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Agreement for Professional Services 

 

This Agreement is effective as of January 9, 2025, between Grand Rapids Economic Development Authority 

(Client) and Short Elliott Hendrickson Inc. (Consultant). 

 

This Agreement authorizes and describes the scope, schedule, and payment conditions for Consultant’s work on 

the Project described as: 2025 Miscellaneous Services 

 

Client’s Authorized Representative: Rob Mattei 

Address: 420 North Pokegama Avenue, Grand Rapids, Minnesota 55744, United States 

Telephone: 218.326.7622 email: mattei@grandrapidsmn.gov 

  

Project Manager: Sara Christenson 

Address: 1200 SE 4th Avenue, Suite 200, Grand Rapids, Minnesota 55744 

Telephone: 218.322.4513 email: schristenson@sehinc.com 

 

Scope: The Basic Services to be provided by Consultant as set forth herein are provided subject to the attached 

General Conditions of the Agreement for Professional Services (General Conditions Rev. 05.15.22), which is 

incorporated by reference herein and subject to Exhibits attached to this Agreement. 

 

The scope of work encompasses a range of activities aimed at meeting the client's specific needs and 

requirements.  

 

Task 1 - Miscellaneous Services: The scope of services includes items requested by the Client. The scope and 

estimated fee to be mutually agreed upon by the Consultant and Client before commencing any work. Approval 

for additional work to be provided via email from the Client, specifying the scope and fee. 

 

If additional tasks/fee are requested, the same conditions of Task 1 will apply. 

 

Schedule: As determined mutually by the Client and Consultant during a request. 

 

Payment: The fee is hourly, estimated to be $30,000 including expenses and equipment. The payment method, 

basis, frequency and other special conditions are set forth in attached Exhibit A-1. 

 

This Agreement for Professional Services, attached General Conditions, Exhibits and any Attachments 

(collectively referred to as the “Agreement”) supersedes all prior contemporaneous oral or written agreements and 

represents the entire understanding between Client and Consultant with respect to the services to be provided by 

Consultant hereunder. In the event of a conflict between the documents, this document and the attached General 

Conditions shall take precedence over all other Exhibits unless noted below under “Other Terms and Conditions”. 

The Agreement for Professional Services and the General Conditions (including scope, schedule, fee and 

signatures) shall take precedence over attached Exhibits. This Agreement may not be amended except by written 

agreement signed by the authorized representatives of each party. 

 

Other Terms and Conditions: Other or additional terms contrary to the General Conditions that apply solely to 

this project as specifically agreed to by signature of the Parties and set forth herein: None. 

Short Elliott Hendrickson Inc.  Grand Rapids Economic Development Authority 

By:   By:  

Full Name: 

Title: 

Sara Christenson, PE (MN) 

Client Service Manager  

Full Name: 

Title: 

Rob Mattei 

Executive Director 
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Exhibit A-1 

to Agreement for Professional Services 

Between Grand Rapids Economic Development Authority (Client) 

and 

Short Elliott Hendrickson Inc. (Consultant) 

Dated January 9, 2025 
 

Payments to Consultant for Services and Expenses 

Using the Hourly Basis Option 
 

The Agreement for Professional Services is amended and supplemented to include the following agreement of the 

parties: 

A. Hourly Basis Option 

The Client and Consultant select the hourly basis for payment for services provided by Consultant. Consultant 

shall be compensated monthly. Monthly charges for services shall be based on Consultant’s current billing 

rates for applicable employees plus charges for expenses and equipment.  

Consultant will provide an estimate of the costs for services in this Agreement. It is agreed that after 90% of 

the estimated compensation has been earned and if it appears that completion of the services cannot be 

accomplished within the remaining 10% of the estimated compensation, Consultant will notify the Client and 

confer with representatives of the Client to determine the basis for completing the work. 

Compensation to Consultant based on the rates is conditioned on completion of the work within the effective 

period of the rates. Should the time required to complete the work be extended beyond this period, the rates 

shall be appropriately adjusted. 

B. Expenses 

The following items involve expenditures made by Consultant employees or professional consultants on 

behalf of the Client. Their costs are not included in the hourly charges made for services but instead are 

reimbursable expenses required in addition to hourly charges for services and shall be paid for as described 

in this Agreement: 

1. Transportation and travel expenses. 

2. Long distance services, dedicated data and communication services, teleconferences, Project Web sites, 

and extranets. 

3. Lodging and meal expense connected with the Project. 

4. Fees paid, in the name of the Client, for securing approval of authorities having jurisdiction over the 

Project. 

5. Plots, Reports, plan and specification reproduction expenses. 

6. Postage, handling and delivery. 

7. Expense of overtime work requiring higher than regular rates, if authorized in advance by the Client. 

8. Renderings, models, mock-ups, professional photography, and presentation materials requested by the 

Client. 

9. All taxes levied on professional services and on reimbursable expenses. 

10. Other special expenses required in connection with the Project. 

11. The cost of special consultants or technical services as required. The cost of subconsultant services 

shall include actual expenditure plus 10% markup for the cost of administration and insurance. 

The Client shall pay Consultant monthly for expenses. 
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C. Equipment Utilization 

The utilization of specialized equipment, including automation equipment, is recognized as benefiting the 

Client. The Client, therefore, agrees to pay the cost for the use of such specialized equipment on the project. 

Consultant invoices to the Client will contain detailed information regarding the use of specialized equipment 

on the project and charges will be based on the standard rates for the equipment published by Consultant. 

The Client shall pay Consultant monthly for equipment utilization. 
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Engineers  |  Architects  |  Planners  |  Scientists 

Short Elliott Hendrickson Inc., 1200 SE 4th Avenue, Suite 200, Grand Rapids, MN 55744-4304 

218.322.4500  |  888.908.8166 fax  |  sehinc.com 

SEH is 100% employee-owned  |  Affirmative Action–Equal Opportunity Employer 

SEH HOURLY BILLABLE RATES – 2025 

 

Client Name: Grand Rapids Economic Development Authority 

 

Effective Date: Date of Agreement or Start Date as described in the contract. 

 

The following rates shall apply to all hourly Projects with the Client for the calendar year 2025. 

 

 

 Project Role 
Billable Rate (1) (2) 

Low Range High Range 

Administrative Technician $105.00 $135.00 

Technician $106.00 $143.00 

Senior Technician $135.00 $206.00 

Survey Crew Chief $135.00 $179.00 

Licensed Land Surveyor $145.00 $251.00 

Engineer $140.00 $195.00 

Senior Engineer $200.00 $343.00 

 

 
(1) The actual rate charged is dependent upon the hourly rate of the employee assigned to the project. 
 
    The rates shown are subject to change. 
 
(2) Specialty services are excluded from the specified rates as range varies on the type or work requested. 


