
 
 
 
 
 
 
 
 

Request for Proposals (RFP) 

Legal Services Contract: October 2024- October 2027 

The City of Kotzebue is seeking proposals from qualified law firms or individual attorneys to 
provide legal services for a three-year term. The selected firm or attorney will act as the City's 
legal representative and advisor, offering counsel on a variety of legal matters pertinent to 
municipal governance. 

The scope of legal services includes, but is not limited to: 

• General municipal law advice and representation. 
• Drafting and reviewing ordinances, resolutions, contracts, and other legal documents. 
• Attendance at City Council meetings and other meetings as requested. 
• Providing legal opinions and interpretations of federal, state, and local laws. 
• Representation in civil litigation and administrative proceedings. 
• Advising on labor and employment law matters. 
• Advising on land use, zoning, and environmental law issues. 
• Advising on public finance and bond issuance. 

Proposal Requirements 

1. Firm/Attorney Overview: 
a. Name, address, and contact information. 
b. Brief history and overview of the firm or attorney's practice. 
c. Areas of specialization and expertise. 

2. Qualifications: 
a. Description of the firm or attorney's experience with municipal law. 
b. Resumes of key personnel who will be assigned to the City's account. 
c. Examples of similar work performed for other municipalities. 

3. Approach: 
a. Outline of the approach to providing legal services to the City. 

4. Fee Structure: 
a. Detailed explanation of the proposed fee structure, including hourly rates for 

attorneys and support staff. 
b. Any alternative fee arrangements or retainer proposals. 
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5. References: 
a. Contact information for at least two municipal clients who can provide references. 

Submission Guidelines 

• Bid Opening: August 9, 2024 
• Deadline for Submission: September 26, 2024 
• Submit To: customerservice@kotzebue.org  
• Contact for Questions: Tessa Baldwin, City Manager, tbaldwin@kotzebue.org, 907-

442-3401. All questions regarding this RFP will be posted the following Monday.  

Evaluation Criteria 

Proposals will be evaluated based on the following criteria: 

1. Relevant experience and qualifications within Rural Alaska.  
2. Comprehensiveness and clarity of the proposed approach. 
3. Demonstrated success in similar legal experiences. 
4. References and previous client feedback. 
5. Knowledge of Rural Alaska.  

Selection Process and Timeline 

The City Manager will collect the RFP submissions and store them in a secure area. These 
submissions will then be presented to the City Council in early October during an executive 
session. Once a bid is selected, the lobbying firm will be notified, and the chosen firm will be 
confirmed by resolution on October 17, 2024. 

• RFP Issued: August 9, 2024 
• Proposals Due: September 26, 2024 
• Council Selection: October 4, 2024 
• Contract Sent for Resolution Approval: October 17, 2024 
• Contract Start Date: October 2024
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