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EXHIBIT A

Sec. 1005. - Plan Review

E. ADMINISTRATIVE APPROVAL OF SITE PLANS

1. ADMINISTRATIVE REVIEW AND APPROVAL. EXCEPT AS OTHERWISE EXPRESSLY
PROVIDED IN THIS ARTICLE THE CITY PLANNER SHALL HAVE THE AUTHORITY TO
APPROVE, CONDITIONALLY APPROVE, OR DENY AN APPLICATION SEEKING THE
APPROVAL OF A SITE PLAN OR AN AMENDED SITE PLAN.

2. APPLICABILITY. A SITE PLAN APPLICATION MUST BE SUBMITTED FOR ALL NEW AND
EXISTING DEVELOPMENTS THAT PROPOSE QUALIFYING BUILDING ADDITIONS,
ALTERATIONS, OR SITE IMPROVEMENTS AND AMENDMENTS TO SITE PLANS.

3. APPLICATION REQUIREMENTS. APPLICATIONS FOR INITIAL SITE PLANS AND AMENDED
SITE PLANS SHALL BE FILED WITH THE DEVELOPMENT SERVICES DEPARTMENT ON
FORM(S) PROVIDED BY THE DEPARTMENT AND SHALL INCLUDE ALL THE INFORMATION
IDENTIFIED IN THE APPLICATION FORM(S) AND OTHER DATA THAT MAY BE REQUIRED
BY THE CITY PLANNER TO ENSURE COMPLIANCE WITH THE REQUIREMENTS. SITE PLAN
APPLICATIONS MUST BE SIGNED BY THE PROPERTY OWNER(S) OR AN AUTHORIZED
AGENT OF THE PROPERTY OWNER(S) AND ALL APPLICABLE FEES SHALL BE PAID WHEN
THE APPLICATION IS SUBMITTED.

4. APPROVAL CRITERIA.

a) THE DEVELOPMENT SERVICES DEPARTMENT SHALL REVIEW SITE PLAN
APPLICATIONS IN ACCORDANCE WITH APPLICABLE ZONING ORDINANCE
REGULATIONS, SUBDIVISION REGULATIONS, ENGINEERING STANDARDS, FLOOD
PREVENTION AND CONTROL REGULATIONS, DEVELOPMENT AGREEMENT,
DEVELOPMENT MASTER PLAN, AND ALL OTHER APPLICABLE FEDERAL, STATE,
AND LOCAL LAWS, ORDINANCES, CODES, RULES, REGULATIONS, POLICIES
AND/OR GUIDELINES.

b) APPROVAL OF A SITE PLAN APPLICATION SHALL BE GIVEN ONLY WHEN IN THE
JUDGEMENT OF THE CITY, SUCH AN APPROVAL IS CONSISTENT WITH THE INTENT
AND PURPOSE OF THIS ARTICLE, AND IT IS DETERMINED THAT THE PROPOSED
APPLICATION IS:

1. CONSISTENT WITH THE HEALTH, SAFETY, AND WELFARE OF THE
COMMUNITY;

2. CONSISTENT WITH PURPOSES AND INTENT OF THIS ARTICLE, THE
GENERAL PLAN, AND ANY ADOPTED PLAN FOR THE AREA;

3. WILL NOT CAUSE TRAFFIC RELATED CONCERNS THAT CANNOT BE
MITIGATED AS DETERMINED BY THE CITY ENGINEER; AND

4. FAILURE TO COMPLY WITH PROVISIONS OF THE CODES, STANDARDS, AND
PROCEDURES OF THE CITY SHALL BE THE SOLE BASIS FOR DENIAL.

5. NOTICE OF DECISION.

a) THE DEVELOPMENT SERVICES DEPARTMENT SHALL NOTIFY THE APPLICANT, IN
WRITING, OF THE DECISION TO APPROVE OR DENY THE APPLICATION, AND SHALL
STATE ANY CONDITIONS FOR APPROVAL OR REASONS FOR DENIAL IN SAID
LETTER.
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b) THE DEVELOPMENT SERVICES DEPARTMENT SHALL PROVIDE NOTICE OF THE
DECISION TO THOSE PROPERTY OWNERS WITHIN 300 FEET OF THE PROPOSED SITE
PLAN.

c) IF NO APPEAL IS FILED WITHIN THE TIMEFRAME SPECIFIED IN HEREIN, THEN THE
DECISION OF THE DEVELOPMENT SERVICES DEPARTMENT SHALL BE FINAL.

6. APPEAL CRITERIA AND PROCEDURE.

a) THE NOTICE OF DECISION MAY BE APPEALED BY THE APPLICANT, ANY CITY
PROPERTY OWNER, AND PROPERTY OWNERS WITHIN 300 FEET OF THE PROPOSED
SITE PLAN.

b) BASIS FOR APPEAL.

1. THE PURPOSE OF THE APPEAL CRITERIA PROVIDED HEREIN IS TO FAIRLY
ACCOMMODATE THE APPEAL RIGHT OF A PARTY AGGRIEVED BY A CITY
DECISION, WHILE ALSO ENSURING THE APPEAL IS CONDUCTED FAIRLY
AND EXPEDITIOUSLY AND ENSURING FINALITY IN LAND USE DECISIONS
AND DEVELOPMENT PERMITTING.

2. THE INTERPRETATION, APPLICATION, OR ENFORCEMENT OF A SPECIFIC
ZONING ORDINANCE OR REGULATORY REQUIREMENT. DISAGREEMENT
WITH POLICY JUDGEMENT OR DESIGN PREFERENCE SHALL NOT, BY
ITSELF, CONSTITUTE GROUNDS FOR AN APPEAL.

c) TOINITIATE AN APPEAL REGARDING A SITE PLAN APPLICATION:

1. A WRITTEN NOTICE OF APPEAL MUST BE SUBMITTED ON A FORM
PRESCRIBED BY THE DEPARTMENT AND MUST INCLUDE CITATIONS TO
THE SPECIFIC ZONING ORDINANCE OR OTHER REGULATORY
REQUIREMENT THE APPELLANT BELIEVES THE SITE PLAN DOES NOT
COMPLY WITH; AND

2. THE WRITTEN NOTICE OF APPEAL AND THE APPLICABLE FEE MUST BE
RECEIVED BY THE CITY MANAGER NOT LATER THAN TEN (10) CALENDAR
DAYS AFTER THE CITY ISSUES THE NOTICE OF DECISION. THE DEADLINE
SHALL BE EXTENDED TO THE END OF THE NEXT BUSINESS DAY WHEN THE
DEADLINE OCCURS ON A NON-BUSINESS DAY.

7. APPEAL; DEPARTMENT DIRECTOR.

a) UPON RECEIPT OF A VALID APPEAL, THE DEPARTMENT DIRECTOR, OR DESIGNEE
SHALL DETERMINE THE NATURE OF THE APPEAL AND THE APPROPRIATE TYPE OF
REVIEW.

b) APPEALS OF A TECHNICAL NATURE (SUCH AS BUT NOT LIMITED TO UTILITY
LOCATIONS, GRADING AND DRAINAGE, OR TRAFFIC MITIGATION MEASURES)
SHALL BE REVIEWED BY THE CITY ENGINEER OR DESIGNEE.

c) ALL OTHER TYPES OF APPEALS, INCLUDING BUT NOT LIMITED TO EXACTIONS OR
DEDICATIONS ASSOCIATED WITH THE SITE PLAN, SHALL BE HEARD IN
ACCORDANCE WITH SECTION 1605.

8. BUILDING PERMITS BASED UPON APPROVED SITE PLAN.

a) FOR ALL DEVELOPMENTS SUBJECT TO SITE PLAN REVIEW, AN APPROVED SITE
PLAN AND PROPER ZONING ARE REQUIRED PRIOR TO THE COMMENCEMENT OF
ANY CONSTRUCTION OR DEVELOPMENT ON THE SITE.

b) THE APPLICANT SHALL OBTAIN THE NECESSARY BUILDING AND/OR
CONSTRUCTION PERMITS WITHIN EIGHTEEN (18) MONTHS OF THE DATE OF
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APPROVAL OF THE SITE PLAN APPLICATION, IF NOT OBTAINED WITHIN THE
EIGHTEEN (18) MONTH TIME FRAME, THE APPLICANT MAY, PRIOR TO THE DATE
OF EXPIRATION, FILE A REQUEST FOR AN EXTENSION, WHEREUPON THE CITY
PLANNER MAY AUTHORIZE A ONE-TIME, SIX (6) MONTH EXTENSION. IF THE TIME
FRAME HAS EXPIRED, THE APPLICANT SHALL SUBMIT A NEW SITE PLAN,
TOGETHER WITH THE APPLICABLE DOCUMENTS AND FEES AS STIPULATED IN THE
ABOVE PROVISIONS.
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