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Travel Request Form Date: 02! 2.4‘[ 2020

Employee Name:_ Dowon _ones
Employee Department: B%g nck. g:umﬂ:p .Sb&ci:ﬁi QE ‘g£=(bfamgn.\-_bggﬂ.)

Contact Phone: (2.2%) 2 | (,- 041 % Contact Email: Qowna . Yane q@CO-Hanck-MS s

Business Purpose: Trat m‘n_g

city:_ OxForcl State:_ (N § Country
Dates of Travel: _O7] I&‘SJ&Q&O == 01[31[‘2_0‘2,«3

Do you need hotel reservations? @ No
If yes, then Hotel Name: The Tnm at Ole Migs Hotel City: Oxfarch, 00O

Do you need travel reservations? Yes

If yes, then Airline/Bus/Train Name: From: To:

Do you need a rental car? Yes @

YT =LA 1o 14 1 Y= N~ Yo ] o T« )
City Vehicle/Personal Vehicle_ Miles @_______cents/mile.......... S
Lodging............# Nights_ D @ Single Room Rate_ 8 A .ov............ $ HAS. 0o
Meals.....c..........# Days @ JDBY....cc0nnrsconnssnessrosnessansasancss S

Total $

Employee SignatuM—L _’%’)w—uﬂ,a Date: & Iaurlam_o
1 '-—/: : - ¥ T

Travel Request Approved: Yes No \&»V }\w\)ﬂ
Notes: Cﬁ
v

ey

Supervisor Signature: s Date: 2 -2V 20

City Manager Signature: Date:




