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RECOMMENDED ACTION: 

The attached Employee Handbook has been edited to include leave time benefits for regular part-time 
employees not covered by a CBA.   
 
The edits provide for a prorated number of sick, vacations, personal, and holiday hours for regular part-
time employees prorated by their normal work scheduled hours compared to a normal 40-hour work 
week.   
 
We believe these are minor changes that will assist us in recruiting and retaining part-time employees.   
 
It is recommended Council amends the City of Hartford Employee Handbook as presented.    
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