DEPUTY FINANCE DIRECTOR

POSITION SUMMARY

Under the direction of the Deputy City Administrator, the Deputy Finance Director will take

responsibility for all aspects of the Finance and Utility Billing divisions. This position serves as
the investment officer, public funds custodian, debt manager, grants financial officer and financial
risk manager. Will also provide overall administrative and technical direction in the areas of
accounting, purchasing, treasury, insurance, pension oversight, budget control, audit management,
Capltal prolects contracts and customer service. H-also-serves—as—the-appeals—officerforutility

RESPONSIBILITIES

Essential Duties:

*  Supervises daiy—operations—efthe—Finance and Utility Billing éivistens—operations,
ensuring efficiency and compliance with financial policies.

» Establishes and maintains effective working relationships with governmental officials, the
public, and co-workers.

* Represents the City at public meetings, community events, committees, and conferences. + — - { Formatted: Indent: Hanging: 0.24"

. Prepares%empﬂes—pubhshe% and presents timely-and-usefal-financial reports ensuring
Comphance with GAAP GASB and audit requlrements aﬂépmjeeﬂ(—mﬁ&%h&pepu{lfGﬁy

. Rev1ews recommends_s—improvements;—and implements ehanges-improvements to the
City’s accounting and fund structure;-and-finaneial-policies.
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* Maintains a—decumented—system aceountingand enforces financial policies and

procedures_to safequard c1tv assets. Amplemenee—a—sy%en%ef—een&m—ever—aeeeaﬂﬂﬂg

* Obireets—and-oversees capltal budgets and eentruetionCeonstruction in Pprogress (CIP)
prOJects advmng on fundmg avallablhty e#fh&eﬁy—WeﬂeHH&fe%heFdep&tmeﬂ&—e&y

. %sees—aﬂd—uﬂd%&aﬂds—a—l—l—@tﬁus anages employee pensions and retirement plans are
the-Hability—oversight.

» CoordinatesWerks with external auditors and prevides-neededinformationforthe-annual
anditandensures timely completion of financial statements.

* Advises DeputyCity—Administrator-on cash flow, —andfundinsavailability fer—capital

expendltures, <, and - —rmp{emeﬂﬂﬂg—fmanmal pohcy 1mplementat10nies—aﬂd—pfeeeéufe%

. As%l%t% 1Wefk9%&rdepaﬁmeﬂ&%aﬂdamaﬂagemeﬂ&en budget preparation. analysis. and ing

Erlesnpresentiions s s cemes oo e s e e el e b
wer—lesessmascny leadershlp and the commission.

*  Oversees—and—understandsAdministers financial administration—aspects of grants, debt
applications, and investment management.

compliance with state and federal financial regulations.
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Develops and-provides-inputforstrategic direetion;financial goals ;-plans;-and policies for
e d s oo the Clity-— - =els o,

Performs other duties of a similar nature or level as assigned.

Knowledge, Skills and Abilities:

Knowledge of gereral-municipal finance laws—and—administrative—pelicies—governing
mumapai—ﬁmaﬂaal—pmeﬁees—aﬂd—pmeedﬁfes,—gGASB standards and governmen
accounting principles.-an -an

Knewledge—ofExperience in investment fund management and mumclpal debt
administration;

Ab111ty toe tfectlvely communicate etfeeﬂvekybe&wmﬂyaﬂdﬂ%}g omplex hnancml
information to diverse audiences.

Proficient in accounting software, ERP systems and financial reporting tools.Mierosoft

Sui .

Skilled in documenting new processes and troubleshooting procedures.
Establishes;—maintains—andAbility to foster_collaboration and maintains positive and
hemmoniem—rcorknerelationships with frdbcichmbcneommeredduripethe conm o ool

stakeholders.

Excollent | onal skills.

Ability to prieritize-and-handlemanage multiple tasks-simultaneeustyprojects with a high

attention to detail and deadlines.-

bili ind leni] Las o tearm
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Education and Experience'

Re&uﬁe%—a—bachelor S de;zree in AaccountlnU Flnance or a—related held CPA and/or wﬁ-h
armMaster s degree 5 o desired.z

* sSix vyears of governmental accounting experience, including management and

admmhtp&twesuperwsory experlence—wﬁh%é—elﬁ-ht—ve&s—e#—eeﬁeﬁeneemete%d

+Or—an—Or aAn equivalent combination of education and experience may—be
eonsideredsufficient to successfully perform the essential duties of the job. sufficientto

“~ =~ | Formatted: Justified, Indent: Left: 0.49", Right: 0.01",
Space After: 0.5 pt, Line spacing: Multiple 1.05 li

Special Requirements:

e Valid Driver’s License

preferred:
*  Requires-working kKnowledge of specialized practices.equipment.—and procedures-in
municipal government financial practices and procedures.

WORKING CONDITIONS

Environment:

» Positions in this class typically require: talking, hearing, seeing and repetitive motions.

*  Work is performed primarily within routine office environment with minimal exposure to
hazardous or unpleasant conditions.

* Physical demands are usually limited to sitting or standing in one location much of the
time.

* Some stooping, lifting or objects of light weight may be required.

*  Work related travel is minimal.

Classification: Grade 17 Grade 20

FLSA: Exempt

Created: 09/22/2022 by DCA Linda Carlson, HR Nameniuk
Approved by City Commission: 11/15/2022
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Updated: Title change from Finance Supervisor to Deputy Finance Director & updates 7/25/24
by HR Nameniuk, DCA Carlson
Updated 2/6/2025 by DCA Carlson
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