POLICY ID: FIN-008 TITLE: Disposition of Credit Card Reward Points and
Other Vendor Incentives

X] ORIGINAL [ | REVISION APPROVED BY VILLAGE BOARD: DATE:

EFFECTIVE DATE: Immediate May 27, 2014

X FLSA EXEMPT XI FLSA NON-EXEMPT
APPLIES TO:
X REPRESENTED EMPLOYEES X] Non-REPRESENTED EMPLOYEES

This policy applies to all Village of Kronenwetter employees in the categories checked in this section. Provisions
within individual personal contracts or a collective bargaining agreement may supersede certain parts of this policy.

Purpose

To better manage the benefits provided by the Village’s credit card cash rewards policy, and other minor vendor rewarded
items, this policy is hereby adopted. It shall cover the current and any future credit card cash or reward policies offered by a
credit card company that issues a credit card in the Villages name to any employee as part of their employment. As some
rewards are only available for a limited time, or expire after a certain time has occurred, this policy is also to ensure that
usable assets are not forfeited due to lack of action on the part of the Village staff. This policy shall also cover items that are
presented to the Village as part of a purchase as a reward, such as when an item of value is provided to the Village because
the Village fulfilled a redemption or reward program threshold.

Procedure
Specifically the Village will do the following:

e The Village Freasurer-Account Clerk will from time to time review the accumulated reward points that are associated
with all of the Village credit cards, noting point levels and dates of when the points expire.

e  Prior to points expiring on any credlt card the Vlllage IreasumFAccount CIerk WI|| |nform the Vlllage Admmrst#ater
Treasurer that he/she-w e
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