May 28, 2025

Chery Pierzina
Human Resource Officer
City of Grand Rapids

Dear Chery,

| am writing to express my interest in the Zoning Administrator position with the City of Grand
Rapids. Since the start of my employment with the city in 2008, | have held progressively
responsible roles at the Grand Rapids Area Library and Grand Rapids Fire Department. |
believe the skills and abilities | have gained in these roles are transferable to this Community
Development position.

As the current Director of Library Services, | strive to cultivate a vibrant future for the community
by working cotlaboratively with others, including city departments and local stakeholders. My
role at GRAL involves frontline customer service, acting as the primary contact regarding library
matters. | am also responsible for compiling and preparing data and documents for public
meetings and community presentations.

My commitment to community service is further demonstrated by my nine years as a firefighter
and recent promotion to Safety Officer. As an active member of GRFD, | work with a dynamic
team to manage complex emergency situations. This form of chalienging community service
has enabled me to hone my leadership and team-working abilities among a diverse group of
coworkers.

In addition to my growth within the library and fire department, | recently completed a stimulating
and rigorous MPA program through Hamiine University. This opportunity has prepared me with
the tools for learning about complex regulations and policies impacting zoning and community
development.

I am excited about the potential to serve in the Community Development Department and
contribute to the future of Grand Rapids. Thank you for you consideration.

Sincerely,

\ <

Will Richter



420 N. Pokegama Ave

Grand Rapids, MN 55744
(218)326-7606

(218)326-7608 Fax
www.cityofgrandrapidsmn.com

cibiens  EMployment Application

IT'S IN MINNESOTA'S NATURE

An Equal Opportunity Employer

Please complete by printing in ink or typing. Application must be signed for employment consideration.

Thank you for considering employment with the City of Grand Rapids. We welcome you as
an applicant and look forward to reviewing your application information. It is the City’s
policy to provide equal opportunity in employment. The City will not discriminate on the
basis of race, color, creed, age, religion, national origin, marital status, disability, sex, sexual
orientation, familial status, status with regard to public assistance, local human rights
commission activity or any other basis protected by law.

Please furnish complete information on the application form, so we may accurately and
completely assess your qualifications. You may attach any other information that provides
additional detail about your qualifications for employment in the position you seek. Please
refer to the Applicant Data Practices Advisory for guidance regarding how your application
information will be used, the consequences of providing or not providing information, and
more.

The City of Grand Rapids accommodates qualified persons with disabilities in all aspects of
employment, including the application process. If you believe you need a reasonable
accommodation to complete the application process, please contact Human Resources at
218-326-7606.

PERSONAL INFORMATION
NAME Last First Middle POSITION APPLIED FOR:
Richter William L. Zoning Administrator
MAILING ADDRESS TODAY’S DATE: DATE AVAILABLE TO WORK:
I 05/28/25
CITY STATE ZIp STATUS DESIRED:
_ - - [/] Full-time (] Part-time [ Seasonal
HOME PHONE OTHER PHONE EMAIL ADDRESS:
Are youa U.S. citizen or do you have legal ~ YES NO Do you have a valid driver’s license? YES NO
Authorization to work in the U.S.? m D (For driving positions only) m D
Proof of age and/or eligibility to
work may be requested. Are you under 18 vears of age? D m
Will your continued employment require D lZl
employer sponsorship?













UNPAID EXPERIENCE

Describe any unpaid or volunteer experience relevant to the position for which you are applying (you may include, if you wish,
information which would reveal race, sex, religion, age, disability, or other protected status).

Treasurer, Grand Rapids Fire Relief Association - | was a key part of a multi-year effort to transition firefighter
retirement funds to the State of Minnesota. This created a win-win situation for the city and firefighters.

MILITARY EXPERIENCE

m Hm

Describe your duties:

If you answered “yes,” you must complete the enclosed application for Veterans’ Preference Points, and submit the application and
required documentation to the City of Grand Rapids by the application deadline of the position for which you are applying.

AUTHORIZATION

*PLEASE READ CAREFULLY BEFORE SIGNING*

I certify that all information I have provided in this application for employment is true and complete to the best of my
knowledge. Any misrepresentation or omission of any fact in my application, resume or any other materials, or during any
interviews, can be justification for refusal of employment, or if employed, will be grounds for dismissal, regardless of length
of employment or when the misrepresentation or omission is discovered.

I understand that submission of an application does not guarantee employment. I acknowledge that | have received a copy of
the job description summary for the position/s for which I am applying. 1 further acknowledge my understanding that
employment with the City of Grand Rapids is *“at will,” and that employment may be terminated by either the City of Grand
Rapids or me at any time, with or without notice. [ understand that none of the documents, policies, procedures, actions,
statements of the City of Grand Rapids or its representatives used during the employment process is deemed a contract of
employment, real or implied. [ further understand that this “at will” employment relationship may not be changed by any
written document or by conduct unless such change is specifically acknowledged in writing by an authorized executive of
the City of Grand Rapids. In consideration for employment, if employed, 1 agree to conform to the rules, regulations,
policies, and procedures of the City of Grand Rapids at all times and understand that such obedience is a condition of
employment.

[ understand that if offered a position with the City of Grand Rapids, I may be required to submit to a pre-employment
medical and psychological examination, drug screening and background check as a condition of employment. I understand
that unsatisfactory results from, refusal to cooperate with, or any attempt to affect the results of these pre-employment tests
and checks will result in withdrawal of any employment offer or termination of employment if already offered.

With my signature below, [ am providing the City of Grand Rapids authorization to verify all information I provided within
this application packet, including contacting current or previous employers. However, I understand that if, in the
Employment Experience section I have answered “No” to the question, “May we contact your current employer?,” contact
with my current employer will not be made without my specific authorization.

| have read the included Applicant Data Practices Advisory, and I further understand that criminal history checks may be
conducted (after I have been selected for an interview, in the case of non-public safety positions) and that a conviction of a
crime related to this position may result in my being rejected for this job opening. I also understand it is my responsibility
to notify the City of Grand Rapids in writing of any changes to information reported in this application for employment.

\—< AN RN

Signature Date

Name and number of person completing this form if other than applicant:
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