
REPORT TO VILLAGE BOARD 

ITEM NAME: 
MEETING DATE: 

Quadient Lease for Village Mail Machine 
October 13, 2025 

PRESENTING COMMITTEE: 
COMMITTEE CONTACT: David Baker 
STAFF CONTACT: Jennifer Poyer 
PREPARED BY: Jennifer Poyer 

ISSUE:  The current lease with Office Enterprises – Quadient Leasing for the postage machine and folder/inserter 
expires December 2025. Staff has been satisfied with the service from Office Enterprises. Wait times for a 
service technician have been 30-minutes to a few hours. The folder/inserter usually needs maintenance and/or 
repair once a quarter. The postage machine has needed maintenance a couple of time per year. The Village will 
be receiving a new postage machine to replace the current machine per the Why Wait Program Agreement. 
Staff is recommending the 60-month lease renewal with Office Enterprises. 

The average market price range has an increase of 6-8% each year. The quote represents a 35% discount based 
on the current rate. 

OBJECTIVES: 
ISSUE BACKGROUND/PREVIOUS ACTIONS:   APC recomended the lease for Village Board approval during 
their September 16, 2025 meeting.
PROPOSAL:  
ADVANTAGES:   
DISADVANTAGES:  
ITEMIZE ALL ANTICIPATED COSTS (Direct or Indirect, Start-Up/One-Time, Capital, Ongoing & Annual, 
Debt Service, etc.) 
RECOMMENDED ACTION: Approve the Why Wait Program Agreement and the Quadient Leasing USA Inc. 60-
month Purchase Order-Lease for a total of $17,933.40. 

OTHER OPTIONS CONSIDERED: 
TIMING REQUIREMENTS/CONSTRAINTS: 
FUNDING SOURCE(s) – Must include Account Number/Description/Budgeted Amt CFY/% Used CFY/$ 
Remaining CFY 
Account Number:  
Description:  
Budgeted Amount:  
Spent to Date: 
Percentage Used:  
Remaining:  

ATTACHMENTS (describe briefly): Purchase Order-Lease, Why Wait Program Agreement 
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