkEDnX1k4N2p3lCnbVQcT2ASMhBl53-h3j5q58Woi4FzoP1l0Dt5Uje0YtsqYrxl4BP267UUM-m5oZUyxywql3DqYXHgYlJZInH0SyY~KnhVpcotpvroMnLkIu8AX1sLNEepibNszwkdQQlzfSTl1Z7BYO8PtWk90zSBliWqzaniQuHDFf6qK-kruFmlcqoPrmgtHX9QkLHHbCpGcvNoj26yLcWSbe0YVjp~8tg__&Key-Pair-Id=KH7YRKS2MSRWB
https://content.govoutreach.com/permits/lakeorionvlgmi/9daf432a915f09223c57fcf1b439ab9d?Expires=1769522400&Signature=CHRE3PcQrFW~iDs2PbxvPlObR6MAH3-j78gr-clE7rEvWacfDKlb9TRxNWsy3Sa3c~DEBAUYQxB1FOwwyF5sh4c76y5NMjNxO1zmTePVoZqOqmj6AvXwRtMMEEVWWSoYJwE-JJW3Xy5hmC~WT8vvG6QkVvqWO7aowlIRiR-6AftTtjWADBuxnhPJmWJtEaoufaVCjH31~FESwbiTUjlMJfq1t74J~ujX7ce7HJqgz-lE0BaGfQTwFUXR3EoUX5A3g5nSYdDvhBRS-jkV1LVKZPKZqOPCFd~03O5KkXYWXT93NMTcQEwW9xDDoSBB3xUWddKquV3Xpicu7uvhHbOnKg__&Key-Pair-Id=KH7YRKS2MSRWB


Communication

Fees

Application Fee $25.00

Special Event - Right Of Way $75.00

Gazebo Rental Fee $245.00

Application Fee $25.00

Sign Fee $75.00

Electricity Use $50.00

TOTAL $495.00

PAID $495.00

BALANCE DUE $0.00

Transaction Log

01/09/2026 Payment Card

Non-refundable convenience fee of $6.00
$100.00

01/20/2026 Payment Card

Non-refundable convenience fee of $14.85
$395.00

Lynsey B January 16, 5:13 PM

Hi Holly,

Thank you for submitting your Special Event Permit Application. After reviewing your application, I added the

additional fees required for your event. If you have any questions, please let us know. Thanks again!

-Lynsey

Holly N January 20, 11:25 AM

Great- thank you! I just paid the fees. Have a great day!



Workflow

1. Payment - COMPLETED
Assignee: Lynsey Blough

2. Administrative Review - COMPLETED
Assignee: Lynsey Blough

3. Dept. of Public Works Review - COMPLETED
Assignee: Wes Sanchez

4. Public Safety Review - COMPLETED
Assignee: Mark Amundson

5. Fire Department Review - COMPLETED
Assignee: John Pender

6. Council Review - ACTIVE
Assignee: Lynsey Blough

7. Planning & Zoning Review - INACTIVE
Assignee: Sommer Nafal

8. Issue Permit - INACTIVE
Assignee: Lynsey Blough


