
  
 

 
 
 

 
 

PROCUREMENT MEMO 
 

Meeting Date: December 4, 2023 Staff Member/Dept: Lisa Enourato/Administration 
 
Agenda Item: Recommendation to Approve Purchase Order #24049 with freeform. 

 
  Recommended Motion: 

I move to approve Purchase Order #24049 for the purchase of office furniture at City Hall. 

 
  Summary of Procurement Process: 

Bidder Bid Price 
freeform $28,269.51 (includes 4 workstations, totaling 

$15,726.47, in bid price) 
HB Workplaces Sprague Studios $23,874.23 (only includes 2 workstations, totaling 

$11,106.24 in bid price) 
Interior Solutions Incomplete bid 

 
Low Bid Contractor Bid Price Budget Account/Number 

freeform $28,269.51 01-4193-9930 
 
  Background (if necessary): 

• With the addition of two new positions (Senior Project Manager and Administrative Services 
Specialist) the city lacks necessary workspace for staff, requiring the addition of furniture to 
accommodate existing and new current and future staffing. 

• Furniture will provide semi-private office space on the second floor for Community Engagement 
Manager and Community Engagement Coordinator, and open office space for three Community 
Service Officers and new Administrative Services Specialist. 

• Furniture package matches previous purchase from freeform in reception area. 
• Staff was able to reduce pricing with freeform by eliminating installation fee. However, due to short 

staffing and snow removal requirements in the Facilities Division, the city does not have the 
resources available to install the furniture. 

 
  Sustainability Impact: 

None OR state impact here: None 
 

 
  Attachments: 

1. Freeform Quotation #18282-49906 
2. Purchase Order #24049 

 



Prepared by: Phil Ruebel

Quote Number: 18282-49906

Prepared For: Lisa  Enourato 
Date: 11/22/2023

Valid For 30 Days

Ketchum City Hall
CUSTOM DESIGN PROPOSAL

Confidential
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FREEFORM (FORMERLY BII) ▪ 176 S CAPITOL BLVD ▪ BOISE, ID 83702 ▪ PHONE: (208) 384-5050 ▪ WEBSITE: HTTP://WWW.FREEFORMSPACES.COM



Phase / TAG Price Tax Total
Ketchum Workstations Final 11.22.23

Grand Total

Option

#O_2 Workstations $6,878.83 $0.00 $6,878.83

#G_4 Workstations $15,726.47 $0.00 $15,726.47

Freight $0.00 $0.00 $0.00

Installation and Services $4,760.00 $0.00 $4,760.00

Installation $0.00 $0.00 $0.00

Design $0.00 $0.00 $0.00

Delivery Charges $0.00 $0.00 $0.00
Service Fees | Design - Project 
Management $904.21 $0.00 $904.21

$28,269.51 $0.00 $28,269.51

$28,269.51 $0.00 $28,269.51

Project Investment

$28,269.51

$0.00(8%)

Grand Total

Tax
Project Total $28,269.51

Bill To
Ketchum City Hall 
Ketchum City Hall 
191 5th St W 
Ketchum, ID 83340

Install To

Ketchum City Hall 
Ketchum City Hall 
191 5th St W 
Ketchum, ID 83340

Payment Schedule 50% Deposit/Net 30
50% Deposit Due at Signing $14,134.76

Price Summary by Phase

SUMMARY PAGE
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

BILL TO
Ketchum City Hall  
Ketchum City Hall  
191 5th St W 
Ketchum, ID 83340

DELIVER TO

INSTALL TO
Ketchum City Hall  
Ketchum City Hall  
191 5th St W 
Ketchum, ID 83340 Payment Terms

Salesperson
Phil Ruebel

50% Deposit/Net 30

Ketchum City Hall  
Ketchum City Hall  
191 5th St W 
Ketchum, ID 83340

Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#O_2 Workstations

1 H10501 / 10500 Series3/4 Height Ped   Box/File 15-5/8W x 24.00 EA $302.15 $1,208.60

$(L1STD) 
.PINC 

Grd L1 Standard Laminates (Select Laminate)  
Pinnacle (Select Grade 1 Laminate Finish)  

OPTIONS

2 H10561 / 10500 Series Return Shell 29-1/2H x 48W x 24D2.00 EA $302.62 $605.24

$(L1STD) 
.PINC 
PINC 

Grd L1 Standard Laminates (Select Top Laminate Color)  
Pinnacle (Select Top Laminate Color)  
Pinnacle (Select Chassis Laminate Color)  

OPTIONS

3 H10592 / 10500 Series Desk Shell  72W x 30D x 29-1/2H2.00 EA $440.85 $881.70

$(L1STD) 
.PINC 
PINC 

Grd L1 Standard Laminates (Select Top Laminate Color)  
Pinnacle (Select Top Laminate Color)  
Pinnacle (Select Chassis Laminate Color)  

OPTIONS

4 VZAL-5800 / Compose, Ver cal Light Block, 58in1.00 EA $2.76 $2.76

5 VZCE-5800-A / Compose,Panel Trim,End-Of-Run 58In.H, Alum3.00 EA $103.64 $310.92

TR-G Gray Tone Grd A (Edge Trim Color)  

OPTIONS
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#O_2 Workstations

6 VZCT-5800-A / Compose,Connector Trim,Corner,3-Way 58In.H, Alum1.00 EA $182.65 $182.65

TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Top Trim Color A)  

OPTIONS

7 VZSG-1254-1S4 / Compose,Topper, 1/4" Glass 12In.H X 54In.W, Standard2.00 EA $197.85 $395.70

SK-1C Clear Grd A (Surface Color 1A) 

OPTIONS

8 VZSG-1260-1S4 / Compose,Topper, 1/4" Glass 12In.H X 60In.W, Standard2.00 EA $208.21 $416.42

SK-1C Clear Grd A (Surface Color 1A) 

OPTIONS

9 VZST-0054-A4 / Compose,Bo om Rail Kit,Frameless Topper 54In.W, Alum2.00 EA $97.36 $194.72

TR-G Gray Tone Grd A (Trim Color 1A) 

OPTIONS

10 VZST-0060-A4 / Compose,Bo om Rail Kit,Frameless Topper 60In.W, Alum2.00 EA $102.34 $204.68

TR-G Gray Tone Grd A (Trim Color 1A) 

OPTIONS

11 VZFF-5854-NNBNNR / Compose, Frm,58Hx54W,Bs NoPwr,BsTrm/NoBsTrm,No Blt 
Pwr,Std

2.00 EA $141.49 $282.98

TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  

OPTIONS

12 VZTI-4854-FNC / Compose,Single Tile,48In.HX54In.W,Fabric/Tackable,Std Core,No 
Tech

2.00 EA $156.35 $312.70

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS

13 VZTI-5654-DNN / Compose,Single Tile,56In.HX54In.W,Laminate,Std Core,No Tech2.00 EA $441.29 $882.58

H-KL 
HP-KL 

Neo Walnut Grd B (Surface Color 1A) 
Neo Walnut Grd A (Edge Trim Color)  

OPTIONS

14 VZFF-5860-NNBBNR / Compose, Frm,58Hx60W,Bs NoPwr,BsTrm/BsTrm,No Blt 
Pwr,Std

2.00 EA $162.15 $324.30

TR-G 
TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  
Gray Tone Grd A (Base Trim Color B)  

OPTIONS
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#O_2 Workstations

15 VZTI-4860-FNC / Compose,Single Tile,48In.HX60In.W,Fabric/Tackable,Std Core,No 
Tech

4.00 EA $168.22 $672.88

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#G_4 Workstations

16 4450-2101,TR-00G / TOUCH UP PAINT BTL W/BRUSH, SVC PART1.00 EA $34.97 $34.97

17 7761-4402 / COMPOSE PANEL ALIGNER PINS, SVC PART6.00 EA $10.50 $63.00

18 JPAH-24-T3 / X Series,Pedestal,A ached,B/B/F,24"D,LamDrwFrt, Lam Lkrl,Taper 
Pull

4.00 EA $489.55 $1,958.20

TR-G 
H-KL 
HP-KL 
LR-BP 

Gray Tone Grd A (Case Color)  
Neo Walnut Grd B (Drawer Front Color 1A)  
Neo Walnut Grd A (Drawer Front Edge Color)  
Chrome Grd A (Lock Color)  

OPTIONS

19 Haworth Key Set / HW,Lock Set, Keyed Alike,Lock Plug And Key, Qty Of 14.00 EA $0.00 $0.00

LX-BP Chrome Grd A (Lock Color)  

OPTIONS

20 VZAL-5800 / Compose, Ver cal Light Block, 58in8.00 EA $2.76 $22.08

21 VZCC-0024-A / Compose,Top Trim 24In.W,Alumn2.00 EA $38.96 $77.92

TR-G Gray Tone Grd A (Top Trim Color A)  

OPTIONS

22 VZCC-0030-A / Compose,Top Trim 30In.W,Alumn12.00 EA $42.26 $507.12

TR-G Gray Tone Grd A (Top Trim Color A)  

OPTIONS
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#G_4 Workstations

23 VZCC-0036-A / Compose,Top Trim 36In.W,Alumn4.00 EA $45.55 $182.20

TR-G Gray Tone Grd A (Top Trim Color A)  

OPTIONS

24 VZCC-0048-A / Compose,Top Trim 48In.W,Alumn2.00 EA $52.13 $104.26

TR-G Gray Tone Grd A (Top Trim Color A)  

OPTIONS

25 VZCE-5800-A / Compose,Panel Trim,End-Of-Run 58In.H, Alum6.00 EA $103.64 $621.84

TR-G Gray Tone Grd A (Edge Trim Color)  

OPTIONS

26 VZCL-5800-A / Compose,Connector Trim,Corner,2-Way 58In.H, Alum4.00 EA $212.29 $849.16

TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Top Trim Color A)  

OPTIONS

27 VZCT-5800-A / Compose,Connector Trim,Corner,3-Way 58In.H, Alum2.00 EA $182.65 $365.30

TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Top Trim Color A)  

OPTIONS

28 VZCX-5800-A / Compose,Connector Trim,Corner,4-Way 58In.H, Alum1.00 EA $129.44 $129.44

TR-G Gray Tone Grd A (Top Trim Color A)  

OPTIONS

29 WURA-2448-LJSA / Worksurface, Rect,24Dx48W,Lam,Edgeband,Std Core,Notched4.00 EA $173.65 $694.60

H-KL 
HP-KL 

Neo Walnut Grd B (Worktop Surface Color)  
Neo Walnut Grd A (Worktop Edge Color-Users Edge)  

OPTIONS
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#G_4 Workstations

30 WURA-2460-LJSA / Worksurface, Rect,24Dx60W,Lam,Edgeband,Std Core,Notched4.00 EA $204.09 $816.36

H-KL 
HP-KL 

Neo Walnut Grd B (Worktop Surface Color)  
Neo Walnut Grd A (Worktop Edge Color-Users Edge)  

OPTIONS

31 ZZBA-0000-PL / Side/Corner Bracket,LH2.00 EA $8.41 $16.82

32 ZZBA-0000-PR / Side/Corner Bracket,RH2.00 EA $8.41 $16.82

33 ZZBD-1600-CP / Compose,Cntlvr Brkt,, Standard,16In.D,Painted,Bh6.00 EA $65.31 $391.86

TR-G Gray Tone Grd A (Bracket Color)  

OPTIONS

34 ZZBD-1600-CR / Compose,Cntlvr Brkt,, Standard,16In.D,Painted,RH4.00 EA $34.62 $138.48

TR-G Gray Tone Grd A (Bracket Color)  

OPTIONS

35 VZFF-5824-NNBBNR / Compose, Frm,58Hx24W,Bs NoPwr,BsTrm/BsTrm,No Blt 
Pwr,Std

2.00 EA $104.65 $209.30

TR-G 
TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  
Gray Tone Grd A (Base Trim Color B)  

OPTIONS

36 VZTI-4824-FNN / Compose,Single Tile,48In.HX24In.W,Fabric/Tackable,Std Core,No 
Tech

4.00 EA $97.00 $388.00

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS
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# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
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Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#G_4 Workstations

37 VZFF-5830-NNBBNR / Compose, Frm,58Hx30W,Bs NoPwr,BsTrm/BsTrm,No Blt 
Pwr,Std

4.00 EA $112.77 $451.08

TR-G 
TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  
Gray Tone Grd A (Base Trim Color B)  

OPTIONS

38 VZTI-4830-FNN / Compose,Single Tile,48In.HX30In.W,Fabric/Tackable,Std Core,No 
Tech

8.00 EA $108.87 $870.96

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS

39 VZFF-5830-NNBNNR / Compose, Frm,58Hx30W,Bs NoPwr,BsTrm/NoBsTrm,No Blt 
Pwr,Std

8.00 EA $105.12 $840.96

TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  

OPTIONS

40 VZTI-4830-FNN / Compose,Single Tile,48In.HX30In.W,Fabric/Tackable,Std Core,No 
Tech

8.00 EA $108.87 $870.96

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS

41 VZTI-5630-DNN / Compose,Single Tile,56In.HX30In.W,Laminate,Std Core,No Tech8.00 EA $260.69 $2,085.52

H-KL 
HP-KL 

Neo Walnut Grd B (Surface Color 1A) 
Neo Walnut Grd A (Edge Trim Color)  

OPTIONS

42 VZFF-5836-NNBNNR / Compose, Frm,58Hx36W,Bs NoPwr,BsTrm/NoBsTrm,No Blt 
Pwr,Std

4.00 EA $113.25 $453.00

TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  

OPTIONS

43 VZTI-4836-FNC / Compose,Single Tile,48In.HX36In.W,Fabric/Tackable,Std Core,No 
Tech

4.00 EA $120.74 $482.96

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS

44 VZTI-5636-DNN / Compose,Single Tile,56In.HX36In.W,Laminate,Std Core,No Tech4.00 EA $305.84 $1,223.36

H-KL 
HP-KL 

Neo Walnut Grd B (Surface Color 1A) 
Neo Walnut Grd A (Edge Trim Color)  

OPTIONS
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
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Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

Ketchum Workstations Final 11.22.23

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

#G_4 Workstations

45 VZFF-5848-NNBBNR / Compose, Frm,58Hx48W,Bs NoPwr,BsTrm/BsTrm,No Blt 
Pwr,Std

2.00 EA $141.01 $282.02

TR-G 
TR-G 
TR-G 

Gray Tone Grd A (Edge Trim Color)  
Gray Tone Grd A (Base Trim Color A)  
Gray Tone Grd A (Base Trim Color B)  

OPTIONS

46 VZTI-4848-FNC / Compose,Single Tile,48In.HX48In.W,Fabric/Tackable,Std Core,No 
Tech

4.00 EA $144.48 $577.92

(33) 
33-TE 

Camp Grd B (Surface Color 1A) 
Tent Grd B (Surface Color 1A) 

OPTIONS

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

Freight

47 Freight / Freight Charges1.00 EA $0.00 $0.00

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

Installation

48 Installa on / Installa on During Normal Business Hours1.00 EA $0.00 $0.00

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

Installation and Services

49 Installa on and Services / Installa on and Services During Normal Business Hours1.00 EA $4,760.00 $4,760.00

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

Design

50 Design / Design Time1.00 EA $0.00 $0.00

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

Delivery Charges

51 Delivery Charges / Delivery During Normal Business Hours1.00 EA $0.00 $0.00

PART # / DESCRIPTIONQTY UNIT PRICE EA EXT PRICELINE #

Service Fees | Design - Project Management

52 Service Fees | Design - Project Management1.00 EA $904.21 $904.21
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# 18282-49906
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Ketchum Workstations Final 11.22.23
CUSTOMER SIGN OFF

subtotal $28,269.51

$0.00sales tax

total $28,269.51

Authorized Signature Accepted Date

Print Name
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QUOTATION

VALID UNTIL 12/22/2023

# 18282-49906

Freeform (Formerly BII)
176 S Capitol Blvd
Boise, ID 83702
Phone: (208) 384-5050
http://www.FreeformSpaces.com

TERMS AND CONDITIONS
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To: Ship to:
1514 CITY OF KETCHUM
FREEFORM PO BOX 2315
176 SOUTH CAPITOL BLVD. KETCHUM  ID  83340
BOISE  ID  83702

P. O. Date Created By Requested By Department Req Number Terms
11/28/2023 KCHOMA KCHOMA 0

Description Unit Price TotalQuantity
1.00 CUTY HALL OFFICE FURNITURE 01-4193-9930 28,269.51 28,269.51

SHIPPING & HANDLING 0.00

TOTAL PO AMOUNT 28,269.51

Authorized Signature

PO BOX 2315 * 191 5TH ST. * KETCHUM, ID  83340
Administration 208-726-3841 (fax) 208-726-8234

PURCHASE ORDER - NUMBER:

BUDGETED ITEM?  ____ Yes  ____ No

24049
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