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City of LaBelle 
City of Labelle 

PO Box458 
Labelle, FL 33975 

ACCOUNT ID: UNITE030 PIN: 785809 

UNITED WAY OF LEE COUNTY INC 

UNITED WAY- LEE, HENDRY, GLADE 

133 N. BRIDGE ST 

LABELLE, FL 33935 

us 

QUANTITY /UNIT SERVICE ID DESCRIPTION 

INVOICE# 

12600271 

INVOICE DATE: 01/16/26 

DUE DATE: 02/11/26 

UNIT PRICE 

1.0000 

City of LaBelle 

City of Labelle 

PO Box 458 

Labelle, FL 33975 

CRD 156.000000 

CC EVENT 04/11/26 

CROWD MANAGEMENT 

CC EVENT 04/11/26 

1 CROWD MANAGER FROM 5PM TO 8PM 

(3HRS) @52 PER HOUR 

TOTAL DUE: 

PAYMENT COUPON - PLEASE DETACH AND RETURN THIS PORTION ALONG WITH YOUR PAYMENT

INVOICE#: 12600271 

DESCRIPTION: CC EVENT 04/11/26 

ACCOUNT ID: UNITE030 PIN: 785809 

DUE DATE: 02/11/26 

TOTAL DUE: $ 156.00 

UNITED WAY OF LEE COUNTY INC 

UNITED WAY- LEE, HENDRY, GLADE 

133 N. BRIDGE ST 
111 11 IIIIIIII I 11111111111111111111111111 

LABELLE, FL 33935 

us 

AMOUNT) 

156.00 

$ 156.00 





City of LaBelle      Facility Rental Agreement 
These facilities are maintained and owned by the City of LaBelle. It is primarily for the use and enjoyment of the residents and 

taxpayers of the city. A copy of your driver’s license must be provided which demonstrates a physical LaBelle address. 
 

 

 

 

 

 

 

Reservations for: ◼ Civic Center   ☐ Barron Park   ☐ Captain Hendry House 
 

Reservations may be made during normal business hours, from 8:30am to 4:30pm, Monday through 

Friday. Reservations may be made up to (1) year in advance with deposit. The full fee shall be paid 

60 days prior to rental. Applicant must be 21 years of age or older. Applicants must be on the 

premises at all times and in possession of rental documents. Failure of people conducting themselves 

properly in City facilities is sufficient grounds to end the event, clear the facility and refusal of 

future use. No lewd activities are permissible and shall be grounds for ending the event.  
 

 

Event Date: ________________ Event Time: _______to_______ # of people attending: ____________ 

 

Event Type: ☐ Wedding   ☐ Birthday   ☐ 15th    Other ________________ Alcohol: YES   ☐NO   

 

Name: _________________________________________ Phone #: ___________________________ 

 

1. Responsibility: The responsibilities of the renter are not limited to the inside of the facility 

but extend to the surrounding City property. The Lessee is subject to the terms and conditions 

herein below. The lease of these facilities shall include the use of, the stage area, the kitchen, its 

attendant facilities, the restrooms, and surrounding parking area. The facilities are to be used for 

no other purposes than listed on the lease agreement. The lease is not assignable or transferable 

and all documents must be under the person signing the contract. 
 

2. Cancellations: Refunds for Civic Center will only be processed when reservations are 

cancelled at least (6) months prior to the event. Hendry House and Barron Park (2) months 

prior to the event. Failure to do so will result in forfeiture of your deposit.  

• Same time frame for Rescheduling. 
 

3. Usage Hours: The hours for use, including set-up and clean-up, are 6:00 a.m. to 12:00 a.m. on 

Saturday or Sunday. Monday through Thursday during normal business hours except for non-profit. 

This includes parking lots and outside areas. Keys shall be picked up for weekend events on the 

Friday before the event no earlier than 3:00 p.m. and for weekday events no earlier than 8:30 a.m. 

on the same day of the event or no earlier than 4:00 p.m. the day before the event. Keys shall be 

dropped off in drop box or at City Hall Monday morning no later than 9:00 a.m. following the 

weekend of the event and the next business day following a weekday event. Key Fee: After 9:00 

a.m. failure to not follow the key return policy will result in a $75.00 penalty fee with a $25.00 

additional fee per any portion per hour thereafter, these fees will be deducted from your deposit. 

    

Deposit: Pick-up or Mail: ___________________________________________________________________ 
 

NON-PROFIT  501-c3    Deposit (DCC) - $250 paid on: _____________ Rent (CCR) - $500 DUE on: _____________ (weekend fees) PAID ☐ 

 

 Key Pickup 3pm & Drop Off    ID w/Labelle Address   ☐ COL   ☐ Security   ☐ Crowd Manager Certificate OR Fire (CCF) PAID ☐ 

FOR OFFICE USE ONLY 

04/11/26    5pm          8pm                                                   250 

   
 UNITED WAY of Lee, Hendry, and Glades                                   239-433-7559 
 
 

SWING INTO 
SPRING 

 

  

 

 



4. Security: 2 months prior to ALL City facilities events providing alcohol and non-alcohol for 50 

people or more renters must have a signed Security Agreement from Hendry County Sheriff’s 

Office ~ 101 S. Bridge Street ~ (863) 674-5600 which must the officers from 6:00 p.m. to midnight 

or earlier/later depending on when the event is scheduled to begin/end. Hendry House and Barron 

Park must be preapproved for any alcoholic beverages by the City Commission. 
 

5. Physical Security: Indoor events with an attendance of 50 people or more will require crowd 

management by LaBelle Fire Dept ($52 per hour/per person) or renters can provide their own crowd 

manager. They would need to provide proof of completion of the course along with the certificate 

of completion at least 2 months before the event. That person can only be doing crowd management, 

they cannot be involved in any other activity at the event and must have an accurate count of the 

number of people inside the building. WEBSITE: https://rickyrescue.com/55-crowd-manager-training  

• Crowd Requirements: 50-250 people (1 manager) 251-500 people (2 manager) 
 

6. Proof of Liability Insurance: Proof of insurance is required sixty (60) days prior to every event. 

Insurance may be obtained by your service provider with City of LaBelle as the Additional Insured 

and with a liability of $1,000,000 or through www.gatherguard.com The City does NOT receive a 

commission from policies obtained nor do we require you to use a specific company. 
 

7. Special Event Application: A Special Event permit may need to be submitted for use of the food 

vendors and non-food vendors at the event. A Special Event permit shall be submitted for any 

use of alcohol. Application can be found on our website at www.citylabelle.com ~ click on 

Government ~ Forms & Applications ~ Temporary Use Application. Once filled out you must 

submit it to the Deputy City Clerk (jessizubaty@citylabelle.com) (863) 675-2872 and must be 

approved by the City Commission. 
 

8. Non-Profit: Non-profits events must provide their 501(c)(3).  
 

9. Copies of the Security Agreement, Proof of Liability Insurance, and Special Event Permit must be 

submitted to UB Dept at City Hall. 
 

10. Children: You are responsible for the conduct of your guests and your guests’ children. Children 

are to be chaperoned by an adult both inside the building as well as in the parking areas and 

surrounding grounds. Children are not allowed in the kitchen area at any time. 
 

11. Fireworks: Fireworks sparklers and explosives are not permitted on City property. 
 

12. Smoking: Smoking and/or the use of smokeless tobacco are not permitted within City facilities. 
 

13. Alcohol: For the use of alcoholic beverages at any event held at any City facilities, a security 

agreement from the Sherriff’s Department must be filled out. For the sale of alcohol, a liquor 

permit must be obtained from the Department of Business & Professional Regulation. 

• Alcoholic beverages should be kept and consumed inside the City facilities.  

• No alcohol may be served to anyone under 21 years of age. 
 

14. Animals: With the exception of certified service animals, no animals are permitted within City 

facilities. A copy of the certification must be provided.  

https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Frickyrescue.com%2F55-crowd-manager-training&data=05%7C01%7Cyramirez%40citylabelle.com%7Ce806fce861324069cced08db5159bb17%7C1c91d2e3b5b64ced83f2a2074c0b2e68%7C0%7C0%7C638193218070654694%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=CWrAcQV8i1ROxwWZthRfacVSCT2K6FgvIBV%2Bq7wUaGM%3D&reserved=0
http://www.gatherguard.com/
http://www.citylabelle.com/
mailto:jessizubaty@citylabelle.com


15. Overnight Parking: Overnight parking or use of camping equipment is prohibited. 

 

16. Doors: The Civic Center rear blue doors and side doors are to be used for loading and unloading.  

• DO NOT USE FRONT ENTRANCE DOORS. 
 

17. Tables & Chairs: Tables and Chairs may be rented from the attached List of Vendors. The lessee 

shall be responsible for making their own rental agreements, delivery, and pickup arrangements. 

The attached list does not reflect any endorsement of any kind of vendors by the City. The City 

does NOT receive a commission from vendors nor do we require you to use a specific one. 

 

18. Food: If outdoor cooking equipment is used, such as smokers or grills, they must be set up at the 

designated areas and proper fire suppression is required. This keeps the ignition source a safe 

distance from the structure. This does not apply to Barron Park, which is an open-air facility.  

• All food, garbage, cooking supplies, and utensils shall be removed from kitchen areas. 

 

19. Sound: Civic Center events music must stay withing the building. All events are required to 

comply with City’s Noise Abatement Ordinance, as well as Florida Statute 316.3045.  The HCSO 

officers have the right to ask you to lower the volume and if resolution is not achieved, they will 

shut down your event.  

 

20. Decorations: All decorations such as signs, banners, lights, flowers, plants, ribbons, etc. of any kind 

shall be free standing and will not be nailed, staples, scotch tape, or fastened to the walls, girders, 

or ceiling of any facilities (NO EXCEPTIONS). 

• At no time will any notices to the public be removed or covered obscuring them from 

attendees. 

• The use of confetti and glitter is not permitted on City property. 

• The use of candles or open flames is not permitted on City property. 

 

21. Cleanup: The cleanup is the responsibility of the lessee. All trash generated must be properly 

disposed of, removed for proper disposal in the dumpster provided.  Lessees shall remove 

decorations without damaging walls. Please return the ICE scoop to the top of the ice machine. 

Floors are to be left cleaned and absolutely no bleach is to be placed on floors for any purpose. 

The A/C and all switches must be in the off position or adjusted as instructed/posted at each 

location. All doors, gates, and windows must be checked to ensure they are secured prior to the 

lessee leaving the facility.  Check kitchen and restrooms to be sure sinks are turned off and 

flush toilets to be sure they are working and not clogged or running. Walk around the outside of 

the building and facilities to ensure all outside spigots are off, trash is picked up and there is no 

damage to the building or screens.  

 

22. Deposit: A deposit is required to book the event. The deposit will be refunded in full once it has 

been verified that the building and surrounding areas are free of damage, not missing any items, 

and has been cleaned appropriately. If the facility is not cleaned as stated above, is damaged in any 

way, or if any provision and rule in this agreement is not adhered to, your deposit or part of your 

deposit will be FORFEITED. 

 

23. Other Fees: For any lost City of LaBelle Facility Rental Agreement there will be a copy charge of 

$2.00 per page. You will need your rental agreement for HCSO.  



24. Hendry House: Under no circumstance shall you use any of the rooms in Hendry House as a dance 

floor. Absolutely NO cooking or use of any cooking warmers inside the house.  

• The Capt. Francis A. Hendry House is a historic site in LaBelle, Florida. 

 

 

 

CITY RATES: 

 

 

Facility: Rent: Tax: Deposit: Total: Lost Key: Rent: Deposit: Rent: Deposit:

Civic Center 2,500$ NO TAX 500$   3,000.00$ 250$     500$ 250$   -$    250$   

Hendry House 500$    NO TAX 250$   750.00$    100$      -$  100$    -$    100$    

Barron Park 250$    NO TAX 100$    350.00$    100$      -$  100$    -$    100$     
 

 

Lessee shall assume all liability for any injury or damage that may arise from any act, intentional or 

unintentional, that occurs in, on or about the leased facility and any area under control of the Lessee 

during the leased period as indicated above. Lessee shall indemnify Lessor against any and all claims 

filed by parties injured or damaged in, on or about the leased facility. While source shall not be 

liable in any manner for any loss, injury or damage occurred by Lessee from acts of theft, burglary, 

or vandalism committed by either identified or unidentified parties including acts committed by or 

against the Lessee or agents, employees, or guests of Lessee or are committed against the leased 

facility. The Lessor will provide no security for the leased premises and Lessee shall be responsible 

for all expenditures relating to arranging security precautions that they deem necessary for the 

safety or personnel, guests, or property of Lessee and guests located on the leased facilities. 

Nothing herein shall be construed to extend Lessor's liability beyond that provided in section 768.28, 

Florida Statutes. 
 

Subject to Change: City of LaBelle is entitled to amend this Contract it’s conditions and prices at any 

time and without prior notice. The City of LaBelle reserves the right to cancel any scheduled event 

because of an unforeseen emergency or any other reason deemed by the Commissioners to be in the 

best interest of the City and Citizens of LaBelle. Such Cancelled Events will be fully refunded. The 

City of LaBelle will not be liable for any of those cancellations.  
 

By signing below, you agree to all terms and conditions stated above. 

 

 

This lease made and entered into this ____________ day of ______________________, 20_______ 

in LaBelle, Hendry County, Florida. 
 

 

_____________________________________      ______________________________________ 

Lessee: Print Name            Lessee: Signature 
 

 

 

_____________________________________ 

Lessor: City of LaBelle 

Non- Profit 

Weekend 

Non- Profit 

Mon-Thurs 

 Yordanys Ramirez 
 

Lisa Sands 

15   

  

January 26 


