CONTINUING CONTRACT FOR PROFESSIONAL SERVICES

RFQ 2022-003

CivilSurv Design Group, Inc.

This Continuing Contract (“Agreement”) is entered into this day of April 2024, by
the Town of Howey-In-The-Hills, Florida, a municipal corporation operating under the laws
of the State of Florida (the “Town”), and CivilSurv Design Group, Inc., a company organized
and operating under the laws of the State of Florida (the “Firm”).

RECITALS

1. The Town has the legal authority under its constitutional and statutory home-rule power
and under the Consultants Competitive Negotiation Act, section 287.055 of Florida
Statutes (the “CCNA”), to enter into contracts with Firms to provide professional services
to the Town on a continuing basis, subject to the requirements and restrictions of the
CCNA,;

2. The Town issued its Request for Qualifications No. 2022-003 (the “RFQ”) soliciting
proposals from professional Firms interested in providing one or more different types of
professional services to the Town on a continuing basis, as allowed by the CCNA,;

3. The Firm timely submitted its response to the RFQ. The Town evaluated all timely
responses to the RFQ and now intends to retain Firm for its services under this
Agreement, the RFQ, and Firm’s response to the RFQ,

NOW THEREFORE, the Town and Firm agree as follows:

1. DESCRIPTION OF SERVICES



1.1  This Agreement is a contract to provide the services described in Attachment A to the
Town in to-be-defined quantities at to-be-defined times during the term of this Agreement.
The Town will request services from the Firm under this Agreement only if the project
involves construction estimated to cost no more than $4,000,000 or the maximum amount
allowed by Section 287.055 Florida Statutes (aka the “CCNA” statute) as modified from time
to time.

1.2 For aproject determined by the Town to be appropriate for this Agreement, the Town
Manager will issue a task order to the Firm specifying the services to be performed, the
specifications for the services, the fees to be paid and the expected costs to be reimbursed to
the Firm, the required completion schedule for the services to be performed under the task,
and such other requirements and limitations as the Town Manager may determine reasonably
necessary for the task. Upon request by the Town the Firm will prepare and submit for the
Town’s consideration a detailed proposal covering the scope, schedule and cost of the
professional services and any other related costs, including a guaranteed maximum price, if
specified, for the services. The proposal will itemize the hours and tasks to be performed for
the services using the fees and negotiated hourly rates in Attachment B to calculate the
proposed fee for the services. The Town will review and negotiate the proposal, schedule,
guaranteed maximum price, and fee with the Firm. After mutual agreement on the proposal,
schedule, and fee, a task order will be generated and the Town Manager or his designee will
issue the Firm a written notice to proceed, authorizing the Firm to proceed with performing
and completing the agreed-to services.

The Firm is not guaranteed a minimum amount of work under this Agreement. The Firm is
aware that the Town has awarded more than one Firm a continuing contract for this type of
professional services. The Town expects and intends to rotate the assignment of tasks to the
Firm and the several other Firms under contract for this type of professional services in an
equitable manner. The Town reserves the right, however, to issue task orders based on which
firm or firms can meet Town’s work schedule and the availability of a firm’s expertise and
experience in relation to each task.

1.3 Completion of each task will be reviewed by the Town to determine whether it
conforms to the task specifications and is acceptable. All plans, drawings, documents, data
compilations, studies, and reports prepared by the Firm in the performance of each task
assignment shall be the property of the Town and shall be delivered to the Town before final
payment is made to the Firm.

1.4 The Firm shall diligently and timely perform the services for the Town in accordance
with the terms of the approved task order and substantially complete the work in the time set
forth in the task order. The Firm shall coordinate its services with the services performed by
the Town’s other consultants engaged by the Town for the various projects.

1.5  The Firm shall not accept any change of scope or specifications for a task order unless
issued in writing as change order for the task and signed by the Town Manager or his
designee.

1.6 The Firm will be compensated for its work under a task order under the schedule of



fees in Attachment B to this Agreement.
2. TOWN REPRESENTATIVE

The Firm may act only under the authority and approval of the Town Manager or his or her
designee. For each task order a Town representative will be appointed to oversee the work
performed by the Firm, to assist the Firm with needed information, and to review and audit
invoices and approve payment. The Firm must communicate with the Town and deliver its
requests for change orders, reports, invoices and other matters only through the assigned
Town representative.

3. FIRM’S KEY PERSONNEL

The Town reserves the right to review and approve the staff to be assigned to a task by the
Firm.

4. FEE SCHEDULE

4.1  The Town shall pay the Firm for each task based on the rates shown on the Fee
Schedule in Attachment B.

4.2  The Town shall pay the Firm in accordance with the Florida Local Government Prompt
Payment Act, Chapter 218, Florida Statutes.

4.3  An Application and Certification for Payment must be submitted to Town in the form
prescribed by the Town Manager, which shall include the following: a clear, detailed invoice
reflecting the number of hours being billed, a summary sheet showing percentage of work
completed to date, amount/percent billed to date and current status of all tasks within a
project; any/all backup documentation supporting the above items. Task-schedule updates
must also be included in the monthly progress-payment requests. The Firm shall be entitled to
suspend its services after providing the Town ten (10) days’ notice to cure if its invoices are
past due.

4.4 TRAVEL AND PER DIEM: Travel and per diem charges shall not exceed the limits as
set forth in Section 112.061 Florida Statutes.

5. AGREEMENT TERM AND DELIVERY

5.1  This Agreement expires on January 1, 2027, unless extended by the Town Manager in
writing for a period not to exceed beyond January 1, 2029.

5.2 Within ten (10) days of the date the Town issues a task order, the Firm shall submit to
the Town a schedule indicating the times for starting and completing the various stages of the
work, including any milestones specified in the task order and as more fully described therein.
The schedule shall be satisfactory in form and substance to the Town. Upon acceptance of the
schedule by the Town, the schedule shall be deemed incorporated into the task order.

5.3  Time is of the essence. All time limits for milestones, if any, and completion and



readiness for final payment as stated in the task order, are of the essence of both the task order
and this Agreement.

5.4  Failure of the Firm to perform any covenant or condition contained herein and in a
task order within the time periods specified therein shall constitute a material breach of both
the task order and this Agreement, entitling the Town to terminate either or both the Project
Agreement and this Agreement, unless Firm applies for and receives an extension of time in
accordance with the procedures set forth herein. However, if the Firm’s failure to perform
arises from causes beyond the control and without the fault or negligence of the Firm, this
Agreement shall not be terminated for default. Examples of such causes include (1) acts of
God or the public enemy, (2) acts of a government in its sovereign capacity, (3) fires, (4)
floods, (5) epidemics, (6) strikes and (7) unusually severe weather.

6. RESERVED
7. PATENT FEES AND ROYALTIES

The Firm shall pay all license fees and royalties and assume all costs incident to the use, in the
performance of the work or the incorporation in the work, of any invention, design, process,
product or device which is the subject of patent rights or copyrights held by others. If a
particular invention, design, process, product or device is specified in a task order for use in
the performance of the work and if, to the actual knowledge of the Town, its use is subject to
patent rights or copyrights calling for the payment of any license fee or royalty to others, the
existence of such rights shall be disclosed by the Town in the task order.

8. INDEMNIFICATION

8.1  For Professional Liability: To the fullest extent permitted by law, the Firm shall
indemnify and hold harmless the Town, and its officers and employees, from liabilities,
damages, losses, and costs, including, but not limited to, reasonable attorneys’ fees, to the
extent caused by the negligence, recklessness, or intentionally wrongful conduct of the Firm
and other persons employed or utilized by the design professional in the performance of this
Agreement.

8.2 not used.

8.3  Correction of Errors and Omissions: The Firm shall be responsible for the
completeness and accuracy of the work prepared or compiled under the Firm’s obligation for
a task and shall correct the Firm’s errors and omissions therein which may be disclosed at no
additional cost. Correction of the Firm’s errors and omissions disclosed and determined to
exist during any construction of the project associated with a task based on the Firm’s
drawings and specifications shall be accomplished by the Firm. The cost of the design
necessary to correct those errors and omissions attributable to the Firm and any damage
incurred by Town as a result of additional construction costs caused by the Firm’s errors and
omissions shall be chargeable to the Firm and shall not be considered a cost of the work. The
fact that the Town has reviewed or approved Firm work shall in no way relieve the Firm of its
responsibilities.



8.4  The amount and type of insurance coverage required herein will in no way be
construed as limiting the scope of the indemnity in this Section.

9. INSURANCE REQUIREMENTS

NOTE: These requirements may be modified should the specific task/work order
reasonably require additional coverage

9.1 General Requirements

9.1.1 The Firm, at its own expense, shall purchase and maintain insurance of the types and
amounts required below, with companies possessing a current A.M. Best, Inc. rating of B++6
or better and legally authorized to do business in the State of Florida, with policies and forms
satisfactory to the Town.

9.1.2 Except for professional liability insurance policies, policies written on a “Claims
made” basis are not acceptable without written permission from the Town Manager.

9.1.3 All insurance required herein shall be maintained in full force and effect until all work
and services required to be performed under the terms of this Agreement are satisfactorily
completed and formally accepted by the Town. Failure to do so constitutes a material breach
of this Agreement and may result in termination of this Agreement.

9.1.4 If any of the insurance policies are not renewed prior to expiration, payments to the
Firm may be withheld until these requirements have been met, or at the option of the Town,
the Town may pay the Renewal Premium and withhold such amounts from payments due the
Firm.

9.1.5 All insurance policies, except Workers’ Compensation and Professional Liability
required by this Agreement, and self-insured retention or deductible portions, shall name, to
the fullest extent permitted by law for claims arising out of the performance of this
Agreement, the Town and its officers and employees as Additional Insured’s.

9.1.6 The Firm’s insurance shall be primary insurance over any insurance available to the
Town. As to any claims resulting from this Agreement, the parties intend that the insurance
policies shall protect both parties and be primary coverage for all losses covered by the
described insurance.

9.1.7 The insurance policies, except Workers' Compensation, shall contain a waiver of
transfer rights of recovery (subrogation) against the Town, its officers and employees for
claims arising out of the Firm's acts, errors, mistakes, omissions, work or service.

9.1.8 The insurance policies may provide coverage which contains deductibles or self-
insured retentions. Such deductible and/or self-insured retentions shall be assumed by and be
for the account of, and at the sole risk of, the Firm. The Firm shall be solely responsible for
the deductible and/or self-insured retention. The amounts of self-insured retentions shall be
noted on the Certificate of Insurance. Deductibles and/or self-insured retentions in excess of
$25,000 are not acceptable unless approved in writing by the Town Manager and provided the



Firm secure payment of such excess deductibles or self-insured retentions by a surety bond or
an irrevocable, unconditional letter of credit.

9.1.9 All policies and certificates shall contain an endorsement providing that the coverage
afforded under such policies shall not be reduced, canceled or allowed to expire until at least
30 days prior written notice has been given to the Town.

9.1.10 Information concerning reduction of coverage on account of revised limits or claims
paid under the General Aggregate, or both, shall be furnished by the Firm with reasonable
promptness in accordance with the Firm's information and belief.

9.1.11 In the event that claims in excess of the insured amounts provided herein, are filed by
reason of any operations under this Agreement, the amount of excess of such claims, or any
portion thereof, may be withheld from payment due or to become due to the Firm until such
time as the Firm shall furnish such additional security covering such claims as may be
determined by the Town.

9.2 Proof of Insurance — Certificates of Insurance

9.2.1 Prior to commencing work or services under this Agreement, the Firm shall furnish to
the Town certificates of insurance, issued by Firm's insurer(s) as evidence that policies
providing the required coverages, conditions and limits required by this Agreement are in full
force and effect and shall obtain from the Town Manager approval of such certificates.

9.2.2 Ifapolicy does expire during the life of this Agreement, a renewal certificate must be
sent to the Town no later than five days prior to the expiration date.

9.2.3 All certificates of insurance shall identify the policies in effect on behalf of the Firm,
their policy period(s), and limits of liability. Each certificate shall include the job site and
project number and title. Coverage shown on the certificate of insurance must coincide with
the requirements of this Agreement. Information required to be on the certificates of
insurance may be typed on the reverse of the certificate and countersigned by an authorized
representative of the insurance company.

9.2.4 The Town reserves the right to request and to receive, within ten working days,
certified copies of all the herein-required insurance policies and/or endorsements. The Town
shall not be obligated, however, to review same or to advise the Firm of any deficiencies in
such policies and endorsements, and such receipt shall not relieve the Firm from, or be
deemed a waiver of, the Town’s right to insist on strict fulfillment of the Firm’s obligations
under this Agreement.

9.3 Required Coverage

Such insurance shall protect the Firm from claims set forth below which may arise out of or
result from the operations of the Firm under this Agreement and for which the Firm may be
legally liable, whether such operations be by the Firm or by a sub-consultant or subcontractor
or by anyone directly or indirectly employed by any of them, or by anyone for whose acts any
of them may be liable:



9.3.1 Claims under workers' compensation, disability benefit, and other similar employee
benefit laws which are applicable to the work to be performed;

9.3.2 Claims for damages because of bodily injury, occupational sickness or disease, or
death of the Firm's employees;

9.3.3 Claims for damages because of bodily injury, sickness or disease, or death of any
person other than the Firm's employees;

9.3.4 Claims for damages insured by usual personal injury liability coverage;

9.3.5 Claims for damages, other than to work itself, because of injury to or destruction of
tangible property, including loss of use resulting therefrom;

9.3.6 Claims for damages because of bodily injury, death of a person, or property damage
arising out of ownership, maintenance or use of a motor vehicle;

9.3.7 Claims for bodily injury or property damage arising out of completed operations;

9.3.8 Claims involving contractual liability insurance applicable to the Firm’s obligations
under this Agreement;

9.3.9 Claims for injury or damages in connection with one’s professional services;

9.4 Commercial General Liability - Minimum Coverage Limits:

The Commercial General Liability insurance required herein shall be written for not less than
$1,000,000 limits of liability.

9.5 General Liability - Minimum Coverage Limits

The General Liability insurance required herein, including Comprehensive Form, Premises
Operations, Explosion and Collapse, Underground Hazard, Products/Completed Operations,
Contractual Insurance, Broad Form Property Damage, Independent Contractors, and Personal
Injury shall be written for Bodily Injury and Property Damage Combined and shall be written
for not less than $1,000,000 and with a $2,000,000 aggregate.

9.6 Automobile Liability

The Firm shall maintain Commercial/Business Automobile Liability insurance with a
combined single limit for bodily injury and property damage of not less than $1,000,000 for
combined single limit with respect to any owned, hired, and non-owned vehicles assigned to
or used in performance of the Firm's work.

9.7 Worker’s Compensation and Employer’s Liability



The Firm shall maintain Workers' Compensation insurance to cover obligations imposed by
federal and state statutes having jurisdiction over Firm's employees engaged in the
performance of the work or services and Employer's Liability insurance of not less than
$1,000,000 for each accident, $1,000,000 disease coverage for each employee, and
$1,000,000 disease policy limit. In case any work is subcontracted, the Firm will require the
subcontractor to provide Workers' Compensation and Employer's Liability to at least the same
extent as required of the Firm or the Florida statutory minimums, whichever is less.

9.8 Professional Liability

The Firm shall maintain Professional Liability insurance covering acts, errors, mistakes and
omissions arising out of the work or services performed by the Firm, or any person employed
by the Firm, with a policy limit of not less than $1,000,000 per claim and in the aggregate.

10. TERMINATION

The Town may terminate this Agreement or any individual task order under this Agreement
for its sole convenience with written notice. In the event of such termination, the Firm shall
stop all work hereunder or under the task order (whichever applies) promptly as of the date of
termination, and shall cause all its suppliers, vendors, and subconsultants likewise to cease
such work and deliveries as of the termination. As the sole and exclusive remedy for the
termination, the Firm shall be paid fees for services performed to the date of such termination,
in accordance with the Fee Schedule in Attachment B.

11. MISCELLANEOQOUS

11.1  No assignment by a party hereto of any rights under or interests in this Agreement will
be binding on another party hereto without the written consent of the party sought to be
bound. Monies that may become due and monies that are due may not be assigned without
such consent, except to the extent that the effect of this restriction may be limited by law.
Unless specifically stated to the contrary in a written consent to an assignment, no assignment
will release or discharge the assignor from any duty or responsibility under this Agreement or
any task order.

11.2  The failure of a party to enforce against another party any provision of this Agreement
shall not constitute a waiver of that party’s right to enforce such a provision at a later time and
shall not serve to vary the terms of this Agreement.

11.3 Limitations of Liability.

A Sovereign Immunity. The Town’s limits of liability are set forth in Section
768.28 of the Florida Statutes, and nothing herein shall be construed to extend the
liabilities of the Town beyond that provided in Section 768.28 of the Florida Statutes.
Nothing herein is intended as a waiver of the Town’s sovereign immunity under Section
768.28 of the Florida Statutes. Nothing hereby shall inure to the benefit of any third
party for any purpose, including but not limited to anything which might allow claims
otherwise barred by sovereign immunity or operation of law. Furthermore, all of the
Town’s obligations under this Agreement are limited to the payment of no more than



11.4

11.5

the per person amount limitation and the aggregate contained in Section 768.28 of the
Florida Statutes, even if the sovereign immunity limitations of that statute are not
otherwise applicable to the matters as set forth herein.

In no event shall the Town be liable to the Firm for indirect, special, or consequential
damages, including, but not limited to, loss of revenue, loss of profit, cost of capital, or
loss of opportunity regardless of whether such liability arises out of contract, tort
(including negligence), strict liability, or otherwise. The Town shall not assume any
liability for the acts, omissions, or negligence of the Firm, its agents, servants,
employees, or subconsultants. In all instances, the Firm shall be responsible for any
injury or property damage resulting from any activities conducted by the Firm.

B. No officer, employee or agent of the Town acting within the scope of his/her
employment or function shall be held personally liable in tort or named as a defendant
in any action for any injury or damage suffered as a result of any act, event, or failure to
act.

C. The Town shall not be liable in tort for the acts or omissions of an officer,
employee, or agent committed while acting outside the course and scope of his/her
employment. This exclusion includes actions committed in bad faith or with malicious
purpose, or in a manner exhibiting wanton and willful disregard of human rights, safety,
or property.

The Firm warrants that they have not employed or retained any company or person,
other than a bona fide employee working solely for the Firm, to solicit or secure this
Agreement and that they have not paid or agreed to pay any person, company,
corporation, individual or firm other than a bona fide employee working solely for the
Firm any fee, commission, percentage, gift or any other consideration, contingent upon
or resulting from the award of this Agreement. For the breach or violation of this
provision, the Town shall have the right to terminate this Agreement at its sole
discretion, without liability and to deduct from the Firm’s compensation paid, or
otherwise recover, the full amount of such fee, commission, percentage, gift or
consideration.

Non-Discrimination. The Firm and its subconsultants shall not discriminate against any
employee or applicant for employment because of race, religion, color, sex, or national
origin. The Firm shall take affirmative action to ensure that qualified applicants are
employed if work is available and that employees are treated during employment
without regard to their race, religion, color, sex, creed, handicap, marital status, or
national origin. The Firm agrees to post in places available to all employees and
applicants for employment, notices setting forth the policies of nondiscrimination.

The Firm shall, in all solicitations or advertisements for employees, state that all
qualified applicants will receive consideration for employment without regard to race,
religion, color, sex, creed, handicap, marital status, or national origin.

12. OWNERSHIP OF DOCUMENTS



All documents, including but not limited to design drawings, engineering drawings, tracings,
original mylars, estimates, field notes, investigations, design analysis, and studies prepared in
the performance of this Agreement are to be and remain the property of the Town from
inception. The Firm shall furnish the Town, upon its request, originals or reproducible
formats of technical specifications and copies of all such documents. The Firm shall endorse,
by professional seal, all plans and consulting data furnished by the Firm.

13. RE-USE OF DOCUMENTS

The documents, drawings, specifications, and designs, although the property of the Town, are
prepared for this specific project and are not intended nor represented by the Firm to be
suitable for re-use for any other project. Any re-use without written verification or adaptation
by the Firm for the specific purpose intended will be at the Town’s sole risk and without
liability or legal exposure to the Firm.

14. CONFLICT OF INTEREST

The Firm stipulates that its officers and employees do not now have a conflict of interest and
it further agrees for itself, its officers and its employees that it will not contract for or accept
employment for the performance of any work or services with any individual business,
corporation or government unit that would create a conflict of interest in the performance of
its obligations pursuant to this Agreement.

15. GOVERNING LAW; VENUE

This Agreement shall be construed, interpreted, enforced, and governed in accordance with
the laws of the State of Florida. The exclusive venue for any action arising out of or related to
this Agreement shall be the circuit court of the Fifth Judicial Circuit of Florida in Lake
County, Florida.

16. ENFORCEMENT

In a dispute hereunder or an action to interpret or enforce this Agreement or any matter arising
hereunder, the parties shall bear their own attorneys’ fees and costs.

17. NOTICES

Any notice required under this Agreement shall be in writing, addressed to the appropriate
party at its address on the signature page, and given personally or by registered or certified
mail postage prepaid, or by a commercial courier service. All notices shall be effective upon
the date of receipt.

18. PUBLIC RECORDS

To the extent the Firm is acting on behalf of Town as provided under Subsection 119.011(2)
of the Florida Statutes, the Firm shall:
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a. Keep and maintain public records required by Town to perform the services
under this Agreement.

b. Upon request from the Town’s custodian of public records, provide Town with
a copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the costs provided in Chapter 119 of the
Florida Statutes or otherwise provided by law.

C. Ensure that public records that are confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration
of this Agreement and following completion of this Agreement if the Firm does not
transfer the records to Town.

d. Upon expiration or termination of this Agreement, transfer, at no cost to Town,
all public records in possession of the Firm or keep and maintain public records
required by Town to perform the service. If the Firm transfers all public records to
Town upon completion of this Agreement, the Firm shall destroy any duplicate public
records that are confidential and exempt from public records disclosure requirements.
If the Firm keeps and maintains public records upon completion of this Agreement, the
Firm shall meet all applicable requirements of Florida law for retaining public records.
All records stored electronically must be provided to Town, upon request from Town’s
custodian of public records, in a format that is compatible with the information
technology systems of Town.

e. If the Firm fails to provide the public records to Town within a reasonable time
the Firm may be subject to penalties under Section 119.10 of the Florida Statutes.
Further, Town may exercise any remedies at law or in equity, including the right to (i)
impose sanctions and assess financial consequences, (ii) withhold and/or reduce
payment, and (iii) terminate this Agreement in accordance with the terms hereof.

f. The Firm shall defend, at its own cost, indemnify, and hold harmless Town and
its officers, directors, and employees from and against all claims, damages, losses, and
expenses, (including but not limited to fees and charges of attorneys or other
professionals and court and arbitration or other dispute-resolution costs) arising out of
or resulting from the Firm’s failure to comply with this Section.

IF THE FIRM HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,
FLORIDA STATUTES, TO THE FIRM’S DUTY TO PROVIDE PUBLIC RECORDS
RELATING TO THIS AGREEMENT, THE FIRM IS TO CONTACT THE TOWN’S
CUSTODIAN OF PUBLIC RECORDS, TOWN CLERK JOHN BROCK, 101 N. PALM
AVENUE, HOWEY-IN-THE-HILLS, FLORIDA, 34737; jbrock@howey.org ; 352-324-
2290, ext. 5.

19. “E-VERIFY” REQUIREMENTS

As long as required by Section 448.095 of Florida Statutes (or its successor legislation), the
Town and the Firm must register with or remain registered with, and must use, the federal E-
Verify system (or its replacement) in each party’s hiring of new employees. Further, the Firm
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must cause each of its “subcontractors” (as that term is used in section 448.095) to likewise be
registered with and to use the E-Verify system in the subcontractor’s hiring of new employees.
The parties acknowledge that under subsection 448.095(5) a failure to comply with the statute

can result in a statutorily required termination of this Agreement or of a contract between the
Firm and its subcontractor.

20. PURSUANT TO SECTION 558.0035 FLORIDA
STATUTES, THE FIRM IS THE RESPONSIBLE PARTY
FOR THE PROFESSIONAL SERVICES IT AGREES TO
PROVIDE UNDER THIS AGREEMENT. NO
INDIVIDUAL PROFESSIONAL EMPLOYEE, AGENT,
DIRECTOR, OFFICER, OR PRINCIPAL SHALL BE
INDIVIDUALLY LIABLE FOR NEGLIGENCE ARISING
OUT OF THIS AGREEMENT.

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement as of
the above date.

FIRM:

CivilSurv Design Group, Inc.
2525 Drane Field Rd, Suite 7
Lakeland, FL 33811

By:

Print Name:

Title:

TOWN:

TOWN OF HOWEY-IN-THE-HILLS,
FLORIDA

101 N. Palm Avenue
Howey-in-the-Hills, FL 34737

For the Town:
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Sean O’Keefe
Town Manager

Attest:

John Brock, Town Clerk

ATTACHMENT A

SCOPE OF SERVICES

Library of Professional Services

X Utilities W/WW/Reclaim

X Stormwater

Mechanical/Electrical

X Civil Engineering

Environmental Services /Geotechnical (soil testing etc)

X Transportation and Traffic Engineering

Landscape Architecture

Dock and Shoreline (Marine)

Architectural

Hydrological Engineering

Structural

X Surveying

Aviation/airport planning, design, engineering




ATTACHMENT B

SCHEDULE OF FEES

Job Classification Hourly Rate
Administrative Assistant $80.00
Associate 1 $85.00
Associate 2 $105.00
Associate 3 $125.00
Sr. Associate $145.00
Project Manager $165.00
Sr. Project Manager $195.00
Director $225.00
Principal $245.00
Expert Witness $300.00
Survey Crew $180.00
Survey Crew with MOT $225.00
SUE Designating Crew $200.00
SUE Locations/GPR Crew $285.00
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SCHEDULE OF FEES (CONT.)

Direct Expenses

Photographic Copies Cost per Unit
Color Copies
a) 8.5”x11” $ 1.00
b) 8.5”x14” or 11”x 177 $ 2.00
c) 247x 36 $20.00
Black & White Copies
a) Any Sizeupto 117x17” $ 0.25
b) 24”x 36” Blackline $ 3.00
c) 30” x 42” Blackline $ 3.00
d) 24” x 36” Sepia $10.00
e) 24”x 36” Mylar $15.00
Laminating/Transparency Film Covers $ 3.00

Display Boards

Mounted (Foam) 30”x 40” $45.00
Mounted (Foam) 40”x 60 and larger $75.00
3 Ring Binders 17 $ 250
Dividers (Tabs) Set of 10 $ 1.00
Acco/GBC Binding $ 3.00
Facsimiles $ 250
Overnight Packages/Courier & Delivery Services $25.00 (Estimate, Actual
Cost)
Postage: 1st Class Current US Postal rate
Mileage: Current IRS Rate

Note: Typical other reimbursable expenses include travel, lodging, and meals when traveling
on CLIENT'’S behalf, identifiable communication expenses, all reproduction costs, and special
accounting expenses not applicable to general overhead.
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