PLANNING ADVISORY SERVICES AGREEMENT

with the

TOWN OF DUNDEE

THIS AGREEMENT is made and entered into this day of , 2026,
by and between the Central Florida Regional Planning Council (hereinafter referred to as the
"COUNCIL") and the Town of Dundee (hereinafter referred to as the "TOWN™).

BACKGROUND

A.

The TOWN desires to engage the COUNCIL to provide professional planning services to
assist the TOWN in preparing necessary Comprehensive Plan Amendments to update the
planning horizon as detailed in Attachment A - Scope of Work, and is a part of this
Agreement.

The TOWN desires to engage the COUNCIL to provide professional planning services to
assist the TOWN with minor amendments to the Land Development Code, and staff
training sessions on changes to Chapter 163, Florida Statutes, as detailed in Attachment
A - Scope of Work, and is a part of this Agreement.

The TOWN desires to engage the COUNCIL to provide professional planning services to
maintain the Future Land Use Map and the Official Zoning Map as well as special GIS
Map requests; as detailed in Attachment A - the Scope of Work, and is a part of this
Agreement.

The TOWN desires to engage the COUNCIL to provide training to TOWN staff
regarding the calculation of stormwater utility fees, including the process for coordinating
with the Polk County Property Appraiser; and provide training to TOWN staff regarding
the calculation of Equivalent Residential Connections (ERCs); as detailed in Attachment
A - the Scope of Work, and is a part of this Agreement.

The COUNCIL desires to provide such professional services in accordance with this
Agreement.

NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein,
the parties hereto do mutually agree as follows:

I. GENERAL

The TOWN engages the COUNCIL to assist the TOWN in fulfilling the requirements of
Chapter 163, Florida Statutes and all relevant amendments to these statutes, and any other
pertinent state law or rule related to Growth Management; and the COUNCIL shall
provide the professional services required under this Agreement with the TOWN.



II. SCOPE OF WORK

The COUNCIL shall perform, in a satisfactory and proper manner, the work and services
detailed in Attachment A - Scope of Work, and shall satisfy all requirements of the
guidelines specified therein.

III. COMPENSATION

This is a fixed fee agreement. The fixed fee for Comprehensive Plan Amendments,
General Planning Services including GIS Mapping, and Specialized Planning Services (I-
III in Attachment A), is $50,000 (fifty thousand dollars). As consideration for
performance of all work rendered under this Agreement, the TOWN agrees to pay a fixed
fee for both the Comprehensive Plan Amendments, Generalized Planning Services
including GIS Mapping, and Specialized Planning Services of $50,000 (fifty thousand
dollars) to be paid in four (4) payments, beginning upon execution of this agreement, and
a final payment due July 1, 2027. Payment shall be made upon receipt of an acceptable
completed invoice from the COUNCIL, which shall be presented to the TOWN.
Payments will be due as follows:

Upon Execution of Agreement $12,500
January 1, 2027 $12,500
April 1, 2027 $12,500
July 1, 2027 $12,500

All fees and payments for additional Scope of Work, if required, shall be negotiated.
IV.PERIOD OF AGREEMENT

The services of the COUNCIL are to commence upon execution of this agreement and
ends on September 30, 2027.

V. NOTICES

Any notice given by one party to the other in connection with this Agreement shall be in
writing and shall be sent by Certified Mail, Return Receipt Requested, with postage and
registration fees prepaid or by overnight courier:

A. If to the TOWN: Town of Dundee
Attention: Town Manager
P.O. Box 1000
Dundee, Florida 33838

B. If to COUNCIL: Central Florida Regional Planning Council
Executive Director
555 E. Church Street
Bartow, Florida 33830



VI.MODIFICATION OF AGREEMENT

A. Either party may request changes in the services or Scope of Work to be performed
by the COUNCIL pursuant to this Agreement, including adjustments in the funds
provided under the Agreement if necessary and appropriate. Such changes mutually
agreed upon by and between the TOWN and the COUNCIL shall be incorporated in
written amendments to this Agreement signed by both parties.

B. Any extensions of the Agreement shall be mutually agreed upon by and between the
TOWN and the COUNCIL and shall be incorporated in written amendments to this
Agreement signed by both parties.

VII. TERMINATION
A. This Agreement may be terminated by the written mutual consent of the parties.

B. Either party may terminate this Agreement upon written notice of thirty (30) days.
Written notice shall be delivered by certified mail, return receipt requested, or in
person with proof of delivery.

C. In the event the Agreement is terminated, the COUNCIL shall be reimbursed in the
amount commensurate with the work satisfactorily accomplished on the effective
date of termination.

VIII. COMPLIANCE WITH LAWS

The COUNCIL warrants, represents, and agrees that it will comply with all federal, state,
and local laws, rules, and regulations applicable to the fulfillment of the requirements of
this Agreement.

IX. PERSONNEL

A. The COUNCIL represents that it has, or will secure at its own expense, personnel
necessary to perform the services under this Agreement.

B. The COUNCIL shall continuously staff the project with personnel as deemed
necessary by the COUNCIL to fulfill its obligations under this Agreement. Qualified
persons may be added, deleted, or substituted at any time during the period of this
Agreement, as the COUNCIL may deem necessary or appropriate.

X. DATA TO BE FURNISHED TO COUNCIL

Upon reasonable request of the COUNCIL, the TOWN shall provide to the COUNCIL, at
no cost, all information, data reports, records, and maps in its possession, or which
become available to it, that are necessary for the execution of work of the COUNCIL
under this Agreement.



XI.RIGHT TO WORK PRODUCTS

Copies of all writings, maps, charts, reports, findings, and other relevant non-copyrighted
material shall become the property of the TOWN upon final payment for the services
included herein.

XII. ASSIGNMENT

This Agreement shall not be assignable.

XIII. TERMS AND CONDITIONS

XIV.

This Agreement and attachments incorporated by reference constitute all the terms and
conditions agreed upon by the parties.

PUBLIC RECORDS

TOWN and COUNCIL agree that the COUNCL shall comply with Florida’s public
records laws to specifically include:

A.

Keeping and maintain public records required by the public agency to perform the
service.

Upon request from the public agency’s custodian of public records, provide the
public agency with a copy of the requested records or allow the records to be
inspected or copies within a reasonable time at a cost that does not exceed the cost
provided in this chapter or otherwise provided by law.

Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for
the duration of the contract term and following completion of the contract if the
COUNCIL does not transfer the records to the public agency.

Upon completion of the contract, transfer, at no cost, to the public agency all
public records in possession of the COUNCIL or keep and maintain records
required by the public agency to perform the service. If the COUNCIL transfers
all public records to the public agency upon completion of the contract, the
COUNCIL shall destroy any duplicate public records that are exempt or
confidential and exempt from public records disclosure requirements. If the
COUNCL keeps and maintains public records upon completion of the contract,
the COUNCIL shall meet all applicable requirements for retaining public records.
All records stored electronically must be provided to the public agency, upon
request from the public agency’s custodian of public records, in a format that is
compatible with the information technology systems of the public agency.



E. If the COUNCIL has any questions regarding the application of Chapter 119,
Florida Statutes, to the COUNCIL’s duty to provide public records relating to this
contract, the COUNCIL shall contact the Town Clerk, the Custodian of Public
Records, the Town of Dundee at (863) 438-8330, extension 258,
Eanderson@townofdundee.com, 202 East Main Street, Dundee, Florida 33838.

F. If the COUNCIL does not comply with a public records request, the TOWN may
enforce the contract provisions which may include immediate termination of this
Agreement.

G. The TOWN and the COUNCIL agree that all records that have been generated by
the COUNCIL since this Agreement’s effective date that qualify as public records
will be kept and maintained in accordance with this Agreement. All other
provisions and terms of the Agreement not expressly amended herein shall remain
in full force and effect, and the parties hereto will be bound and perform in
accordance with the terms of this Agreement. This Agreement shall be effective
immediately upon approval by the TOWN Commission.

IN WITNESS WHEREOQOF, the TOWN and the COUNCIL have caused this Agreement to be
executed by their undersigned officials as duly authorized.

TOWN OF DUNDEE CENTRAL FLORIDA REGIONAL
PLANNING COUNCIL
By: By:

Jennifer Codo-Salisbury
Executive Director

Witness Witness

Approved as to legal form and sufficiency:

Town Attorney

Council Attorney



Attachment A

Town of Dundee
SCOPE OF WORK FOR FY 2026-2027

TOWN OF DUNDEE COMPREHENSIVE PLAN UPDATE TO 20 YEAR
PLANNING  HORIZON (EVALUATION _AND APPRAISAL-BASED
AMENDMENTS

The following outlines the Scope of Work that will be administered and coordinated by
the COUNCIL for preparation and delivery of the Town of Dundee Comprehensive Plan
Amendments to update the Comprehensive Plan to the 20-year planning horizon
consistent with changes in Florida Statutes and Senate Bill 180 in which amendments
may not provide for more restrictive or burdensome policies. These amendments are
administrative in nature.

The following principals will guide the work and planning efforts:

e  Comply with the minimum requirements of Chapter 163, Florida Statutes.

e  Comply with Senate Bill 180.

e  Update the Comprehensive Plan horizon year in a user-friendly format.

e Facilitate one workshop with the Town Planning and Zoning Board prior to the
public hearing.

e  Facilitate one workshop with the Town Commission prior to the public transmittal
hearing.

A. DATA AND ANALYSIS

1. The COUNCIL shall prepare necessary data and analysis for the TOWN’s
service areas to support Comprehensive Plan amendments consistent with
Chapter 163, Florida Statutes including but not limited to:

Permanent and seasonal population projections;

Amount of land required to accommodate anticipated growth;
Character of undeveloped land;

Availability of water supplies, public facilities, and services;
Environmental suitability;

Transportation analysis; and

Other required and appropriate data and analysis to support the
updated Comprehensive Plan 20-year horizon.
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2. The COUNCIL shall compare the Town of Dundee 2030 Comprehensive
Plan to changes in Florida Statutes since the last update of the
Comprehensive Plan. Draft any amendments needed as a result of this
review.



3.

The COUNCIL shall compare the Town of Dundee Comprehensive Plan
to the Town of Dundee Land Development Code to identify any
inconsistencies and needed amendments to address such inconsistencies.

B. DRAFT COMPREHENSIVE PLAN AMENDMENTS

1.

The COUNCIL shall draft text and/or map amendments based on the
following:

a. Data and analysis;

b. Review of Chapter 163, Florida Statutes;

c. Review of the Town of Dundee Land Development Code;

d. Consistency with the Polk Transportation Planning Organization
2045 Long Range Transportation Plan; and

e. Other pertinent information.

The COUNCIL shall revise draft amendments based on TOWN staff
review and comments.

C. WORKSHOPS AND TRANSMITTAL PUBLIC HEARING

1.

The COUNCIL shall assist the TOWN to facilitate one public workshop
with the Town Planning and Zoning Board and one public workshop with
the Town Commission specific to the proposed amendments.

The COUNCIL will update the proposed amendments based on input
received at the workshops with the Town Planning and Zoning Board and
Town Commission.

The COUNCIL shall prepare the proposed amendments for the public
hearing before the Town Planning and Zoning Board and the transmittal
public hearing before the Town Commission.

The COUNCIL shall assist the TOWN in holding a transmittal public
hearing with the Town Planning and Zoning Board and the Town
Commission.

D. FLORIDA DEPARTMENT OF COMMERCE

1.

The COUNCIL shall prepare the Comprehensive Plan amendments
transmittal package for the TOWN to submit to the Florida Department of
Commerce and other required review agencies for State Coordinated
Review within 10 days of the transmittal public hearing for review.

Following receipt of review comments from the Florida Department of
Commerce and other required review agencies, the COUNCIL will revise



the draft amendments for staff review.

E. ADOPTION PUBLIC HEARING

1.

The COUNCIL shall prepare the revised amendments for the adoption
public hearing before the Town Commission.

The COUNCIL shall assist the TOWN in holding an adoption public
hearing with the Town Commission to adopt the Comprehensive Plan
amendments.

The COUNCIL shall prepare the Comprehensive Plan amendments
adoption package for the TOWN to transmit the adopted Comprehensive
Plan amendments to the Florida Department of Commerce and other
required review agencies for State Coordinated Review within 10 days of
the adoption public hearing for review.

II. GENERAL PLANNING SERVICES

A. GROWTH MANAGEMENT ADMINISTRATION

1.

The COUNCIL shall provide technical assistance on occasional and minor
revisions to the TOWN’s Land Development Regulations.

The COUNCIL shall coordinate training sessions on State Statute and rule
changes that effect the TOWN’S compliance with Chapter 163, F.S., as
necessary and requested.

The COUNCIL shall be available to provide information regarding past
projects in which the COUNCIL was involved regarding planning matters
with the TOWN.

B. ROUTINE MAPPING (ON GIS BASE MAP)

1.

The COUNCIL shall prepare updates to the Map Series for the
Comprehensive Plan made necessary by annexations, land use changes
and text amendments.

The COUNCIL shall prepare updates to the Official Zoning Map made
necessary by annexations, requests for re-zonings and Comprehensive

Plan amendments.

The COUNCIL shall provide planning-related maps upon request.



III. SPECIALIZED PLANNING SERVICES

A. The COUNCIL shall provide training to TOWN staff regarding the calculation of
stormwater utility fees, including the process for coordinating with the Polk County
Property Appraiser.

B. The COUNCIL shall provide training to TOWN staff regarding the calculation of
Equivalent Residential Connections (ERCs).



