
  

 

STAFF REPORT – Text Amendments   

Public Hearing Date:  July 20, 2023  

City Council Meeting: August 7, 2023  
 

Case:  TA-2023-03      

Proposed Request:  Text Amendments to The City of Forest Park Zoning Code of Ordinance          

Staff Report Compiled By:  SaVaughn Irons, City Planner        

PROPOSED TEXT AMENDMENTS  

1. The Planning & Community Development Department is proposing a text amendment to the 

Code of Ordinances. Case # TA-2023-03 includes an amendment to Article F. Boards and 

Commissions. Section. 8-8-161 Design approval procedures b) Application review.  

 

BACKGROUND 

The Planning & Community Development Department has discovered some areas of the Code of 

Ordinances that need to be amended for clarity and formal processes. The requested text amendments 

will not be injurious to the public health, safety, morals, and general welfare of the community, and the 

use will not be affected in a substantially adverse manner. The following text amendments have been 

proposed:  

 

2. Article F. Boards and Commissions. Section. 8-8-161 Design approval procedures b) 

Application review process, adding an application deadline schedule and scheduled calendar 

date for scheduled meeting to occur based on application submittal deadline. 

 

This update creates a standard monthly due date for applications to be submitted by the second 

Wednesday of each month as well as proposing the meeting date to occur on the third Friday of each 

month. The previous ordinance did not provide an organized process for when applications can be 

received, and did not provide an explicit timeline, leaving too much room for an unorganized process for 

both applicants and staff. This update will clarify application submittal deadlines, meeting dates and create 

a more fluid process for the urban design review board members, city staff and the applicant.  

 

 

ARTICLE F. BOARDS AND COMMISSIONS 

Sec. 8-8-161. Design approval procedures b) Application Review. 

b) Application Review. A design plan application shall be submitted in triplicate to the planning and community 

development director for review to ensure compliance with provisions of this section and for transmission of two 

(2) copies to the urban design review board for review and final action.  The architectural design plan application is 

to be submitted in completion by the second (2nd) Wednesday of each month by close of business to be reviewed 
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on the following month calendar. The chairman of the board shall call a formal meeting once each month on the 

third Friday of each month of the application's acceptance. Within seventy-two (72) hours after the date of the 

formal review meeting, the board shall take final action on the design plan application. If the board shall fail to 

take final action upon the application, the application shall be deemed to be approved. The board may extend this 

deadline by a majority vote of those members present. When circumstances necessitate, the board may defer 

action on an application until its next meeting. 

 

 
 


