Procurement Services
Formal Solicitation Request (over $50K)

CHY OF

FORESTP A

Date:  03/16/2023

1.

2. Requesting department: _Police/ Deputy Chief Johnson

3. Requesting department contact: Police/ Deputy Chief Johnson

4. Brief description of goods or services: New/Updated Tasers

5. Date the good or services are required: 03/16/2023

6. Is funding available for the goods or services? o Yes O No
7. Ifyes what is the annual budgeted amount? $50,695.24  Total $253,476.00

8. What is the funding source account number? 1000297870544 DEA Treasury Account

9.  Will grant funds be used to pay for the goods or services? [ Yes = No
10. Wil federal funds be used to pay for the goods or services? Yes 0 No
11. Will this be a one-time purchase or a multi-year contract? [1 One-time = Multi-year
12, If multi-year, how many option years are required? 5

13. Will the solicitation have any it components hardware or software? 0O Yes = No
14. If yes, has active reviewed and approved this request? 0 Yes O No
15. Can the vendor use subcontractors? OYes O No
16. Can the vendor operate as a joint venture? O Yes [J No

* Provide the following information (if applicable) in a Word document and reference the item number*
17. Determine the type of solicitation to be used (ITB, RFP, or RFQ)

18. Detailed description of the goods or services required.
19. Develop scope of work or specifications for the solicitation which may include:

e Deliverables o Fees/ Pricing (unit price, hourly rate, flat rate, etc.)

o Invoicing/ Payments » Materials/ Supplies (will vendor be required to provide)
s Timeline for Project o Staffing/ Staffing Requirements/ Scheduling

¢ Reporting e Vendor Requirements (certifications, licenses, etc.)

20. Determine the submission requirements (what the vendor must submit with their response).
21. Develop evaluation criteria (RFP or RFQ only) and identify 3-5 people to serve in the evaluation committee.
22. Determine if there will be a pre-bid conference.
23, Provide names and contact information of vendors to notify when the solicitation is released.
“My signature acknowledges that | approve this request and that funding is available*

GANDRA E. TpHnsed Aowuclw Elona) IS MAR 202>

Department Head (Signature/ Date
(Please Print)

Finance Director (Please Print) (Signature)

Please complete, sign, and return this form to ageeter@forestparkga.gov
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