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The City of Hendersonville is taking proactive steps to protect the workplace in the event of an infectious 

disease outbreak. It is the City’s goal during any such time period to strive to operate effectively and ensure 

that all essential services are continuously provided and that employees are safe within the workplace.   

Temporary Leave Policies 

a. During this State of Emergency related to this infectious disease, all leave policies will be relaxed to 

allow employees to use any form of accrued leave to self-isolate or self- quarantine, if you are unable to 

telework  for the following reasons: you are subject to a federal, state or local quarantine or isolation order 

related to COVID-19; you have been advised by a health care provider to self -quarantine because of COVID-

19; you are experiencing symptoms of COVID-19 and are seeking a medical diagnosis.  

b. Employees who have pending transferred sick leave will be awarded those transfers immediately. 

c. During the pandemic State of Emergency, full time employees will be allowed up to 80 hours of City 

Administrative Sick Leave related to COVID-19. Part-time employees will be paid for the number of hours the 

employee works, on average, over a two-week period. This is in addition to the hours given in the Emergency 

Paid Sick Leave Act which has further guidance.  Any employee using City Administrative Sick Leave or 

Emergency Paid Sick Leave must contact Human Resources.  

d. The Temporary Telecommuting Arrangement Policy will be in place during this time frame to allow 

the City Manager in conjunction with Department Heads to make decisions about telework to allow for 

continuity of operations.   

e. If telecommuting is not conducive for continuity of operations, staff rotation and shift adjustments 

may become necessary. 

f. No overtime will be allowed for work completed off-site due to this protocol. 

School/Daycare Closings 

If an employee is unable to arrange childcare services while their child’s school is closed due to the current 

state of emergency, the following applies: 

a. For the safety of all children and employees, children should not be brought to work. Any employee 

who can work from home during this period is encouraged to do so.  

b. During this state of emergency related to this infectious disease, all leave policies will be relaxed to 

allow employees to use any form of accrued leave to take care of their children. 
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This policy may be modified by the City Manager as needed and ratified by the City Council at their next available 

meeting. 
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