
DEPARTMENT  DATE 
Council 2/23/2021

DEPARTURE DATE & TIME RETURN DATE & TIME
 3/17/2021 3/19/2021

PURPOSE / REASON / DESTINATION:

TRAVEL EXPENDITURES # NIGHTS RATE TOTAL EXPENDITURES
 LODGING 2 125.00$   250.00$  

CONFERENCE REGISTRATION 1 150.00$  

Tolls -$  
Parking -$  

-$  
-$  
-$  
-$  

MEALS (Date) # Days

Rate 
based on 
Location

3/17/2021 (Wednesday) 41.25$  
3/18/2021 (Thursday) 28.00$  

3/19/2021 (Friday) 21.00$  
-$  
-$  

MILEAGE (Date) # MILES RATE
L/C to Kissimmee 163.00 0.58 94.54$  
Kissimmee to L/C 163.00 0.58 94.54$  

0.58 -$  
0.58 -$  
0.58 -$  

TOTAL EXPENSE TO EMPLOYEE 279.33$  

TOTAL EXPENSE 679.33$  
I hereby certify that this claim is true and correct in every matter.

Date

Dept. Head Signature: Date

City Mgr. Signature:  (Required for unbudgeted or out of state travel only)

Date

*Please obtain all signatures before submitting for payment.
revised 5/22/2019

Payee Signature:

*Please attach all supporting documentation for auditing purposes.

2021 FBC-LEO Spring Conference Kissimmee , FL  March 17-19, 2021 

First Day of Travel 
Breakfast & Lunch Provided

Last Day of Travel (Breakfast & Lunch Provided)

N/C 

REIMBURSEMENT THROUGH PAYROLL

PURCHASING CARD CHARGE
Embassy Suites by Hilton Orlando

FBC-LEO Spring Conference Registration
INCIDENTAL EXPENSES (TOLLS, PARKING-LIST EACH ITEM SEPARATELY)

Will Use Citys Sunpass

511.40 and 511-55

Jake Hill
EMPLOYEE NAME

ACCOUNT NUMBER

M&IE first & last day calculated at 75% - Full day may be approved based on time of departure and/or return.
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