ENVIRONMENTAL COMPLIANCE
COORDINATOR

Position Summary

Under general direction of Public Works Director, this position will direct, plan, develop, implement
and coordinate services, programs, and environmental activities related to stormwater compliance,
industrial and commercial wastewater compliance, water quality compliance, solid waste
compliance, air quality compliance, coordinate activities with other City departments, divisions, and
outside agencies; provide highly responsible and complex staff assistance to the Public Works
Department; and act as project manager on assigned projects.

Essential Duties:
¢ Develops, implements, coordinates and administ i tal programs and projects,
and ensures ongoing regulatory compliance i ity monitoring and
enforcement, stormwater management, ing, industrial
pretreatment program, and solid and ha conditions and

and implement p

procedures and standard operat e operational efficiency and

effectiveness.
e QOversees stormwater management rds comply with federal, state

and local reguWes, prepare | ity reports to governmental
agencies.

onmental requirements; conducts follow-up
equirements; develops necessary documents, forms and

department and its environmental programs to other City

s, and the community; coordinates department activities with

d outside agencies and organizations.

professional group meetings; stays abreast of new trends and
innovations in the of environmental programming and industrial pretreatment.

e Prepares, reviews, and completes various reports, including regulatory compliance reports
for wastewater, solid waste, stormwater, and water distribution divisions, UST compliance,
air quality compliance, and maintains related documentation.

e Receives, investigates and responds to citizen complaints, inquiries and requests for services.
Assists with preparation and development of the environmental compliance program,
stormwater, and industrial pretreatment program budgets.

e Assists in preparing and monitoring grants and related proposals for assigned programs.



Knowledge, Skills, and Abilities:
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Plans, develops, and coordinates public outreach and educational programs as necessary to
promote awareness of new or changing regulations; designs and creates educational
materials, such as brochures.

Monitors changes in laws, regulations and technology that may affect the City’s
environmental programs; recommends and implements policy and procedural changes as
required.

Develops and delivers training programs on environmental compliance and procedures.
Provides technical staff support in review of environmental documents and legislation; assist
in preparation of ordinances and other supporting program documents; assists in developing
and implanting policies and procedures to comply with able laws and regulations.
Performs other duties of a similar nature of level.

Federal and State environmental regulation ini aste operations and
disposal.
Federal and State industrial stormwater

environmental e , physical science or a related field

Three (3) or more y f responsible work experience in environmental analysis and
planning, with at least two (2) years of progressively responsible program administration or
coordination in one of the following areas: pretreatment, stormwater, recycling or solid waste
program, or an equivalent combination of education and experience sufficient to successfully
perform the essential duties of the job.

Special Requirements:

Valid Driver’s License.
HAZWOPER Hazardous Materials Specialist Training within one year.
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e EPA Visible Emissions Certification within one year.
e UST Certification within one year.

WORKING CONDITIONS

Environment:
e  Work is in a normal office environment with occasional field visits. Working conditions
require moderate physical effort, moving between 5 and 25 pounds, where effort is
intermittent, less than 15% of the time.
e  Working conditions require high attention to detail and
¢  Work intermittently involves exposure to one disagr
following basic safety precautions.
¢ Frequent driving is required.
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