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The Town of Highland Beach is committed to serving the needs of the public while also working to 
ensure the safety and health of the town’s staff, the community and visitors alike. In accordance with 
the State and the County’s easing of the COVID-19 restrictions, effective June 01, 2021, all town 
departments reopened with regular operating hours. 

That said, as an added layer of protection for the safety of all attending meetings in the Commission 
Chambers, the wearing of facial coverings or masks is required.  Also, until further notice, Social 
distancing requirements and in-person meeting capacity limits remains in place.  For those interested, 
Zoom Video Communications and telephone participation are offered. 

The following information is guidance for preregistration for in-person, Zoom or telephone 
participation, and for viewing and providing public comments at the meeting: 

PREREGISTRATION FOR IN-PERSON ATTENDANCE/PARTICIPATION AT ALL 
MEETINGS: 

• All interested persons, Quasi-Judicial meeting applicants, their representatives, and witnesses
must preregister to attend/participate in a meeting by sending an email to Town Clerk Lanelda
Gaskins at publiccomments@highlandbeach.us or contacting (561) 278-4548 no later than one (1)
business day prior to the meeting date (e.g. by 4:30 P.M. on a Monday, if the meeting is
scheduled for that Tuesday, etc.)  The subject matter to be discussed must be included in the
preregistration request.  If the meeting is a Public Hearing Quasi-Judicial meeting, the subject
matter and application number must be included in the preregistration request.

• In-person attendance/participation will be based upon the order in which the preregistration
requests are received by the Town Clerk’s Office. For Public Hearing Quasi-Judicial meetings,
precedence into the Commission Chambers will be given to applicants, their representatives
and/or witnesses over all others preregistered parties. The Quasi-Judicial meeting participants will
also be allowed in the Commission Chambers at the time of the hearing that is relevant to their
applicant/client.

• The Zoom Video Communications is an option for those individuals who are interested in
participating on the meeting online or via telephone.

ZOOM PARTICIPATION:  

Online or Telephone Access – Access to the meeting will begin on the date and time of the meeting. 

• To Join Meeting: All interested persons must preregister to participate by contacting Town Clerk
Lanelda Gaskins at publiccomments@highlandbeach.us or by calling (561) 278-4548 no later than
one (1) business day prior to the meeting date (e.g. by 4:30 P.M. on a Monday if the meeting
is scheduled for that Tuesday; and by 4:30 P.M.).

• Meeting access information and instructions will be provided to those persons two hours prior to
the meeting.

• The video camera display feature will only be enabled for Public Hearing Quasi-Judicial matters
and during public comments only.  The video camera display feature will be disabled for public
use.
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For additional information on using Zoom, please visit Zoom Support by click on the following link: 
https://support.zoom.us/hc/en-us. 

Viewing Only - To view the meeting, preregistration is not required. The public can view the meeting 
on the following: 

• Highland Beach TV Channel 99 online streaming on the Town’s website and via Highland Beach
YouTube at https://www.youtube.com/channel/UCTAGr8WCa44Y3Q2Bb6UN2mw.

PROVIDING PUBLIC COMMENT: 

Persons desiring to provide public comments must do so by one of the methods listed below. Public 
comments will be limited to five minutes (three minutes for special Commission meeting items only) 
per person during the designated section of the agenda.  If an interested person desires to provide 
written public comment, all comments must be directed to Lanelda Gaskins, Town Clerk as follows:  

TO SEND COMMENTS IN ADVANCE VIA EMAIL: 

• To submit public comments, click on the link https://mmportal6.teammunicode.com// to go to
the Agendas and Meeting webpage. At the top of the page click on “Public Comments” to submit
your comments, or

• Submit your comments to publiccomments@highlandbeach.us.

• The Town will receive such public comments no later than two (2) hours prior to the meeting. If
timely received, Town staff will read the public comment at the meeting.

• Live Zoom Video Participation - If attending via Zoom online, please follow Zoom instructions
above. Once the meeting gets to the applicable public comment period, the host of the meeting
will allow public participants (audio only) into the meeting from the waiting room, to provide live
public comment.

• Live Zoom Telephone Participation - If attending via Zoom by telephone, please follow the
instructions above. Once the meeting gets to the appropriate public comment period, the host of
the meeting will allow public participants into the meeting from the waiting room, to provide live
public comment.

Should you have any questions, please feel free to contact the Town Clerk’s Office at (561) 278-4548. 
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Failure to comply may result in additional code enforcement actions being taken, which can result in a fine against the 
violator & property in the amount of $250.00 per day for each day the violation exists.  Your anticipated cooperation is 
greatly appreciated and simple compliance will resolve this matter easier than the formal process.

Should you have any questions, please contact Code Compliance Officer Jason Manko for a reinspection at 561-351-
6169 or the Town of Highland Beach Building  Dept. at 561-278-4540.

28-10(A)  Maintenance standards for cultivated landscape areas

General: The owner, and/or lessee of land subject to this chapter shall be responsible for the maintenance of all 
landscaping located on their property and on adjacent public rights-of-way, which shall be maintained in good 
condition so as to present a healthy, neat and orderly landscape area which shall include, but not be limited to, 
weeding, mulching, fertilizing, pruning, mowing, and edging as generally set forth in this section.

Observed road rock in swale and on property after construction permits have been closed.  PLEASE RESTORE 
SWALE AND PARKING AREA BY 1/14/22.

3833 SO OCEAN BLVD
HIGHLAND BEACH FL, 33487

Complaint Description:

Location :

MICHAEL ROTHBERG,

RE: Code Compliance Case No. CC2021-12-014

ROTHBERG, MICHAEL
3833 S. OCEAN BLVD.
HIGHLAND BEACH, FL 33487

December 16, 2021

Regards,

Jason Manko
Code Compliance Officer
561-351-6169
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Town of Highland Beach

3616 South Ocean Blvd.
Highland Beach, Fl  33487

Phone: 561-278-4540
Fax: 561-278-2606



 
Evidence Sheet 

Case Number: CC2021-12-014 
Property Address: 3833 S Ocean Blvd. 
Inspector: Jason Manko 
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