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HISTORIC PRESERVATION COMMISSION (HPC) 
CERTIFICATE OF APPROPRIATENESS CHECKLIST 

The following items are requested for consideration of this application. These and additional items may be required, at the 
request of the Historic Preservation Commission, to consider the application as complete and filed. 

 

Checklist Item Comments 

Applicant informed request must meet City 
Building Code/Ordinances 

Yes 

Historic Preservation Officer review/approval  
(unless waived by city) 

Yes 

Complete Certificate of Appropriateness 
Application 

Yes 

Detailed description of all proposed activities Yes 

Photographs of the property and areas of 
alteration provided 

YEs 

Scaled drawing illustrating all proposed activities, 
including: 

 Building elevations showing the proposed 
change 

 Exterior building material(s) description 

 Material samples 

 Site plan 

 Architectural drawings 

 List of proposed colors and color numbers, 
chosen from the HPC approved colors 

Yes 

Authorization to represent the property owner, if 
the applicant is not the owner 

Yes 

Applications for signs must include a City Sign 
Permit Application and diagram of the sign with 
dimensions 

NO 

  



 

 


