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Earned Sick and Safe Leave 

“Earned Sick and Safe Leave” (ESST) is paid �me off available to all employees, including paid on-
call firefighters, temporary, seasonal, and part-�me employees, performing work for at least 80 
hours in a year for the City of Grand Rapids.  

For the purposes of this policy, a year is defined as the City’s fiscal year, or the 12-month period 
beginning in January and ending in December.  The hourly rate of Earned Sick and Safe Leave is 
the same hourly rate an employee earns from employment with the City of Grand Rapids. Paid 
Sick and Safe Leave hours will not be counted as hours worked for the purposes of any over�me 
calcula�on.  In no circumstance shall Earned Sick and Safe Leave hours exceed 80 hours in any 
fiscal year. Unused Earned Sick and Safe Leave is not transferrable, nor may an employee donate 
it to another employee.   

Employees may have addi�onal rights under other local, state, or federal laws, such as family and 
medical leave, disability, labor rela�ons, workers compensa�on, and other laws.   

FULL-TIME EMPLOYEES  

For full-�me and proba�onary employees, the City of Grand Rapids provides flexible �me off 
(FTO) that meets or exceeds the requirements of the law.  Therefore, full-�me and proba�onary 
employees, please be advised that the first 48 hours of flexible �me off (FTO) leave a full-�me 
and/or proba�onary employee uses in a fiscal year will be cross-designated as ESST.   

If the full-�me and/or proba�onary employee chooses to use FTO hours for reasons other than 
those outlined in this policy as ESST eligible hours, the full-�me and/or proba�onary employee 
will not be provided with addi�onal ESST hours.  While full-�me and/or proba�onary employees 
may use FTO hours for an ESST purpose, the employee will not be provided with addi�onal ESST 
hours once available FTO hours have been exhausted.    

Full-�me and/or proba�onary employees with secondary posi�ons with the City of Grand Rapids, 
such as paid on-call firefighters, shall not receive addi�onal FTO or ESST hours beyond the FTO 
hours received as a full-�me employee.  

PAID ON-CALL FIREFIGHTERS, TEMPORARY, SEASONAL, AND PART-TIME EMPLOYEES 

At the beginning of each fiscal year, beginning January 1, 2024, 80 hours of Earned Sick and Safe 
Leave hours will be available for paid on-call firefighters, temporary, seasonal, and part-�me 
employees’ immediate use. Paid on-call firefighters, temporary, seasonal, and part-�me 
employees are not eligible to carryover unused Earned Sick and Safe Leave into the following year. 
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Earned Sick and Safe Leave Use  

The Earned Sick and Safe Leave hours may be used in the smallest increment of �me tracked by 
the City’s payroll system (1/4 hour or quarter hour) for the following circumstances: 

• The employee’s mental or physical illness, injury, or health condi�on; need for diagnosis, 
care, or treatment; or need for preventa�ve care; 

• A family member’s mental or physical illness, injury, or health condi�on; need for 
diagnosis, care, or treatment; or need for preventa�ve care; 

• Absence due to domes�c abuse, sexual assault, or stalking of the employee or a family 
member, provided the absence is to: 

o Seek medical aten�on related to physical or psychological injury or disability 
caused by domes�c abuse, sexual assault, or stalking; 

o Obtain services from a vic�m services organiza�on; 
o Obtain psychological or other counseling; 
o Seek reloca�on or take steps to secure an exis�ng home due to domes�c abuse, 

sexual assault, or stalking; or 
o Seek legal advice or take legal ac�on, including preparing for or par�cipa�ng in any 

civil or criminal legal proceeding related to or resul�ng from domes�c abuse, 
sexual assault, or stalking; 

• Closure of the employee’s workplace due to weather or public emergency or an 
employee’s need to care for a family member due to closure of the family member’s 
school or place of care due to weather or public emergency;  

• The employee’s inability to work or telework because the employee is: 
o Prohibited from working by the employer due to health concerns related to the 

poten�al transmission of a communicable illness related to a public emergency; or  
o Seeking or awai�ng the results of a diagnos�c test for, or a medical diagnosis of, a 

communicable disease related to a public emergency and such employee has been 
exposed to a communicable disease or the employee’s employer has requested a 
test or diagnosis; and 

• When determined by a health authority or heath care professional that the employee or 
family member is at risk of infec�ng others with a communicable disease, whether or not 
they have actually contracted a communicable disease.  

For Earned Sick and Safe Leave purposes, “family member” includes an employee’s: 

• Spouse or registered domes�c partner  
• Child, foster child, adult child, legal ward, child for whom the employee is legal guardian, 

or child to whom the employee stands or stood in loco paren�s 
• Sibling, step sibling or foster sibling 



CITY OF GRAND RAPIDS  
EARNED SICK AND SAFE LEAVE POLICY  
 

 

• Biological, adop�ve, or foster parent, stepparent or a person who stood in loco paren�s 
when the employee was a minor child  

• Grandchild, foster grandchild, or step grandchild 
• Grandparent or step grandparent  
• A child of a sibling of the employee 
• A sibling of the parent of the employee or  
• A child-in-law or sibling-in-law 
• Any of the above family members of a spouse or registered domes�c partner 
• Any other individual related by blood or whose close associa�on with the employee is the 

equivalent of a family rela�onship 
• Up to one non-family individual annually designated by the employee 

Advance No�ce for use of Earned Sick and Safe Leave 

If the need for sick and safe leave is foreseeable (such as for a scheduled medical appointment), 
the City of Grand Rapids requires seven days’ advance no�ce.  However, if the need is 
unforeseeable, employees must provide no�ce of the need for Earned Sick and Safe Leave, as 
soon as prac�cable, by providing a writen no�ce to the immediate supervisor, department head, 
and human resources.   

When an employee uses Earned Sick and Safe Leave for more than three consecu�ve days, the 
City of Grand Rapids may require appropriate suppor�ng documenta�on (such as medical 
documenta�on suppor�ng medical leave, court records or related documenta�on to support 
safety leave). However, if the employee or employee's family member did not receive services 
from a health care professional, or if documenta�on cannot be obtained from a health care 
professional in a reasonable �me or without added expense, then reasonable documenta�on 
may include a writen statement from the employee indica�ng that the employee is using, or 
used, Earned Sick and Safe Leave for a qualifying purpose. The City of Grand Rapids will not 
require an employee to disclose details related to domes�c abuse, sexual assault, or stalking or 
the details of the employee’s or the employee’s family member’s medical condi�on.  

In accordance with state law, the City of Grand Rapids will not require an employee using Earned 
Sick and Safe Leave to find a replacement worker to cover the hours the employee will be absent. 

Retalia�on prohibited 

The City of Grand Rapids shall not discharge, discipline, penalize, interfere with, threaten, 
restrain, coerce, or otherwise retaliate or discriminate against an employee because they have 
exercised or atempted to exercise their rights under the Earned Sick and Safe Leave law, 
including, but not limited to, reques�ng, or using Earned Sick and Safe Leave.  Employees have 
the right to file a complaint with the Minnesota Department of Labor and Industry or bring a civil 
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ac�on if the City of Grand Rapids has denied Earned Sick and Safe Leave or if they have been 
retaliated against for reques�ng or using Earned Sick and Safe Leave. 

Further, use of Earned Sick and Safe Leave will not be factored into any atendance point system 
the City of Grand Rapids may use. Addi�onally, it is unlawful to report or threaten to report a 
person or a family member’s actual or suspected ci�zenship or immigra�on status for exercising 
or atemp�ng to exercise any right under the Earned Sick and Safe Leave law. 

Benefits and return to work protec�ons 

During an employee’s use of Earned Sick and Safe Leave, an employee will con�nue to receive the 
City’s employer insurance contribu�on as if they were working, and the employee will be 
responsible for any share of their insurance premiums. 

An employee returning from �me off using accrued Earned Sick and Safe Leave is en�tled to 
return to their City employment at the same rate of pay received when their leave began, plus 
any automa�c pay adjustments that may have occurred during the employee’s �me off.  Seniority 
during Earned Sick and Safe Leave absences will con�nue to accrue as if the employee has been 
con�nually employed. 

When there is a separa�on from employment with the City of Grand Rapids and the employee is 
rehired within 180 days of separa�on, Earned Sick and Safe Leave that had not been used will be 
reinstated. An employee is en�tled to use Earned Sick and Safe Leave at the commencement of 
reemployment. 

This policy may be revised or updated at any �me.  In the effect this policy is updated or revised, 
employees shall receive an updated copy of the policy.  Employees will be provided with the 
no�ce of ESST rights, in the form atached hereto, on or before January 1, 2024. Employees hired 
a�er January 1, 2024 will receive said no�ce upon hire.  

The Earned Sick and Safe Leave Policy shall supersede any conflic�ng provisions in the City of 
Grand Rapids Personnel Policies.  

 

 

 

 

 

Approved by City of Grand Rapids City Council on ___________.  



 

 

Earned sick and safe time employee notice 
Employees in Minnesota are entitled to earned sick and safe time, a form of paid leave. Employees must accrue 
at least one hour of earned sick and safe time for every 30 hours they work, up to at least 48 hours in a year. 
“Earned Sick and Safe Leave” (ESST) is paid time off available to all employees, including paid on-call firefighters, 
temporary, seasonal, part-time, and probationary employees, performing work for at least 80 hours in a year for 
the City of Grand Rapids.  

At the beginning of each fiscal year, beginning January 1, 2024, 80 hours of Earned Sick and Safe Leave hours will 
be available for paid on-call firefighters, temporary, seasonal, and part-time employees’ immediate use.   

For full-time and probationary employees, the City of Grand Rapids provides flexible time off (FTO) that meets or 
exceeds the requirements of the law.  Therefore, full-time and probationary employees, please be advised that 
the first 48 hours of flexible time off (FTO) leave a full-time and/or probationary employee uses in a fiscal year will 
be cross-designated as ESST.   

A year for purposes of the employee’s earned sick and safe time accrual is defined as the City’s fiscal year, or the 
12-month period beginning in January and ending in December.  The hourly rate of Earned Sick and Safe Leave is 
the same hourly rate an employee earns from employment with the City of Grand Rapids. Paid Sick and Safe Leave 
hours will not be counted as hours worked for the purposes of any overtime calculation.    

The earned sick and safe time hours the employee has available, as well as those that have been used in the most 
recent pay period, must be indicated on the employee’s earnings statement that they receive at the end of each 
pay period. Earned sick and safe time must be paid at the same hourly rate employees earn from employment. 
Employees are not required to seek or find a replacement for their shift to use earned sick and safe time. They 
may use earned sick and safe time for all or part of a shift, depending on their need. 

Earned sick and safe time can be used for: 

• an employee’s mental or physical illness, treatment or preventive care;    
• the mental or physical illness, treatment or preventive care of an employee’s family member; 
• absence due to domestic abuse, sexual assault or stalking of an employee or their family member; 
• closure of an employee’s workplace due to weather or public emergency or closure of their family 

member’s school or care facility due to weather or public emergency; and 
• when determined by a health authority or health care professional that an employee or their family 

member is at risk of infecting others with a communicable disease. 



Notifying employer, documentation 

An employer can require their employees to provide up to seven days of advance notice when possible (for 
example, when an employee has a medical appointment scheduled in advance) before using sick and safe time. 
An employer can also require their employees to provide certain documentation regarding the reason for their 
use of earned sick and safe time if they use it for more than three consecutive days.  

If an employee plans to use earned sick and safe time for an appointment, preventative care or another 
permissible reason they know of in advance, the employee should inform their immediate supervisor, department 
head, and human resources, as far in advance as possible, but at least seven days in advance.  In situations where 
an employee cannot provide advance notice, the employee should contact their immediate supervisor, 
department head, and human resources, as soon as they know they will be unable to work.   

In accordance with state law, the City of Grand Rapids will not require an employee using Earned Sick and Safe 
Leave to find a replacement worker to cover the hours the employee will be absent. 

Retaliation, right to file complaint 

It is against the law for an employer to retaliate, or to take negative action, against an employee for using or 
requesting earned sick and safe time or otherwise exercising their earned sick and safe time rights under the law. 
If an employee believes they have been retaliated against or improperly denied earned sick and safe time, they 
can file a complaint with the Minnesota Department of Labor and Industry. They can also file a civil action in court 
for earned sick and safe time violations. 

For more information 

Contact the Minnesota Department of Labor and Industry’s Labor Standards Division at 651-284-5075 
or dli.laborstandards@state.mn.us or visit the department’s earned sick and safe time webpage at 
dli.mn.gov/sick-leave. 

  

mailto:dli.laborstandards@state.mn.us


This document contains important information about your employment. Check the box at the left to receive  
this information in this language. 
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