Instructions: The information requested in this application will help staff approve your event and ensure
adequate facilities are provided. Each section must be completed in its entirety. This application should be
submitted to Kimberly Thomas, Executive Assistant/Event Coordinator a minimum of 30 days in
advance for a minor event and 60 days in advance for a major event. Staff will determine whether the
event is maJ Or Or minor.
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VENUE SPECIFICS

Please provide a site sketch for the venue which shows: (1) ingress and egress to the site, (2) any requested
closure of public roads or public parking spaces, (3) designated event parking, (4) location of first aide, (5)
location of garbage and recycling cans to be provided, (6) location of restrooms (on-site and portable,
including those which are ADA accessible) and handwashing stations, (7) location of vendors, (8) location
of entertainment, and (9) location of any other event infrastructure.
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NOTE: Road closures must be approved by City Council.
W O Are you requesting any aide from the City for this event (police presence, barricades for
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NOTE: All tents must be properly anchored. Tents may require additional review, associated fees, and
permitting. Staff will help you determine if a tent permit is required.

. SUBMISSION INFORMATION

Applications should be submitted to the Development Services Department. E-mail your
completed application to kthomas@greencovesprings.com or mail / hand deliver your completed
application to:

City of Green Ceove Springs
Attn: Kimberly Thomas

321 Walnut Street

Green Cove Springs, FL 32043

Minor events are decisioned by the Site Development Review Team (SDRT). Major events must
be approved by City Council. After an initial approval of a major event, additional information
may be required, as written in City Code Sec. 117-791 of the city code.

Upon approval by SDRT (and when necessary, City Council) and payment of fees, staff will issue an
event permit.
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