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City of Lake City
Special Event Checklist

Event:

Juneteenth Parade Event Date; June 18, 2022

Vanessa George Phone #: 407-748-1475

Contact Name:

On behalf of the City of Lake City, we thank you for contributing to the
spirit and vitality of our City tArough the staging of your event. If you
have any questions, please feel free to contact the Lake City Recreation

Department at (386) 758-5427.

Supporting Documentation Checklist
o Letter On Letterhead Requesting Use Of Park Or Facility
o Special Event Application
o Hold Harmiess Agreement Signed And Notarized
o Policies/Procedures and General Provisions for use of
Wilson Park & Darby Pavilion

o Insurance Documentation
o Temporary Closing and Special Use of State Roads

o Map Indicating Electrical Use At Parks
o Map Indicating Road Closures

Please mail or drop off the completed application along with the supporting
documentation to;

City of Lake City
205 North Marion Avenue
Lake City, FL 32055



= - City of Lake City
| R . XsSpecial Events

Applicant Information |
|
|

‘ Orgamzation/App"cam Name: George & Warren Foundatlon Inc.

—_— )

‘ What is Event For?; Juneteenth Celebration of Freedom

e
| ContactName:  \/anessa George | Phone: 407 7481475
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Address: 930 NE. Joe Coney Terrace 7
| State: Florlda 2ZIP Code: 32055

clty Lake Clty

\ Emai vgeorge1976@hotman com
Date Of The Event: | )
| Facrlrtylpztrk Requested: N | June 18, 2022 TmeRequasted 5 ngm ;1},,,

___MJ

f Estimated Attendance; 40_50 pe-op'le.

|
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Parade Information

Line Up Place and Time: Richardsgn_go-tnm‘ity Ce_[l_t—e_’;_at_s:30pm Inclement Westher Date: - ‘_’!

l Parade Start Time:  6:00pm

| Anticipated number of vehicles to be usad in the parade: 4320

—

Location and desired route {(state starting point, route and point of termination. Use the appropriste street names and dirgction, Attach a
| map of the parade foule: Starting on Southeast Aggie Avenue, turn left onto Martin Luther King |

| Drrve heading east, turn nght onto Center Street for approxrmately 1/8 of mile until |

reaching Annie Mattox Park.

Event Information

1 will you be collecting admisslons/donations of any type at this event?:

I {

Wil any items be sold at this event (including foed)?: } What kind?: {
T S SN A S £ _— j

Are you having other vendors participate in this event?: ! Please [ist: |
S I I |

i Will tents be used?”
Is thig event open to the public?: What Activities are planned?: H
e S S o |
!
Wil bounce houses be used?: i Will you be serving food?: |

._J__._ —— e —

S



Services Reauested (Fees Apply)

| Security/Crowd Control Requested?: ) —_—

_CleanUp Requested?. E—— -
_Will you need access fo electricity?: Ifia_s_,_will youneed 20 30 50_ Amp Service (please clrde one) |
Road/Parking Lot Closure Requested?: I Yes, please state (using appropriate names) which streets/parking lots are being |
requested closed; also submit a map showing all road ciosures or route;

=Pleasa note clean up, elactric, and police presence is an additional fee**

Organization Information

| Type of Organization {please circle one) For Profit {ndividual
Federal 0. 84-4263085 raxExempts:  85-8018746245C-6

Fee Schedule

Yaung's Park: $50.00 daily fee - $25.00 elactricity fes — under 100 people $100.00 deposit {refundable afier event with satisfactory clean |
up) 100 or more pacple $200.00 deposit (refundable after event with satisfactory clegn up) - $1,000,000 Lizbility Insurance tequired for |

events with more than 100 paople attending, listing the City as “Additional Insured”. |

Olusten Park [Bazabo): $100.00 daily fee - $25.00 electricity fee - undar 100 people $50.00 deposit (refundabie after even with
satisfactory clean up} 100 or more people $100.00 deposit {refundable after event with satisfactory clean up) - $1,000,000 Liability
Insurance required for events with more than 100 people attending, tisting the Cily as “Additional Insured”.
OLUSTEE PARK IS A PABSIVE PARK RENTER FOR CEREMONIAL EVENTS ONLY BUCH AS, BUT NOT LIMITED TO; WREATHS |
ACROES ANMERICA, HOMELESS CANDLE VIGI, NATIONAL DAY OF PRAYER, FALLEN HEROES, WEDDINGS {CEREMONY
ONLY), AND OTHER SIMILAR USES i

DLUSTEE PARK I3 NOT RENTED 70 THE PUBLIC DURING THE MONTHS OF HOVEMBER AND DECEMBER

' gen—TFown $40.00 per hour usage fee, $100.00 deposit -} - $1,000,000 Liability insurance require;irqf;r-glé;t;;ﬁhumore than 100 peoﬁle
attending, listing the City as “Additional Insured”.

| Marnorial Stadium: $400.00 per_d;y - $100.00 per night use of stadium lights - 3206.00 deposit - $1,000,000 Liability Insurance required
listing the City as “Additional Insured". |

[ Rentat Guidalines on the above Parks: *NO ALGOHOL PERMITTED ON THE ABOVE LISTED CITY PROPERTIES, *No vehicles |
| allowsd In the park, "No tents, poles or signs allowed in the grass area of the parks, *No neils or tape on the gazebo, *All Trash

i Cans must be emptied by the organizer. i
Wilson Park Only ;

828 NE Lake Desoto Circle
é Hours of operation Sam-11pm
U Darky Pavition Only: $100 dally fee — includes tables and senting for 160 people, trash receptacies, use of restraoms and warming

kitchen. ~ Required Deposits; up to 100 people $100.00, up fo 500 people $200.00, over 500 peopla $300.00 {deposits will be refunded in
the form of a check issued by the City of Lake City provided there is no damage or outstanding fees owed) - $1,000,000 Liabliity insurance

required “Additional Insured"” .
I THERE ARE NO WAIVERS OF FEE'S OR DEPOSIT'S FOR NON-PROFIT ORGANIZATIONS ‘

I: ONLY CITY SPONSORED EVENTS ARE WAIVED FROM FEE'S AND DEPOSITS

|
4
|
|
|

| Fire it Water Features: includes wood and Gity Staffto fight T 010lighted pits 5200.00

“Hlsewieinn: CITY OF LAKE GITY PERSONNEL ONLY o over 110 valts breaker fee $25.00 per breaker Number Nesded? i
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| Extra Sacutity: Security is required for public/private events with 200+ anticipated attendance or if alcohol will be served. All applicalions

| are reviewed by the Lake City Police Depariment and Security determinations are based on recommendations from that department. Fees

| are based on a $29°00 per hour (4 hour minirum) per Officer. Security requirements and costs will be negotiated on a case by case basis.

| Security fees are _paig?in advance.
i
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Map Attached:
| Approvak

‘ Proof of Insurance:

DO.T

Deposit Amount:
Approved
(Al sighatures required for approval} i
i g PP ] Date Dye:
1
| |
| Elsctricity Neaded:
i
Denied ? .
. Electricity Charge:
R |
| Total Received:
Rental Fee: i
i
{
|

I _] Road Closures;

Parking Lot Closures:

Deposit Retumed:

Date:

Amount: i

Police Department Qfficial: W « Date: [ / Y !
- - e T 41’4 L\/E’f’ P b |312-—
| DOT Release (if applicable) | Date: :
; City Manager: Date: 1
! City Coungil: § Date: 1

. SRR 1

; CRA Official: Date ;

; — o — e — k
i Date:

Recreation Department Official:




Hold Harmless Agreement: The Contractor, Vendor, or User herby promises and agrees to indemnity and save harmless the City of
Lake City, a municipal corporation, its officers, agents, and employees, from and against any and atl liability, claims, damages,
demands, expenses, fees, fines, penalties, suits, proceedings, actions and cost of actions, including attorney’s fees for and on appeal
of any kind and nature arising or growing out of or in any way connected with the performance of the Agreement whether by act or
omission of the Contractor, Vendor, Officers, agents, servants, employees, or other or because of or due to the more existence of

the agreernent between the parties.

The applicant will supply a “Certificate of Insurance” reflecting minimum coverage of the amount deemed by City Staff per
occurrence for bodily injury and property damage. The City of Lake City, 205 North Marion Avenue, Lake City, FL. 32055, must be
shown as “Additional Insured” which will be noted on the Certificate. The Certificate will indicate that the applicant’s insurance
policy will not be cancelled without thirty day prior written notice to the City. The undersigned agrees to abide by the regulations
governing the said facility and is responsible for charges incurred and must supply 2 “Certificate of Insurance” te the Lake City
Recreation Department ne later than five {5) calendar days prior to program/event date.

Copyright Law: Licensee assumes all costs arising from the use of patented, trademarked or copyrighted materials, equipment,
devices, processes, or dramatic rights used on ar incorporated in the conduct of any event covered under this agreement and
licensee agrees to indemnify and hold harmless devices, processes or dramatic rights furnished or used hy licensee in connection
with the agreement and will defend the City from any such suit or action, regardless of whether it is grounded or fraudulent.

Certification by Applicant: { certify that | have read this application and that all information cantained in this application is true and

correct, Any falsehoods or misrepresentations will constitute a criminal viclation of the Florida State Statute. | agree to comply with

and be bound by any and all applicable provisions of the ¢ity code. | understand the event may be canceiled by the Chief of Police or
the Fire Chief should any condltions of the application or city ordinance or state statuta be violated, | certify that | am authorized by
the organization named haerein to act as its agent for the herein described activity. | also have received the notice informing me of

my responsibilities and obligations should | cancel the event.

By filing this application, { and the organization on whose behalf this application is made, contract and agree that we will jointly and
severally indemnify and hold the City of Lake City harmless against lizbility, including court costs and attorney’s fees, for trial and on
appeal, for any and all claims for damage to property or mjury to, or death of, persons arising out of or resulting from the approval

June 3, 2022

Date

Subscribed and affiem .' laNesS3a 6

. .as identification and who dld take an oath.
d’r"t-\_, ,&JJM o |

& »% AUDREY EDWINA SIKES
1@ i1z Notary Public, State of Florida

My commission Expires: Q(é/a‘/

Americans with Disabilities Act:
The applicant understands and agrees that it will comply with the obligations of Titles |l 2 ;
of 1990 in the conduct of the special event, and further agrees 1o indemnify, hold harmless and defend the Cnty of Lake Cuty, tts

elected officials, officers, agents, employees and volunteers, from any claims or liability arising out of or by virtue of the Americans
with Disabilities Act.

28§ Commission No. GG 231607
.,,,,,,...“\**‘ My Commlssmn Exp|res 06/24/2"

The Program/Event will be terminated should licensee cause any violation of Local, State, or City of Lake City Laws and
ordinances.

o



Policies/Procedures and General Provisions for use of Wilson Park & Darby Pavilion

Pavilion/Park/Gazebo
» All rentals are by the day between the hours of 9am — 11pm.

» All rental times must include deliveries, decorating, rehearsals, set-ups, break-downs and
clean-up time.
(Renter must be cleaned up and out of the pavilion by 12am)

» Tables must remain within the space of the rented pavilion.
The use of rice is not permitted, as it can be harmful to Lake DeSoto wildlife if ingested

»
and is not biodégradable. We recommend the use of rose petals, birdseed, bubbles, or

butterflies.

» Vehicles are not permitted in the park without prior written approval,

Pets/People

» All pets must be on a leash at all times while in the park.

» Pet owners accept full responsibility for his/her pet while in the park including cleaning up
after them.

» Because Wilson Park is a public park, visitors may stop and watch your wedding/event.

Catering/Food

Leaser’s may provide homemade/store bought food, free of charge, to their guests.

» When hiring a catering company copy of license and registration must be provided.

» For Public Events only Licensed and Registered Food trucks are permitted to sell food.

» Grills are not allowed on the concrete slab under any circumstances.

Decorations

» All decorations must be free standing. Decorations cannot be glued, taped, nailed, stapled
(or any other way that will leave a residual mark) to any wall, pillar or table. Decorations
cannot be suspended or hung from the ceiling. Hardware has been installed at strategic
spots throughout the pavilion to allow for proper access for suspending decorations.

» Renters shall be responsible for any outside vendors that they hire.

Janitorial

» The City staff will provide gemeral cleaning of the rental area before and after the event.
» The renter is responsible for the clean-up of the area rented. Clean-up must be completed
within the rental time frame. The cleaning of the facility is the responsibility of the person
signing the rental agreement. You must leave the pavilion as you found it.

Renter shall be responsible for the removal of any and all food, beverages, dishes, trash

etc. from the building/park.
Any cost incurred by the City for excessive trash, decoration removal and/or cleaning shall

be charged directly to the renter.
Security Deposit
» This fee is refundable provided there is no damage or outstanding fees owed,
All refunds will be in the form of a check 2-3 weeks after your event. It will be mailed to
the contact person and mailing address provided on this application unless otherwise noted.
Cancellations
» Refunds will not be issued for inclement weather or cancelations. This is an outdoor
facility with covering inclement weather needs to be considered when renting this facility.

»

»

»

»



General Provisions
» Event reservations are on a first come - first serve basis. A Reservation is not confirmed

until the rental fee and full amount of security deposit is received.

» Area is rented as is. We do not rent or set-up any items.

» Amplifiers, band equipment and or instruments are permitted.

» Use of personal fireworks is prohibited.

» Glass bottles or containers are permitied for serving purposes ONLY. Plastic or aluminum
containers are required for all drinks and food.

» Renter shall not leave rented or personal equipment in City park overnight.

» The renter is liable for any and all damages incurred during the use of the area rented.

Failure to abide by the above stated gnidelines may result in termination of rental and be grounds for any

future rentals. The City of Lake City reserves the right to terminate any event if it is deemed that a violation

has occurred. Should an event extend beyond the approved time, a fee of $25.00 per % hour will be assessed

and deducted from the security deposit. Any minute past the ¥z hour mark will be rounded up to the next

Y2 hour for purposes of calculating the late fee.

This facility is Jocated in a public park which is open to the general public. By renting this facility, you
agree and understand that the actions of a 3" party (of the general public) accessing or using the park cannot
be controlled by the City. By renting this facility, you agree and understand that the City will not be
responsible for any actions of the general public during your rental, financially or otherwise. Examples
shall include, but not limited to; interruptions in events; loud music or weather interference.

In consideration of the City of Lake City, hereinafter referred to as the “City™, permitting the undersigned
to lease, rent or use the property deseribed as 828 NE Lake DeSoto Circle, Lake City, FL 32055, hereinafter
referred to as the “Property” on the above requested date. The undersigned has agreed and does hereby
agree to indemnify, save and hold harmless the City and their employees for loss of or damage to the
property and from any and all liability for damages or injuries, or claims for damages ot injuties, to any
person or property suffered while on or arising during the use of the property and pay to the City, upon
demand, all damages, costs, expenses and Attorney’s fees that the City may sustain, or become liable or
answerable for, or shall pay, upon or in consequence of the use of the property by the undersigned,
individually, or by the employees, licensees, guests members and invitees of the undersigned or by any

other person with the consent of the undersigned.

1 have read, understand and agree to abide by all policies/procedures and general provisions as outlined
above,

Date:_June 3, 2022

Signature:




iy Riubsrgson Community Conly




DATE (MWDINYYYY}

N
A,CO_RD' CERTIFICATE OF LIABILITY INSURANCE e

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: i the certificate holder is sn ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provis} or be end d
I SUBROGATION 1S WAIVED, subject to the terms and conditions of the policy, certain policles may require an end t. A t on
this certificate does not confer rights to the certificste holder In lisu of such endor ).

PRODUCER SINEST Robert V. Nuccio — -

R.V. Nuccio & Associates Insurance Brokers, Inc. | FHowE .. (800) 364-2433 FAX o (818) 980-1595

10148 Riverside Drive EMAR <. Support @rviuccio.com

Toluca Lake, CA 91602 | INSURERS) AFFOROING COVERAGE | wucs

B J N msurer 4 : The American Insurance Company | 21857

INSURED INSURER B : |

Georga & Warren Foundation ST . |

930 NE Joe Coney Terr MNSURERD : ‘

Lake City , FL 32055 [——— [

INSYRERF ;
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY 8E ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDHTIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAMS.

; it AP LR Pl P pisnni s
IE TYPE OF INSURANCE A:mll'w 1] R LR | PD!I.BCYlﬁ'I;‘ | LT
+/ | COMMERCIAL GENERAL LIABILITY | | EACH OCCURRENCE Py 1,000,000
A ___1_] v | | XXC80514929 6/18/2022 | 0611912022 | F3EE 2SS it B
|| ctamsane - OCCUR NAEP101382 FREMISES s 50,000
v |Hostliquoriishity . | I MEDICAL EXPENSE 5 e
| | PERSONALBADVIJURY |3 1,000.000
GENL AGOREGATE LIMIT APPLIES PER ! | | | | GENERAL AGGREGATE s 2,000,000
v] PoucYD s Loc | PRODUCTS - COMPIOR AGG | § 1,000,000
I OTHER | | s
AT ACTORDEXE LaSITY ' | comemen smoLELMT |3
| Ay auto [ | BODLY INRIRY [Per parson] | $
D DULED | B
| AUTOB oMLY | | airos i | |B’-‘°.’~.""-““Y.‘£"f°=ﬂ=’—‘~‘.._';_.____
| PROPERTY DAMAGE s
|autosomy | |autosomy | | {Par_ pccigent]
i | B
[ venrerLaLan __{ OCEUR [ ' | EacH occurRERCE s
| |ecessuas | Jcumsaoe| | | Asorecate s
| pep RETENTION $ | [}
T BER T Tamr
AND B OYERS LABITY vin| || ' ! | Iseanre | [£8" [
TORPARTNERIEXECUTIVE | € L. EACH ACCIDENT s
OFFICERMEMBER D NiA e
i [ | | €. DISEASE - EA EMPLOYEE| §
H . descnbe under —— ="
DESCRIFTION OF OPERATIONS below | | E.L. DISEASE - POLICY LIMIT | $
[ ] '
| | | |
TION OF TLOCATIONS | VEHICLES (A ™M, A 8 de, Moy be ¥ enors spacse is required)
Additional Insured: City of Lake Gity
205 N Marion Ave
Lake City, FL 32055 as additional insured.
CERTIFICATE HOLDER CANCELLATION
City of Lake City SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
205 N. Marion Ave THE EXPIRATION DATE THEREOF, NOTICE WiILL BE DELIVERED N
) ACCORDANCE WITH THE POLICY PROVISIONS.

Lake City , FL 32055

AUTHORIZED REPRESENTATIVE

Robert V. Nuccio (wa. fz...;

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registsred marks of ACORD



