
 

 

 

 

October 18, 2021 
 
 

Mayor Bradshaw and City Councilors: 

Recommendation to Approve Western Building Maintenance Contract #22011. 

Recommendation 
Staff requests Council authorize the mayor’s signature on Contract #22011 with Western 
Building Maintenance to provide Janitorial Services at a cost of $ 6,915.00 per month, or $ 
82,980.00 annually.  

 
“I move to authorize the Mayor to sign the Western Building Maintenance Contract #22011, 

approving a monthly service payment of $ 6,915.00, for Janitorial Services.” 
 

Reasoning 
• The City’s Janitorial Service contract was reviewed per new City facilities (Fire Station, City Hall) 
• New service expectations were established for the Visitor Center and Parks and Recreation publicly 

accessible restrooms  
• RFP’s were requested, a tour was conducted, vendor bids reviewed and measured against the 

following criteria, per Procurement policy:   
• Cost  
• Services required based on facilities department input   

 
Request For Bid Summary  

• RFP launched to Website and noticed in the Mountain Express on August 20, 2021 

• Site tour conducted on September 14, 2021  

• Q&A Zoom call conducted on September 15, 2021  

• Bid responses received on September 20, 2021  

• Decision intention notification sent to bidder on September 28, 2021  

• No contest on decision intent received by October 7, 2021  

• Upon Council approval, contract will be awarded on October 19, 20921   
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Vendor Engagement and Bid Summary 
 

Vendor Tour Bid 

Western Building Maintenance  Attended Submitted 

Allstar Property Services Inc.  Attended Submitted 

Valley Maintenance  Did not attend No submission 

Cross Valley Cleaning  Did not attend No submission 

H Property Services  Did not attend No submission 

 
Monthly Pricing Summary 
Per Procurement Policy, Western Building Maintenance was the lowest bidder and confirmed ability to 
scale staffing to ensure service will meet City contract requirements.   
 

Western Building Maintenance Allstar Property Services Inc. 

$ 6,915.00 $ 12,806.15 

 
Respectfully submitted,  
 
Tara Fenwick  
 
Tara Fenwick  
City Clerk  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachments:  

• Western Building Maintenance RFP response and Quote  

• Purchase Order  
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10/18/2021           Consent Agenda  

            Contract #22011 
 

 
Summary Statement  
The City’s Janitorial Service contract required review and renewal to include new City facilities, the visitor 
center and publicly accessible restrooms in the city’s Parks and Recreation areas.  
 
Action Request  
Staff requests Council authorize the mayor’s signature on Contract #22011 with Western Building 
Maintenance, for the procurement of janitorial services, at a cost of $ 6,915.00 per month, or $ 82,980.00 
annually.  

 
 Department / Budget / Accounting Code  

As attached in the Purchase Order.  
 

Procurement Type  
Goods and Services Contract – City Janitorial Services.  

 
 Procurement Process Overview  

• RFP launched to Website and noticed in the Mountain Express on August 20, 2021 

• Site tour conducted on September 14, 2021  

• Q&A Zoom call conducted on September 15, 2021  

• Bid responses received on September 20, 2021  

Vendor Tour Bid 

Western Building Maintenance  Attended Submitted 

Allstar Property Services Inc.  Attended Submitted 

Valley Maintenance  Did not attend No submission 

Cross Valley Cleaning  Did not attend No submission 

H Property Services  Did not attend No submission 

• Decision intention notification sent to bidder on September 28, 2021  

Western Building Maintenance Allstar Property Services Inc. 

$ 6,915.00 $ 12,806.15 

• No contest on decision intent received by October 7, 2021  

• Upon Council approval, contract will be awarded on October 19, 20921   
  

Attachments  

• Western Building Maintenance RFP Response and Bid  

• Purchase Order  

 



To: Ship to:

4905 CITY OF KETCHUM
WESTERN BUILIDNG MAINTENANCE, INC. PO BOX 2315
P.O. BOX 9408 KETCHUM  ID  83340
BOISE  ID  83707

P. O. Date Created By Requested By Department Req Number Terms

10/01/2021 Shellie Shellie 0

Description Unit Price TotalQuantity
1.00 Janitorial Services 01-4194-5300 66,000.00 66,000.00

1.00 Janitorial Services 01-4194-5910 16,980.00 16,980.00

SHIPPING & HANDLING 0.00

TOTAL PO AMOUNT 82,980.00

Authorized Signature

PO BOX 2315 * 480 EAST AVE. * KETCHUM, ID  83340
Administration 208-726-3841 (fax) 208-726-8234

PURCHASE ORDER - NUMBER:

BUDGETED ITEM?  ____ Yes  ____ No

22011
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