
 

Administrative Services Report 
December 2022 

 

Budget 
 FY24 Capital Improvement Requests submitted 12/9/22. 

 
Communications 

 Website ― Web developer/communications manager’s last day was Dec. 6. Contracting with him for 
backup support and with another web developer for primary support of the website.  

 Utilities outreach ― Created insert and message on protecting pipes in winter in January bill.  

 Other ― Worked on information packet changes for next year’s Government 101 and plans for safety 
engagement meeting; worked on Odie Street stormwater project video; worked on recruitment materials 
for communications specialist vacancy (57 applicants as of Jan. 3) 

 

Fleet Maintenance 
 No updates. 

 

Human Resources/Town Clerk 
 Processed biweekly payrolls. 

 

RECRUITMENT AND SELECTION 

Position Status 

Communications Specialist Recruitment closes 1/8/2023 

Customer Service Representative Recruitment closes 1/8/2023 

Equipment Operator Recruitment closes 1/8/2023 

Finance Director Recruitment closed. 

Planner Start date 1/3/2023. 

Police Officer Continuous recruitment 

Utility Systems Mechanic trainee, I, II, or III Open until filled. 

Water Plant Operator I, II, or III (night shift) Start date 1/17/2023. 
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Information Technology 
 No updates. 

 

Safety and Risk Management 
 No updates. 

 


