
 
189 Maple Drive, Georgia, VT  05478 

(802) 782-5980  –  justin@pinnacle-vt.com 

 
 
September 25, 2026 
 
Town of Georgia Selectboard 
Attn: Douglas Bergstrom, Town Administrator 
47 Town Common Road North 
St. Albans, VT  05478 
 
RE: Proposal for Design of Grading Improvements for Library Entrance 
 Georgia Public Library, 1697 Ethan Allen Highway, Georgia, Vermont 
 
Dear Doug: 
 
I am pleased to present this proposal for professional engineering services related to access 
improvements at the entrance to the Georgia Public Library located at 1697 Ethan Allen 
Highway in the Town of Georgia. 
 
Based on our conversations, it is my understanding that the Town wishes to make improvements 
to the building entrance to provide better compliance with the Americans with Disabilities Act.  
Improvements include a building entrance vestibule, sidewalk, accessible parking spaces, re-
grading of the parking lot entrance driveway and other potential parking lot modifications.   
 
If any improvements are proposed within the State right-of-way, a State Highway Access and 
Work Permit may be required.  No other State permits are expected.  It is assumed that less than 
5,000 s.f. of impervious surface will be created so no State stormwater permitting will be 
required.  There are no known wet areas near the proposed improvements so it is assumed no 
wetland delineation will be required.  The proposed changes do not impact the wastewater 
disposal or water supply systems so no State WW permit will be required.  Per our 
correspondence, it is understood that no Development Review Board review is needed. 
 
Pinnacle Engineering, PLC offers this proposal to provide professional services in support of 
these improvements as detailed in the following Scope of Services. 
 
 
 



 
 
SCOPE OF SERVICES 
 

I. Pinnacle Engineering, PLC will perform a topographic survey to locate existing site 
features and identify existing ground contours.  This survey will be utilized as the basis 
for the design drawings. 
  

II. Pinnacle Engineering, PLC will meet with the Town to review the entire scope of 
improvements.  Based on this meeting, Pinnacle Engineering, PLC will prepare design 
drawings illustrating all proposed site improvements.  Included in the drawings will be a 
Site Plan calling out existing and proposed features with 1’ contours and critical spot 
elevations, maximum slope conditions, a driveway centerline profile and detail sheets.  
The footprint of the vestibule will be included in the design drawings, but design and 
construction details will be prepared by others.  This estimate includes one round of plan 
revisions based on review comments by Selectboard Members and Town Staff. 

 
III. Pinnacle Engineering, PLC will prepare and submit the State Highway Access and Work 

Permit application, if necessary. 
 

IV. Pinnacle Engineering, PLC will perform construction phase services.  The scope of these 
services remains to be determined.  It is my understanding the Town plans to construct 
the proposed improvements so these services may be minimal or unnecessary. 

 
PROFESSIONAL FEES 
 
For accomplishing the work described in the above Scope of Services, Pinnacle Engineering, 
PLC will be paid on a time and materials basis.  The rate for this project is $180 per hour.  Work 
will be invoiced monthly in accordance with the attached Terms and Conditions.  The estimated 
cost of services to be provided by Pinnacle Engineering, PLC described in Items I – III above is 
$12,600.00.  The cost of construction phase services outlined in Item IV will depend on the 
extent of improvements proposed and the scope of services desired by the Town. 
 
Permit fees required by the State and any recording fees required by the Town are not included 
in the estimated costs.  If a State Highway Access and Work Permit is required, the anticipated 
permit fee is $250.  
 
SCHEDULE 
 
It is assumed that construction of proposed improvements would commence as early as the 
spring of 2027, therefore, I propose to accomplish Tasks I through III of the above Scope of 
Services within 5 months of your authorization to proceed.  Any construction phase services 
would be provided during construction. 
 
 
 
 
 



ACCEPTANCE 
 
If the Scope of Services and terms outlined herein are acceptable, please sign a copy of this letter 
and return it to me.  This letter, along with the attached Terms and Conditions, will serve as our 
agreement. 
 
I appreciate the opportunity to work with you on this project.  Should you have any questions or 
require additional information, please call me at (802) 782-5980. 
 
Sincerely, 
PINNACLE ENGINEERING, PLC 
 
 
 
Justin T. Holmes, P.E. 
Member 
 
 
AGREEMENT ACCEPTANCE & AUTHORIZATION TO PROCEED 
 
 
 
_______________________________   ____________________ 
Signature       Date 
 
Enclosure 



TERMS AND CONDITIONS 
 
 
1. PERFORMANCE OF SERVICES 
 

Pinnacle Engineering, PLC agrees to perform the services set forth in the Scope of Services subject to any Unexpected Contingency (as 
provided for herein).  The Services shall not be changed without the written agreement of both Pinnacle Engineering, PLC and the 
CLIENT, except for changes to the Services as may be permitted, authorized or contemplated by the AGREEMENT. 

 
2. TERMINATION, SUSPENSION OR ABANDONMENT 
 

a) This AGREEMENT may be terminated by either party upon not less than seven (7) days written notice should the other party fail 
substantially to perform in accordance with the terms of this AGREEMENT through no fault of the party initiating the 
termination.  

 
b) Pinnacle Engineering, PLC shall be compensated in full for services performed and expenses incurred prior to the date of 

termination, suspension or abandonment. 
 
3. COOPERATION 
 

The CLIENT agrees to cooperate fully with Pinnacle Engineering, PLC and its agents, representatives and employees in the 
performance of the Services and to take any and all such actions as may reasonably be requested by Pinnacle Engineering, PLC in 
connection therewith. 

 
4. ADDITIONAL SERVICES FOR PERMIT ACQUISITION 
 

By following acceptable design standards and normal and customary standards of Pinnacle Engineering, PLC, Pinnacle Engineering, 
PLC does not imply that the engineered product will meet all permit, Board or Regulating Authority approvals.  It is understood by the 
CLIENT that at times additional efforts may need to be expended in order to obtain approvals even when all reasonable and customary 
procedures are followed during the engineering process and that CLIENT's obligation to pay invoices is in no way related to obtaining 
permits or approvals. 

 
5. WARRANTY 
 

Pinnacle Engineering, PLC warrants to the CLIENT that Pinnacle Engineering, PLC will exercise reasonable care, skill, competence 
and judgment consistent with professional standards in performing the Services. In consideration of extension of this warranty to the 
CLIENT, the CLIENT AGREES THAT THIS WARRANTY SHALL BE EXCLUSIVE OF ALL OTHER WARRANTIES, 
WHETHER EXPRESSED OR IMPLIED. 

 
6. BILLING AND PAYMENT 
 

The CLIENT shall pay Pinnacle Engineering, PLC for services performed in U.S. funds drawn upon U.S. banks and in accordance with 
the rates and charges set forth herein.  Invoices will be submitted by Pinnacle Engineering, PLC from time to time and shall be due and 
payable within thirty (30) calendar days of the invoice date.  CLIENT recognizes that payment is a material part of the consideration of 
this AGREEMENT.  If the CLIENT objects to all or any part of the consideration of an invoice, the CLIENT shall so notify Pinnacle 
Engineering, PLC within fifteen (15) calendar days of the invoice date, identify the cause of disagreement, and pay when due that 
portion of the invoice, if any, not in dispute.  Any invoices not objected to within such fifteen day period shall be deemed accepted by 
the CLIENT. 

 
The CLIENT shall pay an additional charge of one and one half percent (1.5%) (or the maximum percentage allowed by law, whichever 
is lower), of the invoiced amount per month for any payment received by Pinnacle Engineering, PLC more than thirty (30) calendar 
days from the date of the invoice, excepting any portion of the invoiced amount in dispute and resolved in favor of CLIENT.  Payment 
hereafter shall first be applied to accrued interest and then to the principal unpaid amount.  Payment of invoices is in no case subject to 
unilateral discounting or setoffs by the CLIENT. 

 
Application of the percentage rate indicated above as a consequence of the CLIENT's late payments does not constitute any willingness 
on the part to finance the CLIENT's operation, and no such willingness should be inferred.  If the CLIENT fails to pay undisputed 
invoiced amounts within sixty (60) calendar days of the date of the invoice, Pinnacle Engineering, PLC may at any time, without 
waiving any other claim against the CLIENT and without thereby incurring any liability to the CLIENT, suspend or terminate this 
AGREEMENT (as provided for herein).  In no event shall Pinnacle Engineering, PLC be responsible for any liability or damage 
incurred by CLIENT or Owner relating to suspension or termination of this AGREEMENT pursuant to this Section. 

 
7. UNEXPECTED CONTINGENCIES 
 

a) If Pinnacle Engineering, PLC is unable to commence the Services within the time period set forth in the AGREEMENT (or, if no 
time period is set forth in the AGREEMENT, then within sixty (60) days from the date of the AGREEMENT) because of any 
Unexpected Contingency (as defined in subsection b. below, then Pinnacle Engineering, PLC shall have the right, at its option, 
either to terminate its obligations under this AGREEMENT or to renegotiate the terms and conditions set forth in this 
AGREEMENT.  Further, if the performance of any covenant, agreement, condition or term of this AGREEMENT is prevented, 



delayed, made impossible or otherwise interfered with by any Unexpected Contingency, then the performance thereof shall be 
suspended during the continuance of such event and for a reasonable time thereafter, notwithstanding any provision to this 
AGREEMENT to the contrary. 

 
b) For purposes of this AGREEMENT, an "Unexpected Contingency" shall mean: 

 
I. strikes, lockouts, riots, unavoidable accidents, acts of God or of the public enemy or unavailability of transportation; 
II. any lawful order issued by the United States government or any other federal, state or local governmental authority; 
III. any unforeseen or unexpected contingency the non-occurrence of which was expressly or implicitly assumed is the 

AGREEMENT; or 
IV. any other cause beyond the reasonable control. 

 
8. SALES TAX 
 

The fee for this project is exclusive of state or local sales and use tax. Currently no sales and use tax is required for engineering services 
in Vermont, however, if any public authority levies such taxes on any of the services to be provided by Pinnacle Engineering, PLC, the 
CLIENT hereby agrees to pay all such sales taxes invoiced to the CLIENT by Pinnacle Engineering, PLC within thirty (30) days of the 
date of the invoice. Given that Pinnacle Engineering, PLC would be required to remit promptly invoiced sales tax amounts to the taxing 
authority, whether or not collected, the CLIENT further agrees to pay Pinnacle Engineering, PLC a penalty equal to 100% of any 
invoiced sales and use tax amount not paid to Pinnacle Engineering, PLC within the specified thirty (30) day period.  This penalty shall 
be in addition to the invoiced sales and use tax. 

 
9. MISCELLANEOUS 
 

a) SEVERABILITY.  If any term, condition or provision of this AGREEMENT or the application thereof to any person or 
circumstance shall, to any extent, be held invalid or unenforceable, then the remainder of this AGREEMENT or the application of 
such term, condition or provision to persons or circumstances other than those to which it is held invalid or unenforceable, shall 
be valid and enforced to the fullest extent permitted by law. 

 
b) MODIFICATION.  This AGREEMENT shall not be modified or amended except in writing signed by both Pinnacle Engineering, 

PLC and the CLIENT. 
 

c) GOVERNING LAW.  This AGREEMENT has been accepted and executed in accordance with, and shall be governed by and 
construed in accordance with, the laws of the State of Vermont. 

 
d) Pinnacle Engineering, PLC shall not be liable in any event for any special, indirect or consequential damages of any kind 

whatsoever.  Pinnacle Engineering, PLC’s liability for any damages of any nature of any kind whatsoever including but not 
limited to personal injury, property damage or economic loss resulting from inaccurate data collection or interpretation, or for any 
loss in connection with or arising out of the services provided here under shall be limited to the sums paid by the CLIENT to 
Pinnacle Engineering, PLC under this agreement.  This limitation of Pinnacle Engineering, PLC’s liability shall apply regardless 
of the form of action, wherein contact or tort, including negligence or strict liability. 

 
e) CLIENT shall defend, at its own expense, and hold Pinnacle Engineering, PLC harmless from, any such claim or action brought 

against, arising out of or in connection with the use of the services or information or manipulation of the data derived from the 
services provided hereunder. 

 
f) If for any reason by operation of law or otherwise, any of the foregoing limitations of liability shall be voided, then the CLIENT 

agrees that Pinnacle Engineering, PLC’s liability for damages hereunder, if any, shall not exceed the charges paid Pinnacle 
Engineering, PLC for the services performed under this AGREEMENT.  No actions, regardless of form, arising out of any of the 
transactions under this AGREEMENT may be brought by CLIENT more than one year after such action has occurred. 
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