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COUNCIL DECISION

ADMINISTRATIVE

REQUEST: The staff requests the Town Council to approve Resolution 2026-43 Approving the Change
of Position Title of Records’s Coordinator Deputy Town Clerk.

SUMMARY:: The Deputy Town Clerk’s office is presenting a resolution requesting for approval the
change of the position title of the Record’s Coordinator to the new position title of Deputy Town Clerk.

The Deputy Town Clerk’s office respectfully submits this request recognizing the need for a Deputy Town
Clerk in support towards the efforts of the Town Clerk’s office. This reclassification will enhance
efficiency, productivity, customer service, and improve response time to internal and external service
needs.

The scope of work, duties and responsibilities assigned to this position aligns with the goals and seeks to
align the new position title of Deputy Town Clerk and its function accordingly. The reclassification aligns
job duties, current and future operations, and brings value to the role and success of the town clerk’s office.

RECOMMENDATION: The staff requests the Town Council to approve 2026-43 Approving the
Change of Position Title of Records’s Coordinator Deputy Town Clerk.

FISCAL & EFFICIENCY DATA: N/A.




