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REQUEST: To discuss TOECRA Records and Location

SUMMARY: Records retention describes the methods and practices an organization will use to safeguard
important records and maintain them for the required period of time until they need to be stored, redirected, or
otherwise disposed of. It is important that records for the TOECRA are managed, filed properly, and available for
accessibility when needed and requested through the Board of Directors and the public through a public record
request.

Discussion of the TOECRA records and location is needed to determine the best practices to incorporate while
managing current records, recovering other records as part of the retention records for the TOECRA.

RECOMMENDATION: For Board of Directors to discuss TOECRA Records and Location
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