
 

FILLING POSITIONS – PROCEDURE- HR-XXX 
 

1 .  The Village Administrator completes post the position that is available. 
 

2. The Village Administrator creates questions to ask all candidates.   
 

3. The Village Administrator creates an interview team. 
 
4. The Village Administrator finds a candidate and informs the VB on the candidate and details regarding 

compensation in close session. 
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