
























EXHIBIT “A” 

Scope of Services – RFP_LC #2019-05 
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REQUEST FOR PROPOSALS (RFP) 
PROFESSIONAL SERVICES AGREEMENT FOR 

BUILDING OFFICIAL, PLAN REVIEW AND  
BUILDING INSPECTION SERVICES 

RFP:  RFP LC No. 2019-05 

Project Name: Building Official, Plan Review and Building Inspection Services 

Contracting Agency: City of Green Cove Springs 

Address:   321 Walnut Street 

Green Cove Springs, FL 32043 

Telephone: (904) 297-7500 ext. 3323
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Notice of Request for Proposals 

Qualifications-based competitive sealed proposals will be received at the City Hall Office, 321 
Walnut Street, Green Cove Springs, FL 32043 until 2:00p.m., XXXXX, 2019 at XXX p.m., local 
time, for: RFP No. LC No. 2019-05, Building Official, Plan Review and Building Inspection 
Services. 

Proposals shall be labeled “RFP No. LC No. 2019-05 Building Official, Plan Review and Building 
Inspection Services.”  Number of Copies: Submit a total of one (1) original, so labeled, and four (4) 
complete hardcopies of the entire response and one thumb drive digital copy.  An original signature 
must appear on the original hardcopy response.  Executed Public Entity Crimes and Drug-Free 
Workplace forms, along with Standard Addendum to Contracts must accompany the submittal.  

Any persons wishing their proposal to be considered is responsible for making certain that their 
proposal is received at the proper place and time.  No oral, telegraphic, electronic, facsimile, or 
telephonic proposals or modifications will be considered unless specified.  Proposals received after 
the scheduled submittal deadline will be returned unopened. 

Request for Proposals packages can be obtained by website, www.greencovesprings.com under the 
Bid section. Additional information concerning the proposed service can be obtained by:  

Laurie Copeland, Assistant Finance Director, 
Assistant Finance Director, 

At (904) 297-7500, ext. 3323 
Email: lcopeland@greencovesprings.com 

From 7:00a.m. – 5:30p.m., Monday – Thursday at the Green Cove Springs City Hall. 

Steven Kennedy, City Manager 
Mike Null, Assistant City Manager/Public Works Director 
Michael Daniels, Planning and Zoning Director 
Laurie Copeland, Assistant Finance Director 
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PROJECT DESCRIPTION: 

The City of Green Cove Springs seeks proposals from Professional Building Service Firms 
capable of providing building official, plan review and building inspection services.  The City 
seeks to engage responsive firms for a Continuing Services Contract. 

I. SCOPE OF SERVICES
The scope of work to be performed by the awarded Contractor may consist of, but not be
limited to the following:

1. Conduct inspections of building construction, erection, repair, addition, or alteration
projects that require permitting indicating compliance with building, plumbing,
mechanical, electrical, gas, fire prevention, energy, accessibility, and other applicable
construction codes as required by law. The inspections shall be for both work performed
under City issued permits and for non-permitted work/stop work order situations.

a. Firms must be able to provide the following categories of inspection services: building,
commercial electrical, mechanical, plumbing, and fire.

b. It is the responsibility of the building code inspector to conduct inspections of
construction, alteration, repair, remodeling, or demolition of structures and the
installation of building systems, when permitting is required, to ensure compliance
with the Florida Building Code and any applicable local technical amendments to the
Code. Each building code inspector must be licensed in the appropriate category as
defined in Florida Statute 468.603.

c. The Contractor shall provide appropriate personnel to perform the inspections and re-
inspections no later than the following business day that it is requested by a permit
applicant.

2. Plan Reviewer who is qualified to determine that plans submitted for purposes of obtaining
building and other permits comply with the building, plumbing, mechanical, electrical, gas,
fire prevention, energy, accessibility, and other applicable construction codes.

a. Categories of plan reviewers include: building, plumbing, mechanical, electrical, and
fire.

b. It is the responsibility of the plan reviewers to conduct review of construction plans
submitted in the permit application to assure compliance with the Florida Building
Code and any applicable local technical amendments to the Code. The review of
construction plans must be done by the building plans reviewer category as defined in
Florida Statute 468.603. The plan reviewers' responsibilities will be performed under
the supervision and authority of the building code administrator or building official.

c. The plans examiner shall attend any required meetings connected with the plan review
or field inspection of the projects.
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3. Provide a certified building official who will be responsible for signing off on permits,
certificates of occupancy, final inspections, etc. The building official must be fully
certified per the Department of Business and Professional Regulations.

4. All service providers shall be licensed and certified in accordance with all applicable laws,
including but not limited to Florida Statutes 468 and 633.

5. Work effectively and respectfully with City elected officials and staff.

6. Inter-agency coordination as needed.

7. Attend City Council, Planning and Zoning Review Board, and Code Enforcement/Special
Magistrate meetings as needed.

8. Contractor/Developer submittals shall also be submitted in digital format in addition to
paper copies so can be available to the public.

9. Maintain records in accordance with local, State, and Federal public records retention
requirements.

10. Provide support to Code Enforcement.

11. Ensure compliance with the Florida Building Code.

12. The contractor will need to be available in cases of natural disasters

13. Contractor shall maintain an office within Green Cove Springs City Hall, if selected. The
office must be open Monday through Thursday, with regular hours.

14. Contractor shall provide all vehicles, clothing, inspection equipment, computers, cell
phones, safety equipment, and other related materials necessary to perform the services.
Inspectors must carry identification clearly showing they are City authorized inspectors.
The cost to provide these materials shall be incorporated into the proposed bid amounts.

15. The Contractor will be expected to know the City’s Comprehensive Plan and Land
Development Regulations. Decisions are to be made in accordance with both documents.

16. The Contractor shall comply with all applicable public records law per section 119.0701,
Florida Statutes.

17. This Bid may be utilized for FEMA projects and must follow the Field Manual for
Public Assistance Grantee and Subgrantee Procurement Requirements attached hereto.

II:  TERMS OF CONTRACT 

1. The term of this contract is three (3) years with an option for the City to renew for two
additional two (2) year terms.

2. The City may terminate this Agreement at any time for cause, and may terminate the
Agreement with or without cause by giving at least thirty (30) days prior written notice.
The Contractor may terminate this Agreement at any time by giving ninety (90) days prior
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written notice to the City. In the event of termination by mutual agreement, the Contractor 
shall be compensated for services rendered. 

3. All property, finished and unfinished documents, data, studies and reports prepared by the
Contractor become the City's property in the event of termination.

4. Contractor shall be deemed an independent contractor as to all work required and not an
agent or servant in the employ of the City. Contractor is, and shall at all times remain as
to the City, a wholly independent contractor. Contractor shall have no power to incur any
debt, obligation, or liability on behalf of the City or otherwise act on behalf of the City as
an agent.

5. Contractor shall perform all work to the highest professional standards and in a manner
reasonably satisfactory to the City Manager or his designee. The City Manager or his
designee may from time to time assign additional or different tasks or services to the
Contractor, provided such tasks are within the scope of services described in this
document. However, no additional or different tasks or services will be performed by
Contractor other than those specified or those so assigned in writing by the City Manager
or his designee.

6. Contractor, in the course of its duties, may have access to confidential data of the City,
private individuals, or employees of the City. Contractor covenants that all data,
documents, discussion, or other information developed or received by Contractor or
provided for performance of this Agreement are deemed confidential and shall not be
disclosed without written authorization by the City. The City shall grant such authorization
if disclosure is required by law. All City data shall be returned to the City upon termination
of this Agreement. Contractor's covenant under this section shall survive the termination
of this Agreement.

7. All reports, documents, or other written material developed by Contractor in the
performance of this Agreement shall be and remain the property of the City without
restriction or limitation upon its use or dissemination by the City. Such material shall not
be the subject of a copyright application by Contractor.

8. Contractor covenants that it presently has no interest and shall not acquire any interest,
direct or indirect, which may be affected by the services to be performed by Contractor
under this Agreement, or which would conflict in any manner with the performance of its
services hereunder. Contractor further covenants that, in performance of this Agreement,
no person having any such interest shall be employed by it. Furthermore, Contractor shall
avoid the appearance of having any interest which would conflict in any manner with their
performance of services pursuant to this Agreement.

9. Contractor represents that it has, or will secure at its' own expense, all personnel required
to perform the services under this Agreement. All services required under this Agreement
will be performed by Contractor or under its supervision, and all personnel engaged in the
work shall be qualified to perform such services.
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10. Contractor reserves the right to determine the assignment of its own employees to the
performance of Contractor's services under this Agreement, but the City reserves the
right, for good cause, to require Contractor to exclude any employee from performing
services on the City's premises or on the City’s behalf.

11. Contractor shall keep itself informed of State, Federal, and local laws, ordinances, codes,
and regulations which in any manner affect those employed by it or in any way affect the
performance of its service pursuant to this Agreement. Contractor shall at all times comply
with such laws, ordinances, codes, and regulations. Without limiting the generality of the
foregoing, if Contractor is an out-of-state corporation or LLC, it must be qualified or
registered to do business in the State of Florida. The City, its officers, and employees shall
not be liable at law or in equity occasioned by failure of Contractor to comply with this
section.

12. At all times during the term of this Agreement, Contractor shall have in full force and
effect all licenses required of it by law for performance of the services hereunder.

III. ESTIMATED WORKLOAD

a. The total number of inspections conducted in 2018 was 3,819. The number of
permits issued was 790. The fees collected for permits in 2018 was $385,397.96.

b. There is no guarantee that the actual number of building permits and inspections will
fall into the range described, as the numbers depend on a number of factors,
including, but not limited to, economic and construction activity.

c. The types of permits reviewed and inspected by the City along with their
corresponding fees are provided in Exhibit A.

IV: QUALIFICATIONS AND EXPERIENCE REQUIREMENTS: 

1. Provide qualified inspector(s) who are multi-disciplined. This requirement will allow the
City to benefit from inspectors who can perform inspection services for both plumbing
and building components in lieu of multiple inspectors inspecting a single project.

2. Plumbing and mechanical inspections vary from underground, aboveground, roughs,
finals, stack tests, gas tests, gas piping, mechanical boiler, lawn sprinkler, backflow
inspections, residential, commercial, temperatures, property maintenance, and other duties
as performed by a licensed plumbing inspector.

3. Building, electrical, and mechanical inspections include but are not limited to residential,
commercial, and industrial, and are to include various construction site property
maintenance, mechanical, structural, accessibility, low voltage, commercial and
residential electric overhead and underground services, above ceiling, roughs, final
inspections and other duties as performed by Certified International Code Council
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Inspectors. 
4. Minimum qualifications:

a. Three (3) years of construction trade experience.
5. The highest code professional certification level available through the Plan reviews and

responses shall be performed and/or supervised by Master Code Professionals
International Code Council.

6. All staff assigned to provide the required services shall have obtained their designated
certificates and qualifications prior to the award of contract.

V: QUALIFICATIONS AND EXPERIENCE REQUIREMENTS: 

1. Provide a letter of interest and introduction. Briefly describe your firm and provide the
website. Include the name, address, email, and phone number of the contact person as well
as a summary of your understanding of the scope of services and overall approach to

a. The scope of services. The letter should be signed by an officer of the firm 
authorized to bind the firm to all commitments made in the proposal. 

2. Company Profile

a. The location of staffing and firm resources expected to be made available to serve
the City.

b. General capabilities.

c. Number of years in business.

d. Whether the firm is a certified minority business as defined by the Florida Small and
Minority Business Assistance Act of 1985.

3. Experience and Specific Capabilities

a. Qualifications, experience, and expertise of your company as a whole.

b. Provide a description of the firm's personnel who will be assigned to the work
detailed in the Scope of Services, including each individual's professional
qualifications (education, licenses, certifications, etc.), and pertinent experience.

c. Detail the firm's past experience providing services of the type required by the City
to other public-sector clients.

d. Demonstrate how the operation will be supervised and what current quality control
policies would be in place for the service.

e. Provide a statement of credit or other proof of ability to perform based on financial
resources.

f. Provide any litigation or disciplinary proceedings that the firm has been involved
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in in the past 10 years. 

g. Provide any other information the firm feels is relevant in evaluating the firm's
qualifications.

4. Provide a list of at least three (3) municipalities and other government entities for whom
you have provided similar services, including the following information:

a. The name of the entity for which the work was performed;

b. A brief description of the scope of the work; and,

c. Name of the contact person with the entity and current telephone number who can
knowledgeably discuss your firm's role and performance in the project.

5. Proof of insurance and its limits.

6. Required Forms (forms attached, complete and return with your proposal)

a. Public Entity Crimes Statement

b. Non-Collusion Affidavit

c. Appendix A, 44 C.F.R. Part 18 – Certification Regarding Lobbying

d. Addendum Acknowledgment

e. Anti-Collusion Certification

f. Conflict of Interest Disclosure

g. Certification Regarding Debarment, Suspension,

Ineligibility and Voluntary Exclusion

h. Drug Free Workplace Certification

7. Turnaround time for plan checks.

a. Indicate the turn-around time in terms of working days for a first time check. This
turnaround time should be measured from the time a plan is received until it is sent
back.

b. Indicate the turnaround time in terms of working days for a re-check. This
turnaround time should be measured from the time a plan is received until it is sent
back.
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c. A table similar to the following shall be submitted.
Type of Job Turnaround Time First 

Check 
Turnaround Time Re- 

Check 
Residential 
New Construction working days working days 
Addition working days working days 
Remodel working days working days 

Non-Residential Turnaround Time First 
Check 

Turnaround Time Re- 
Check 

New Construction working days working days 
Addition working days working days 
Remodel working days working days 

8. Fee Structure

The cost for providing these services on behalf of the City will be either be on an hourly
rate or on a percentage basis of the City fees collected.  As part of your proposal, provide
the proposed fee structure for all plan reviews and inspections.  Also, include your fee
structure for inspections in cases of natural disasters.  No other payments will be made to
the Contractor for the services provided.
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VI. INQUIRIES AND INTERPRETATIONS:
Responses to inquiries which directly affect an interpretation or change to this RFP will be issued in
writing by addendum and mailed or faxed to all parties recorded by the City as having received a
copy of the RFP. All information regarding this RFP shall be placed on the City’s website
www.greencovesprings.com .  Requests for interpretation or changes to this RFP must be received by
the City’s contact person listed.  All such addenda issued by the City prior to the last date that
submittals are required to be received shall be considered part of the RFP, and the Respondent shall
be required to consider and acknowledge receipt of such in its response. Firms receiving this RFP
other than directly from the City are responsible for notifying the Finance Department that they are in
receipt of a submittal package and are to provide a name and address in the event an amendment is
issued. It is the obligation of the Respondent to make sure that it has received all addenda prior to
submission of its response. Respondents may obtain information on all addenda issued to the date of
inquiry from the City’s contact person or at http://www.greencovesprings.com.

Only those responses to inquiries, which are made by formal written addenda, shall be binding. 
Oral and other interpretations or clarifications will be without legal effect, and shall not be binding 
on the City. The Respondent must acknowledge receipt of all addenda in its response. 

VII. SELECTION PROCESS:
The selection process will be conducted in accordance with Florida Statutes, Chapter 287.055 and as 
outlined on Proposal Evaluation Criteria, Section VI of the RFP.  A Selection Committee will 
evaluate and rank the proposals based on Criteria outlined within the RFP. 

Review of Written Proposals 
Using the criteria given in items 1 through 5 described in the “Proposal Evaluation   
Criteria” section VI of this RFP and with emphasis on professional competence, the 
City of Green Cove Springs Selection Committee shall review all proposals received to 
determine those firms, who are fully qualified, responsible and suitable to provide the 
professional services set forth by this Request for Proposals. 
Discussion and Interviews 
The City of Green Cove Springs Selection Committee may then hold an interview with 
one or more of the firms who have been deemed by the Committee to be fully qualified, 
responsible and suitable to provide the services set forth by this Request for Proposals. 
Evaluation 
Using all of the information developed during the proposal review and interview stages, 
the City of Green Cove Springs shall then select in order of preference those firms 
whose professional qualifications are deemed most meritorious. The City Manager will 
be the tie breaker if such a tie develops in the reviewing stage. At that time, the City 
will then present to Council.  
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VIII. PROPOSAL EVALUATION CRITERIA
The City of Green Cove Springs Evaluation criteria shall include the following factors which shall 
be considered in the evaluation and ranking process. 

1. Past performance of the Firm [25 points]
• A summary of the firm’s experience in providing the services required in the request for

proposals.
• A list of current contracts with government agencies in Florida.
• Provide a minimum of three (3) references relating to work you have done for clients with

full name, title, address, phone and fax numbers

2. Qualifications and Experience of Designated Personnel (25 points)
• Certifications
• Number and diversity of types of plans reviewed and inspections conducted

3. Methodology and Management Approach (25 points)
• Amount of training provided to staff by Firm
• Customer Service Skills (references)
• Proposed Office Hours

4. Fees (20 points)

• Pricing structure (either a percentage of fees or hourly rates)
• Any other costs

5. Financial / Other (5 points)
• Overall completeness, clarity and quality of proposal
• Financial resources and capabilities
• Evidence of insurance/bonding capability
• Litigation/disciplinary proceedings

The City of Green Cove Springs reserves the right to negotiate and contract with any firm(s) or 
individual suited to provide the services required under this Request for Proposals. 
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IX. Schedule

Activity Date 

Date of Issue TBD 

Bid Closing Date TBD 

Evaluation Process TBD 

Display and Communication of Best 
Evaluated Bidder Notice 

TBD 

Presentation to council TBD 
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X. ADDITIONAL REQUIREMENTS

TERM “OWNER” 
The term “Owner” where used in these documents, refers to the City of Green Cove Springs. 
DATE AND RECEIPT OF RFP 
Formally advertised Request for Proposals indicates a time and date for receipt of the RFP.  
Responses are date stamped upon receipt, those received after the scheduled closing time will be 
returned unopened to the proposing firm. 

WITHDRAWAL OF RFP 
The proposing firm may request withdrawal of their sealed proposal prior to the scheduled receipt 
date and time via written request to the Assistant Finance Director.  After being opened, the RFP 
will be valid for 60 calendar days and may not be withdrawn during that time. 

CONTRACT AWARD 
The City reserves the right to accept or reject any or all Proposals, to waive irregularities and 
technicalities, and to request resubmission or additional information.  The City reserves the right to 
award the contract to the most responsible and responsive proposing firm, resulting in an 
agreement, which is most advantageous to and in the best interest of the City of Green Cove 
Springs.  The City shall be the sole judge of the Qualifications and the resulting agreement that is 
in the best interests, and the City of Green Cove Springs’ decision shall be final. 

CONTRACT DOCUMENTS 
The contract entered into by the City of Green Cove Springs and the Lead Team firm shall consist 
of this Request for Proposals, any addendum issued including the City’s Standard Addendum to all 
City Contracts and Agreements document, the submitted proposal by the contractor, any approved 
change orders issued and the Standard Professional Engineering Service Agreement, all of which 
shall be referred to collectively as the Contract Documents. 

ADDENDA AND INTERPRETATIONS 
If it becomes necessary to revise any part of this Request for Proposals, a written addendum will be 
provided to all known prospective proposing firms which will be posted on City’s website. 
Interpretations, corrections, and changes shall not be binding unless made by Addendum. The 
proposing firm shall not rely upon interpretations, corrections, or changes made in any other 
manner, whether by telephone, or in person.  All Addenda issued shall become part of the Contract 
documents.  It is the proposing firm’s responsibility to ascertain that it has received all Addenda 
issued for this solicitation.  All Addenda must be acknowledged. 

TERMINATION FOR CONVENIENCE 
The City of Green Cove Springs shall have the right to terminate at the City’s convenience, with or 
without cause, any Contract resulting from this RFP by specifying the date of termination in a 
written notice.  In this event, the firm shall be entitled to just and equitable compensation for any 
satisfactory work completed.  All work produced shall become the property of the City of Green 
Cove Springs. 
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XI. INDEMNIFICATION REQUIREMENT

The City shall require the following or similar indemnification paragraphs to be made part of the 
contract(s) as entered into with the successful proposer(s):  
The City shall be held harmless against all claims for bodily injury, sickness, disease, death or 
personal injury or damage to property or loss of use resulting therefrom arising out of performance 
of the agreement or contract, unless such claims are a result of the City’s sole negligence.  
The City shall also be held harmless against all claims for financial loss with respect to the 
provision of or failure to provide professional or other services resulting in professional, 
malpractice, or errors or omissions liability arising out of performance of the agreement or 
contract, unless such claims are a result of the City’s sole negligence.  

PROOF OF INSURANCE AND WORKERS’ COMPENSATION 
The successful Bidder selected for the project will be required to procure and maintain during the 
life of the Contract with the City of Green Cove Springs, Florida insurance of the type and in the 
minimum amounts listed below: 

a. Commercial General Liability
1. General Aggregate $1,000,000
2. Products and Completed Operations Aggregate $1,000,000
3. Personal and Advertising Injury $1,000,000
4. Each Occurrence $1,000,000
5. Fire Damage (any one fire) $ 50,000
6. Medical Expense (any one person) $ 5,000

b. Automobile Liability
1. Any Automobile-Combined bodily injury/property damage, with minimum limits
for all additional coverage $1,000,000 as required by Florida law

c. Workers’ Compensation/Employers Liability
1. Workers’ Compensation statutory limits
2. Employers Liability

a. Each Accident $ 100,000
b. Disease-Policy $ 500,000
c. Disease-Each Employee $ 100,000

d. Professional Liability
1. When required by contract-per occurrence $1,000,000

Insurance shall be written by an insurer holding a current certificate of authority pursuant to 
Chapter 624, Florida Statutes. Prior to commencing any work on the contract, certificates of 
insurance, approved by the City, evidencing the maintenance of said insurance shall be furnished to 
the City. The certificates shall provide that no material alteration or cancellation, including 
expiration and non-renewal, shall be effective until fifteen (15) days after receipt of written notice 
by the City. All applicable coverages shall name the City as "additional insured".  Receipt of 
certificates or other documents of insurance or policies or copies of policies by the City, or by any 
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of its representatives, which indicate less coverage than required will not constitute a waiver of the 
successful proposer(s)’ obligation to fulfill the insurance requirements herein. 

XII. ANTI-COLLUSION REQUIREMENT:
Under no circumstances shall any prospective proposer, or any person or persons acting for or on
behalf of any said prospective proposer, seek to influence or gain the support of any member of the
City Council or the City Staff favorable to the interest of any prospective proposer or seek to
influence or gain the support of any member of the City Council or City Staff against the interest of
any prospective proposer. Any such activities shall result in the exclusion of the prospective
proposer from consideration by the City.

XIII. PUBLIC ENTITY CRIMES REQUIREMENT:
A person or affiliate who has been placed on the convicted vendor list following a conviction for a
public entity crime may not submit a bid or a proposal on a contract with a public entity for the
construction or repair of a public building or public work, may not submit bids on leases of real
property to a public entity, and may not transact business with any public entity in excess of the
threshold amount provided in SECTION 287.017, for CATEGORY TWO for a period of 36
months from the date of being placed on the convicted vendor list.

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON ENTITY CRIMES 

1. This sworn statement is submitted to
(print name of the public entity) 

by 
     (print individual's name and title) 

for 
     (print name of entity submitting sworn statement) 

whose business address is 

and (if applicable) its Federal Employer Identification Number (FEIN) is: 

________________ 
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(If the entity has no FEIN, include the Social Security Number of the Individual 
signing this sworn statement:    

2. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g),

Florida Statutes, means a violation of any state or federal law by a person with
respect to and directly related to the transaction of business with any public entity or with an
agency or political subdivision of any other state or of the United States, including, but not
limited to, any bid or contract for goods or services to be provided to any public entity or an
agency or political subdivision or any other state or of the United States and involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material
misrepresentation.

3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b),
Florida Statutes, means a finding of guilt or a conviction of a public entity crime,
with or without an adjudication of guilt, in any federal or state trial court of record
relating to charges brought by indictment or information after July 1, 1989, as a
result of jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

4. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida
Statutes, means:

a. A predecessor or successor of a person convicted of a public entity crime; or
b. An entity under the control any natural person who is active in the management
of the entity and who has been convicted of a public entity crime.  The term “affiliate"
includes those officers, directors, executives, partners, shareholders, employees,
members, and agents who are active in the management of an affiliate.  The
ownership by one person of shares constituting a controlling interest in another
person or a pooling of equipment or income among persons when not for fair market
value under an arm's length agreement, shall be a prima facie case that one person
controls another person.  A person who knowingly enters into a joint venture with a
person who has been convicted of a public entity crime in Florida during the preceding 36
months shall be considered an affiliate.
c. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida
Statutes, means any natural person or entity organized under the laws of any state or of the
United States with the legal power to enter into binding contract and which bids or applies to
bid on contracts for the provision of goods or services let by a public entity, or which
otherwise transacts or applies to transact business with a public entity.  The term "person"
includes those officers, directors, executives, partners, shareholders, employees, members,
and agents who are active in management of an entity.
d. Based on information and belief, the statement which I have marked below is true
in relation to the entity submitting this sworn statement. (indicate which statement
applies.)
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 Neither the entity submitting this sworn statement, nor any of its officers, directors, 
 executives, partners, shareholders, employees, members, or agents who are active 
 in the management of the entity, nor any affiliate of the entity has been charged with 
 and convicted of a public entity crime subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, 
 executives, partners, shareholders, employees, members, or agents who are active 
 in the management of the entity or an affiliate of the entity has been charged with 
 and convicted of a public entity crime subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, 
 executives, partners, shareholders, employees, members, or agents who are active in 
 the management of the entity, or an affiliate of the entity has been charged with and 
 convicted of a public entity crime subsequent to July 1, 1989.  However, there has 
 been a subsequent proceeding before a Hearing Officer of the State of Florida, 
 Division of Administrative Hearings and the Final Order entered by the Hearing 

         Officer determined that it was not in the public interest to place the entity 
 submitting this sworn statement on the convicted vendor list. (attach a copy of the  
 final order) 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT 
PUBLIC ENTITY ONLY AND, THAT HIS FORM IS VALID THOROUGH DECEMBER 31 OF THE 
CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO 
INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF 
THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR 
CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

             (Signature) 

Sworn to an subscribed before me this  day of , 20 

Personally known 

OR produced identification Notary Public - State of 

My commission expires 
(Type of identification) 

(Printed typed or stamped commissioned name of notary public) 
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DRUG-FREE WORKPLACE COMPLIANCE FORM 

In order to have a drug-free workplace program, a business shall abide as follows: 

The undersigned vendor/contractor in accordance with Florida Statue 287.087 hereby certifies 

that _________________________________ (name of business) does: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition.
2. Inform employees about the dangers of drug abuse in the workplace, the company’s policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees or drug abuse
violations.
3. Give each employee engaged in providing the commodities or contractual services that are
under proposal a copy of the statement specified in item 1, above.
4. In the statement specified in item 1, notify the employees that as a condition of working on the
commodities or contractual services which are under proposal, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to any violation of Chapter 1893 or of any controlled substance law of the United States
or any state, for a violation occurring in the workplace no later than five (5) days after such
conviction.
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who is
convicted.
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section.

As the person authorized to sign the statement, I certify that, __________________________________ _________ 

_______________________________________________(name of business), fully complies/does not comply with the above 
requirements. 

______________________________________________________________________________ 
Vendor/Contractor Signature            Date 
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STANDARD ADDENDUM 

TO ALL 

CITY CONTRACTS AND AGREEMENTS 

Any other provisions of the Contract or Agreement to which this Standard Addendum is attached to 
the contrary notwithstanding, the parties specifically agree that the provisions hereinafter set forth will apply 
exclusively with respect to the matters addressed, whether addressed in said Contract or Agreement or not, 
and shall be deemed an integral part of said Contract or Agreement as if duly set out therein, having a force 
and effect of equal or superior dignity, as applicable, with the provisions thereof; provided, that if the 
provisions of the Contract or Agreement address a particular matter in a manner which results in a lower cost 
to the City than this Standard Addendum, then such provisions of the Contract or Agreement shall control and 
supersede the applicable provisions hereof (as used herein, the term “Contractor” means the vendor or other 
party in the Contract or Agreement providing construction, labor, materials, professional services, and/or 
equipment to the City thereunder; the term “City” means Green Cove Springs, a municipal corporation of the 
State of Florida, its City Council, or any other name or label set forth in the Contract or Agreement 
indentifying such entity). 

1. All payments for services rendered, or supplies, materials, equipment and the like constructed,
delivered or installed under the Contract or Agreement (the Work) shall be made by the City in
accordance with the Local Government Prompt Payment Act (the Act).  Upon receipt of a proper
statement, invoice or draw request, the City shall have the number of days provided in the Act in
which to make payment.

2. Any work or professional services sub-contracted for by the Contractor for which the City has agreed
to reimburse the Contractor shall not be marked up, but shall be payable by the City only in the exact
amount reasonably incurred by the Contractor.  No other such sub-contracted services shall be
reimbursed.

3. In the event the Contract or Agreement is for professional services, charged on a time basis, the City
shall not be billed or invoiced for time spent traveling to and from the Contractor’s offices or other
points of dispatch of its sub-contractors, employees, officers, or agents in connection with the services
being rendered.

4. The City shall not be liable to reimburse the Contractor for any courier service, telephone, facsimile,
or postage charges incurred by the Contractor, except as follows, and then only in the exact amount
incurred by the Contractor [if the space below is left blank, then “NONE” is deemed to have been
inserted therein]:

5. The City shall not be liable to reimburse the Contractor for any copying expenses incurred by the
Contractor, except as follows, and then only at $0.05 per page [if the space below is left blank, then
“NONE” is deemed to have been inserted therein]:

6. If and only if travel and per diem expenses are addressed in the Contract or Agreement in a manner
which expressly provides for the City to reimburse the Contractor for the same, then the City shall
reimburse the Contractor only for those travel and per diem expenses reasonably incurred and only in
accordance with the provisions of Section 112.061, Florida Statutes or as otherwise limited by Florida
law.  In the event the Contractor has need to utilize hotel accommodations or common carrier services,
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the City shall reimburse the Contractor for his, her, or its reasonable expense incurred thereby 
provided prior written approval of the City Manager of the City or his or her designee is obtained. 

7. With respect to drawings and/or plans prepared on behalf of the City by the Contractor under the
Contract or Agreement, unless specifically provided otherwise therein, complete sets of such
drawings and/or plans shall be reproduced by the Contractor without cost to the City for all bidders
requesting the same, and five (5) complete sets of such drawings and/or plans shall be reproduced and
delivered to the City without cost.

8. With respect to any indemnification by the City provided under the Contract or Agreement, any such
indemnification shall be subject to and within the limits set forth in Section 768.28, Florida Statutes,
and shall otherwise be limited as provided by law.

9. In that the City is a governmental agency exempt from sales tax, the City shall pay no such taxes, any
other provisions of the Contract or Agreement to the contrary notwithstanding.  The City shall provide
proof of its exempt status upon reasonable request.

10. Any pre-printed provisions of the Contract or Agreement to the contrary notwithstanding, the same
shall not automatically be renewed but shall be renewed only upon subsequent agreement of the
parties.

11. The Contractor acknowledges that in the budget for each fiscal year of the City during which the term
of the Contract or Agreement is in effect, a limited amount of funds are appropriated which are
available to make payments arising under the Contract or Agreement.  Any other provisions of the
Contract or Agreement to the contrary notwithstanding, and pursuant to applicable Florida Statutes,
the maximum payment that the City is obligated to make under the Contract or Agreement from the
budget of any fiscal year shall not exceed the appropriation for said fiscal year.

12. The Contractor shall comply with applicable provisions of Section 119.0701, Florida Statutes and any
contract between the parties shall fully comply with such section.
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 CITY OF GREEN COVE SPRINGS CONTRACTOR/FIRM/INDIVIDUAL 

By: __ By: 
   Steven Kelley, Mayor (Printed Name and Title) 

ATTEST: 

By: 
Erin West, City Clerk 

CAA Agreement 34



ACKNOWLEDGEMENT OF ADDENDUM 

I acknowledge the receipt of  Addendums to the original RFP. 

Company Representative Signature 
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EXHIBIT A 

BUILDING PERMIT FEES 

New residential buildings: For each $1,000.00 of estimated value or 
fraction thereof - contract shall be required to establish value $6.00 

New commercial buildings (non-single family) : for each $1,000.00 of 
estimated value or fraction thereof - contract shall be required to 
establish value 

$14.00 

Renovation or modification of commercial (non-single family) : for each 
$1,000.00 of value or fraction thereof - contract shall be required to 
establish value - this includes roofing 

$14.00 

Mobile home (Singlewide) $250.00 

Mobile home (Doublewide) $275.00 
Mobile home (Triplewide) $300.00 
Alterations—Remodeling For  each  $1,000.00  of  estimated value or 
fraction thereof - contract shall be required to establish value $6.00 

Garages, accessory buildings For each $1,000.00 of estimated value or 
fraction thereof - contract shall be required to establish value $6.00 

Carports, screen porch, barns For each $1,000.00 of estimated value or 
fraction thereof - contract shall be required to establish value 

$6.00 

Roofing, or improvements (siding, interior, etc.) per $1,000.00 value $13.00 
Temporary or portable amusement devices per unit $100.00 
Fireplace $100.00 
Demolition of buildings or structures: 

For each building structure up to 5,000 s.f. $170.00 
Greater than 5,000 s.f. $270.00 

Change in occupant $100.00 

Signs: 
For the first 100 square feet $175.00 
For every 100 square feet $30.00 

Minimum fee for a sign $175.00 
Safety Inspection $100.00 
Minimum fee for any building permits (Including Amendments) $100.00 
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INSPECTION FEES 
Re-inspection Fee (Per inspection) for failed or partial inspections $50.00 
After Hours Inspection (Per inspection) $100.00 

PLAN REVIEW FEES 

Residential Review Plan Fee $50.00 
Amendments and Revisions to  Residential Permits and/or Plans $50.00 

Commercial Review Plan Fee (Based on value of job to be permitted) Review Fee 
Projects under $25,000 $50.00 
$25,000.00 to $100,000.99 $100.00 
$100,001.00 to $250,000.99 $200.00 
$250,001.00 to $500,000.99 $300.00 

$500,001.00 to $1,000,000.99 $400.00 
In excess of $1,000,000.00 $600.00 
Revisions (per Revision) $50.00 

Public Safety Division: Review Fee 
Projects under $100,000.00 $50.00 
$100,000.01 to $500,000.00 $100.00 
$500,000.01 to $1,000,000.00 $200.00 
$1,000,000.01 or greater $300.00 

Revision (per revision) between $0.00 and $500,000.00 $50.00 
Revision (per revision) $500,000.01 or greater $100.00 

OTHER BUILDING PERMIT RELATED FEES 
Annual License Fee $25.00 
Change in Qualifying Agent $50.00 
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ELECTRICAL PERMIT FEES 

(a) New residential construction and mobile homes:

New residential construction and mobile homes $150.00 
Temporary service pole, installation of (for new construction) $85.00 

Reconnect existing mobile home $70.00 
Pool wire $70.00 
Electrical sub feeds $70.00 

(b) Existing residential units and mobile homes:

Air conditioning or electrical heat (each) $25.00 

Minimum fee $70.00 

(c) Commercial buildings (new construction):

0— 300 ampere service $150.00 

301—400 ampere service $175.00 
401—600 ampere service $200.00 
601— and above ampere service $225.00 
For each outlet, including lighting requiring electrical 
connection 

$.50 

For each appliance, fixed or stationary, air conditioning and/or 
heating amperes requiring circuit capacity above 30 

$35.00 

Temporary pole $85.00 
Minimum fee $35.00 

(d) Existing commercial structures:

Increase in additional ampere service each additional ampere $0.40 

Additions or alterations requiring service from panel (Home 
Run) 

$1.60 
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For each outlet, including lighting requiring electrical 
connection 

$0.40 

Circuits requiring capacity above 30 amperes, each $25.00 
Minimum fee $70.00 

MECHANICAL PERMIT FEES 

(a) New Construction (Residential and Commercial)

Up to Three and one-half (3½) tons $120.00 

Four (4) tons $125.00 

Five (5) tons $130.00 

(b) Mobile homes or Mechanical Change Outs:

Up to Three (3) tons $70.00 

Three and one-half (3½) tons $80.00 

Four (4) tons $85.00 

Five (5) tons $90.00 

(c) Other Mechanical Permits

Gas burner (each) $10.00 

Underground tank (for each $1,000.00 of value) $10.00 

Boilers (including heating element) for the first 500,000 BTU 
per hours input of fuel used or fractional part thereof 

$40.00 

For each additional 500,000 BTU $10.00 

Air conditioning and refrigeration (total capacity in single 
installation) For each ton capacity or fractional part 

$10.00 

Range hood (for each $1,000.00 of value) $10.00 
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Oil furnace $10.00 

Minimum fee $70.00 

PLUMBING PERMIT FEES 

(1) New construction—Residential and mobile homes:
Up to Three (3) baths $150.00 

Each bath thereafter $20.00 
Each additional fixture $10.00 

Minimum fee $70.00 

(2) Commercial buildings (new construction):
Additionally, for each fixture having a water supply and/or 
waste outlet, including floor drains and roof drains (each) 

$20.00 

Minimum fee $70.00+ Above 

(3) Irrigation:

Minimum Fee $70.00 

POOL PERMITS FEES 
Minimum fee for first 15,000 gallons $175.00 

For each additional 1,000 gallons $5.00 
Re-marcite $100.00 
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EXHIBIT B
FEMA Field 
Manual 
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Exhibit “B”
Hourly Rate Schedule 

Position Title Labor Rate/Hour Hours per day 

Building Official 89 1.5 

Plans Review 79 2.5 

Inspector 69 6 
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Exhibit “C"
Turnaround Time for 
Plan Checks 

Type of Job Turnaround Time 
First Check 

Turnaround Time 
Re- Check 

Residential 
New Construction 10 working days or less 5 working days or less 
Addition 5 working days or less 5 working days or less 
Remodel 5 working days or less 5 working days or less 
Type of Job Turnaround Time 

First Check 
Turnaround Time 
Re- Check 

Non-Residential 
New Construction 10 working days or less 5 working days or less 
Addition 5 working days or less 5 working days or less 
Remodel 5 working days or less 5 working days or less 
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EXHIBIT “D” 

INSURANCE 

A. General

Before starting and until acceptance of the work by the City, the CONTRACTOR shall
procure and maintain insurance of the types and to the limits specified in Section “B”,
paragraphs (1) to (4) inclusive below.  All insurance policies herein required of the
CONTRACTOR shall be written by company duly authorized and licensed to do business
in the State of Florida and be executed by same agents, thereof, duly licensed as agents in
said State.

The CONTRACTOR shall require each of his subcontractors to procure and maintain,
until completion of that subcontractor's work, insurance of the types and to the limits
specified in Section “B”, paragraphs (1) to (4) inclusive below.  It shall be the
responsibility of the CONTRACTOR to ensure that all his subcontractors meet these
requirements.

B. Coverage

Except as otherwise stated, the amounts and types of insurance shall conform to the
following minimum requirements:

1. Workers' Compensation – Coverage to apply for all employees at the
STATUTORY limits in accordance with Florida law.

2. Commercial General Liability – Coverage must be afforded that includes bodily
injury, including death and property damage, in an amount not less than
$1,000,000 combined single limit per occurrence.  This policy must also cover
premises and/or operations, independent contractors, products and/or
completed operations.

3. Business Automobile Policy – Coverage must be afforded including coverage for
all Owned vehicles, and Hired/Non-Owned vehicles that includes bodily injury
and property damage in an amount not less than $1,000,000 per accident and in
the aggregate.

4. Professional Liability – Coverage must be afforded, under an "occurrence" form
policy or "claims made" form in an amount not less than $1,000,000/Architects
and Engineers E&O.  It is required that Professional Liability Insurance coverage
be provided for all acts and omissions that occur during the term of the
Agreement.  If this coverage is written as a “claims made” form, proof of extended
reporting period coverage is required.
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C. Certificates of Insurance

The Contractor shall provide all Certificates of Insurance to the City with a thirty (30)
day notice of cancellation, non-renewal, or reduction in coverage provision. Certificates
of all insurance required from the CONTRACTOR shall be filed with the City of Green
Cove Springs before operations are commenced.  The insurance indicated on the
Certificate shall be subject to its approval for adequacy and protection.  The Certificate
will state the types of coverage provided, limits of liability and expiration dates.  The
required Certificates of Insurance may refer specifically to this Agreement and Section
and the above paragraphs in accordance with which such insurance is being furnished,
and may state that such insurance is as required by such paragraphs of this Agreement.

The Certificate should also indicate if coverage is provided under a "claims made" or "per
occurrence" form.  If any coverage is provided under claims made form, the Certificate
will show a retroactive date, which should be the same date of the Agreement (original if
Agreement is renewed) or prior.

If the initial insurance expires prior to the completion of the work, renewal Certificates
shall be furnished thirty (30) days prior to the date of their expiration.
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EXHIBIT "E” 

SAMPLE WORK ORDER 

PROFESSIONAL ENGINEERING SERVICES AGREEMENT 

WORK ORDER NO.: (For tracking purposes only, to be assigned by 
the CONTRACTOR after execution). 

PURCHASE ORDER NO.: (For billing purposes only, to be assigned by 
the CITY after execution.) 

PROJECT NAME:  

CITY: CITY OF GREEN COVE SPRINGS, a political subdivision of the State of Florida  

PROJECT MANAGER: 

CONTRACTOR: 

CONTRACTOR’S ADDRESS: 

Execution of the Work Order by the CITY shall serve as authorization for the CONTRACTOR to 
provide for the above project, professional services as set out in the Scope of Services attached as 
Exhibit “A Section 1”, to that certain Agreement dated    day of   

, 2019 between the CITY and the CONTRACTOR and further delineated in the 
specifications, conditions and requirements stated in the following listed documents which are 
attached hereto and made a part hereof. 

ATTACHMENTS (Check all that apply): 

[   ] DRAWINGS/PLANS/SPECIFICATIONS 
[   ] DETAILED SERVICES AND TASKS FOR PROJECT OR STUDY 
[   ] SPECIAL CONDITIONS 
[   ] 

The CONTRACTOR shall provide said services pursuant to this Work Order, its attachments and 
the above-referenced Agreement, which is incorporated herein by reference as if it had been set out 
in its entirety.  Whenever the Work Order conflicts with said Agreement, the Agreement shall 
prevail. 

TIME FOR COMPLETION:  The work authorized by this Work Order shall be commenced upon 
receipt of a Purchase Order by the CONTRACTOR and shall be completed within (          ) calendar 
days from receipt of a Purchase Order by the CONTRACTOR. 
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METHOD OF COMPENSATION: 

(a) This Work Order is issued on a:

[X ] “Lump Sum Basis”
[   ] “Hourly Rate Basis” with a “Not-to-Exceed” amount 
[   ] “Hourly Rate Basis” with a “Limitation of Funds” amount 

(b) If the compensation is based on a “Lump Sum Basis,” then the CONTRACTOR shall
perform all work required by this Work Order for the sum of
DOLLARS ($    ).  In no event shall the CONTRACTOR be
paid more than the “Lump Sum Fee” Amount.

© If the compensation is based on an “Hourly Rate Basis” with a “Not-to-Exceed”
Amount, then the CONTRACTOR shall perform all work required by this Work
Order for a sum not exceeding       DOLLARS ($

).  The CONTRACTOR’S compensation shall be based on the
actual work required by this Work Order.

(d) If the compensation is based on an “Hourly Rate Basis” with a “Limitation of Funds”
Amount, then the CONTRACTOR is not authorized to exceed the “Limitation of
Funds” amount of       DOLLARS ($

) without prior written approval of the CITY.  Such approval, if given by the
CITY, shall indicate a new “Limitation of Funds” amount.  The CONTRACTOR shall
advise the CITY whenever the CONTRACTOR has incurred expenses on this Work
Order that equals or exceeds eighty percent (80%) of the “Limitation of Funds”
amount.  The CITY shall compensate the CONTRACTOR for the actual work
performed under this Work Order.

The CITY shall make payment to the CONTRACTOR in strict accordance with the payment 
terms of the above-referenced Agreement. 

It is expressly understood by the CONTRACTOR that this Work Order, until executed by 
the CITY, does not authorize the performance of any services by the CONTRACTOR and that the 
CITY, prior to its execution of the Work Order, reserves the right to authorize a party other than the 
CONTRACTOR to perform the services called for under this Work Order if it is determined that to 
do so is in the best interest of the CITY. 
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IN WITNESS WHEREOF, the parties hereto have made and executed this Work Order on this 
 day of , 2011, for the purposes stated herein. 

Charles Abbott and Associates 

By: 
Witness Tim Inglis, CBO, Director 

CITY OF GREEN COVE SPRINGS 

By: 
Witness Steve Kennedy, City Manager 

Date: 
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EXHIBIT “F” 
Charles Abbot and Associates Proposal for 

Building Official, Plan Review and Building Inspection Services 
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Proposal for  

Building Official, Plan Review and Building 
Inspection Services 

City of Green Cove Springs 
321	Walnut	Street	

Green	Cove	Springs,	FL	32043	

Charles Abbott Associates, Inc. 

3001	North	Rocky	Point	Drive	East,	Suite	200	

Tampa,	FL	33607	

Toll	Free:	(866)	530-4980	

www.caaprofessionals.com

Charles Abbott Associates, Inc. 

	“Helping	public	agencies	provide	effective	and	efficient	municipal	services	to	improve	communities	since	1984”	
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L E T T E R 	 O F 	 I N T E R E S T 	 A N D 	 I N T R O DU C T I O N

Charles Abbott Associates, Inc. (CAA) is pleased to submit a proposal for Building 
Official, Plan Review and Building Inspection Services to the City of Green Cove 
Springs (City).  

CAA is a professional services consulting firm specializing in providing Building & 
Safety, Fire Prevention, Engineering and Environmental Services. For more than 35 
years, CAA has been fulfilling its mission in helping municipal governments and regional 
government agencies deliver services more efficiently. CAA is able to consistently 
achieve high standards of service as a direct result of the company’s commitment to 
nurturing a team of professionals with an exceptional work attitude, mind-set, experience 
and skills that are unique to CAA. Each staff member is highly trained and extremely 
conscientious when it comes to carrying out the corporate mission of providing 
unsurpassed customer service. 

CAA will provide the City with a team of highly qualified, licensed, and certified 
individuals to support your Building Services needs. We have daily pick-up and delivery 
or complimentary over-night mail service of plans available in addition to web based 
digital review throughout the life of the contract. This along with the availability of our 
local resources will allow us to respond quickly to the City’s needs. Our staff is 
technically qualified, trained, properly licensed and certified to provide all services to 
meet your needs, including public or private project plan review, structural plan review, 
building code compliance review, and building inspections. Our business model will 
ensure that resources will always be available to the City, thereby ensuring staff 
continuity and consistency at the City. 

We pledge the full resources and backing of our firm to assure that the City has the most 
efficient and cost effective Building Services strategy available. Our proposed team is 
comprised of highly qualified and customer-service oriented people able to handle all 
aspects of the City’s residential and commercial plan review and inspections process. 
CAA employs only highly qualified licensed and registered professionals with extensive 
construction experience who are properly licensed by the State of Florida. Our staff is 
technically qualified, trained, properly licensed and certified to provide all anticipated 
inspection and plan review services in accordance with FEMA/NFIP Standards, Local 
Floodplain regulations, and the requirements outlined in the Florida Building Code. Our 
plan review staff works closely with engineers, architects, and designers, providing 
greater insight as to the constructability of design and the adherence to State and 
Federal codes, rules and regulations, Florida Land Development Regulations (LDRs) 
and acceptable building practices. Our staffing levels ensure that inspections and plan 
reviews are always conducted in an efficient and courteous manner, both responsive to 
the City and the public’s needs. And when workload demands increase, CAA has the 
ability to add certified and qualified staff to meet that increase in workload.  

Most of our plans examiners are cross-trained and also certified as inspectors, providing 
a very efficient use of personnel and expediting the process for the applicant. All work 
will be performed under the direction of a Florida licensed Building Official who will 
conduct inspections and review plans for compliance with all applicable codes, 
regulations, guidelines, and permits as required. We have experience in a full range of 
different types and sizes of developments, ranging from single family dwellings to rural 
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professional government services 
4 

properties to master planned communities, mixed use developments, planned unit 
developments and industrial/commercial business parks. 

Key	Personnel	

Mr. Tim Inglis, CBO, is the project manager selected to work with the City to ensure 
that our policies, procedures, and manpower will provide the level of service the City 
desires. He will supervise the project and maintain continuous communication with the 
City to ensure the City is 100% satisfied with our staff, our turnaround times, the quality 
of our work, and the overall teamwork between our staff and yours. 

Name and Title: Mr. Tim Inglis, CBO, Director 

Phone:  (470) 421-0046

Email: timinglis@caaprofessionals.com

Website: www.caaprofessionals.com

The CAA professional who will be assigned to the City, Mr. Bill Golberg, holds all 
required standard certifications in the inspection and plan examiner disciplines. 

Authorized	Signature	

Should the City have any questions or require additional information, please contact Tim 
or myself. 

Sincerely, 

_________________________ 
Rusty R. Reed, President 
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C OMP AN Y 	 P R O F I L E

“Providing	the	public	sector	with	unsurpassed	quality	of	service	
by	investing	in	the	development	of	our	employees.”	

This was the solid foundation Charles Abbott 
Associates, Inc. (CAA) was built on when its 
founder Charles Hugh Abbott, Jr. founded the 
company in 1984. More than 35 years after its 
launch as a contract service provider to state 
and local government agencies, CAA has not 
swayed from this foundation. 

Increasingly, state and local governments are 
looking to leverage the flexibility, competency 
and efficiency of Public-Private Partnerships or 
Alternative Service Delivery, and with good 
reason. Considering that particularly building 
services often prove to be a major financial drain 
on budgets due to their inherently fluctuating 
nature, many cities now choose to outsource 
these services to a third party service provider 
like CAA. This often results in faster project 
completions and reduced delays which, 
combined with the CAA’s level of expertise, 
quickly turns into measurable ROI and 
efficiencies for the City.  

Over the years, the company has earned a 
reputation for consistently high standards of 
service as a direct result of nurturing a team of 
professionals with an exceptional work attitude, 
mind-set, experience and skills that are unique 
to CAA. Our staff regularly attends and 
sponsors training courses, seminars, and 
conferences to ensure staff is up-to-date on the 
most relevant issues in the industry. As an 
example of these advanced industry-training 
standards, the International Code Council (ICC) 
has recently recognized CAA as a Preferred 
Provider, only the 14th entity in the Country to 
receive such recognition.  

Charles Hugh Abbott, Jr 
1941-1999 

COMPANY QUICK FACTS 

§ Over 35 years experience in serving
the public sector

§ Worked on over 1,000 projects since
1984

§ Proven capabilities in building and
safety, engineering, public works,
environmental and fire protection

§ Offices in Florida, California, Nevada,
Georgia, Arizona, Texas, Colorado,
and South Carolina.

§ More than 200 full-time, fully
credentialed and trained staff

§ Credibility, financial strength and
resources of a fully-licensed firm that
has been involved with BILLIONS of
dollars worth of construction
projects

§ Projects in over 75 cities and
counties
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CAA’s Certified Building Officials have also assisted jurisdictions in achieving high 
Insured Services Office (ISO) ratings. The ISO assesses each community on a scale 
of 1 to 10 with regards to the administration and enforcement of the building codes and 
mitigation of losses from natural hazards. In Georgia, for example, CAA’s building 
departments are rated in the top 1% of Georgia’s ISO ratings, whereas in California, 
CAA received a company rating of “2” for all of our California Cities, with “1” being the 
highest. These ISO ratings illustrate CAA’s commitment to mitigating losses and 
enforcing codes to improve safety in our communities. 

Legal	Name	and	Information	

Company Name: Charles Abbott Associates, Inc. (CAA) 

Date of Incorporation: 1984 

Years in Business:  35 

Main Office:  27401 Los Altos, #220 
Mission Viejo, CA 92691 

Local Office: 3001 North Rocky Point Drive East, Suite 200 
Tampa, FL 33607 

Entity Type: Corporation 

Federal Tax ID:  33-00753899

Number of Employees: 210 

Certified Minority Business: No 

Description of Business: CAA is a professional services consulting firm specializing 
in providing Building Safety Department, Fire Prevention 
Services, Engineering and Environmental Services.  
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Resources:    CAA employs a fully credentialed, cross-trained staff that  
    effectively meets our engineering and building and safety  
    commitments to our clients. Each one of our team   
    members has worked on similar projects and has served  
    the public sector for many years. CAA’s proposed staff has 
    many years of experience analyzing and reviewing plans  
    and related submittal documents for compliance with state  
    and local codes and amendments, and is properly licensed 
    through the Florida Department of Business and   
    Professional Regulation. Mr. Golberg will be the dedicated  
    resource to the City, and will be available during   
    designated business hours as needed. He will be   
    supported by Mr. Tim Inglis, CBO, Regional Director,  
    Allen Posey, CBO, MCP, and Steve Ahuna, PE, CBO, as  
    needed.  
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E X P E R I E N C E 	 A N D 	 S P E C I F I C 	 C A P A B I L I T I E S

Company	History	

Since 1984, CAA has been providing a growing number of cities and counties with 
outstanding Building Services. Over the years, our vast knowledge, experience, and 
proven ability to satisfy the needs of cities, towns, and counties of all sizes has earned 
us the reputation of being one of the most qualified firms in the industry. Our Project 
Team brings many years of related project experience together with an expertise in the 
development and management of similar services, making CAA exceptionally well 
qualified to provide the requested services to the City as described in our submittal. We 
will provide the City with a team of highly experienced, licensed, and certified individuals 
to support your Building Permitting and Inspection Service needs. Our staff is technically 
qualified, trained, properly licensed and certified to provide all anticipated services, 
including permitting, records management, and building inspections as well as plan 
review. Additionally, we are able to add qualified personnel at any time should workload 
demands increase. 

CAA’s concept of delivering high quality service is different than other companies who 
provide similar functions. CAA will provide on-site staff to bridge the disconnect that can 
occur between cities and contracted service providers. This method of service delivery 
has allowed us to retain our first client of 33 years, and we continue to be regularly 
commended for the staff’s commitment to excellent customer service by our other 
clients, as well.  

CAA has grown to a full-time staff of over 200 employees not only comprised of building 
& safety experts, but also highly trained professionals who are able to balance regulatory 
requirements, cost effectiveness, political considerations, and practicality when advising 
our clients. CAA always looks for creative solutions for our clients’ needs, and we are 
committed to cost effectiveness without sacrificing quality. CAA maintains well qualified 
and educated inspectors and plan checkers who are properly licensed by the Florida 
Department of Business and Professional Regulation. The staff regularly attends training 
courses, seminars, and conferences to ensure they are up-to-date on the most relevant 
issues in the industry.  

Qualifications	and	Experience	

CAA employs a fully credentialed, cross-trained staff that effectively meets our 
engineering and building and safety commitments to our clients. Each one of our team 
members has worked on similar projects and served the public sector for many years. 
CAA’s proposed staff has many years of experience analyzing and reviewing plans and 
related submittal documents for compliance with state and local codes and 
amendments. Our team of highly qualified engineers, inspectors and plan review staff 
are well trained, experienced and familiar with the adopted codes.  

CAA has been a professional services consulting firm specializing in providing 
Building & Safety, Fire Prevention, Engineering and Environmental Services since 
1984. Since then, CAA has been fulfilling its mission in helping municipal 
governments and regional government agencies deliver services more efficiently. Our 
sole business model is providing supplemental and full-service support to municipal 

CAA Agreement 162



professional government services 
9 

governments in the form of plan checking, inspections, and building code 
administration. Our Plan Review Service is provided by full-time and part-time plan 
reviewers, civil as well as structural and non- structural reviewers. CAA provides 
electronic plan review as well as daily pick-up and delivery of more complex plans 
and specifications via a shipping service at no additional cost to the City. Plans will be 
picked up and logged in the CAA plan review tracking system before being routed to 
the appropriate plan reviewer for review. The following table lists some of the services 
we provide to meet the needs of our clients: 

SERVICE ROLES SERVICES 
• Building Official
• Building Inspector
• Code Compliance Officer
• Public Counter Technician
• Public Works Director
• City Engineer
• Plan Checker
• Fire Prevention Specialist/Inspector
• Map Check Surveyor
• Certified Environmental Trainers
• Project/Construction Engineer
• Landscape Manager/Supervisor
• Landscape Architect
• Redevelopment Agency Engineer
• Assessment Engineer
• Traffic Engineer
• CASP Certified Specialist

• Building & Safety Administration
• Plan Review
• Building Inspections
• Accessibility Assessments
• Grading and Improvement Review
• Environmental Assessments
• Municipal NPDES Programs
• NPDES Review
• Public Works Administrative Services
• Public Works Contracting
• Work Management and Budgeting

Systems
• Organizational/Personnel Audits
• Evaluation of Fee Structures
• Grant/Funding Applications
• AB 939 Implementation
• Pavement Management
• Asset Management

CAA’s concept of delivering high quality service is different than other companies who 
provide similar functions. CAA will provide on-site staff to bridge the disconnect that can 
occur between cities and contracted service providers. This method of service delivery 
has allowed us to retain our first client of 34 years, and we continue to be regularly 
commended for the staff’s commitment to excellent customer service by our other 
clients, as well.  

Since our incorporation in 1984, CAA has grown to a full-time staff of over 200 
employees. Our proposed team is not only comprised of building & safety experts, but 
also highly trained professionals who are able to balance regulatory requirements, cost 
effectiveness, political considerations, and practicality when advising our clients. CAA 
looks for creative solutions for our clients’ needs, and we are committed to assuring cost 
effectiveness without sacrificing quality.  

Unique	Strengths	

Charles Abbott Associates, Inc. (CAA) has been a national contract service provider to 
local government agencies since 1984. We were founded to meet the needs of 
municipalities just like Green Cove Springs, and are highly skilled and experienced at 
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providing the right services at the right time to ensure the City’s building services are 
operating smoothly and efficiently. 
 
CAA is the most qualified municipal services provider for cities who want services above 
and beyond the industry standard. Our aim is to excel by providing unsurpassed 
customer service, and our exceptional customer service has given us the reputation of 
being one of the best in the industry. For the last 34 years, CAA has been selectively 
expanding its client base to cost conscious agencies that appreciate consultants who 
perform better than expected. 
 
Many cities and counties share the problem that they do not have enough construction 
to justify a full-time staff. Others have a tough time adjusting to peak demand periods 
without unnecessary and inefficient staffing up. CAA is the answer. Our staff will provide 
prompt and professional service to the citizens of your community, and we are able to 
adjust our staffing based on the workload demand of the City. 
 
Service Above and Beyond 
CAA employees believe that just doing a “good” job is not always enough for our clients. 
Our aim is to excel. This means that we do not function simply by the language of our 
contract with the City, but that we constantly look out for the general good of the City, 
local neighborhoods, and its residents. 
 
Customer Service 
Our employees are passionate about customer service. In performing our duties we are 
always willing to meet with clients for pre-design meetings, pre-submittal meetings, or as 
needed to resolve complex code related plan review issues in the most efficient manner 
possible. In addition, the staff at CAA brings a can-do attitude to their work - always 
focused on efficiency and project success. 
 
Responsive Project Management 
By providing a cooperative work environment with all of the entities responsible for 
project approval, we form a collaborative working relationship that centers on successful 
project processing. We have the know-how to work closely with other City departments 
and outside agencies, resulting in a timely, seamless and efficient development approval 
process. We minimize surprises that can lead to costly delays due to plan revisions late 
in the approval process by beginning work early with the project design team involved 
with major construction projects. 
 
Availability to Meet with the City 
If required, CAA staff will be available to meet with City staff, the design team, 
applicants, and/or contractors at the City’s request to discuss and resolve plan review 
and code related issues. Our staff can be available to meet with the City’s staff within 24 
hours of notice. Those meetings will be attended by our staff at no additional cost. 
 
Project Staff 
CAA’s organizational culture empowers our project managers to act on the client’s 
behalf immediately, without interference from a larger organizational structure. 
Empowering our project managers allows us to provide clients with the individual 
attention that only a small organization can deliver. At the same time, we maintain the 
advantages of a larger organization because we have the expertise needed when a 
situation requires special attention. Every member of the Project Team assigned to work 
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with the City is licensed in the State of Florida and able to perform the requested work. 
Bill Golberg, the designated Building Official for the City, is a CBO, CFM, MCP, and 
MCEP with many years of experience in working with Florida municipalities. He has 
previously served as Building Official for The Cities of Crystal River, Brooksville and, 
Weeki Wachee, as well as the Building and Zoning Official for the City of Port Richey.   
 
Innovations in Service Delivery 
CAA continuously strives for innovations to improve public services. Government must 
be more accessible to the citizens, more convenient, timelier in responses, more cost 
effective, and performance oriented. Accountability in government has never been 
higher than it is today. We want to be your partner in delivering exceptional public 
service and promoting the City. We pledge the full resources and backing of our firm to 
ensure that the City is able to deliver outstanding, cost-effective public service of the 
highest quality. CAA believes that embracing technology improves efficiency, provides a 
more comprehensive level of customer service, and is the key for success both now and 
in the future. As part of that effort, CAA offers to provide the following to the City:  
 

ü Our standard version of 84Works, a customized Permit Issuance and Inspection 
Tracking tool with a user- friendly software system that allows for an efficient and 
accountable level of service to be delivered to the City and contractors.   

ü Ability to utilize drones for physically difficult inspections   
ü Ability to employ electronic plan review to shorten turn around times and improve 

communication   
 
Technology 
CAA believes that embracing new technologies improves efficiency, provides a more 
comprehensive level of customer service, and is the key for success both now and in the 
future. Investing in new technology generates excitement, fosters growth and ideas, 
enhances communication and ultimately lowers the cost of service delivery. 
 
Staff Training 
Maintaining high quality services is what has made CAA as successful as we are today.  
CAA becoming an ICC Preferred Provider underscores our commitment to outstanding 
quality. We understand that having experienced and qualified personnel is a 
fundamental requirement of being able to delivery quality service to our clients, and we 
place considerable effort in attracting and retaining our highly trained staff.  
 
Integration Plan 
CAA prides itself on being a “team player” in each municipal service engagement. We 
train our staff to recognize that citizens of the community, City staff and other 
consultants are our customers and, as such, deserve our best efforts to respond, assist, 
support, and work hand-in-hand.  
 
CAA assures you that our team members will learn and keep up to date on City policies 
and procedures as we commence the engagement. CAA staff will strictly adhere to your 
policies and procedures regarding confidentiality, public release of information, and 
communications with media. CAA values each client and our staff conducts themselves 
in a manner not to bring attention to CAA but rather to always put the City in favorable 
public light.  
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Permitting	Software	

CAA offers to provide the City with a standard version of 
CityTech Solutions software, our own customized Permit 
Issuance and Inspection Tracking tool with a user-friendly 
software system that allows for an efficient and accountable 
level of service to be delivered to the City and contractors. 
Modifications beyond the standard system can be provided at an additional charge, if 
desired. This standard system will be provided at no cost to the City, and includes: 

• Access to Contractor State license records.
• Ability to use iPads or comparable field tablets for technological

efficiencies.
• iPads are provided to all inspectors.
• Ability to attach PDF and photos to permit file.
• Searchable database by any field.
• Report types include at minimum:

§ Daily inspection and plan review logs.
§ Inspection/plan review turnaround times.
§ Pass/fail status.
§ Revenue stream by permit type.
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Personnel	

We have assembled a project team with the skills and qualifications necessary to serve 
the City successfully. This team of highly qualified and experienced staff has provided 
similar services to many cities and counties, and brings numerous combined years of 
related experience to the table.  

Rusty	R.	Reed,	P.E	

Principal-in-charge/ Chief Executive 
Officer/President	
Years of Experience 
42+  

Education 
B.S., Civil Engineering, University of Illinois

Registration 
Civil Engineer in California, Arizona, Florida, 
Georgia, Texas, Utah, Colorado, and South 
Carolina  

License 
General Contractor “A” – California 

Mr Reed is the President of Charles Abbott Associates, Inc. He directs the firm’s 
business affairs and oversees all client services. Mr Reed is involved in all aspects of 
Environmental Services, Building and Safety, City Engineering, Planning, Public Works, 
Capital Improvement Programs and Redevelopment for CAA’s municipal clients. He is 
directly accessible to all our clients to ensure that performance standards, schedule and 
budget targets are met.  

Previous Project Experience 

• Wrote and identified codes, ordinances, and resolutions for implementation.
• Administered city design services for preparation of plans, specifications, and

construction; managed and administered engineering and public works permit
procedures, inspection services and records.

• Administered the implementation of Public Works Maintenance Contracts.
• Developed short and long-range capital improvement programs, and coordinated and

identified methods of funding.
• Served as Town Engineer for the Town of Apple Valley for over 15 years.

		KEY	QUALIFICATIONS	

Ø Registered	Civil	Engineer

ØMunicipal	Background

ØHands-on	Engineering

Experience	

ØProject	Oversight	

ØProject	Commitment	
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Tim	Inglis,	CBO	

Regional Director 
Years of Experience 
20+  

Education 
M.P.A. in Public Administration, Georgia
Southern University
B.S. in Construction Management, Georgia
Southern University

Certifications 
ICC Certified Building Official 
ICC Certified Building Code Specialist 
ICC Certified Zoning Inspector 
ICC Certified Building Inspector 
ICC Certified Housing Code Official  
ICC Certified Building Code Official 
ICC/AACE Property Maintenance and Housing Inspector 
ICC Certified Residential Combination Inspector 
ICC Certified Accessibility Inspector/Plans Examiner 
ICC Certified Building Plans Examiner 
NAHB Certified Green Professional  
AEE Building Analyst Professional  

Professional Memberships 
National Contract Management Association 
International Code Council (ICC) 
Association of Energy Engineers 
Greater Atlanta Home Builders Association  

Mr. Inglis has worked in the building and community development profession for over 20 
years. He has been employed in the private sector since 2006, successfully bringing a 
modern approach to building inspection programs to cities and counties across the State 
of Georgia. Specifically, he worked to successfully lead the transition of the newly 
incorporated cities in North Fulton as well as the City of South Fulton from the traditional 
county model to a more efficient and effective privatized model. During his career, he 
has been involved with several large projects such as the KIA Manufacturing Plant in 
WestPoint, the Performing Arts Center in Newnan, the JCB Manufacturing Plant in 
Pooler, and the Recreation and Athletic Complex in Young Harris. 

		KEY	QUALIFICATIONS	

Ø Extensive	Building	&	Community	

Development	Experience	

ØPublic	Works	Management	

Experience	

ØVery	Strong	Project	and	Program	

Management	Capabilities	

ØPlanning/Organizational	

Development	
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Ron	Grider,	PE,	CBO,	OSD 

Regional Director 
Certified Building Official/Plans 
Examiner/Inspector 
Years of Experience 
35+  

Education 
B.S., Civil Engineering, California State
University, Los Angeles

Professional Licenses 
Professional Engineer GA, CA, CO, FL, NV 

Certifications 
CALBO Certified Building Official 
ICC Certified Building Official (0878901-CB) 
IAEI Certified Electrical Inspector 
ICC Certified Building Inspector (0878901-B5,K1,10) 
ICC Certified Electrical Inspector (0878901-K2,E5) 
ICC Certified Mechanical Inspector (0878901-M5,K4,44) 
ICC Certified Plumbing Inspector (0878901-P5,K3,34) 
ICC Certified Plans Examiner (878901-K6) 
ICC Certified Combination Inspector (0878901-K8,K4,C8,50) 
ICC Certified Combination Dwelling Inspector (0878901-R5,56) 
OES/CALEMA DISASTER SERVICE WORKER (61525) 
Level II Certified Design Professional 

Mr Grider has over 35 years of construction, public works, and building & safety 
experience. He has held the position of Building Official, County Engineer, Sr. 
Engineering Manager as well as numerous other key positions in the field. Well known in 
the public sector as a compassionate leader focused on customer service, he is routinely 
involved in the presentation of building code, engineering principles and advancing the 
cause of preventing life loss and protecting property in Georgia, Nevada and California. 
As Director for CAA, he directs the services CAA provides in building and safety, 
engineering, and fire prevention. He is also responsible for quality control and 
evaluation. 

Professional Memberships & Affiliations 
Services Office (ISO) Compliance Member American Society of Civil Engineer 
Member Structural Engineers Association of Southern California (SEAOSC) 
Member Structural Engineers Institute (SEI) 
Member California Building Officials (CALBO) 
Member International Code Council (ICC) 
Safety Assessment Emergency Services – State of California SAPC61525 

		KEY	QUALIFICATIONS	

Ø Extensive	Project	Management	

Experience	

ØRegistered	Civil	Engineer	in	CO,	NV,	

CA,	FL,	and	TX	

ØMunicipal	Experience	

ØHands-on	Public	Works	Experience	

Ø Extensive	Plans	Review	Experience	

ØMultiple	Certifications	
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Bill	Golberg,	CBO,	CFM,	MCP,	MCEP	

Inspector/Plans Examiner 
Years of Experience  
30+  
 
Education  
A.A.S in Engineering 
Extensive trade and technical schooling  
 
License 
Plumbing Contractor (RF0066416) 
Florida Standard Inspector (BN3173) 
Florida Standard Plans Examiner (PX1387) 
Florida Standard Building Code Administrator 
(BU1685) 
GSWCC Levels 1a, 1b and 2 (54550) 
 
Professional Affiliations 
ICC, BOAF, FFMA, ASFPM, AACE, FAPMGI 
 
Certifications
ICC Accessibility Inspector/Plans 
Examiner 
ICC Building Inspector 
ICC Building Plans Examiner 
ICC Certified Building Code Official 
ICC Certified Building Official 
ICC Certified Housing Code Official 
ICC Certified Mechanical Code Official 
ICC Certified Plumbing Code Official 
ICC Coastal and Floodplain 
Construction Inspector 
ICC Combination Inspector 
ICC Commercial Combination Inspector 
ICC Commercial Electrical Inspector 
ICC Disaster Response Inspector 
ICC Electrical Inspector 
ICC Residential Energy Inspector/Plans 
Examiner 
ICC Mechanical Inspector 
ICC Electrical Plans Examiner 
ICC Master Code Professional 
CC Electrical Code Official 

ICC Combination Plans Examiner 
ICC Residential Plans Examiner 
ICC Fuel Gas Inspector 
ICC Mechanical Plans Examiner 
ICC Plumbing Inspector 
ICC Plumbing Plans Examiner 
ICC Residential Combination Inspector 
ICC Residential Electrical Inspector 
ICC Residential Energy Inspector/Plans 
Examiner 
ICC/AACE Code Enforcement Officer 
ICC/AACE Code Enforcement 
Administrator 
ICC/AACE Master Code Enforcement 
Professional 
ICC/AACE Property Maintenance and 
Housing Inspector 
ICC/AACE Zoning Inspector 
FDEP Storm Water Management 
Inspector (#25939) 
Certified Floodplain Manager (US-12-06545) 

 
Mr. Golberg has over 20 years of Building & Safety and contractor experience. In the 
past, he has supervised the daily operations of the Building, Zoning and Licensing 
Department as well as performed inspections and plan reviews for multiple cities in 
Florida. He has extensive experience performing inspections and reviewing plans for all 

				KEY	QUALIFICATIONS	

ØMultiple	Certifications	

ØHands-On	Contractor	Experience	

ØPlumbing	Contractor	

Ø Supervisory	Experience	

Ø Extensive	knowledge	of	building	

codes,	regulations	and	construction	

industry	standards	

Ø Excellent	Interpersonal	Skills	

ØCode	Enforcement	Experience	
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residential, commercial and industrial buildings and structures. He also has experience 
with Building and Life Safety Departments, Code Enforcement and Licensing 
Departments. Additionally, he has conducted inspector training. 
 
Recent Project Experience   
• Interim Building Official, Commercial Building Inspector and Plans Reviewer for the 

City of Forest Park, GA  
• Disaster Recovery, Commercial Building Inspector for the City of Wheat Ridge, CO 
• Commercial Building Inspector multiple jurisdictions Ventura and Orange County, CA 
• Overflow Commercial Plan Reviewer  
• Building and Zoning Official for the City of Port Richey, FL 
• Building Official for the Cities of Crystal River, Brooksville and Weeki Wachee, FL 
• Building Official for the City of Lagrange, GA 
• Chief Plumbing Inspector/Examiner for Pasco County, FL 
• Plumbing/Combination Inspector/Examiner for Pasco County, FL 
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Steve	Ahuna,	PE,	CBO	

Registered Civil Engineer/Certified Plans 
Examiner 
Years of Experience 
30+ 

Education 
M.S., Applied Economics, Santa Clara
University, Santa Clara, CA
B.S., Architectural Engineering, California
State University, San Luis Obispo

Professional Memberships 
ICC, CALBO, SEAOSC 

Certifications  
ICC Certified Building Official (1036330-CB) 
ICC Certified Plans Examiner (1036330-B3) 
ICC Certified Plans Examiner UBC (1036330-60)
OES/CALEMA Disaster Service Worker 

Registration 
Civil Engineer in California (C 34264), Nevada, Florida and 
Arizona 

Mr. Ahuna has over 30 years of experience in architectural and structural review of 
residential and non-residential plans. He has plan review experience working for both 
private and municipal entities. Prior to working as a plan checker, he worked for a private 
consulting structural engineering firm as a design engineer for residential and non-
residential buildings. He will oversee the plan review staff in the review of plans and 
calculations for compliance with adopted codes and any adopted amendments. 

				KEY	QUALIFICATIONS	

Ø Licensed	and	Certified	

ØCertified	Building	Official	

ØBuilding	Plans	Examiner	

ØPE	License	CA,	NV,	FL	and	AZ	

ØMunicipal	Experience	

Ø Structural	and	Architectural	Review	

Ø Extensive	Plans	Review	Experience	
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Allen	Posey,	CBO,	MCP	

Certified Fire Marshall/Building 
Official/Plans Examiner/Inspector/Master 
Code Professional 
Years of Experience 
37+ 

Education 
A.S., Columbus Technical College,
Mechanical Engineering Technology

License 
Florida Building Code Administrator 
Florida Building Plans Examiner  
Florida Electrical Plans Examiner  
Florida Mechanical Plans Examiner 
Florida Plumbing Plans Examiner  

Professional License  
Georgia Electrical Non-Restricted Electrical Contractor 
Alabama Electrical Non-Restricted Electrical Contractor 
Colorado Electrical Contractor/Master Electrician 
Georgia Certified Fire Marshal 
Part 107 Licensed Drone Pilot 

Instructor Electrical Master and Journeyman Program Independent Electrification 
Council 

Professional Memberships 
ICC, IAEI Georgia, IAEI Colorado, ICC Colorado, WGIA Georgia, MIAI Georgia, AEC 
Georgia 

Certifications 
Building Inspector 
Building Plans Examiner 
Building Code Official 
Certified Building Official (CBO) 
Electrical Code Official 
Housing Code Official 
Mechanical Code Official 
Plumbing Code Official 
Combination Inspector 
Commercial Combination Inspector 
Commercial Electrical Inspector 
Electrical Inspector 
Electrical Plans Examiner 

Fire inspector I 
Property Maintenance and Housing 
Inspector 
Zoning Inspector 
Master Code Professional 
Mechanical Plans Examiner 
Mechanical Inspector 
Permit Technician 
Plumbing Plans Examiner 
Plumbing Inspector 
Residential Combination Inspector 
Residential Electrical Inspector 

				KEY	QUALIFICATIONS	

ØMultiple	Certifications	

ØMunicipal	Background	

ØProven	Conflict	Resolution	Skills	

ØHands-On	Experience	with	Design	

and	Construction	

Ø Extensive	Knowledge	of	Codes	&	

Regulations	
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ICC/AACE Code Enforcement 
Administrator 
ICC/AACE Code Enforcement Officer 
Fire Inspector II 
Combination Plans Examiner 
Fire Plans Examiner 
Disaster Response Inspector 
AACE Master Code Enforcement 
Professional 
Commercial Energy Plans Examiner 

Residential Energy Inspector/Plans 
Examiner 
Residential Plans Examiner 
Accessibility Inspector/Plans Examiner 
Residential Building Inspector 
Residential Mechanical Inspector 
Certified Fire Marshall 
Residential Plumbing Inspector 
Soil Erosion Inspector  

Mr. Posey has over 37 years of construction, building and safety experience, with 30 
years of code administration, problem solving, and material work force management 
experience. He has held the positions of Chief Electrical Inspector, Plans Examiner, and 
Building Official. He was responsible for all electrical plans examining, electrical 
inspections assignments, and all field inspections. Duties also included management of 
Permitting and Inspection Software System. Allen has inspected and plan reviewed 
projects including residential, commercial, education and industrial structures. He is also 
experienced in the implementation and training of CAA’s permitting software, CityTech 
Solutions. 
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Past	Experience	

CAA has over 35 years of experience providing contract services to cities and towns. 
The case studies below illustrate our ability to respond quickly to any increase in 
workload, whether caused by a spike in building activity or a natural disaster.  

City of Wheat Ridge, Colorado 
A western suburb of Denver, Wheat Ridge is an expansive community with an 
interesting mix of old and new. Although primarily a residential city, Wheat Ridge’s 
convenient location and easy access to major thoroughfares has much to offer to the 
business community. In addition, the City is taking progressive steps to promote its 
commercial corridors, and already features several retail centers along with a large 
number of parks and outdoor recreation spaces.  

With this growing development activity, the City started looking at alternatives to provide 
its building department services. In April 2017, CAA was selected to support the City 
with as-needed inspections to assist with any increase in building activity. Shortly 
thereafter, the area was hit by Colorado’s most destructive hailstorm to date, with 
hailstones as big as baseballs pelting areas west of the Denver metro area, including 
Wheat Ridge, and causing a record of $1.4 billion in damage to vehicles, buildings, and 
infrastructure.  

One of the many advantages of utilizing a private provider for building department 
services is the ability of those providers to meet any sudden changes in workload with 
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additional staff. Immediately following the storm, inspections at the City skyrocketed from 
an average of 30 per day to well over 100 per day, but CAA was able to handle this 
increase smoothly and efficiently by bringing in up to 7 additional staff members during 
peak times, minimizing wait times and allowing residents to get back to normal as 
quickly as possible. “CAA was able to identify necessary resources from as far away as 
California, Nevada and Georgia so that we could meet the volume of work that was 
created by the storm”, said Ken Johnstone, Community Development Director of the 
City. “By the end of the year we had issued and inspected over 7,000 residential roofs 
alone – over half of the single family homes in the City. We are all proud to say that we 
never stopped our longstanding practice of honoring next day inspections and 
maintained our best practice of completing mid-roof inspections in addition to final 
inspections”. 

One year after the storm, this business model has proven highly beneficial to Wheat 
Ridge, and CAA was hired to run the City’s entire building department. Says Ken 
Johnstone: “We were able to negotiate an attractive pricing strategy whereby CAA 
retains only a portion of our various building permit and plan review revenues, and that 
percentage share back goes down as work volume goes up, which was very attractive to 
the City. We have now officially been using CAA in this full-service model since early 
March, 2018 and couldn’t be more pleased with how CAAs commitment to customer 
service and professionalism is delivering on the needs of the City, its citizens and our 
contractor community!”  

City of Albany, GA 
Located on the Flint River with a population of approximately 95,000, the City of Albany 
is the seat of Dougherty County and the eighth-largest city in the State of Georgia. The 
City prides itself on being a City of Excellence and is known as the "Good Life City." 
Historically, the City used to provide its own Development Services for both the City and 
the County. But following the excessive building damage caused by tornadoes in early 
2017 and the departure of the City’s Building Official, the City found itself backlogged 
and unable to manage the additional workload effectively. Through an official RFP 
process, CAA was selected over the competition to provide contract Building and Safety 
Services to the City and County. CAA now provides the City with a permit technician, 
three building inspectors, and a Building Official to cover the service area of 
approximately 300 square miles. CAA also provides the City with its own permit and 
inspection software, 84Works, which has been customized to fulfill the exact needs of 
the City. 

CAA provided a smooth transition within a matter of days of being selected as the City’s 
contractor, and was able to quickly achieve significant process improvements. In the 
words of Phil Roberson, Assistant City Manager: 

“The City of Albany has been extremely impressed with how quickly CAA was able to 
step in and provide us with complete Building & Safety Services. Following the January 
2017 storms, Albany was left with hundreds of houses in need of repair or rebuilding. 
CAA was able to bring a CBO and inspectors with years of experience to help Albany 
and it’s citizens in the rebuilding process. One of our major industries, Proctor and 
Gamble, lost their distribution warehouse as a result of the Jan 22 tornadoes. On the 
one-year anniversary of the storm, P&G held a ribbon cutting at their new ultra-modern 
distribution warehouse, which replaced the one destroyed by the tornadoes. At the 
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ribbon cutting, the CEO of the Albany P&G plant credited the contractors, P&G staff, and 
the work by the Inspection and Development Services staff of the City ( including CAA) 
for making the one year build out possible. This type of high level recognition is a 
testament to the benefits derived from the partnership between CAA and the City of 
Albany.” 

Within the first 3 months, CAA has processed 752 permits and conducted 896 
inspections for the City of Albany. 

Town of Lyons, CO 
Lyons, Colorado is nestled in the foothills of the Rocky Mountains, and is well known for 
its art, music, culture, and natural beauty. Visitors flock to Lyons to attend its annual 
music festivals, visits its shops and restaurants, and enjoy the numerous parks and 
amenities. 

As a small town, Lyons is no stranger to the concept of public private partnerships and 
has outsourced its building department services for a number of years. CAA has been 
the provider of choice since 2017 and operates the Town’s whole building department, 
including building plan review, building inspections, software system administration, and 
building official services. 

CAA prides itself in bridging the disconnect that often occurs between municipalities and 
contracted service providers by providing a consistent presence and availability of highly 
trained personnel. CAA keeps regular office hours at the Town, conducts inspections the 
very next day, and is always available by phone and email, thus guaranteeing the public 
crucial access to building services right when they are needed. In addition, CAA 
provides the Town with its own permit issuance and tracking system. 

According to Victoria Simonsen, Town Administrator: “Lyons is still in recovery from a 
nationally-declared disaster in 2013.  CAA was able to address our increased needs and 
is providing excellent services to our community. The staff have been responsive, timely 
and have great customer service skills!  We are very satisfied with the building 
inspection and plan review services that we are receiving from them.” 

CAA personnel is highly trained and continuously keeps up on current regulations and 
codes, ensuring quality, compliance and the highest level of safety for residents. As 
such, CAA is assisting the Town with ordinance and code adoption, as well. 

City of Brookhaven, GA 
Located in the northeast suburbs of Atlanta in western DeKalb County with a population 
of approximately 50,000, the City of Brookhaven officially became a city in 2012 and 
operates Parks & Recreation, Police, Public Works and Community Development 
Departments. 

The City’s economic outlook is fantastic, with lots of building activities currently in 
progress and on the horizon. One example is the new $1 billion hospital and pediatric 
campus of Children's Healthcare of Atlanta, which is to be built in Brookhaven through 
2025. The new campus will include a 446-bed hospital, support buildings, a physical 
plant, more than 20 acres of green space, as well as a 260,000-square-foot ambulatory 
care center – making this campus the single largest health-care project in Georgia’s 
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history. It will create 16,500 construction jobs through 2025 and 3,600 permanent net 
jobs upon its opening.  

As the Building & Safety Services provider for the City, Charles Abbott Associates, Inc. 
(CAA) will be intimately involved with all phases of the construction of the project.  
CAA has been providing municipal services for the City since 2015. The services 
provided include the front permit counter, building plan review, building inspections, code 
enforcement, software system administration, and arborist services.  

Scope	of	Work	

CAA’s Services for the City will include the provision of Certified Building Official 
Services, Plans Review Services, and Building Inspection Services for compliance with 
Florida Building Code and other applicable statutes. CAA will provide the following 
services, as outlined by the City: 

1. CAA will provide inspection services for commercial, single, as well as multi-family
structures. Inspections include mechanical, electrical, plumbing, fire, gas, building,
energy, accessibility, and threshold inspections. CAA assures the highest degree of
compliance with safety and zoning codes. Our proposed inspector meets the standard
certification requirements of Florida Statute Chapter 468, is thoroughly trained on the
codes, masters the local amendments of each code, and is able to conduct inspections
in accordance with jurisdictional standards.

The inspector assigned to the City will perform periodic construction inspections to verify 
that the work of construction is in conformance with the approved project plans, as well 
as identify issues of non-compliance with applicable codes. The inspector will also 
conduct inspections of alteration, repair, remodeling, or demolition of structures and the 
installation of building systems, when permitting is required, to ensure compliance with 
all applicable codes. 

We assure the City that all inspection turn-around times are met or improved, all 
inspections are conducted when requested, and emergency response is timely and 
effective. CAA will perform all inspections called in before 4pm no later than the end of 
the following business day. In addition, a CAA Building Inspector will be available to 
conduct urgent building inspections, should they arise.  

2. CAA will provide plans review services for commercial and residential projects,
including structural, mechanical, electrical, plumbing, fire, gas and building. Plans will be
reviewed for conformance to FEMA/NFIP Standards, Local Floodplain regulations, and
all other applicable codes and regulations as well as submittal requirements.

CAA thoroughly and promptly checks all plans for compliance with all local ordinances 
and state and federal laws pertaining to the Florida Building Codes, and for compliance 
with the adopted Building Code, Plumbing Code, Electrical Code, Mechanical Code, 
Disabled Access requirements, Energy requirements, and/or Fire Code. CAA will 
perform most plan reviews at the City Building Department. For plans requiring 
additional expertise, CAA will take charge of transporting and handling of plans.  
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Our approach to plan checking ensures that plans submitted to CAA for review are 
properly tracked and processed. Our system ensures that each plan or permit is 
assigned, returned, and handled on time and within budget. The status of any plan can 
easily be determined at any point in time.   

Our registered professionals and certified plan examiners check all plans and 
calculations, thus assuring that the technical components and all code items are 
thoroughly reviewed. Plan reviews will be performed under the supervision and authority 
of the building official. 

CAA plan reviewers are always willing to meet with clients for pre-design meetings, pre-
submittal meetings or as needed to resolve complex code related plan review issues in 
the most efficient manner possible; this is just part of the facilitative approach to plan 
review which emphasizes building safety while allowing for innovation to resolve 
complicated building design issues.  

Most of our plans examiners are cross-trained and also certified as inspectors. This 
provides for a very efficient use of personnel and expedites the process for the applicant. 
We provide timely turnaround of plan checks and rechecks based on guaranteed turn-
around times. Our staff also handles any coordination required as part of the review. 

Our staff is well-versed in the Florida Building Code in each of the following categories: 

ü Architectural
CAA staff is certified and experienced in all phases of architectural review, including 
construction types, occupancies, separations, heights, areas, egress means, and fire/life 
safety. CAA staff will bring many years of experience to the City’s review and inspection 
process with respect to size, shape, and use of buildings with varying complexities. 
Many of CAA’s staff are active in non structural and architectural code promulgation at 
the state and national level and several sit on International Code Council (ICC) 
committees.  

ü Structural
CAA’s plan review structural engineers have reviewed structural plans with varying 
degrees of construction complexity from single-family homes to high-rise multi-use 
facilities. CAA’s plan review engineers maintain Florida registration with an average 
experience of over 30 years in structural and design plan review. 

ü Mechanical
CAA staff is experienced in plan review and inspection of mechanical installations for 
compliance with the Florida Building Code, Mechanical, including piping, duct layouts, 
and sizing for HVAC systems, mechanical equipment approval listings, and mechanical 
fixture locations, sizing, and counts. CAA staff will bring such knowledge, experience, 
and understanding to City reviews and inspections.  

ü Plumbing
CAA staff is trained to review plans for compliance with all aspects of the Florida 
Plumbing Code, including piping layouts and isometrics, plumbing fixture locations and 
approval listings, pipe size calculations, and accessibility details. CAA staff is well 
knowledgeable and experienced in the review and inspection of plumbing plans and 
installations, including applications from the simple to the complex. Since many of our 
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staff has worked in the field, they can draw on their own expertise and experiences as 
the designer, developer, and inspector. 

ü Electrical 
CAA staff is experienced in the plan review and the inspection of various electrical 
installations, both residential and commercial. CAA staff will review plans for compliance 
with the Florida Electrical Code, including the review of schematics, diagrams, panel 
schedules, load calculations, fixture approval listings, Title 24 Energy compliance 
calculations, and accessibility data.  

ü Floodplain Management  
CAA staff strictly adheres to local floodplain ordinances in the course of our plan review 
and inspections. Our staff is familiar with the substantial improvement rule and how to 
regulate major additions and other improvements to buildings in the floodplain, as well 
as the substantial damage rule and how to regulate reconstruction and repairs to 
buildings that have been severely damaged.  

ü Energy  
CAA staff is well versed in Florida Building Code Energy Conservation Codes for 
Residential and Non-Residential Buildings. CAA staff receives extensive annual training 
to ensure that each is aware of the specifics of these state programs.   

ü Accessibility 
CAA staff attends state and locally sponsored training relative to disabled access. CAA 
staff takes disabled access very seriously and has been proactive on CALBO’s 
Accessibility Compliance Committee. CAA provides CASp staff members in order to 
meet State accessibility requirements.  

ü LEED 
CAA recognizes the importance of and pursues environmentally conscious design and 
development procedures consistent with the U.S. Green Building Council (USGBC), 
Leadership in Energy & Environmental Design (LEED) certification standards. CAA has 
staff certified through the LEED process that are available to review development 
projects that are required to have LEED Certification(s).  

ü Green Building Code Review 
CAA can and will provide staff that is aware and up to date on Green Building Standards 
Code revisions. As with LEED certification, CAA seeks to enhance and improve 
development projects through cooperation and collaboration with stakeholders. CAA has 
several staff members who are green certified plan examiners and building inspectors. 

 
3. CAA’s certified Building Official will be responsible for the administration and 
enforcement of the City’s various codes and ordinances related to building safety while 
ensuring that the health and safety of the public are maintained through adherence to 
the requirements established by law for the construction, alteration or use of new and 
existing buildings. Through cooperation with other City departments, CAA is able to 
assist in protecting the economic interests of the community with the ultimate goal of 
ensuring the development of safe and sustainable buildings for subsequent generations. 
 
The Building Official assigned to the City will be responsible for signing off on permits, 
certificates of occupancy, final inspections, and other related tasks. 
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4. CAA and its staff are licensed and certified in accordance with all applicable laws and
statutes.

5. Our staff maintains a close working relationship with planning, code enforcement and
public works personnel, and knows how to work effectively and respectfully with elected
officials as well.
6. CAA will ensure smooth inter-agency coordination as needed.

7. CAA will attend City Council, Planning and Zoning Review Board, and Code
Enforcement meetings as needed. CAA will present statistics and recommendations to
the City Council on a quarterly basis.

8. CAA allows submittals in digital format so they can be made available to the public.

9. CAA will maintain records relating to inspections and work performed under the scope
of this project in accordance with local, State, and Federal public records retention
requirements.

10. CAA will provide support to CDBG and Code Enforcement as needed.

11. CAA will ensure all work is in compliance with the Florida Building Code.

12. In the event of a local or regional disaster, all on-site CAA assigned staff will be
accessible, available and prepared to respond to emergency calls regarding building
related issues. We create rotational schedules to service emergencies as they occur,
with a calling order to ensure no issues are left unaddressed. CAA provides and ensures
disaster service kits are maintained to respond to disasters. CAA employees are
required to be Disaster Service Worker certified in within 6 months of hire date.

In addition, CAA will provide additional Building and/or Engineering Staff for emergency 
situations. 

13. CAA will maintain an office within City Hall with regular established agreed upon
business hours.

14. CAA will provide all materials, resources, tools and training required for our
professionals to perform their assigned duties, including cell phones, iPads, and other
technology devices that enhance our service. CAA will also provide and maintain all
vehicles and equipment required or necessary to carry out inspections and duties
assigned to CAA.

15. CAA staff will be familiar with the City’s Comprehensive Plan and Land Development
Regulations to ensure decisions are made in accordance with both documents.

16. CAA agrees to comply with all applicable public records law per section 119.0701,
Florida Statutes.

17. CAA understands that this bid may be utilized for FEMA projects.
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Quality	Control	

In an effort to provide quality assurance, CAA proposes to use our "best service 
guarantee" program.  This program assures the City that all turn around times are met or 
improved, all inspections are conducted when requested, and emergency response is 
timely and effective. 

A client’s direct communication with corporate and division managers is recommended 
and encouraged. Through open dialogue and communication, CAA seeks to always 
improve on its already outstanding services. CAA’s Project Manager for this project, Tim 
Inglis, CBO, Director, will maintain continuous communication with the City. He is an ICC 
Certified Building Official, and brings over 30 years of experience to this project. He will 
ensure that the City is 100% satisfied with our staff, our turnaround times, the quality of 
our work, and the overall teamwork between our staff and yours.  Any shortcomings of 
our staff from the City’s perspective will be dealt with promptly.  

As part of our services, we assure the following to the City: 

• Key personnel will be available to the extent proposed for the duration of the
project, and no person designated “key” to the project will be removed or
replaced without the prior written consent of the City.

• Should we wish to make any permanent staffing changes, we will discuss these
changes with the City at least 30 days in advance; and

• If the City requests staffing changes, we will make them in a timely manner.

Financial	Stability	

CAA is a privately owned company functioning as an "S" corporation. CAA has been 
financially stable and viable since its inception in 1984. To respect the page limit of this 
proposal, audited financial statements will be provided separately upon request. As an 
indication of financial stability, please find below CAA’s gross revenue for the last five 
fiscal years:  

2017 - $24,570,319 

2016 - $21,677,040 

2015 - $19,556,982 

2014 - $16,961,582 

2013 - $16,050,489 

CAA’s bank references are as follows: 

Jason Pfeiffer 
Bank of America 
520 Newport Center Dr., Suite 1000 
Newport Beach, CA 92660 
(949) 413-7358
Jason.pfeiffer@baml.com
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Alfred Villalobos 
American Business Bank 
Vice President & Senior Relationship Manager 
970 W. 190th Street, Ste 301 
Torrance CA 90502 
(310) 808-1200 
avillalobos@americanbusinessbank.com 
	
CAA has never filed a petition in bankruptcy, taken any actions with respect to 
insolvency, reorganization receivership, moratorium, or assignment for the benefit of 
creditors, or otherwise sought relief from creditors in its 35-year history. CAA has also 
never had a contract terminated due to the quality of our work or been cited by any 
governmental agency. 

Litigation	

The following is a list of cases filed and settled within the last 5 years. There are no filed, 
pending or threatened claims of litigations that would impede our ability to provide our 
services to the City. 
 
Ostrow vs. Hidden Hills (City tendered the case to us for defense on 3/17/17) and the 
case is still pending. Homeowner is suing over a faulty foundation on their remodel. 
 
Top Rank Builders vs. County of Nye, Pahrump, NV settled out of court September 2018 
 
Miller vs. City of Twentynine Palms, CA, case still pending. CAA didn't perform any of 
the work on the crosswalk that is the basis for the lawsuit, which is most likely going to 
be dismissed. 
 
Boar Inc. vs. County of Nye, et. al. 
Case Reported: 4/22/2010 
Case Dismissed: 1/16/2014 
 
Victor Ambrosio and Linda Martinez vs. City of Hawaiian Gardens, CA, et. al. 
Case Reported: 12/2/2013 
Case Dismissed: 2/9/2016 
 
Schlickman vs. City of Palos Verdes Estates, CA, et. al. 
No court case was filed in this matter 
Plaintiff’s claim was settled on 4/22/2013 
 
Wilson vs. City of Laguna Niguel, CA, et. al. 
Case Reported: 2/14/2015 
Case against Charles Abbott Associates was dismissed on 1/7/2016 
 
CAA is not debarred, suspended or otherwise declared ineligible to contract with any 
other federal, state or local public agency. 
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R E F E R E N C E S

CAA is exceptionally well qualified to provide Building Services to the City. We have the 
experience, organization, and size to ensure success in delivering the highest quality 
services. Because of our long history serving other similar dynamic cities and our broad-
based experience, we fully understand the technical, cultural, and political nature of the 
services to be performed.  

Founded in California in 1984, CAA’s business model has been based on the philosophy 
of providing exceptional service and value. We do this by hiring and training exceptional 
personnel, and expanding our client base selectively and incrementally to ensure 
continuous growth while providing the highest levels of service in the industry. In 1998, 
CAA successfully expanded into the State of Nevada, where we now work with most 
major municipalities, and in 2012 added the State of Georgia. The key personnel 
proposed for the City has been an integral part of this growth, and has extensive 
experience in entering and developing new geographic markets. Upon contract award, 
this team of highly experienced key personnel will be responsible for commencing the 
City’s Building Services, and will be on-site until all processes and procedures have 
been implemented successfully. Being new to the State of Florida and having grown the 
company to one of the biggest and most successful building & safety firms mainly 
through word of mouth advertising, the City would be a very important customer and, as 
such, receive the highest level of care and service at the best possible price.  

The following list shows a few related projects for CAA with an outline of services 
provided to each client, as well as the period of time that we have been performing the 
referenced service. We are extremely proud of our track record and the length of time 
we have continuously provided services to our clients. We invite you to contact any of 
our clients to obtain their opinion of the services we provide for them.  

REFERENCES SERVICES SINCE 

Leon County 
Doug Maples, Director of Building Plan Review & 
Inspections 
(805) 606-1377
435 N. Macomb Street, 2nd Floor,
Tallahassee, FL 32301

Plan Review 2019 

City of Emerson 
Todd Heath, Assistant City Manager 
(770) 382-9819
700 Highway 293, Emerson, GA 30137

Building & Safety 2019 

Spalding County 
Chad Jacobs, Community Development Director 
(770) 467-4254
119 E. Solomon Street, Griffin, GA 30223

Building & Safety 2019 

City of Conroe 
Paul Virgadamo, City Manager 
(936) 522-3003
505 West Davis Street, Conroe TX 77305

Engineering Plan 
Review 

2018 
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City of Covington 
Scott Gaither, Planning & Zoning Director  
(770) 385-2178 
2116 Stallings Street, Covington, GA 30014 

Building & Safety 
 

2018 

City of Albany/Daugherty County 
Paul Forgey, Director Planning, Development 
Services & Code Enforcement 
(229) 438-3901 
240 Pine Avenue, Suite 300, Albany, GA 31702 

Building & Safety 
 

2017 

Town of Bennett 
Deb Merkle, Community Development Manager  
(303) 644-3249 
401 S First Street, Bennett, CO 80102 

Building & Safety 
Electrical Inspection 
 

2017 
2018 

City of Jackson 
Kay Pippin, Mayor  
(770) 775-7535 
134 South Oak Street, Jackson, GA 30233 

Building & Safety 
 

2017 

City of Peachtree City 
Dave Borkowski, City Engineer 
(770) 631-2538 
153 Willowbend Rd., Peachtree City, GA 30269 

City Engineering Plan 
Review 

2017 

City of Stockbridge 
Camilla J. Moore, Community Development Director  
(678) 833-3354 
4640 North Henry Boulevard, Stockbridge, GA 30281 

Building & Safety 
 

2017 

City of South Fulton 
Shayla Reed, Community Development Director 
(470) 809-7700 
Industrial Blvd. Atlanta, GA 30336  

Building & Safety 
 

2017 

City of Wheat Ridge 
Kenneth Johnstone, Community Development 
Director 
(303) 235-2844 
7500 W. 29th Ave., Wheat Ridge, CO 80033 

Building & Safety 
 

2016 

Town of Lyons 
Victoria Simonsen, Town Administrator 
(303) 823-6622 
432 5th Avenue, Lyons, CO 80540 

Building & Safety 
 

2016 

City of Ojai 
Steve McClary, City Manager 
(805) 646-5581  
401 S. Ventura Street, Ojai, CA 93023 

Building & Safety 
Code Enforcement 
 

2016 

City of Cleveland 
Connie Tracas, City Administrator 
(706) 865-2017 
85 South Main Street, Cleveland, GA 30528 

Building & Safety 
 

2016 

City of Dahlonega 
Bill Schmid, City Manager 
(706) 864-6133  
465 Riley Road, Dahlonega, GA 30533 

Building & Safety 
 

2016 
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City of Rancho Palos Verdes 
Lauren Ramezani, Sr. Administrative Analyst- Public 
Works 
(310) 544-5245
30940 Hawthorne Blvd., Rancho Palos Verdes, CA
90275

Building Plan Check 
Environmental/NPDES 

1984 
2016 

City of Lake Forest 
Angela Redding, City Manager 
(949) 461-3575
25550 Commercentre Drive, Suite 100
Lake Forest, CA 92630

Street Maintenance 2016 

City of Hogansville 
Lisa Kelly, City Clerk 
(706) 637-8629
400 East Main Street, Hogansville, GA 30230

Building & Safety 2016 

City of Avalon 
Jordan Monroe, Management Aide 
(310) 510-0220 x 128
410 Avalon Canyon Rd., Avalon, CA 90704

Environmental/NPDES 2015 

City of Banning 
Patty Nevins, Community Development Director 
(951) 922-3120
99 E. Ramsey St., Banning, CA 92220

Building & Safety  
City Engineering As 
Needed 

2015 

City of Brookhaven 
Patrice Ruffin, Director of Community Development 
(404) 637-0500
4362 Peachtree Road, Brookhaven, GA 30319

Building & Safety  
Code Enforcement 

2015 

City of Moreno Valley 
Ahmad Ansari, Director of Public Works 
(951) 413-3000
14177 Frederick Street, Moreno Valley, CA 92552

Environmental/NPDES 2014 

City of Pico Rivera 
Gladis Deras, Associate Engineer 
(562) 801-4332
6615 Passons Boulevard, Pico Rivera, CA 90660

Environmental/NPDES 2014 

City of Calimesa 
Bonnie Johnson, City Manager 
(909) 795-9801
908 Park Avenue, Calimesa, CA 92320

Building & Safety Full 
Service 
Planning 
Public Works 
Code Enforcement 

2014 

City of Carson City 
Lee Plemel, Director Community Development 
(775) 283-7075
108 E. Proctor St., Carson City, NV 89701

Building & Safety Full 
Service 

2014 

City of San Dimas 
Krishna Patel, Community Dev. Director 
(909) 394-6200
245 E Bonita Ave, San Dimas, CA 91773

Environmental/NPDES 2014 
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City of Forest Park 
Angela Redding, City Manager 
(404) 608-2300
785 Forest Parkway, Forest Park, GA 30297

Building & Safety 2014 

City of Manchester 
Doug Westberry, City Manager 
(706) 846-3141
P.O. Box 366, Manchester, GA 31816

Building & Safety  
Code Enforcement 

2014 

City of Griffin  
Kenny Smith, City Manager (770) 229-6406 
100 South Hill Street, Griffin, GA 30223 

Building & Safety 2014 

City of Duarte 
Craig Hensley, Community Dev. Director 
(626) 386-6835
1600 Huntington Dr, Duarte, CA 91010

Building & Safety 
Inspection & 
Plan Check, 
Code Administration 

2013 

City of Redondo Beach 
Geraldine Trivedi, Project Manager 
(310) 372-1171
415 Diamond Street Redondo Beach, CA 135277

Environmental/NPDES 2013 

City of Riverdale  
Scott Wood, City Manager 
(770) 909-5480
971 Wilson Road, Riverdale, GA 30296

Building & Safety 
City Engineering 
Public Works 

2012 

City of Palmetto  
William Shell, City Administrator 
(770) 463-3377
509 Toombs Street, Palmetto, GA 30268

Building & Safety 
City Engineering 

2012 

City of La Palma 
Laurie Murray, City Manager 
(714) 690-3334
7822 Walker Street, La Palma, CA 90623

Building & Safety 
Environmental/NPDES 

2012 

City of Laguna Hills  
Ken Rosenfield, Assist. City Manager 
(949) 707-2655
24035 El Toro Road, Laguna Hills, CA 92653

Street Maintenance 2012 

City of Laguna Woods 
Chris Macon, City Manager 
(949) 639-0500
24264 El Toro Road, Laguna Woods, CA 92637

Environmental/NPDES 2010 

City of Los Alamitos 
Les Johnson, Community Dev. Director 
(562) 431-3538
3191 Katella Avenue, Los Alamitos, CA 90270

Building & Safety 
Environmental/NPDES 

2010 

City of Pomona 
Julie Carver 
Environmental Programs Supervisor 
(909) 620-2261
505 South Garey Ave, Pomona, CA 91766

Environmental/NPDES 2010 
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City of Cypress  
Douglas Dancs, Director of Public Works 
(714) 229-6752
5257 Orange Avenue, Cypress, CA 90630

Plan Check 
Building Inspection 
NPDES Inspection 
and Plan Review 

2008 

City of Rancho Santa Margarita  
Cheryl Kuta, Development Services Director 
(949) 635-1800, ext. 6707
22122 El Paseo, Rancho Santa Margarita, CA 92688

Building & Safety  
Environmental  
Public Works  
Code Enforcement 

2007 

City of Fountain Valley  
Brian James, Planning & Building Director 
(714) 593-4426
10200 Slater Ave.
Fountain Valley, CA 92708

Building & Safety 2004 

City of Stanton  
Kelly Hart, Community Dev. Director 
(714) 890-4213
7800 Katella Avenue, Stanton, CA 90680

Building & Safety 2004 

City of Aliso Viejo  
David Doyle, City Manager 
(949) 425-2500
12 Journey, Suite 100, Aliso Viejo, CA 92656

Building & Safety  
Engineering Support 
Code Enforcement 
Environmental 

2002 

Town of Pahrump  
Pam Webster, County Manager 
(775) 751-7075
400 N. Highway 160, Pahrump, NV 89060

Building & Safety  
Environmental 
County Engineering 

1998 

City of Mission Viejo  
Elaine Lister, Community Dev. Director 
(949) 470-3000
200 Civic Center, Mission Viejo, CA 92691

Building & Safety 
Public Works  
Plan Check 
Public Works 
Inspection  

1995 

City of Camarillo 
Dave Norman, City Manager 
(805) 388-5307
601 Carmen Drive, Camarillo, CA 93010

Building & Safety  
Public Works 
Inspections 
Environmental/NPDES 

1994 

City of Yucaipa  
Ray Casey, City Manager 
(909) 797-2489
34272 Yucaipa Boulevard, Yucaipa, CA 92399

Building & Safety  
Engineering Support 
Fire Marshall Services 

1993 

City of Twentynine Palms  
Frank Luckino, City Manager 
(760) 367-6799
6136 Adobe Road, Twentynine Palms, CA 92277

Building & Safety  
City Engineering 
Traffic Engineering 

1993 

Town of Yucca Valley  
Shane Steuckle, Community Dev. Director 
(760) 369-7207
57090 Twentynine Palms Highway, Yucca Valley, CA
92284

Building & Safety 1992 

Town of Apple Valley Building & Safety 1990 
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Lori Lamson, Assistant Town Manager 
(760) 240-7000 
14955 Dale Evans Parkway, Apple Valley, CA 92307 

Public Work 
Administration 
Town Engineering 

 

City of Hidden Hills  
Kerry Kallman, City Manager 
(818) 888-9281 
6165 Spring Valley Road, Hidden Hills, CA 91302 

Building & Safety  
City Engineering  

1990 
 

City of Moorpark  
Troy Brown, City Manager  
(805) 517-6221 
799 Moorpark Avenue, Moorpark, CA 93021 

Building & Safety  
Environmental/NPDES 
 

1988 
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The ACORD name and logo are registered marks of ACORD

CERTIFICATE HOLDER

© 1988-2014 ACORD CORPORATION.  All rights reserved.
ACORD 25 (2014/01)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED
EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO
ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)
PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

3/18/2019

Dealey, Renton & Associates
License #0020739
600 Anton Blvd., #100
Costa Mesa CA 92626

Dani Schulze
714-427-6810 714-427-6818

Travelers Casualty & Surety Co. America 31194
CHARLABBO Hartford Fire Ins. Co. 19682

Charles Abbott Associates, Inc.
27401 Los Altos Suite 220
Mission Viejo CA 92691

Twin City Fire Ins. Co. 29459
Hartford Casualty Insurance Co. 29424

183452665

B X 1,000,000

X 300,000

5,000

1,000,000

2,000,000

X

Y Y 57UUNFM3479 3/31/2019 3/31/2020

2,000,000

B 1,000,000
X

XX

Y Y 57UUNFM3479 3/31/2019 3/31/2020

D X X 1,000,000Y Y 57XHUFM3069

1,000,000

3/31/2019 3/31/2020

C

N

Y 57WERT0674 3/31/2019 3/31/2020 X
1,000,000

1,000,000

1,000,000
A Professional

Liability
Claims Made

106484363 3/31/2019 3/31/2020 $1,000,000 per claim
$1,000,000 annl aggr.

Umbrella policy is a follow-form to underlying General Liability/Auto Liability/Employers Liability
Re: Procurement Agreement #10381-103817114401 - 10381-CH2M Hill Engineers, Inc. and Client are named as additional insureds as respects general and
auto liability for claims arising from the operations of the named insured as required per written contract or agreement. Coverage afforded the additional insured
is primary and non-contributory as respects to general liability coverage. Coverage afforded the additional insured is primary as respects to auto liability
coverage. Insurance coverage includes waiver of subrogation per the attached endorsement(s). SEE CANCELLATION SECTION of Certificate for 30 Day
Notice of Cancellation /10 Day for Non-Payment of Premium. Primary and Non-Contributing coverage applies to Auto Liability as required by written contract

30 Day Notice of Cancellation

For Proposal Use Only
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R E QU I R E D 	 F O RM S

Please find below the required forms as outlined in the City’s RFP. 

Conflict	of	Interest		

CAA certifies that to the best of its knowledge, no circumstances exist which shall cause 
a conflict of interest in performing services for the City of Green Cove Springs, and that 
no company or person other than bona fide employees working solely for our firm has 
been employed or retained to solicit or secure a contract resulting from this Request for 
Proposals.  
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of its representatives, which indicate less coverage than required will not constitute a waiver of the 
successful proposer(s)’ obligation to fulfill the insurance requirements herein. 

XII. ANTI-COLLUSION REQUIREMENT:
Under no circumstances shall any prospective proposer, or any person or persons acting for or on
behalf of any said prospective proposer, seek to influence or gain the support of any member of the
City Council or the City Staff favorable to the interest of any prospective proposer or seek to
influence or gain the support of any member of the City Council or City Staff against the interest of
any prospective proposer. Any such activities shall result in the exclusion of the prospective
proposer from consideration by the City.

XIII. PUBLIC ENTITY CRIMES REQUIREMENT:
A person or affiliate who has been placed on the convicted vendor list following a conviction for a
public entity crime may not submit a bid or a proposal on a contract with a public entity for the
construction or repair of a public building or public work, may not submit bids on leases of real
property to a public entity, and may not transact business with any public entity in excess of the
threshold amount provided in SECTION 287.017, for CATEGORY TWO for a period of 36
months from the date of being placed on the convicted vendor list.

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a), 
FLORIDA STATUTES, ON ENTITY CRIMES 

1. This sworn statement is submitted to
(print name of the public entity) 

by 
     (print individual's name and title) 

for 
     (print name of entity submitting sworn statement) 

whose business address is 

and (if applicable) its Federal Employer Identification Number (FEIN) is: 

________________ 
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(If the entity has no FEIN, include the Social Security Number of the Individual 
signing this sworn statement:    

2. I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g),

Florida Statutes, means a violation of any state or federal law by a person with
respect to and directly related to the transaction of business with any public entity or with an
agency or political subdivision of any other state or of the United States, including, but not
limited to, any bid or contract for goods or services to be provided to any public entity or an
agency or political subdivision or any other state or of the United States and involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material
misrepresentation.

3. I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b),
Florida Statutes, means a finding of guilt or a conviction of a public entity crime,
with or without an adjudication of guilt, in any federal or state trial court of record
relating to charges brought by indictment or information after July 1, 1989, as a
result of jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

4. I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida
Statutes, means:

a. A predecessor or successor of a person convicted of a public entity crime; or
b. An entity under the control any natural person who is active in the management
of the entity and who has been convicted of a public entity crime.  The term “affiliate"
includes those officers, directors, executives, partners, shareholders, employees,
members, and agents who are active in the management of an affiliate.  The
ownership by one person of shares constituting a controlling interest in another
person or a pooling of equipment or income among persons when not for fair market
value under an arm's length agreement, shall be a prima facie case that one person
controls another person.  A person who knowingly enters into a joint venture with a
person who has been convicted of a public entity crime in Florida during the preceding 36
months shall be considered an affiliate.
c. I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida
Statutes, means any natural person or entity organized under the laws of any state or of the
United States with the legal power to enter into binding contract and which bids or applies to
bid on contracts for the provision of goods or services let by a public entity, or which
otherwise transacts or applies to transact business with a public entity.  The term "person"
includes those officers, directors, executives, partners, shareholders, employees, members,
and agents who are active in management of an entity.
d. Based on information and belief, the statement which I have marked below is true
in relation to the entity submitting this sworn statement. (indicate which statement
applies.)
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 Neither the entity submitting this sworn statement, nor any of its officers, directors, 
 executives, partners, shareholders, employees, members, or agents who are active 
 in the management of the entity, nor any affiliate of the entity has been charged with 
 and convicted of a public entity crime subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, 
 executives, partners, shareholders, employees, members, or agents who are active 
 in the management of the entity or an affiliate of the entity has been charged with 
 and convicted of a public entity crime subsequent to July 1, 1989. 

 The entity submitting this sworn statement, or one or more of its officers, directors, 
 executives, partners, shareholders, employees, members, or agents who are active in 
 the management of the entity, or an affiliate of the entity has been charged with and 
 convicted of a public entity crime subsequent to July 1, 1989.  However, there has 
 been a subsequent proceeding before a Hearing Officer of the State of Florida, 
 Division of Administrative Hearings and the Final Order entered by the Hearing 

         Officer determined that it was not in the public interest to place the entity 
 submitting this sworn statement on the convicted vendor list. (attach a copy of the 
 final order) 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER 
FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT 
PUBLIC ENTITY ONLY AND, THAT HIS FORM IS VALID THOROUGH DECEMBER 31 OF THE 
CALENDAR YEAR IN WHICH IT IS FILED.  I ALSO UNDERSTAND THAT I AM REQUIRED TO 
INFORM THE PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF 
THE THRESHOLD AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR 
CATEGORY TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 

             (Signature) 

Sworn to an subscribed before me this  day of , 20 

Personally known 

OR produced identification Notary Public - State of 

My commission expires 
(Type of identification) 

(Printed typed or stamped commissioned name of notary public) 
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DRUG-FREE WORKPLACE COMPLIANCE FORM 

In order to have a drug-free workplace program, a business shall abide as follows: 

The undersigned vendor/contractor in accordance with Florida Statue 287.087 hereby certifies 

that _________________________________ (name of business) does: 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the
actions that will be taken against employees for violations of such prohibition.
2. Inform employees about the dangers of drug abuse in the workplace, the company’s policy of
maintaining a drug-free workplace, any available drug counseling, rehabilitation, and employee
assistance programs, and the penalties that may be imposed upon employees or drug abuse
violations.
3. Give each employee engaged in providing the commodities or contractual services that are
under proposal a copy of the statement specified in item 1, above.
4. In the statement specified in item 1, notify the employees that as a condition of working on the
commodities or contractual services which are under proposal, the employee will abide by the
terms of the statement and will notify the employer of any conviction of, or plea of guilty or nolo
contendere to any violation of Chapter 1893 or of any controlled substance law of the United States
or any state, for a violation occurring in the workplace no later than five (5) days after such
conviction.
5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any employee who is
convicted.
6. Make a good faith effort to continue to maintain a drug-free workplace through implementation
of this section.

As the person authorized to sign the statement, I certify that, __________________________________ _________ 

_______________________________________________(name of business), fully complies/does not comply with the above 
requirements. 

______________________________________________________________________________ 
Vendor/Contractor Signature            Date 
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STANDARD ADDENDUM 

TO ALL 

CITY CONTRACTS AND AGREEMENTS 

Any other provisions of the Contract or Agreement to which this Standard Addendum is attached to 
the contrary notwithstanding, the parties specifically agree that the provisions hereinafter set forth will apply 
exclusively with respect to the matters addressed, whether addressed in said Contract or Agreement or not, 
and shall be deemed an integral part of said Contract or Agreement as if duly set out therein, having a force 
and effect of equal or superior dignity, as applicable, with the provisions thereof; provided, that if the 
provisions of the Contract or Agreement address a particular matter in a manner which results in a lower cost 
to the City than this Standard Addendum, then such provisions of the Contract or Agreement shall control and 
supersede the applicable provisions hereof (as used herein, the term “Contractor” means the vendor or other 
party in the Contract or Agreement providing construction, labor, materials, professional services, and/or 
equipment to the City thereunder; the term “City” means Green Cove Springs, a municipal corporation of the 
State of Florida, its City Council, or any other name or label set forth in the Contract or Agreement 
indentifying such entity). 

1. All payments for services rendered, or supplies, materials, equipment and the like constructed,
delivered or installed under the Contract or Agreement (the Work) shall be made by the City in
accordance with the Local Government Prompt Payment Act (the Act).  Upon receipt of a proper
statement, invoice or draw request, the City shall have the number of days provided in the Act in
which to make payment.

2. Any work or professional services sub-contracted for by the Contractor for which the City has agreed
to reimburse the Contractor shall not be marked up, but shall be payable by the City only in the exact
amount reasonably incurred by the Contractor.  No other such sub-contracted services shall be
reimbursed.

3. In the event the Contract or Agreement is for professional services, charged on a time basis, the City
shall not be billed or invoiced for time spent traveling to and from the Contractor’s offices or other
points of dispatch of its sub-contractors, employees, officers, or agents in connection with the services
being rendered.

4. The City shall not be liable to reimburse the Contractor for any courier service, telephone, facsimile,
or postage charges incurred by the Contractor, except as follows, and then only in the exact amount
incurred by the Contractor [if the space below is left blank, then “NONE” is deemed to have been
inserted therein]:

5. The City shall not be liable to reimburse the Contractor for any copying expenses incurred by the
Contractor, except as follows, and then only at $0.05 per page [if the space below is left blank, then
“NONE” is deemed to have been inserted therein]:

6. If and only if travel and per diem expenses are addressed in the Contract or Agreement in a manner
which expressly provides for the City to reimburse the Contractor for the same, then the City shall
reimburse the Contractor only for those travel and per diem expenses reasonably incurred and only in
accordance with the provisions of Section 112.061, Florida Statutes or as otherwise limited by Florida
law.  In the event the Contractor has need to utilize hotel accommodations or common carrier services,
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the City shall reimburse the Contractor for his, her, or its reasonable expense incurred thereby 
provided prior written approval of the City Manager of the City or his or her designee is obtained. 

7. With respect to drawings and/or plans prepared on behalf of the City by the Contractor under the
Contract or Agreement, unless specifically provided otherwise therein, complete sets of such
drawings and/or plans shall be reproduced by the Contractor without cost to the City for all bidders
requesting the same, and five (5) complete sets of such drawings and/or plans shall be reproduced and
delivered to the City without cost.

8. With respect to any indemnification by the City provided under the Contract or Agreement, any such
indemnification shall be subject to and within the limits set forth in Section 768.28, Florida Statutes,
and shall otherwise be limited as provided by law.

9. In that the City is a governmental agency exempt from sales tax, the City shall pay no such taxes, any
other provisions of the Contract or Agreement to the contrary notwithstanding.  The City shall provide
proof of its exempt status upon reasonable request.

10. Any pre-printed provisions of the Contract or Agreement to the contrary notwithstanding, the same
shall not automatically be renewed but shall be renewed only upon subsequent agreement of the
parties.

11. The Contractor acknowledges that in the budget for each fiscal year of the City during which the term
of the Contract or Agreement is in effect, a limited amount of funds are appropriated which are
available to make payments arising under the Contract or Agreement.  Any other provisions of the
Contract or Agreement to the contrary notwithstanding, and pursuant to applicable Florida Statutes,
the maximum payment that the City is obligated to make under the Contract or Agreement from the
budget of any fiscal year shall not exceed the appropriation for said fiscal year.

12. The Contractor shall comply with applicable provisions of Section 119.0701, Florida Statutes and any
contract between the parties shall fully comply with such section.
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 CITY OF GREEN COVE SPRINGS CONTRACTOR/FIRM/INDIVIDUAL 

By: __ By: 
   Steven Kelley, Mayor (Printed Name and Title) 

ATTEST: 

By: 
Erin West, City Clerk 
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ACKNOWLEDGEMENT OF ADDENDUM 

I acknowledge the receipt of  Addendums to the original RFP. 

Company Representative Signature 
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APPENDIX A, 44 C.F.R. PART 18 – CERTIFICATION REGARDING LOBBYING 

 
 
Certification for Contracts, Grants, Loans, and Cooperative Agreements  

The undersigned Contractor certifies, to the best of his or her knowledge, that: 
 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative agreement. 
 
2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal 
contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form- 
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions. 
 
3. The undersigned shall require that the language of this certification be included in the award documents 
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any 
person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such failure. 
 
The Contractor, , certifies or affirms the truthfulness and accuracy of each statement of its certification 
and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. 
§ 3801 et seq., apply to this certification and disclosure, if any. 
 
 
NAME OF FIRM: _____________________________________________________________ 
 
______________________________________ 
Signature of Contractor’s Authorized Official 
 
_______________________________________    ______________________________ 
Name and Title of Contractor’s Authorized Official   Date 
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Certification Regarding  
Debarment, Suspension,  
Ineligibility and Voluntary  

Exclusion 

 
Contractor Covered Transactions 

(1) The prospective contractor of the Recipient,  ______________________ , 
certifies, by submission of this document, that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible or 
voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

(2) Where the Recipient’s contractor is unable to certify to the above 
statement, the prospective contractor shall attach an explanation to this 
form. 

CONTRACTOR NAME: ___________________________________________ 

By: _________________________  
    Printed Name 
 
  
        ___________________________ 
                       Signature __________________________ 
 Recipient’s Name 
Date: __________________________  
 
Title:___________________________ Division Contract Number 
 
_______________________________ 
_______________________________  
_______________________________  FEMA Project Number 
Street Address, City, State, Zip 
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ANTI-COLLUSION CLAUSE 

Firm certifies that their response is made without prior understanding, agreement or 
connection with any Corporation, Firm or person submitting a response for the 
same services and is in all respects fair and without collusion or fraud. 

Name of Firm: 

Authorized Signature: 

Printed Name: 

Title: 

Date
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APPENDIX 1 
NON-COLLUSION AFFIDAVIT

The undersigned declares, states and certifies that: 

1. This Proposal is not made in the interest of, or on behalf of any undisclosed person,
partnership, company, association, organization or corporation.

2. This Proposal is genuine and not collusive or sham.

3. I have not directly or indirectly induced or solicited any other Proposer to put in a
false or sham proposal and I have not directly or indirectly colluded, conspired,
connived, or agreed with any other Proposer or anyone else to put in sham
proposal or to refrain from submitting to this RFP.

4. I have not in any manner, directly or indirectly, sought by agreement,
communication, or conference with anyone to fix the proposal price or to fix any
overhead, profit or cost element of the proposal price or to secure any advantage
against the City of Rancho Santa Margarita or of anyone interested in the proposed
contract.

5. All statements contained in the Proposal and related documents are true.

6. I have not directly or indirectly submitted the proposal price or any breakdown
thereof, or the contents thereof, or divulged information or data relative thereto, or
paid, and will not pay any fee to any person, corporation, partnership, company,
association, organization, RFP depository, or to any member or agent thereof to
effectuate a collusive or sham proposal.

7. I have not entered into any arrangement or agreement with any City of Rancho
Santa Margarita public officer in connection with this proposal.

8. I understand collusive bidding is a violation of State and Federal law and can result
in fines, prison sentences, and civil damage awards.

I declare under penalty of perjury pursuant to the laws of the State of California and the 
United States that the foregoing facts are true and correct. 

Executed this__________day of_______, 2019, at____________California. 

________________________________ 

Signature of Authorized Representative 

________________________________   __________________________________ 

Name of Authorized Representative  Title of Authorized Representative 
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T U R N A ROUND 	 T IM E 	 F O R 	 P L A N 	 C H E C K S

CAA will provide the appropriate personnel and back-up staff as needed to perform the 
services based on the workload of the City. All of CAA’s employees are cross-trained 
and able to perform multiple functions, which is cost effective to the City  

The assigned Building Official, Mr. Bill Golberg, will perform all Building Official services 
as well as plans review and inspections. For structural plans review or review requiring 
additional expertise, CAA will take charge of transportation and handling of plans to the 
corporate office, where Mr. Steve Ahuna as well as numerous additional resources will 
be available to the City. All initial reviews will be returned within 5 business days for 
single family residential, small and large commercial projects, and improvement plans. 
Rechecks will be returned within 5 working days. These are maximum times, and we 
typically are able to turn around simple plan checks in less than half the time. CAA 
provides accelerated plan review for an additional cost. Plans are turned around in 48 
hours for first plan check and rechecks from day of submittal. 

Type of Job Turnaround Time 
First Check 

Turnaround Time Re- 
Check 

Residential 
New Construction 10 working days or less 5 working days or less 
Addition 5 working days or less 5 working days or less 
Remodel 5 working days or less 5 working days or less 

Type of Job Turnaround Time 
First Check 

Turnaround Time Re- 
Check 

Non-Residential 
New Construction 10 working days or less 5 working days or less 
Addition 5 working days or less 5 working days or less 
Remodel 5 working days or less 5 working days or less 

Inspections will be performed the following business day, if notification is received by 
4pm. 
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F E E 	 S T R U C T U R E 	

CAA offers to provide full-service department functions for a percentage of the cost of 
the construction work to be performed, i.e. the fees collected for permits by the City.  

 
In the percentage of fees model, the percentage itself varies from contract to contract 
based on the services provided, the City’s existing fee schedule, and the amount of 
resources required to meet the service needs adequately. As construction activity 
increases and there is more work to be performed, the amount collected by CAA only 
increases as the revenue to the City increases also. Conversely, the amount collected 
by CAA decreases when the amount of work drops and the City collects less permit fees 
as a result. This minimizes the financial risk for the City and shifts the responsibility for 
economic fluctuations and construction activity entirely to CAA. 

By using the percentage of the fee model, CAA helps customers reduces fixed costs and 
overhead, and ensures that building department costs will not exceed revenues. And by 
sharing in the City’s revenue, CAA has a vested interest in becoming an integrated part 
of the City’s community, as well as improving operational systems and processes where 
needed to serve the City as efficiently as possible. 

Additionally, it has become increasingly hard to find qualified building staff, and CAA can 
help eliminate the recruiting challenges for these vitally important positions. At the same 
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time, CAA is able to quickly increase staffing as needed when there are changes in 
workload. 

CAA proposes to provide the following services: 

• Act as City Building Official
• Conduct all plan reviews
• Conduct all inspections the next business day
• Provide Building Code related code enforcement
• Consult with office staff on building department and permit issues
• Consult with residents and contractors as needed for permit, submittal and

building code requirement needs

Fees below are inclusive of all costs, including general and administrative, training, 
materials, supplies, and other items necessary to complete the project. 
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Option	A:	Percentage	of	Fees	

CAA will provide highly qualified staff to perform the duties of Building Official, Plan 
Reviewer, and Building Inspector outlined in this proposal. The proposed staff will be at 
the City as needed. Fees listed are inclusive of all costs, including general and 
administrative, travel, per diem, training, materials, supplies, and other items necessary 
to fulfill the scope of work outlined in this proposal. 

Based on the information provided by the City, CAA will provide building official services, 
inspection services and plan review services for the following percentage of building 
permit and plan check fees collected: 

Monthly Fees Collected* CAA’s % of Fees 

Permit and Plan Check Fees Collected 69% 

* cumulative

Option	B:	Hourly	Rate	Fee	

Optionally, CAA offers to provide these services for the following all-inclusive hourly rate 
fees: 

Proposed Service Hourly Rate 

Building Official $89 

Plan Reviewer $79 

Inspector $69 
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