AW —

Presented by: The Manager
Presented: 01/30/2023
Drafted by: R. Palmer III

RESOLUTION OF THE CITY AND BOROUGH OF JUNEAU, ALASKA
Serial No. 3020

A Resolution Amending the City and Borough of Juneau Personnel
Rules Related to a Sign-on Bonus Policy.

WHEREAS, the Assembly has adopted personnel rules in accordance with CBJ 44.05.050;
and

WHEREAS, the personnel rules apply to non-represented employees of the City and
Borough of Juneau and to represented employees when the collective bargaining agreement
does not apply; and

WHEREAS, the personnel rules occasionally should be updated to reflect modern human
resources practices or to address recruitment and retention needs.

NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE CITY AND BOROUGH OF
JUNEAU, ALASKA:

Section 1. The Assembly of the City and Borough of Juneau approves the following

and hereby amends the Personnel Rules to reflect the language changes in the attached
Exhibit A.

Section 2. Effective Date. This resolution shall be effective immediately after its
adoption.

Adopted this day of , 2023.

Attests:

Beth A. Weldon, Mayor

Elizabeth J. McEwen, Municipal Clerk
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18 PR 037. Repayment to Employer.

(a) Employees paid an advance uniform or tool allowance and who leave employment less than 1
year thereafter shall repay CBdJ according to the schedule set forth in this section. Any amount not
repaid may be deducted from the employee’s final paycheck or otherwise lawfully collected. The
repayment schedule is as follows:

(1) 100% if service is less than 13 weeks;

(2) 75% if service is 13 weeks or greater but less than 26 weeks;
(3) 50% 1if service is 26 weeks or greater but less than 39 weeks;
(4) 25% if service is 39 weeks or greater but less than 52 weeks.

(b) Monies owed to the CBJ by an employee who separates from service shall be deducted from the
employee’s final leave cash in and pay check, except that the employee’s final check may not be less
than the actual number of hours worked x the minimum wage guaranteed by state or federal law.
An employee may owe the CBJ money for a variety of reasons including, but not limited to: training,
travel or relocation reimbursement; sign-on bonus reimbursement; health insurance reimbursement;
intentional or grossly negligent damage to CBdJ property, personal use of CBJ credit cards; or failure
to return CBJ property. Should the amount of the employee’s final pay and leave cash in be
insufficient to cover the total monies owed the CBdJ, the CBJ may take other actions to recover the
funds.

(Res. No. 2069, 2001; 2370, 2006)

18 PR 070. Sign-on Bonus.

(a) The City Manager may authorize a sign-on bonus for a new employee starting in a
difficult to fill position under the following conditions:

(1) The City Manager and the employee sign a written agreement specifying the
sign-on bonus amount and payment schedule and requiring pro-rated repayment
according to the schedule set forth in this section if the employee voluntarily ends
service in less than 2, 3, or 4 years. Any amount not repaid may be deducted from
the employee's final paycheck or otherwise lawfully collected.

(2) If the sign-on period is 4 years, the repayment schedule is:

(1) 100% if service is less than 12 months;

(11) 75% if service is 12 months or greater but less than 24 months:

(111) 50% if service is 24 months or greater but less than 36 months:
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(1v) 25% if service is 36 months or greater but less than 48 months.

(3) If the sign-on period is 3 years, the repayment schedule is:

(1) 100% if service is less than 12 months;

(i1) 66% if service is 12 months or greater but less than 24 months:

(111) 33% if service is 24 months or greater but less than 36 months;

(4) If the sign-on period is 2 years, the repayment schedule is:

(1) 100% if service is less than 6 months:

(11) 75% if service is 6 months or greater but less than 12 months:

(111) 50% if service is 12 months or greater but less than 18 months;

(1v) 25% if service is 18 months or greater but less than 24 months.

(5) The maximum amount established in the sign-on bonus agreement may not
exceed $40.000. The sign-on bonus amount may be paid in multiple payments on a

schedule determined by the City Manager.

(6) The City Manager shall determine whether a position is difficult to fill, the dollar

amount of the sign-on bonus, the payment schedule, and the repayment period. The
City Manager shall consider factors such as the current labor market, history of
recruitment difficulties, rate of pay for the position, and the number of applicants in

making this determination.

(7) An new employee shall only be eligible for a sign-on bonus if they have not
worked for the City and Borough of Juneau for a period of at least one year prior to
the start of employment.




