Town of Eatonvil(e

cn |

SMALL BUSINESS FACADE, SITE IMPROVEMENT AND ADAPTIVE REUSE PROGRAM

APPLICATION CHECKLIST

All items on the checklist are required to submit your application. Incomplete applications cannot be accepted.
PLEASE SUBMIT TWO (2) COMPLETE SETS OF THE APPLICATION AND RELATED DOCUMENTS
\/ Original Application (Including Project Description and Application Signature pages)

i

larger, must show the entire building fagade in each photo, and must clearly indicate existing fagade details.)

Color photographs of all building walls that can be seen from the street (Photos must be 8°x10” or

Owner’s Affidavit (Must be completed, signed, and notarized)
/ Current Site Survey

Building Permit Number (if applicable)



THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE
REIMBURSED UNDER THE PROGRAM
SMALL BUSINESS FACADE, SITE IMPROVEMENT AND ADAPTIVE REUSE PROGRAM APPLICATION

APPLICANT INFORMATION

Applicant: BQLS BAUYAN {'\’ TERPRI\SES (‘OQ_?
Property Owner: DAWO WASHMMTO/J

Business Owner/Property Owner(s):
Profest Address: W9 L. Kennzoy SBuwo

Business Name (as filed with State of FL): '8(1\ SHAVLD Z/ NTEELPR\SE S (o@?

Business Mailing Address:_ 7225 @ 4bA  sye 107) #5335 Logr Mpey,
Phone number: 407~ 579 - 19 P T

Email: ceaq )‘)‘D(‘A)av;co wWa s\q‘.ndq‘)‘-un ) },/4 LD@- (M

PROPERTY INFORMATION:

35-2 |- 29- 00do - co - o4

Parcel ID Number:

Town of Eatonville City Planning/Zoning:

Multi-tenant Building: Yes % No

BUSINESS OWNER APPLICANTS ONLY:
Number of existing/proposed new employees: N/} Existing NA' New

Annual sales/Gross receipts (actual or proposed): N ﬁ'



THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE
REIMBURSED UNDER THE PROGRAM

PROJECT DESCRIPTION (A minimum of 3 different items must be proposed)

{Lij’ra\:gm\_/f Q{mgvh—non
New ZegerRical  Wiaine T oreRioR
New AL Vwor TauTsR10R
[\)4.\0 Deywaite + Trosoratien T TR0
Nm '%A—r»n-oom Remorse  TwTsesot
/‘)iu) ,/\)m)c)ows 2><7';4u o4
/\)i,u) xTérI0R fﬁc/’rOtL QQUOVATIOU

New Qoo I xTsRIOR
. Facade Improvement Costs $ Zxcse D3 # 598,000

. Life Safety Improvement Costs $ Maximum funding for Fagade & Site
Improvements = $10,000

o

. Mechanical/Electrical/Plumbing Costs § 7 ©, 000

(%]

4. Total Project Cost $ T B D Maximum funding for Life Safety & MEP
5. Total Program Funding Requested $ 3 O. 000 Improvements = $20,000 (Business Owner)
6. Applicant’s Funding$_ opLance T B>

Maximum funding for combination of Fac¢ade, Site
Improvements & Life Safety & MEP Improvements =
$30,000

Have you received any funding assistance from the Town of Eatonville to date? N o

If yes, please provide program name(s), dates and amounts awarded:




THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE
REIMBURSED UNDER THE PROGRAM

APPLICATION SIGNATURE

The Applicant, Bﬂ 154AVN é[z\rr {APRISTS Zoﬂ? , assures that the information submitted as
part of this application package, as well as any subsequent information submitted for review by Town of Eatonville
Community Redevelopment Agency (TOECRA) Staff and the Fagade Review Committee is true and correct, and that
all information and documentation submitted, including this application and attachments, is deemed public record
under the Florida Public Records Law, Chapter 119 of the Florida Statutes. Falsification or omission of information
will result in rejection of the application. The TOECRA maintains the right to request any additional information
needed to process this Application.

[f the Applicant is awarded funding from the Small Business Fagade, Site Improvement and Adaptive Reuse Program,
the Applicant agrees that it will enter into a Funding Agreement with the Town of Eatonville Community
Redevelopment Agency with terms relating to, among other things, the TOECRA’s right to receive re- payment of
program funds, the TOECRA’s right to review and audit any and all records related to the Agreement, and the
TOECRA'’s payment of program funds only upon completion of the project as approved. In case of a default in terms
of the Agreement, the Applicant may be responsible for repayment of distributed funds.

By signing below, the Applicant authorizes the Town of Eatonville Community Redevelopment Agency to request
criminal background checks from local, state, and federal agencies. Please note that a criminal background check is
conducted on every applicant and that review of this application is contingent upon satisfactory completion of a
criminal background check.

By signing below, the Applicant/Property Owner acknowledges that they have read and agree to the Small Business
Fagade, Site Improvement and Adaptive Reuse Program (FSARP) policies, procedures, and conditions.

Applicant Signature: /) Date:

Property Owner Signature: Date: g ’7? 9 '—9 \'/

7




THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
EDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY

REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE

REIMBURSED UNDER THE PROGRAM

EXHIBIT B - OWNER’S AFFIDAVIT OF CONSENT
STATE OF FLORIDA
COUNTY OF ORANGE

Before me, the undersigned authority, this day personally appeared

Who, duly sworn, upon oath, deposes and says:

1.

2

o
3.

That they are the duly authorized representative of owner requesting approval of fagade grant for the property
described below.

That all owners that they represent have given their full and complete permission for them to act on their half
for the above-stated request.

That the following description set forth in this document is made a part of this affidavit and contains the
current names, mailing addresses, and legal descriptions for the real property, of which they are the owner of
representative.

That I acknowledge the applicant’s request for funding to make alterations to the property and understand that
recommendations may be made by the TOE’s Historic Preservation Board, and TOE Planning in connection
with this funding request. I, therefore, give my consent to the project described in this application.

Further Affiant sayeth not

Signature /

L4

PROPERTY DE ON

Res T purhT

PROPERTY ADDRESS

Y209 £ Keoneovy QBuvp

Sworn to and subscribed before 179; ¢ ;d, 7 gz/ni?/ A
Nart”™

This

g@*‘“ day of @ ’JﬁjUS‘i' 20 29

Notary Public, State of Florida at Large

My Commission Expires: 16// 0 /9_2(0 . / //p}m , M

N N
N N

[
b Nolary_ Public State of Florida
ﬁ Kiara M Goodwin
i q My Commission WK 320636

Expires 10/10/2026 )

B
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THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE
REIMBURSED UNDER THE PROGRAM
SMALL BUSINESS FACADE, SITE IMPROVEMENT AND ADAPTIVE REUSE PROGRAM APPLICATION

APPLICANT INFORMATION

Applicant: g&\.s Bauas él\j TERPRISE S 4;/;3@-?
Property Owner: Zjﬁw (9] WH§HIM¢Q’T’O/&)

Business Owner/Property Owner(s):

Project Address: 1A L. Kgnnz0Y  Buvo

Business Name (as filed with State of FL): f;@.\ sHAVY CRTEER Rys2 5 éc?«(”

Business Mailing Address: 7 2% 5 2@ 4bh  sye l07) 4335 (o uress

' . L3 T7Yb
Phone number: LID“? - S‘ 79 - /Qf/ Q 39
Email: e )”)‘Drc}Odv;co Wa 5\‘\:8} ":)“W) J2) /\/4 )'\DZD- (&~ il

PROPERTY INFORMATION: .
Q.. .00 ~ oYy
Parcel ID Number: 3 S‘J 6;? ' - ; 7 o0 boO

Town of Eatonville City Planning/Zoning:

Multi-tenant Building: Yes _LC~N0

BUSINESS OWNER APPLICANTS ONLY:
Number of existing/proposed new employees: N gl_Existing NA— New

Annual sales/Gross receipts (actual or proposed): _/qu,



THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE
REIMBURSED UNDER THE PROGRAM

PROJECT DESCRIPTION (A minimum of 3 different items must be proposed)
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l. Fagade Improvement Costs $ Excee Ds ‘# >

O, pod>

o

. Life Safety Improvement Costs $ Maximum funding for Facade & Site
Improvements = $10,000

. Mechanical/Electrical/Plumbing Costs § 7 &, 000

[O%)

4, Total Project Cost $ T B D Maximum funding for Life Safety & MEP
. . Improvements = $20,000 (Business Owner)
5. Total Program Funding Requested $ ,50, OO0

6. Applicant’s Funding $ '%auayﬁc. t T

Maximum funding for combination of Fagade, Site
Improvements & Life Safety & MEP Improvements =
$30,000

Have you received any funding assistance from the Town of Eatonville to date? _N o

If yes, please provide program name(s), dates and amounts awarded:




THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY
REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE
REIMBURSED UNDER THE PROGRAM

APPLICATION SIGNATURE

The Applicant, g@ LSH/-)W\) &)‘r{ A PRISLS (0@? , assures that the information submitted as
part of this application package, as well as any subsequent information submitted for review by Town of Eatonville
Community Redevelopment Agency (TOECRA) Staff and the Fagade Review Committee is true and correct, and that
all information and documentation submitted, including this application and attachments, is deemed public record
under the Florida Public Records Law, Chapter 119 of the Florida Statutes. Falsification or omission of information
will result in rejection of the application. The TOECRA maintains the right to request any additional information
needed to process this Application.

[f the Applicant is awarded funding from the Small Business Fagade, Site Improvement and Adaptive Reuse Program,
the Applicant agrees that it will enter into a Funding Agreement with the Town of Eatonville Community
Redevelopment Agency with terms relating to, among other things, the TOECRA’s right to receive re- payment of
program funds, the TOECRA’s right to review and audit any and all records related to the Agreement, and the
TOECRA’s payment of program funds only upon completion of the project as approved. In case of a default in terms
of the Agreement, the Applicant may be responsible for repayment of distributed funds.

By signing below, the Applicant authorizes the Town of Eatonville Community Redevelopment Agency to request
criminal background checks from local, state, and federal agencies. Please note that a criminal background check is
conducted on every applicant and that review of this application is contingent upon satisfactory completion of a
criminal background check.

By signing below, the Applicant/Property Owner acknowledges that they have read and agree to the Small Business

Fagade, Site Improvement and Adaptive Reuse Program (FSARP) policies, procedures, and conditions.

Applicant Signature: Date:

Date: 5 o "07\/

Property Owner Signature:




THIS APPLICATION MUST BE SUBMITTED TO THE TOWN OF EATONVILLE COMMUNITY

REDEVELOPMENT AGENCY AND APPROVED BY THE TOWN OF EATONVILLE COMMUNITY

REDEVELOPMENT AGENCY BOARD PRIOR TO THE COMMENCEMENT OF ANY WORK SOUGHT TO BE

REIMBURSED UNDER THE PROGRAM

EXHIBIT B - OWNER’S AFFIDAVIT OF CONSENT
STATE OF FLORIDA
COUNTY OF ORANGE

Before me, the undersigned authority, this day personally appeared

Who, duly sworn, upon oath, deposes and says:

1

2.

~
J.

That they are the duly authorized representative of owner requesting approval of fagade grant for the property
described below.

That all owners that they represent have given their full and complete permission for them to act on their half
for the above-stated request.

That the following description set forth in this document is made a part of this affidavit and contains the
current names, mailing addresses, and legal descriptions for the real property, of which they are the owner of
representative.

That I acknowledge the applicant’s request for funding to make alterations to the property and understand that
recommendations may be made by the TOE’s Historic Preservation Board, and TOE Planning in connection
with this funding request. I, therefore, give my consent to the project described in this application.

Further Affiant sayeth not

Signature 1 /

v

PROPERTY DE ON

72:3 T AUR AT

PROPERTY ADDRESS

Y29 S Ksoneo? Buup

Sworn to and subscribed before n}e %{ ata KZ{/(’ el

This

/%Q‘rh day of F\UQ()_)'{" 20 ¢

Notary Public, State of Florida at Lar ge

My Commission Expires: ! 6
.;?@ //////ML ¢ ,7;—,%0\

| SN
B
Ny
@

Notary Public State of Florida
Kiara M Goodwin
0 My Commission WK 320636

Expires 10/10/2026
vvvvvvv R o
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RESOLUTION #CRA-R-2024-5

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE TOWN OF EATONVILLE
COMMUNITY REDEVELOPMENT AGENCY (TOECRA), EATONVILLE, FLORIDA, BOARD
OF DIRECTORS APPROVING A SMALL BUSINESS FACADE, SITE IMPROVEMENT AND
ADAPTIVE REUSE PROGRAM (SBFSARP) FOR CONFLICTS, SEVERABILITY, AND AN
EFFECTIVE DATE.

WHEREAS, the members of the governing body and two (2) additional members from the taxing
authorities serve as Directors of the Agency; and

WHEREAS, such members constitute the head of a legal entity, separate, distinct, and independent from
the governing board of the County and Municipality; and

WHEREAS, the TOECRA Board of Directors do hereby approve a Small Business Facade, Site
Improvement and Adaptive Reuse Program (SBFSARP).

NOW THEREFORE BE IT RESOLVED BY THE TOWN OF EATONVILLE
COMMUNITY REDEVELOPMENT AGENCY OF EATONVILLE, FLORIDA,

SECTION ONE: PROGRAM OVERVIEW: The Small Business Fagade, Site Improvement and
Adaptive Reuse Program (SBFSARP) is designed to revitalize business corridors and abandoned
buildings within the Town of Eatonville CRA limits through funding for building facade, site
improvements, and/or building reuse improvements. The goal of the SBFSARP is to preserve our history,
contribute to our economic vitality by promoting small business and to cultivate vibrant neighborhood
business corridors. The SBFSARP is designed as a forgivable loan program. Awards made to properties

will encourage reuse of vacant or underutilized properties, improve appearance, and support the long-term
viability of the TOECRA.

SECTION TWO: ELGIBILITY REQUIREMENTS: Buildings must be located within the Town of
Eatonville Community Redevelopment Agency (TOECRA) limits. Small Business Facade, Site
Improvement and Adaptive Reuse Program (SBFSARP) funding must only be awarded for eligible
properties that pay ad valorem taxes. Applicants must be a commercial property owner or lease, new for-
profit business moving into an existing site, or an existing for-profit business (tenant) in the TOECRA.
All business owner applicants must be a small business as defined by the U. S. Small Business
Administration. http://www.sba.gov/content/small-business-size-standards. All existing business owner
applicants must possess a current Town of Eatonville Business Tax license. All applicants must be current
with state and local taxes, and not have any outstanding tax liens imposed against any property. All
applicants must propose a minimum of three distinct improvements. All applicants (business and property
owner) must not have outstanding code enforcement violations or liens.

SECTION THREE: INELIGBLE APPLICANTS:

National franchises. Health and medical industries.

Residential property. Agricultural service industries.
Nightclubs, bars or taverns. Businesses that sell drug paraphernalia.
Not-for-profit organizations. Government-owned or occupied buildings.

Church/religious institutions.

* Any business or commercial property that is not current with state and local taxes, and/or has any
outstanding tax lien (s) against any property.
e Any business or commercial property with outstanding debt to the TOE or TOECRA.



SECTION SIX: SBESARP REVIEW COMMITTEE: The SBFSARP Review Committee is designated
by the TOECRA to review applications on a quarterly basis and to make recommendations of approval,
with or without conditions, to the TOECRA Directors. Special meetings may be called for time sensitive
projects by at least two (2) members of the Committee by written notification to the SBFSARP Program
Coordinator subject to staff recommendation and the Applicant’s submittal of a complete application.

The SBFSARP Review Committee is comprised of a representative of the Planning Division designated by
the CAO, a representative of the TOECRA Departments, and a representative from the community
designated by the TOECRA Directors. Each representative from the community shall serve for a one-year
term, after their term is up, another TOECRA Director will appoint a new representative from the
community.

SECTION SEVEN: PROGRAM FUNDING: The funding awarded will be based on the lowest of at least
three (3) qualified bids submitted by the applicant. The owner and/or applicant may elect to choose a
contractor other than the one with the lowest qualified bid but shall be responsible for all costs exceeding
the lowest qualified bid. In all cases, the selected contractor must be licensed and insured. The TOECRA
will not be responsible in any manner for the selection of a contractor. A property owner and/or tenant
should pursue all activities necessary to determine contractor qualifications, quality of workmanship, and
reputation. The property or business owner will bear full responsibility for reviewing the competence and
abilities of prospective contractors and secure proof of their licensing and insurance coverage.

Under the program, the TOECRA will reimburse 50% of the total project cost. Except for multi-tenant
buildings, total award assistance from the TOECRA shall not exceed $10,000 for facade and site
improvements only. If applying for Mechanical, Electrical, or Plumbing (MEP) and/or life safety
improvements, as required for a change of use, the award assistance from the TOECRA shall not exceed
$20,000. If applying for fagade, site improvements and MEP/life safety improvements, the award assistance
should not exceed $30,000.

All awards will be treated as zero-interest, deferred loans. The applicant(s) will be responsible for the
remaining 50% of the total project cost. For those property owner applicants (except owners of multi-tenant
buildings) qualifying for the business fagade and site improvements only, award amounts of $1,000 to
$9,999, payment to the TOECRA is deferred for a three (3) year period where the loan depreciates at 33%
for the first two years and 34% the third year. At the end of three years, the loan is forgiven in its entirety.
For award amounts of $10,000 to $14,999, payment to the TOECRA is deferred for a four (4) year period
where the loan depreciates at 25% each year. At the end of four years, the loan is forgiven in its entirety.
For award amounts of $15,000 to $30,000, payment to the TOECRA is deferred for a five (5) year period
where the loan depreciates at 20% each year.

For those property owner applicants (except owners of multi-tenant buildings) qualifying for the business
facade, site improvements and/or change of use improvements, award amounts of $1,000 to $19,999,
payment to the TOECRA is deferred for a three (3) year period where the loan depreciates at 33% for the
first two years and 34% the third year. At the end of three years, the loan is forgiven in its entirety. For
award amounts of $20,000 to $30,000, payment to the TOECRA is deferred for a four (4) year period where
the loan depreciates at 25% each year. At the end of four years, the loan is forgiven in its entirety.

For those business owner applicants qualifying for the business facade, site improvements and/or change
of use improvements, payment to the TOECRA is deferred for a three (3) year period regardless of the
award amount. The loan shall depreciate at 33% for the first two years and 34% the third year. At the end
of the three years, the loan is forgiven in its entirety.

Funding for multi-tenant buildings is set forth in a separate section herein entitled “Multi-tenant Buildings”.
If the property is demolished, the title to the property has been transferred, the property has been refinanced,
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Business tenure in the TOECRA
Only completed applications will be accepted
Incomplete applications will be returned to the applicant.

SECTION EIGHT: MULTI-TENANT BUILDINGS FACADE AND SITE IMPROVEMENTS

L.

Property Owner Applicants: Property owners who lease to two or more street level businesses in a single
building (multi-tenant building) with clearly defined entrances into storefronts that are visible from the
public right-of-way may apply for the program assistance for fagade and site improvements. The term
of the program agreement shall be for five (5) years. If the owner seeks program assistance for more
than one multi-tenant building, the owner may submit an application for one of the buildings in one
fiscal year, and an application for the other building in the following fiscal year. Multi-tenant building
owners may apply for program assistance a second time for the same multi-tenant building after the
expiration of the first program agreement.

. Business Owner Applicants: Business owners who lease space in a multi-tenant building (tenants)

containing clearly defined entrances into storefronts that are visible from the public right-of-way may
apply for program assistance for fagade and site improvements. The term of the program agreement shall
be for three (3) years. Tenants may apply for program assistance a second time for the same tenant space
two (2) years after the expiration of the first program agreement. The property owner must sign an
affidavit acknowledging that they have reviewed the tenants’ proposal/plans for the facade and site
improvements.

. Maximum Award Amount: The maximum eligible award amount for multi-tenant buildings for facade

and site improvements shall not exceed $30,000 per building.

SECTION NINE: ADAPTIVE REUSE IMPROVEMENTS

1.

(U]

Business Owner Applicants: The term of the program agreement shall be for three (3) years. Tenants
may apply for program assistance a second time two (2) years after the expiration of the first program
agreement. The tenant must be the original business entity and be in the process of expansion either on
the same property or on a different property and incur additional change of use requirements. If a new
tenant is occupying a space that has previously qualified for program assistance for adaptive reuse
improvements, the new tenant may apply for the program ONLY if it is undergoing a change of use for
that space. The property owner must sign an affidavit acknowledging that they have reviewed the
tenants’ proposal/plans.

. Property Owner Applicants: Only tenants may apply for these types of improvements.
. Maximum Award Amount: The maximum eligible award amount for multi-tenant buildings for adaptive

reuse improvements shall not exceed $2,000 per tenant space. If a tenant is applying for both fagade/site
improvements and adaptive reuse improvements, the award assistance should not exceed $30,000.
Additional Funding Information All awards will be treated as zero-interest, deferred loans. The
applicant(s) will be responsible for the remaining 50% of the total project cost. Applicants that fall within
the TOECRA’s Main Street/Market Street areas, Urban Job Tax Credit Area and/or a designated
Brownfield areas/site are eligible for 80% reimbursement. These applicant(s) will be responsible for the
remaining 20% of the total project cost. Eligible Improvements Property owners and/or tenants may
apply for the Program. Tenants applying for funding shall provide written permission from the property
owner in addition to the signed Owner’s Affidavit. The entire building fagade, MEP and/or life safety
plans of a subject application must be included in the renovation/restoration plans. A minimum of three
(3) improvements must be proposed.

Eligible costs for Grant participation include, but are not limited to:
a. Fagade Rehabilitation

b. Removal of non-contributing false facades

c. Building cleaning (non-sandblasting)

d. Stucco restoration



1. New building construction or new building additions

2. Roofs

3. Structural improvements

4. Interior improvements (not including MEP and/or life safety improvements related to a change of use)
5. Refinancing existing debts

6. Non-fixed improvements, inventory, or equipment

7. Payroll (not including work to be done by owners as part of grant match) and associated overhead costs
8. Improvements or expenditures made prior to execution of the funding agreement

9. General periodic maintenance

10. Consultant fees

11. Costs associated with architectural design or preparation of construction documents

SECTION ELEVEN: PROCEDURES: The procedure for project review is as follows:

1. Pre-Application Meeting The applicant is required to meet with the SBFSARP Program Coordinator who
will review the applicant’s plans per the program requirements to determine eligibility. The Coordinator
will provide the applicant with general guidance as to whether the proposed project is likely to qualify
for program funds and whether the applicant is sufficiently prepared to move forward to submit the
application.

2. Program Submission must include the Grant application and all attachments may be submitted to the
FSRP Program Coordinator for formal consideration of funding.

a. A $100 non-refundable application fee is due with application submission.

i. The application fee offsets the cost of background checks and other necessary due
diligence performed by the SBFSRP Program Coordinator.

3. Review Program Application: Once an eligible application and the supporting documents are received,
the SBFSARP Program Coordinator will then conduct the mandatory criminal background check and
assess the application with regard to all program requirements.

a. Alleligible applications will be forwarded to the SBFSARP Review Committee for review
according to the program criteria in an interview format with the applicant.

b. The Committee may recommend approval, denial, modification, or tabling applications. If
the Committee recommends approval of an application, it shall establish the TOECRA’s
maximum award participation (not to exceed dollar amount) based on the lowest of the
three (3) qualified bids submitted by the applicant.

4. Final Agreement and Construction Once the SBFSARP Review Committee recommends approval, a
funding agreement will be presented to TOECRA Council for approval.

a. If approved for funding, the applicant (and property owners, if a tenant is the applicant)
shall sign the required funding agreement.

i. After the funding agreement has been executed on behalf of the TOECRA, the
applicant may secure permission from the TOECRA to construct by securing
appropriate building permits.

ii. Substantial modifications to final plans or change orders to construction
documents which produce visible differences in the previously approved fagade
design will require review and approval of the SBFSARP Review Committee.

iii. Evidence of licensure and insurance of the selected contractor(s) shall be submitted
to the FSRP Program Coordinator prior to commencement of any work associated
with the funding,

5. Construction Approval On completion of construction, including final inspection by the Planning
Division, the awardee shall submit a request for reimbursement to the SBFSARP Program Coordinator.

a. Along with request for reimbursement, the awardee must submit the following to assure
the terms of the agreement have been honored:

i. Proof of all project costs, including contractor invoices

ii. Receipts proving payment for services and supplies




