Electronic

Signhature Policy
DRIPPING SPRINGS

lexas

Aniz Alani, Deputy City Attorney




Overview

* Proposed amendment to Chapter 2, Article
2.03

* Adds Division 4: “Electronic Signature Policy”

* Complies with Texas Uniform Electronic
Transactions Act




Purpose

Modernize administrative processes
Increase operational efficiency

Instills confidence that e-signed agreements are
valid

Reduce paper dependency
Enhance document tracking

Improve transaction security
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Legal Framework

* Electronic signatures equivalent to handwritten
signatures

* Compliance with Texas Business & Commerce
Code

* |Integration with existing City policies




Examples

Contracts

* Application forms

Internal forms

* Permits

* |Internal policies and procedures

* Correspondence

* Invoices, purchase orders, expense approvals

Timesheets



Limitations 5

State imposed:

* Documents requiring notarization

* Certain real estate transactions £ ¢
 Special cases defined by state law | .

City imposed:

 City ordinances and resolutions

* Negotiable financial instruments (e.g., checks) % AR




Potential Features

* Routing agreements for internal
approval and legal review before
obtaining signatures

* Vendors can attach Conflict of Interest
Questionnaires and Certificates of
Insurance at time of e-signature

* Recipient lists ensure signed copy is
consistently circulated and filed as City
records




Sample Contract

m.,,ﬁc.;ms Contract Cover Sheet
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Contract Number # Prot Beve tieiy i iwme o
Contractor with Contact
Information

February 1, 2025

Effective Date

January 31, 2026

Termination Date

party may tormenate this Agreemeant by a thrty (30) aay
Renowal/ ‘

Termination Notice Date

Bid/Quotes/ Budgeted

Communications

Department

Reporting Requiroments

Council Meeting Date
(i applicable)
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PROFESSIONAL SERVICES AGREEMENT

y,

his Agreemont, made and entered | e of thin It day of February 2025 by and hetweoen thy
Clty of Deipping Springs, Tows (heremalior reforred to an the “City ) and Jason Booth dbe
Goodjay Desbgn, (heremaller referred 1o m “Contractor ), in umdenstond and agreed 10 be an set
forth hergin

et Summnry: Contosctor 1o provede onseall photography services i and arousd
Dysppang Spongs, Texas, bt excluding durmyp mlti~dn ovente and festivals including
Founders Day, Songwritens Fastival, and Chemtmas on Mercer (the “Seénvca™)

Standiurd of Caret The Contractor will provade the Services i accordance with the teems of
thin Agrocment it & imely, courteosns, profosional. and workmanlibe mannct consistent with
appheable ponerally acvepted industry standands of gaality ssd integnity

Coment: The Contractor shall olam written consent froem sy indi wdual who » identifiabie
within a photograph takon m connestion with the performance of the Age

of & minor, the Contractor shall obtain wotton coment from the miter’s pasent
gosrdian. This reguerciment shall not apply 1o photographs tahen o lovabons where the City
haw providod ¢henr amd conspecuons sagrage or othar wiitten netilication informrng indovoduals
that photography is occurning and that ther msage muey he captured smd uned by the Caty unless
they allirmatively opt ot i accondence with the procedure thed in the (otiliintion

Licesse Grant: Contractor hereln grants 10 the Oity an exwlusive, perpetual. workdwide
tramsdorable, sublicemable, smd rovalty free hounse o explont the photographs ssd intellectual
propenty creatod i the comne of providmg services pursaant 8o this Agreement m the
marketing and aule of uny peosduct Vi

Payment for Services: The City will pay the Contractor Tor the performuance of the Contrac,
i ewerent fands, $720.00 payable 80 Jason Booth representmg S60.00 per month of Servioes
Payrmsent alsall be saade 1y current Fatsds (o the adiress spocifiod by the Comteacton i an mvokee
10 be subsmmed by the Conteactor, The City may elect 1o prepay somse or all the anmounts duse
10 the Comtractor for the Servioes

Nales Tax Exemption: The City w exompt from pasment of sales, use, rental and conan
O taxes i nocoedance with Chapter 151 of the Texan Tax Codde. Contractor schiow vd pes
and agrees tat 0o sech 1ay shall be mcluded o any mvolie of request Tor pavment, Caty shall
cooperale wilh the Contractor in peoviding any necessary documaeimation to ¢vidence the Ciny's

tax-evampt statun, melinding prov g o completed Texas Sales and Use Tan Exomption

CembBioation Formm upon roguest

Puration: This Agrecment shall be s efTect from Febeuary |, 202500 Jamuary M, 2006 unloss
termanaled o providad below

City of Drnippmg Springs Tavon Bouth
Prodessional Services A Pagel o1




Sample Contract

N Termination: Father pany may termenate thes Agreement by a thirty (104 day written nolice
In the event of carty termsmation, the Contractor shadl be entithed 10 a pro-rated portion of the
his A $720.00 swual fee If the City han prepmd Tor Services m sovordance with section &, the
Oty o Contractor shall prompily sefund the Caty any' amounts pasd less the Contractor™s prosrsted
‘;“;.“ portion of the annwal foe
forth b
Relationship of Partion: It s undentood by the parties that Controcton (s an independont
onntrinion withy respoct 1o the City and not m employee of the City. City wall nol proyade frings
Contrad { booetity, mchuding health rmurance benefits, paid savation, or any employes benelit, for the
benelit of Contractor. The City may contract with other isdeviduals or Girms for services of
sy kind

n

Employees: Comtractor employees, i sy, who perform services for City under this
Agreement shall abso be bound by the pr stin of thin Agrecment. A the reguest of Cliy
Contractor shall provide adaguate evidence that such pervoms are Controctor's emplovess

« Mandatory Disclesures: Texas Law requures that sendors make cortain doclosren, Priot
ihe effective dase of this Comtract, the Comtractor has subsuitiod w0 the City & copy of the
Conthict of Toterest Questionmmaire Torm (CIO Form ) approved by the Toxas Ethies Commasaion
(Teum Loval Governensent Code Chagter 176), The Contractor alse confirmm it is m complinnce
with all Texas reguurenments related 1o poversment contracts moludineg (1) mo boycott of s
(2) 00t listed an o foraign tervorist onganization by the Tonas Comparolior of Pubdie Aoconunts

Termina (3) Comtractor does ol Bave a policy o practice of decrmisating against fircammn cotities o

lirearm trade ansocsationy, (4) Contractor doss not Boyeott energh’ compunsos, and Controctor
i womphiast with all other Texas ows inchadimg any addisional dischosire soquaromaonts
Bld/Qu
. Indemni Beation, Daspie mything to the contrary m s Agreement. and m axcordance wirth
apphcable kaw and the 7 Constinion, the City does not agree 10 indemnily the Contractor
1o any expetnes  aly Wiy conpected with this Agrecrnent

Assignment: Contractor's obhigation under thin Agreement may not be msagned or trmm forred
1oy other person, T, of corporabion without the prior writlen conset of Ciy

Reportin L Netlce: AN notsce respuired vr pormittod under thes Agroomsent shall be mn writing and shall be
debivered eaber m person or doposited in the United States mail, postage prepasd, addressed
m Tollows

Counci For the Clty: For the Contracton
(H

Attemteon: Cuy Adovinstrator Attention: Jason Booth
City of Dvipping Springs Coodjay Design

PO, Box 384

Dripping Spangs, TN 78620

L REAT2S

Thia 3

City of Drippmg Sprongs Janon Hooth
Prodesssonil Services Agreement Pagedord
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X  Signatures

W @ Certified by Adobe Acrobat Sign <acrobat-sign-certified @adobe.com:>

Mo changes are allowed

valid certified document:

Source of Trust obtained from Adobe Approved Trust List (AATL) and Adobe Root CA.
Document has not been modified since it was certified
Signer’s identity is valid
Signing time is from the clock on the signer’s computer.
Signature is LTV enabled

w  Signature Details

Reason: Certified by Adobe Acrobat Sign
Certificate Details-

Last Checked: 2025.0429 10:55:59 -05'00

Field: ES_CERTIFYING_SIGMATURE (invisible signature)




Questions?



