HARRASSMENT IN THE WORKPLACE

2.2 We are committed to providing a work environment that is free of
discrimination and harassment. In keeping with this commitment, we do not tolerate
harassment of our employees by anyone, including any Supervisor, coworker, elected or
appointed official, vendor, or customer.

Harassment includes unwelcome conduct (verbal or physical), actions, words, jokes, or
comments based on an individual's protected status such as gender, sexual orientation,
color, race, ethnicity, age, religion, disability, marital status, or any other legally
protected characteristic. We will not tolerate harassing conduct that affects job benefits,
interferes unreasonably with an employee’'s work performance, or creates an
intimidating, hostile, or offensive work environment.

Sexual harassment deserves special attention. Unwelcome sexual advances, requests
for sexual favors, and other physical, verbal, or visual conduct based on sex constitute
sexual harassment when:
« Submission to such conduct is made a condition of employment
« Submission to or rejection of such conduct is used as a basis for employment
decisions
« Such conduct unreasonably interferes with an individual's work performance or
creates a hostile, intimidating, or offensive work environment

Examples of sexual harassment include, but are not limited to:
» Repeated offensive sexual flirtations, advances, or propositions
+ Innuendoes, suggestive comments, sexually oriented “kidding,” jokes about gender
specific traits, or foul or obscene language or gestures
« Displays of foul or obscene printed or visual material
« Unwelcome and unnecessary physical contact, such as patting, pinching, or brushing
against another’s body.

All employees are responsible for creating an atmosphere free of discrimination and
harassment, sexual or otherwise. If you feel you have experienced or witnessed
harassment, notify your Department Head or the Village Administrator immediately. See
also Policy HR-002 Problem Resolution, in Appendix One, for further steps you can
take.

Every reported incident of employee harassment will be thoroughly investigated by a
third party selected by the Vilage Board with respect for the confidences and
sensitivities of the situation. If it is determined that harassment has occurred,
appropriate disciplinary action will be taken, up to and including termination of
employment.

We prohibit any form of retaliation against any employee for filing a bona fide complaint
under this policy or for assisting in a complaint investigation.

Unprofessional or disrespectful behavior, even if not rising to the level of “harassment”,
will not be tolerated.




